AOMUHNCTPALNA
TOPI'YHCKOIO CEJIbCKOI'O NOCENEHNA
CTAPOMONTABCKOIO MYHULMMANTBHOMO PANOHA
BONIOrPALCKOWM OBJTACTU

MOCTAHOBIEHUE
oT 27.06.2022 roga Ne65

«O6 yTBEPXAEHUN AAMUHUCTPATUBHOIO perfnameHTa

npeaocTaBneHnsa MyHuumnanbHon ycnyrm «lMpruem 3assneHni n Bblaavya 4OKYMEHTOB O
cornacoBaHumM NepeycTponcTBa u (UnNn) NepennaHNpoBKN NOMELLEHNS B
MHOIOKBapTUPHOM LOME»

PykoBoacTteysicb depepanbHbiM 3akoHom oOT 06.10.2003 N 131-d3 «O6 06wmx
npuHUMnNax opraHuMsaumMm MeCcTHOro camoynpaeneHna B Poccurckon degepauumy,
®epeparnbHbiM 3akoHoM OT 27.07.2010 N 210-9®3 «O6 opraHumsauuu npenocTtaBneHus
rocydapCTBEHHbIX U MyHUUMNAmNbHbLIX YCRAyr», agMWHUCTpauus TOPryHCKOro cernbCKoro
noceneHuns

NMOCTAHOBIJIAET:

1. YTBepOuUTb aAMUHUCTPATUBHbLIA perfameHT npeaocTaBreHns MyHUUMnanbHOM
ycnyrn «lpyem 3asBneHnin U Bblgayvya OOKYMEHTOB O COrflacoBaHUM MnepeycTponcTea u
(vnn) NnepennaHMpPOBKN NOMELLLEHNA B MHOTOKBApPTUPHOM JOMEY .

2. AOMMHUCTPATUBHLIM pernamMeHT npeaocTaBfieHNa  MyHULUNanbHOW  ycnyrm
«lMpuem 3asBneHnn n Bblgada OOKYMEHTOB O COrflacoBaHuMu nepeycTtponcTsa u (Mnu)
nepennaHVpoBKN MOMELLEHUSS B  MHOFOKBapTUPHOM  JOME» obHapopoBaTb B
YCTaHOBJIEHHbIX MeCTax W pas3MecTUTb B ceTun VIHTepHeT Ha cauTe TOpryHCKoro
CenbCKOro noceneHus.

3. OTBETCTBEHHOCTb 3@ WCMOMHEHWE [daHHOro MOCTAHOBMIEHUS BO3MOXUTb Ha
cneunanucTta agMmHucTpaumm TopryHckoro cenbckoro nocenieHna KymypasumHosy A.T.

(maBa TopryHckoro
CenbCKOro noceneHus
N.B.lWWaBneHos



YTBEpPXOEH NOCTaHOBNEHNEM
AoMuHUCTpauum TopryHCKoro
CEeNbCKOro noceneHus

oT 27.06.2022 Ne65

AAMMHUCTPATUBHbIN perfiameHT
npeaocTaBrieHns MyHuuunanbHou ycnyru «lMpuem 3asBneHnin M Bblaava
OOKYMEHTOB O COrnacoBaHuMu nepeycTpoucTsa u (Unu) nepennaHUpoBKU
nomMeLleHU B MHOFrOKBapTUPHOM AoMe»

1. O6wWwme nonoxeHus

1.1. NpegmeT perynupoBaHus

HacTtoawun aAMUHUCTPATUBHBIN perrnameHT ycTaHasnmBaeT nopsaaok
npegocTaBneHna MyHuumnanbHon ycnyrn «lpuem 3asiBfieHMn U Bbldayvya LOKYMEHTOB O
cornacoBaHuM  nepeyctpouctea UM (UnM)  nNepennaHUpoBKM  MOMELEeHUs B
MHOrOKBapTMpHOM [oMe» (ganee — MyHuuMnanbHas ycnyra), W cTaHgapT
npefocTaBneHns MyHuMUMnanbHOW ycryrm, B TOM 4ucne onpejensieT Cpoku U
nocnegoBaTesibHOCTb aAMUHNCTPATUBHbIX npoueayp npwm npegocTaBneHnn
MYHUUMNANbHOW YCyru agMuUHUCTpaumen TOPryHCKOro CesibCKOro nocesieHus.

1.2. 3aaBuUTENsSAMN Ha NOSlyYeHUe MyHUUUNanbHOM YCnyrn SBRs0TCA COOCTBEHHMKM
nomMeLLeHnn NNn yNorIHOMOYEHHbIE UMK NnLa.

1.3. MNopsgok HOpMUpPOBaHUA 3asBuUTeNnen O NpeaocTaBfieHMNn MyHULMNAaNbHOW
ycrnyrm

1.3.1 CBegeHns 0 MecTe HaxoXOEeHUs, KOHTaKTHbIX TenedoHax u rpaguke paboTbl
agMuHuUCTpaumMm  TOPryHCKOro  CENnbCKOro  MOcCefnieHusi, OopraHoB  (opraHu3auni)
yyacTBYKOWMX B NPefoCTaBAeHUM MyHUUUNanNbHOW YCryrn, MHOro(yHKLUMOHaANbHOro
LueHTpa (oanee — MoLl):

MecTtoHaxoxaeHune agmuHucTpaumm: 404202, Bonrorpaackasa obnactb, CTaponontaBckui
panoH, n.TopryH , yn. NoytoBasa, 4.15.

TenedoHbl: rnaBa TopryHckoro  cenbckoro nocenexHuss - (84493) 4-63-53
crneumnanucTbl agMUHUCTpaummn - (84493) 4-63-53 , agpec anNeKTPOHHON NOYThI
(e-mail): torgunsp@mail.ru

MHdopmauno o mecToHaxoxgeHunm wun rpadpukax pabotel MOL Takke MOXHO
nosfyyYnTb C MCMNONb30BaHMEM rOCyaapCTBEHHOW MHMOPMALMOHHOW cuUCTeMbl «EOMHbIN
nopTan cetu ueHTpoB n ocpucos «Mown [dokymeHTbl» (M®PL]) Bonrorpagckon obnactm»
(http://mfc.volganet.ru).

1.3.2. IHdpopmauuio o nopsake npefocTaBeHns MyHUUMNansHOW yCryrn 3asButerb
MOXeT NOoSyYmnTb:

HenocpeacTBEHHO B agMUHUCTPAUUM TOPryHCKOro CenbCKOro nocerieHns, opraHoB
(MHOPMaLUMOHHbIE CTEHAbI, YCTHOE MHAOPMUPOBaHWE NO TeNedOoHy, a TakkKe Ha JINYHOM
npueMe MyHUUMNanNbHbIMW  CAYXaWUMW  agMUHUCTPaUMM  TOPryHCKOro  CenbCKoro
noceneHns, opraHoB);

no no4yte, B TOM 4YUCre 3MEeKTPOHHOW (torgunsp@mail.ru), B cnyyae nMCbMEHHOrO
obpalleHuns 3aaBuTens;

B ceTu VIHTepHeT Ha odumuynansHOM canTe agMuUHUCTpaLmMm TOPryHCKOro CenbCcKoro
nocenenunsa, opraHos (http://TopryHckoe34.pd), B penepanbHOM rocygapCTBEHHOM
MHOPMaLUNOHHON cucTeme «EQnHbIN nopTan rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCNyr



http://торгунское34.рф/

(dbyHKUMR)»  (www.gosuslugi.ru) (ganee — EguHbIM nopTtan rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCAyr).

2. CtaHAaapT npegocTaBleHUA MyHULMNaNbLHOM yCcnyru

2.1. HanmeHoBaHWe MyHuuMnanbHoM ycnyrm - «[lpuem 3aaBneHMn U Bblgaya
AOKYMEHTOB O COrfacoBaHMM MepeycTponcTBa M (Mnn) nepennaHMpoBKN MOMELLEHUSA B
MHOrFOKBapTUPHOM OMEY.

2.2. MyHuumnanbHas ycnyra npegocraBnsieTcsa admuHucmpauueu TopayHCKOo20
CeJ1IbCKO20 0CeIeHUs, Op2aHos (aanee Takke ynorHOMOYEHHbIN OpraH).

2.3. PesynbTaToM npegoctaBneHms MyHULMNanbHON YCNyrn SBNseTcs:

- peLleHne o0 corriacoBaHun NepeycTpomncTea u (Mnu) nepennaHnpoBKN NOMELLEHNS B
MHOrOKBapTUPHOM AOME;

- peweHne o6 OTkase B COrfnacoBaHUM MNepeycTponcTBa U (MNKn) nepennaHnpoBKU
NoMeLLEHNSI B MHOTOKBapTUPHOM OME.

2.4. Cpok npeaocTaBfieHnst MyHMUMNanbHOM yCcnyru

PelweHne o cornacoBaHum unu o6 oTkase B COrflacoBaHUn nepeycTponcTesa u (Unu)
nepensiaHMpPOBKM MOMELLEHNS B MHOFOKBApTUPHOM AOME NPUHMMAETCsl He NMo3gHee Yem
yepes COpOoK NATb AHEW CO AHS NpeAcTaBneHust B YNONMHOMOYEHHbIN OpraH AOKYMEHTOB,
06513aHHOCTb MO NPEeACTaBNEHNIO KOTOPbLIX BO3MOXEHA Ha 3asaBUTENS.

B cnyyae npegcrtaBneHus 3asButeneMm AOKYMEHTOB 4yepe3 MOL| cpok npuHaTUS
pelweHna O cornacosaHuMmM unu ob oTKa3e B COrfacoBaHMM nepeycTponcTsa u (Mnwn)
nepennaHMpoBKN NOMELLEHNST B MHOTOKBAPTUPHOM JOME MCYMCNAETCHA CO AHA nepenadu
M®L| naHHBIX AOKYMEHTOB B YNOSIHOMOYEHHbIN OpraH.

2.5. lNpaBoBbIMM OCHOBAHWSAMW ANA NPEAOCTABMEHUS MyHULMNANbHOW YyCnyru
ABMAKOTCA crneaylowme HopMaTUBHbIE MPaBOBbIE aKTbl:

KoHcTutyums Poccuinickon depepaumn («Poccuinckas raseta», Ne 7, 21.01.2009,
CobpaHue 3akoHogatenbctBa Poccuinckon ®epepaunn, 26.01.2009, Ne 4, cT. 445,
«MapnameHTckas raseta», Ne 4, 23 - 29.01.2009);

KunuwHein kogekc Poccuiickon depepaumn («CobpaHue 3akoHogatenoctea POy,
03.01.2005, Ne 1 (yactb 1), cT. 14, «Poccuinckaa raseta», Ne 1, 12.01.2005,
«lMNapnameHTckaa raseta», Ne 7-8, 15.01.2005;

depepanbHbIN 3akoH o1 06.10.2003 Ne 131-®3 «O6 o06wux npuHUMNax
opraHuMsauum MecTHoro camoynpasneHuss B Poccuinckon Pepepaumn» («Cobpanune
3akoHogartenoctBa Poccuinckon ®depepaumny, 06.10.2003, Ne 40, cr. 3822,
«lMNapnameHTckaa raseta», Ne 186, 08.10.2003, «Poccunckaa raseta», Ne 202,
08.10.2003);

depepanbHbin 3akoH oT 27.07.2010 Ne 210-93 «O6 opraHmM3aumnmn npegocTaBneHus
rocygapcTBeHHbIX U MyHUUunanbHbiX yenyr» (CobpaHue 3akoHogaTenbctBa Poccunckon
depepaumm, 02.08.2010, Ne 31, cT. 4179, «Poccurickaa razetay, Ne 168, 30.07.2010);

depepanbHbin 3akoH OT 06.04.2011 Ne 63-d3 «O6 anekTpoHHOW noAnUCU»
(«MapnameHTckaa raseta», Ne 17, 08 - 14.04.2011, «Poccunckas raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHogaTenbcTBa Poccuiickon ®egepaunny, 11.04.2011, Ne 15,
cT. 2036);

noctaHoBneHnune lMpaButensctea Poccurickon degepaumm ot 28.04.2005 Ne
266 «O6 yTBEpXaEeHUN hOpMbl 3asBNIEHNA O NEPeyCTPONCTBE M (MNK) NepensiaHMpoBKe
XUNoro nomeweHnss n ¢opMbl JOKYMEHTa, NOATBEPXKAAKLWEro NPUHATUE peLUueHust O
cornacoBaHMM nepeycTpoucTBa W (MNnM) nNepennaHUpPOBKU  XKUITOMO  MOMELLEHNS»
(«Poccunckas raseta», Ne 95, 06.05.2005, «CobpaHue 3akoHogatenoctsa Poy,
09.05.2005, Ne 19, cT. 1812);

pacnopsibkeHue NMpaButensctea Poccurickon ®epepaumm ot 17.12.2009 Ne
1993-p «O6 yTBEPXKOEHUN CBOLHOIO MNEPEYHs NepBOoOYEpenHbIX FOCYOAPCTBEHHbIX W
MYHMUMNANbHbIX YCNyr, NPegoCTaBnsieMblX B 3N1EKTPOHHOM Buae» («Poccunckas rasetay,
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Ne 247, 23.12.2009, «CobpaHue 3akoHogaTtenbctBa P®», 28.12.2009, Ne 52 (2 4.), cT.
6626);

noctaHoeneHne [lpaButensctea Poccuiickon depepauumn o1 25.06.2012
Ne 634 «O Buoax SMNeKTPOHHOW MOAMUCKU, MCMNOSb30BaAHUE KOTOPLIX AOMycKaeTcs npu
obpaleHun 3a nonyyYyeHnem rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyry («Poccuinckas
razetar, 02 nona 2012 r. Ne 148);

noctaHoesneHne [lpaButensctBa Poccuiickon ®depepaummn ot 25.08.2012
Ne 852 «O6 yTtBepxaeHuu [lpaBun MCNoNb30BaHUSA YCUIEHHOW KBanUULMPOBaHHOM
9NEKTPOHHOM noanucu npu  obpaweHun 3a MNonyYeHneM rocyAapCTBEHHbIX U
MyHMLUMNAmNbHbIX YCAYr U O BHECEHUMN N3MeHeHns B paBuna pa3paboTkun 1 yTBepXaeHns
afMUHUCTPATUBHLIX  pernaMeHToB  MNpefoCTaBfeHus  rocyfapCTBEHHbIX  YCryr»
(«Poccunckaa raseta», Ne 200, 31.08.2012, «CobpaHue 3akoHogaTenoctea POy,
03.09.2012, Ne 36, cT. 4903);

noctaHoBneHune lNpasutensctea Poccuinckon denepaumm ot 25.01.2013 Ne 33 «O6
MCMNONb30BaHUM MPOCTOM 3JEKTPOHHOM MNOAMUCUA MNPU  OKa3aHUM TOCYAapCTBEHHbIX U
MyHUUMnanbHbiX yenyry  (OdmumnanbHbil  MHTEPHET-NopTan npaBoBOW MHMoOpMaumm
http://www.pravo.gov.ru, 23.11.2018, «CobpaHue 3akoHogaTensctea P®», 04.02.2013, Ne
5, c1. 377);

noctaHoBneHue lNpasutensctBa Poccuickon degepaumm ot 26.03.2016 Ne 236 «O
TpeboBaHUAX K NpedoCTaBNEHU0 B  3NEKTPOHHOM OpMe roCyAapCTBEHHbIX U
MyHuuMnanbHbiX yenyr»  (OdwuumnanbHbldi  MHTEPHeT-nopTan npaBoBOW WHAOPMaLMK
http://www.pravo.gov.ru, 05.04.2016, «Poccuiickaa raseta», Ne 75, 08.04.2016,
«CobpaHue 3akoHogaTenscTBa Poccuickon ®epepaumm», 11.04.2016, Ne 15, c1. 2084);

YctaB TopryHckoro cernbckoro noceneHnss CTaponontaBcKoro MyHUUUNAnNbHOro
parnoHa Bonrorpagckon obnactu.

2.6. NcyepnbiBaowmnm nepeveHb JOKYMEHTOB, HEOOXOAMMbIX NSl NPeaoCTaBneHNs
MYHMLMNANbHOW yCnyriu.

2.6.1. WNcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAMMLIX B COOTBETCTBUM
C 3aKoHoaaTeNbHbIMU n NHBIMMN HOPMaTUBHbBIMU npaBOBbIMU akTamm
ONa  NpefoCTaBneHns  MyHUUMNanbHOW  ycnyrk,  nognexawux npeacTtaBreHuto
3aaBUTENEM:

- 3asiBNEHNE O NepeyCcTPONCTBE U (MNK) NnepennaHnpoBKe No opmMe, YTBEPKAEHHOM
MoctaHoBneHnem [lNpasutensctBa Poccunckon depepaumm ot 28.04.2005 Ne 266 «O6
yTBEPXAEHUM (POpMbI 3asBMEeHNss O NepeycTpoucTBe W (MNn) nepennaHupoBKE XUMOro
nomeweHns un Qopmbl  OOKYMEHTa, MOATBEPXKAANLWEro TMPUHATUE peLlleHust O
cornacoBaHum NepeycTponcTea 1 (Unn) NnepensiaHMPOBKN XUNOTO NMOMELLEHNS»;

- NpaBoyCTaHaBnuBawLWMe [OOKYMEHTbl Ha nepeycTtpamBaemoe U (4nn)
nepennaHvpyemoe MOMeLleHNe B  MHOIOKBapTMpPHOM AOMe  (NOASIMHHUKA  WUNn
3acBMOeTenbCTBOBaHHbIE B HOTapuasibHOM MOPSAKE KOMUK), B Crydae ecnv npaBo Ha
nepeBoAMMOE MOMeELLEHNEe He 3aperucTpypoBaHo B EAMHOM rocygapcTBeHHOM peecTpe
HEeOBWXNUMOCTMU;

- NoAroTOBMIEHHBbIN W OQOPMIIEHHbLIM B YCTAHOBMIEHHOM MNOpPsaKe MNPOeKT
nepeyctponctea wn  (UnM)  nepennaHUpoOBKM  nepeycTpaMBaemMoro un  (1nu)
nepensiaHMpyemMoro nomMeLleHns B MHOrOKBapTUPHOM [OMe, a €Cnu NepeycTpoucTBO U
(vnn) nepennaHupoBKa MOMELEHMUSS B MHOrFOKBApTUPHOM [AOME HEBO3MOXHbl 6e3
NpUCOeOUHEHNSA K AaHHOMY MOMELLEHMIO YacTn obwero nmyLlectsa B MHOFOKBapTUPHOM
AomMe, Takke NpoTokon  obuwiero  cobpaHuMsi  COBCTBEHHMKOB  MOMELLEHUA B
MHOrOKBapTMpHOM AOMe O corflacuM BCeX COOCTBEHHMKOB  MNOMELEHUN B
MHOrOKBapTUPHOM AOME Ha Takne nepeycTtponcTBo U (Unn) nepennaHupoBKY NOMeLLEHNS
B MHOrOKBapTUPHOM AOMe, NpeayCMOTPEHHOM YacTbio 2 ctatbu 40 XunuwHoro kogekca
Poccuinckon ®egepaunu;

- cornacume B NMUCbMEHHOW POpMe BCEX YSIEHOB CEMbW HaHMmaTens (B TOM 4ucne
BPEMEHHO OTCYTCTBYHIOLLNX 4YfieHoB cembm HaHUMaTens), 3aHMMaroLWmMX
nepeyctpamBaemoe u (MnNun) nepennaHMpyemMoe >XWUMoe MnOMELEeHNe Ha OCHOBaHWUN


consultantplus://offline/ref=ACAAA0C2671E614EA267A777B6693A85FF47037E2A88FDAC75D74F34C0jCn5I
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A0roBopa coumanbHOro Hamma (B criydae, ecrnv 3asBuTtenem ABnAeTcs YNoNHOMOYEHHbIN
HanmogaTernemMm Ha npefacTtaBneHne nNpeaycMOTPEHHbIX HAaCTOSALWMM MYHKTOM JOKYMEHTOB
HaHUMaTenb nepeycrpamBaeMoro u (unu) nepensiaHMpyemMoro XUroro rnomMeLLeHns no
AO0roBOpYy coumnanbHOro Hamma).

dopmupoBaHMe 3asiBfIeHNA B 3NEKTPOHHOW hopMe OCYLLECTBISETCA NOoCpeacTBOM
3anosiHeHNsA 3ANEKTPOHHOM hOpMbl 3asiBrieHns Ha EAnHOM nopTtane rocyaapCTBEHHbIX U
MYHUUMNANbHLIX YCyr nnu oouumnanbHOM canTe agMUHUCTPaUnmn TOPryHCKOro cenbcKoro
noceneHnsa 6e3 Heo6xoaMMOCTN AOMOMHUTENBHON Nofayn 3asBNeHNsa B Kakon-nnmbo MHon
dopme.

2.6.2. lNepeyeHb OOKYMEHTOB (CBeAEHMI), KOTOPbIE 3asiBUTENb BNpaBe NpeacTaBuUTb
Nno co6CTBEHHOWN NHULUMATUBE:

- MpaBoyCTaHaBnuBawlne [OKYMEHTbl Ha nepeycTtpaumBaemoe W  (4nwn)
nepensiaHMpyeMoe rnoMeLleHne B MHOIMOKBapTUPHOM [JOMe, €eCnu MpaBO Ha Hero
3apernctpupoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTH;

- TEXHUYECKUM nacrnopT nepeycTtpamBaemMoro u (unu) nepensiaHMpyemMmoro
NoOMeLLeHNs1 B MHOTOKBapTUPHOM AOME;

- 3aKSloYeHne opraHa no oxpaHe NamMsTHUKOB apXUTEKTYPbl, UICTOPUN U KYNbTYpbl O
AOMYCTUMOCTU NPOBEAEHUS NepeycTporucTBa U (Unn) nepenniaHnpoBKM MOMELLEHUS B
MHOrOKBapTMPHOM JOMe, eCrfiv Takoe nomelleHue unm oM, B KOTOPOM OHO HaxoguTcs,
ABNAETCA NAMATHUKOM apXUTEKTYPbl, UICTOPUM UK KYNbTYpbl.

B cnyyae HenpencrtaBneHus 3asiButenieM Mo COBCTBEHHOW  MHUUMaTUBE
BblLLUENEPEeYUCTIEHHbIX [JOKYMEHTOB OHW noAanexaTr npeacTaBfeHnto B paMKax
MeXBeJOMCTBEHHOIO MHGPOPMAaLMOHHOIO B3aMMOLENCTBUS.

2.6.3. 3asBneHne u OOKYMEHTbl, YKa3aHHble B NyHKTax 2.6.1, 2.6.2 HacTtoswero
aAMUHUCTPATUBHOIO perfiaMmeHTa, MoryT ObiTb npeacTaBfeHbl 3asBUTENAMUM MO UX
BbIOOpY B YMNOMHOMOYEHHbLIM opraH unn MOL nnyHo, nMbo HanpaeneHbl NOCPeACTBOM
NMOYTOBOM CBA3N Ha BymaxkHOM HocuTerne, NMbo NpeacTaBneHbl B YNONHOMOYEHHbIN OpraH
B opme 3neKTpOHHOro [OOKyMeHTa C ucnonb3oBaHnem EguHOro noptana
rocyaapCTBEHHbIX N MyHULMNANbHbIX YCAYT.

Konun gokymeHTOB AOMKHbI OblTb 3aBepeHbl B yCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsgke.

3asBneHne B (popme 3NEeKTPOHHOro [AOKyMeHTa MoAnucbiBaeTcs Mo Bbibopy
3asBuUTENS:

- MPOCTOW 3NEKTPOHHOM NOANUCHIO 3aaBUTeENs (NpeacTaBuTens 3asaBuTens);

- ycuneHHon (KBanupuuMpoBaHHOW, HEKBannMMUUMPOBAHHOM) 3NEKTPOHHOM
noanucblto 3asBUTeENs (NpeacTaBuTens 3aaBUTENS).

CepTudumkaT Krova MpPOBEPKM YCUINEHHOW HeKBanuMULMPOBAHHOW 31EKTPOHHOM
noanucu JormkeH ObiTb CO34aH M MCNONb30BaThCH B MH(PpacTpyKType, obecnevmBatoLlen
MHPOPMALNOHHO-TEXHOMNOMMYECKOE  B3aUMOAENCTBME  WMHAOPMAUUNOHHBLIX  CUCTEM,
ncnonb3yemblX ANS MNpeaoCTaBNeHNs roCygapCTBEHHbIX W MYHUUMNANbHbIX YCNyr B
3NEeKTPOHHOM dhopMe, KOTopas CO34aeTcs U NpoBepsieTCd C UCMONb30BaHWMEM CPeacTB
9NEKTPOHHOM NOAMNUCK M CPEACTB yOOCTOBEPSAOLLEro LeHTpa, MMELWMX NOATBepPXaeHe
cooTBeTCTBUA TpeboBaHMSAM, YCTaHOBMNEHHbIM hefepanbHbiM OpraHOM UCMOSTHUTENBHOWN
Bnactu B obnactn obecneyeHus GesonacHOCTM, a TaKkKe NpW HanuuuuM y Bnagenbua
cepTuumkata Knoda NpOBEPKM Kto4a MPOCTOM INEKTPOHHOM MOAMUCU, BbIAHHOIO emy
npv NMMYHOM NpUeMe.

B cnyyae obpaweHus 3asBuTens C  UCNONb30BaHWEM  UHAOPMALMOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «WHTepHeT» K 3asiBrneHuio B OpMe 3fEeKTPOHHOro
AOKYMEHTa npunaraeTcsl Konusi OOKYMEHTa, YOOCTOBEPSIOLEro JIMYHOCTb 3asiBUTENS
(yoocToBepsowero  fNMYHOCTb  NpeacTaBuTens  3asBUTENd, ecnv  3asiBreHue
npencraBnsaeTcs npeactaBuTeneM 3adBuUTENs) B BuAe 3NEKTPOHHOro obpasa Takoro
AOKyMEeHTa.
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MpeactaBneHne [aHHOrO OOKyMeHTa He TpebyeTcss B criydae npeacTaBneHus
3aaBneHns B popme INEKTPOHHOro JOKYMeHTa MOCPeACcTBOM OTMPaBKW Yepes3 NIUYHbIN
kabuHeT EQnHOro noprtana rocygapCTBEHHbIX M MYHULMMANbHbBIX YCNYT.

2.6.4. 3anpelwlaeTcsa TpeboBaTb OT 3asiBUTENS:

1) npeacraBneHns JOKYMEHTOB U WMHAOPMauun unmM OCyLleCTBNeHUs OEeNCTBUN,
npeacTaBneHne wunu OocyllecTBleHNe KOTOPbIX He nNpefyCMOTPEHO HOPMaTUMBHbIMU
NpaBOBbIMW  aKTaMu, pPerynupyrowmuMm  OTHOLUEHWUS, BO3HMUKaKOWMe B CBA3N C
npegocTaBneHnemM MyHUUMNANbHbIX YCIyr;

2) npeacTtaBneHUss OOKYMEHTOB UM MHGOPMauMK, KOTOpble HaxoasaTca B
pacnopskXeHun  opraHa, NpedoCTaBNALWEro  MyHUUMNANbHYH  YCNyry,  WHbIX
rocy4apCTBEHHbIX OpraHos, OopraHoB MECTHOro camoynpaBneHus nmbo
NoABEeAOMCTBEHHbIX rocyfapCTBEHHbIM opraHam nnu opraHam MEeCTHOro
camoynpaBsrfieHs opraHvM3auui, y4acTBYWOLWMX B MNpeaoCTaBNeHUM npenyCcMOTPEHHbIX
yacTtblo 1 ctatbm 1 ®egepanbHoOro 3akoHa ot 27.07.2010 Ne 210-03 «O6
opraHu3auun npeaocTaBfeHns roCyAapCTBEHHbIX M MyHUUMNAanbHbIX ycnyr» (ganee —
depepanbHbii  3akoH Ne  210-d3)  MyHUUMNANbHBLIX ycryr, B COOTBETCTBUM C
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamu  Poccuinickon  depepaumn, HOpPMaTUBHbIMU
npaBoBbIMK akTamu Bonrorpagckon obnactv, MyHMUMNanbHbIMU NPaBOBbIMU akTaMu, 3a
NUCKINIOYEHNEM [OKYMEHTOB, BK/IOYEHHbIX B OMpedeneHHbIn 4YacTbto 6 ctatbh 7
depepanbHoro 3akoHa Ne 210-O®3 nepeyeHb [OOKYMEHTOB. 3asiBUTENb Bnpase
npeacTaBuTb yKasaHHble AOKYMEHTbl U WMHGOpPMauuMio B OpraHbl, nNpefoctaBnstolmne
MyHUUMNanbHble yCrnyrn, No COGCTBEHHOW NHULMATHUBE;

3) ocywecTBneHus OenucTBuin, B TOM 4YUCE COrfacoBaHWin, Heobxoanmbix And
NONy4YeHnss roCy4apCTBEHHbIX M MyHUUMNAMbHbIX YCNYr U CBA3a@HHbIX C obpalleHnem B
WHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOynpaBrieHUsl, opraHusauun, 3a
WUCKIIOYEHNEM  MOMyYeHMs ycryr W MONyYeHuss [OOKYMEHTOB U MHopmaumu,
npeaocTaBnNsemMbIX B pe3ynbTate NpeaoCcTaBreHnst Takux YCnyr, BKIHOYEHHbIX B NEpeYeHb
YyCNyr, KOTOpble SBMSIOTCA HeobxoaumbiMM WM obBA3aTeNbHbIMU ONS NpefoCTaBreHus
MyHUUMNAnbHbIX YCNYr, yTBEpPXAeHHbI HOBOTMXOHOBCKOW cenbckon [ymon;

4) npeacTtaBneHMst OOKYMEHTOB M WMHopmauumn, oTcyTtcTtBue u  (unum)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanMCb NPW MNepBOHA4YarbHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMbiX ANfs NpefocTaBfeHuMs MyHUuunanbHOW ycnyrn, nmbo B
npeaocTaBNeHNN MyHULMNANbLHON YCNyrn, 3a UCKITYEHNEM CreayLnX Cryyaes:

- UM3MeHeHvne TpeboBaHWA HOPMATMBHbIX MPaBOBbIX aKTOB, KacaloLMXCcH
npeaocTaBnNeHNsa MyHUUMNANbHON yCnyru, nocne nepBoHavanbHOW Nogayn 3asiBNeHns o
npeaocTaBneHNN MyHULMNANbHON yCnyru;

- HannuMe ownboK B 3asBNEHUN O NMpefoCTaBfeHMM MyHULUNANbHOW YCnyrn u
AOKYMEHTax, MNOAaHHbIX 3asiBUTENeM nMocrne nepBOHaYanbHOro oOTKasa B Mpueme
AOKYMEHTOB, HeobxoauMbix Ans NpefocTaBfeHuMs MyHUuunanbHOW ycnyrn, nmbo B
NpeaoCTaBNeHNN MYHULMMANbHON YCNYrM U HEe BKITOYEHHbIX B MpPeAcTaBfieHHbIN paHee
KOMMMEKT AOKYMEHTOB;

- UCTeYeHne cpoka AeUCTBUS LOKYMEHTOB WUNU U3MEHeHue uHdopMauum nocne
nepBOHa4YanbHOro oTkasa B NpuemMe [OKYMEHTOB, HeoOXoauMbIX ANsi NpefocTaBfeHus
MyHMUMNanbHOW ycnyru, nnbo B npegocTaBneHnm MyHULMNAnsHOM YCIyru;

- BbISIBNIEHME [OKYMEHTasrbHO NOoATBEPXAEHHOro dakta (MpM3HaKkoB) OLLIMOOYHOrO
MNNU  NPOTUBOMPAaBHOrO AencTBus  (6e3gencTBusl)  OOSMKHOCTHOMO  nvua  oprala,
npegoCcTaBNALWEro MyHUUUNANbHY YCnyry, MyHULMNAnbHOro cryxauwero, paboTHuka
MHOIO(PYHKLMOHANbHOro LieHTpa, paboTHMKa opraHn3aumm, NpeaycMoTPEHHOM YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3, npu nepBoHa4anbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMbixX Ans NpefocTaBneHuMs MyHUuunanbHOW ycnyrn, nmbo B
NpeaoCTaBNEHNN MyHUUMNANbHOM YCNyrM, O YeM B MUCbMEHHOM BWAE 3a MNOAMNUCHIO
PyKOBOAUTENSA oOpraHa, nNpefoCTaBnsloWero MyHUMUMNANbHYK YCRyry, pykoBoauTens
MHOIO(PYHKLMOHANbHOro LEeHTpa MNpuM nepBOHavanbHOM OTKa3e B Npueme OOKYMEHTOB,
HeobxoouMMbIX ONs NpedoCTaBfeHUss MyHuUMnanbHOW ycnyru, nnbo pykoBoguTens


consultantplus://offline/ref=40DCD611032706BCD6B5E646400BFA920ED9FA9B15CFD7BBEA981C1CF20BBD8CA6656B7CEABE4E3D6F661CB9C7323B869D485517F1B8F6FBE7p1J
consultantplus://offline/ref=40DCD611032706BCD6B5E646400BFA920ED9FA9B15CFD7BBEA981C1CF20BBD8CA6656B79E9B51A6D2B3845EA8679378686545414EEp7J

7

opraHusauuu, npegycMoTpeHHon vacTtbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
®3, yBegomnseTca 3asBUTENb, a Takke MNPUHOCATCH W3BUHEHUS 3a [AO0CTaBfEHHble
Heyno6cCTBa;

5) npepoctaeBneHMs Ha OymMaXHOM HocuTerne [JOKYMEHTOB M WHopmauuu,
9NEKTPOHHbIE 006pas3bl KOTOPLIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactn 1 crtatbn 16 PeagepanbvHoro 3akoHa Ne 210-03, 3a uckno4yeHMemM cnyvaes, ecnu
HaHeCeHne OTMETOK Ha Takue AOKYMEHTbl NMbO KX M3bATUE SBnsieTca HeobXxoaMMbiM
ycnosmem npefocTaBfeHns rocygapCTBEHHOM UMW MYHULMNANbHOM YCNYrn, U WHbIX
cny4aeB, YCTaHOBMNEHHbIX beeparibHbIMU 3aKOHaAMM.

2.7. OcHoBaHMa [N oOTKasa B nNpuemMe [JOKYMEHTOB, HeoOXOoAWMbIX [Aris
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTA.

3asBuTento HanpasnseTca yBefoMSfieHMe o6 OTka3e B NpuemMe K pacCMOTPEHUIO
3a8BnNeHns B criydyae, ecnu npu obpalwieHun 3a npeaocTaBneHMeM MyHUUMNanbHOM
yCrnyrn B 9NeKTPOHHOW dhopMme B pesynbTaTe NpOoBEPKM KBanuduUMpoBaHHOW Noanmncu
BbIIBNEHO HecoOnaeHne YCTaHOBMEHHbIX cTatben 11 ®degepanbHOro 3akoHa OT
06.04.2011 Ne 63-93 «O06 anekTpoHHOM nognucu» (ganee — PegepanbHbin 3akoH Ne 63-
®3) ycnosuin Npu3HaHusa ee AeNCTBUTENBHOCTH.

2.8. WcuepnbiBalowmn  nepevyeHb  OCHOBaHUW  Ond  NPUOCTaAHOBIIEHUS
npeaocTaBNeHNa MyHMLMNANbHOW YCNyrn Uy oTkasa B NpeaoCTaBNeHNN MyHULMNANbHON
yCnyru.

2.8.1. OcHoBaHWa Onsi NPUOCTaHOBAEHNA NpefOoCTaBNeHNs MyHUUMNANbHON yCryrn
OTCYTCTBYOT.

2.8.2. OTkaz B cornacoBaHuu nepeycTtpoucTtesa u (Unv) nepennaHnpoBKU
NoMeLLeHNss B MHOrOKBapTMPHOM AOMe [OMNyCKaeTcs B cryyae:

- HenpeacTaBreHns: onpegeneHHblX B NyHKTe 2.6.1 HacToswero agMMHUCTPaTUBHOIO
pernaMmeHTa [OOKYMEHTOB, 00A3aHHOCTb MO NpPeaCTaBfEHMIO KOTOPbIX BO3MOXEHa Ha
3aaBUTENS;

- MOCTynfieHns B OpraH, OCYLWeCTBNALWMA CcorfacoBaHne, OTBeTa Ha
MeXBEJOMCTBEHHbIN 3anpoc, CBUAETeNbCTBYOWeEro 06 OTCYyTCTBUM AOKYMeHTa U (Mnn)
NHpopmauumn, HeobxoanMbIX A1 NPOBEeAEHUs NepeyCcTPOoMCTBa U (Unn) nepensiaHNPOBKK
noMeLleHnss B MHOMOKBaApTUPHOM JOMe B COOTBETCTBMM C MYHKTOM 2.6.2 HacTosALlero
aAMWHUCTPATUBHOIO perfiaMmeHTa, eCnu COOTBETCTBYIOLWMA OOKYMEHT He npeacTaBrieH
3asBuTenem no cobcrtBeHHon uHuumaTuBe. OTKa3 B corfnacoBaHuMM nepeycTtpoucTsa u
(M) nepennaHMpPoOBKM MNOMELLEHUS B MHOrOKBapTUPHOM [OMe MO YKa3aHHOMY
OCHOBaHWIO OMNYyCKaeTCs B Crydae, ecriv opraH, OCyLLeCTBAIOWMIA cornacoBaHme, nocne
Nony4YeHnst Takoro oTeeTa yBeAOMUIT 3asiBUTENSA O MOMy4YeHMM Takoro oTBeTa, NpeanoXun
3asBUTEN0 MpPeAcTaBUTb  OOKYMEHT W (unnM)  uHGopMauuio, Heobxogumble AOns
npoBeAeHNs NepeycTponcTBa 1 (Mnun) nepennaHnpoBKM NOMELLEHUA B MHOFOKBapTUPHOM
AOMe B COOTBETCTBUM C MYHKTOM 2.6.2 HACTOALWEro agMUHUCTPATUBHOIO pernamMeHTa, u
He nonyyun oT 3asiBUTENs Takme JOKYMEHT 1 (Unun) MHopMaumio B TeYeHne NaTHaguatu
paboynx AHEN CO OHSA HanpaBrieHUs1 yBEOOMIEHUS,

- NpeacTaBneHns AOKYMEHTOB B HEHaAIeXallun opran;

- HECOOTBETCTBMS NpoeKkTa NepeycTponcTaa n (Mnn) nepennaHnpoBKM NOMELLEHUS B
MHOrOKBapTUpHOM AoMe TpeboBaHMAM 3aKOHOAATENbCTBA.

2.9. MyHuumnansHasg ycnyra npegocraBngetca 6ecnnaTHo.

2.10. MakcumanbHOe BpeMsi OXugaHus B odepeanm npu nogade obpaiwieHus n npu
nosly4eHumn pesynbTaTta NpeaocTaBneHnsa MyHULUnanbHOW yCryrn coctaBnseT 15 MUHYT.

211. Cpok peructpaumm 3asaBneHMs W npunaraemblX K Hemy [OKYMEHTOB
COCTaBnsieT:

- Ha NNYHOM npueme rpaxgaH — He 6onee 20 MUHYT;

- MpU MOCTYNSEHUN 3asiBEeHUA W AOKYMEHTOB MO Mo4Te, 3IEKTPOHHOM nouTe,
nocpeactsoM EguHOro noptana rocygapCTBEHHbIX M MyHUUMMNANbHBIX YCIyr Unn vepes
ML — He 6onee 3 AHeN cO AHA NOCTYNNEHUS B YNOMHOMOYEHHbIN OpraH.
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2.12. TpeboBaHna K MOMELLEHMAM, B KOTOPbIX NMPeoCTaBnAsieTCs MyHuUMnanbHas
ycnyra, K 3any OXuaaHus, MecTtam Ans 3anosfiHeHUsi 3anpocoB O NpefoCcTaBreHuu
MYHMUMNANbHON YCNyru, MHAOPMAaUMOHHLIM CTeHAam € obpasuamu ux 3anofHEHUS U
nepeyHeM OOKYMEHTOB, HeOBXoAMMbIX ANA NpefoCTaBNeHns MyHUUUNanbHOW ycnyru, B
TOM u4ucrne Kk obecneyeHuto [OCTYMHOCTW [ONs MHBANMAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBUN C 3akoHoaaTenbcTBOM Poccuickon Pepepauum O coumanbHOM 3alumuTe
WHBaNMaoB

2.12.1. TpeboBaHMA K NOMELLEHNAM, B KOTOPbIX NpefoCTaBnsieTcss MyHUuunanbHas
ycnyra.

MomeLleHwus, B KOTOpbIX  MpefocTaBnsercs MyHMUMNanbHas ycnyra,
obecneynBatoTca HeoOOGXOAMMbBbIMM  ANA  NPEAOCTaBfEHMS  MyHUUMNANbHOW  yCnyru
obopynoBaHvem (KomnbioTepaMn, CpeacTBaMy CBSA3U, OPITEXHWKOW), KaHLENSIPCKUMU
NPUHALNEXHOCTAMUY, WUHAPOPMAUNOHHBIMA U CMNPaBOYHbIMW MaTepuanamu, HarnggHow
MHopMaunen, CTynbsMU N CToNamm).

MomeweHns agMumHUCTpaunm TOPryHCKOro CenbCKOro  MocesieHUs_ AOJTKHbI
COOTBETCTBOBATb CaHUTapHbIM npasunam cn 2.2.3670-20 «CaHuntapHo-
anngemMmosiornyeckme TpeboBaHuA K YCroBUAM Tpyaay, YTBEPXKAEHHbIM
NnocTaHoBreHNneM [NaBHOrO rocydapCTBEHHONO CcCaHWTapHOro Bpada Poccunckomn
®epepaumm ot 02.12.2020 Ne 40, n ObITb 060pPYAOBaHbLI CPeaCcTBaMMN NOXAPOTYLLIEHUS.

Bxoa v BbIxog M3 noMeLeHnn 06opyaytoTCs COOTBETCTBYHOLLNMMM YKasaTensaMu.

Bxog B ynorHOMOYEHHbI opraH obopyayetca WHGOPMaUMOHHOM  Tabrimykomn
(BbIBECKOW), coaepXallen NMHpopMaunio 0 HAMMEHOBAHNN, MECTE HAaXOXOEHUS U peXUMe
paboThbl.

KabuHeTbl obopyayoTcsa MHOPMaUMOHHON TabrMykon (BbIBECKOW), coaepKallewn
WHOpPMAUMID O  HaMMEHOBaHMM  YMOSIHOMOYEHHOro  opraHa  (CTPYKTYPHOro
noapasgeneHuns), oCcyLeCcTBNAOLLEro NpegoCTaBneHne MyHUUUNansHOM yCryru.

2.12.2. TpeboBaHnAa K MecTam OXuaaHus.

Mecta oxugaHus [LOMKHbl COOTBETCTBOBAaTb KOMMOPTHLIM  YCIOBUAM AN
3asBuTENEN M ONTUManbHbIM YCNOBUAM paboTbl CrneuManucTtoB YNOAHOMOYEHHOrO
opraHa.

MecTa oxugaHnsa JOMmKHbl OblITb 060PYAOBaHbI CTYSbAMU, KpeCernbHbIMU CEKLMNSMU,
CKaMbsIMWU.

2.12.3. TpeboBaHna K MecTam npuemMa 3asBuTenen.

Mpuem 3asBuUTENEN OCYLLECTBNAETCHA B CneumanbHO BblAenNeHHbIX ANns 9TUX Lenen
nomMeLLeHnsaX.

Kaxxgoe paboyee MecTo cneumanuctoB YMOAHOMOYEHHOro OpraHa AOSMKHO ObiTb
obopyanoBaHO nNepcoHanbHbIM KOMMNLIOTEPOM C BO3MOXHOCTbIO JOCTYyNna K HeobXxoguMbIM
MHOPMaLUNOHHBIM 6a3am JaHHbIX, NeYaTalownM U KONUPYHOLLUM YCTPONCTBAM.

Mpn opraHusaumm paboynmx MecT [OoSfkHa OblTb NpefycMOTpeHa BO3MOXHOCTb
cBobO4HOro BXOA4a WM BbiIxoda CreuvanucToB YNOSIHOMOYEHHOrO opraHa u3 MnoMeLleHuUs
npwv HEOBXOOUMOCTM.

MecTa caaym 1 nonyyeHnss JOKYMEHTOB 3asBUTENSMU, MecTa A5 MIHPOPMUPOBaHNSA
3asBUTENEN W  3anofiHeHUsT HeobXoAMMbIX [OOKYMEHTOB 060opyayloTca  CTyNbaAMU
(kpecnamun) wn cronamm wn obecnedmBatoTcs nucyen Oymarom M NMUCbMEHHbLIMU
NPUHaLNEXHOCTSAMMN.

2.12.4. TpeboBaHUA K MIHPOPMALMOHHBLIM CTEHAAM.

B nomellieHnaxX ynONMHOMOYEHHOrO oOpraHa, npegHasHayYeHHbIX Ans padoTtbl C
3aaBUTENAMU, pasmeLLarnTca MHOpPMaUNOHHbIe CTeHabl, obecneynBatoLime nonyvyeHme
MHOpPMaUUKN O NPeAOCTaBEHUN MYHULMUNAITbHOW YCIYTi.

Ha wnHMopMaumnoHHbIX cTeHaax, oduunarnbHOM caunTe YNOSTHOMOYEHHOro opraHa
pasmMeLlarTcsa cnegyowmne nHdpopmaLMoHHbIe MaTepuarnsi:

N3BMeYeHns 13 3akoHodaTerlbHbIX M HOPMAaTUBHbLIX MPAaBOBbIX aKTOB, coAepXXallmnx
HOPMbI, perynupytoLine 4esTenbHOCTb N0 UCMONHEHNIO MyHULMMNANbHOW YCNYTIu;

TEKCT HACTOSALWEro agMUHUCTPATUBHOIO perfiaMeHTa;
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MHOpMaUUsa 0 NOPSAKE UCNOSTHEHUS MYHULMNANbLHOW YCIyru;

nepeyeHb [OOKYMEHTOB, HeobxoaumbIX Ans npefocTaBrneHuss MyHULMNnanbHOW
ycnyru,

hopmMbl U 06pasLbl JOKYMEHTOB A1 3anOfIHEHWS.

CBELEHMA O MeCTe HaxoxaeHus n rpaduke paboTbl HAMMEHOBaHME agMUHUCTpaLUn
MyHMuunanbHoro obpasoBaHunsa n MOL;

crnpaBOYHble TeneoHbl;

agpeca a/1IeKTPOHHOM noYThl 1 agpeca VIHTepHeT-canToB;

WHpopMauua 0 MecTe NIMYHOro npuemMa, a Takke 06 YCTaHOBIEHHbIX AN NINYHOro
npyema gHAX U Yacax.

Mpn  un3MeHeHun unHpopMauMm NO  UCMOSTHEHUIO  MYHULMMANbHOW  YCIyru
OCYLLIeCTBNAETCH ee nepuoanyeckoe obHOBMNEHME.

BusyanbHasa, TekctoBad W MynbTUMeAUWMHAs  MHopMauus O  nopsagke
npeaocTaBneHnsa MyHULMNanbHOW ycrnyrn pasmellaetcsa Ha MHAPOPMaUMOHHOM CTeHAe
NN MHPOPMaLMOHHOM TepMUHarne (ycTaHaBnmBaeTca B yaoOHOM Ansa rpaxgaH mecte), a
Takke Ha EguHomM  nopTane  rocyaapCTBEHHbIX W MyHUAUMMANbHbIX  YCIyr
(www.gosuslugi.ru), a Takke Ha oduuManbHOM canTe YNONHOMOYEHHOro oOpraHa
(http://TopryHckoe34.pd).

OdbopmneHne Bu3yanbHOW, TEKCTOBON U MynbTUMEOUAHON MHOPMaLUK O Nopsiake
npeaocTaBneHna MyHUUMNANbHOW YCNyrn [OMMKHO COOTBETCTBOBATb OMTMMasribHOMY
3pUTENBHOMY U CIyXOBOMY BOCMPUSATUIO 9TOM MHPOpMaLNn rpaxkaaHamu.

2.12.5. TpeboBaHua k  obecnevyeHno  OOCTYMHOCTU  MNpenocTaBneHus
MYHMUMNANbHOW yCcnyru Ans MHBanuaos.

B uensx obecneyeHnsa ycnoBui [OCTYMHOCTW AN WHBanNWAoB MyHULMNANbHOWN
yCryrn SOMMKHO ObITb obecneveHo:

- OKasaHue cneunanucTamy MNOMOLWM WMHBanMaam B MNOCagke B TPaHCMNOPTHOE
CpeacTBO U BbiCagke M3 HeEro nepeq BXo4oM B NMOMELLEHUs, B KOTOPbIX NpeaocTaBnseTca
MyHMUMNanbHasa ycnyra, B TOM YMche C UCMNONb30BaHNEM Kpeca-KOMNSCKY;

- BecnpensaTCTBEHHbIN BXO MHBANMOoB B NOMELLEHNE U BbIXOL U3 HETO;

- BO3MOXHOCTb CaMOCTOATENbHOIO MepenBMKEHUS WHBANUAOB MO TeppuTopuUn
opraHuMsauuun, NOMeLLLEHNS, B KOTOPbIX OKa3blBaeTCs MyHULUMNaneHas ycnyra;

- CONpPOBOXAEHNE MHBANUAOB, MMEILNX CTOMKME PaCCTPOMUCTBA (PYHKUNN 3pEHUS
M  CaMOCTOATENbHOrO MNepeaBMKEeHUs, U OKa3aHMe WM TMOMOLWM Ha Tepputopum
opraHu3auuu, NoMeLLEHNs, B KOTOPbIX OKa3blBaeTCA MyHULMNanbHaga ycnyra;

- Hagnexauwlee pasMelleHne obopyaoBaHuss M HocuTenen  MHdopMauumu,
HeobxoaumMbIx Ana obecneyeHnsa 6ecnpenaTCTBEHHOro 4OCTyNa MHBaNMaoB B NOMELLEHUS
N K ycnyram, ¢ y4eTOM OrpaHnYeHuUn NX XXN3HeaesaTenbHOCTY;

- pybnupoBaHne HeobGxoauMMOW [ONA  WHBANMAOB 3BYKOBOW W 3pUTENbHOMN
MHOpMaUnK, a Takke HagMMCEN, 3HAKOB U MHOW TEKCTOBOM U rpadpnyeckon nHpopmawmm
3HaKamu, BbINOSTHEHHbIMU penbedHO-TOYEYHbIM WpndTOoM Bpanns;

- Jonyck cypaonepesoayunka 1 tudnocypaonepesoyvka;

- gonyck cobakv-npoBOAHMKA MPU HanuMyuun OOKYMEHTa, MOATBepXaalowero ee
crneunanbHoe obyyeHMe U BbldaHHOrO Mo hopMe M B NMOpsiake, KOTopble onpenensitoTcs
doegeparnbHbIM  OpraHoOM MWCMOSTHUTENbHOM BMacTu, OCYLLEeCTBNAKWMM  QYHKUMN MO
BblpaboTke W peanusauun rocygapCTBEHHOW MNOMUTUKA U HOPMAaTMBHO-NMPaBOBOMY
perynupoBaHuto B cdhepe coumanbHOW 3alnTbl HaceneHus;

- NpegocTaBneHne npu HeobxoaMMOCTU YCNyrM No MecCTy XUTenbCTBa WHBanNuaa
UM B ANCTAHUMOHHOM peXnme;

- OKasaHue cneuuanuctamm WHOWM HeobxoaMMOM MOMOLWM  WHBaNMgam B
npeogoneHnn 6apbepoB, NPEnATCTBYOLWMX MOMYYEHUIO UMW YCIyr HapaBHe C APYruMu
niuuamn.

2.13. lNokasatenamMu [OCTYNHOCTU U KayecTBa MyHUUUNAINIbHOW YCNyru siBNSAOTCS
npegocTaBneHne  MyHuMUMNanbHOWM  YCIyrM UM OCYLUEeCTBfieHMe  OTAESIbHbIX
afMVHUCTPATUBHLIX nNpouedyp B 3reKTPOHHOM opme, rnornyvyeHwe 3asBuTernem



http://торгунское34.рф/

10

MHopMauun O xode npenocTaBfieHUss MYyHUUMNANbHOW YCMyrM C UCMNONb30BaHUEM
cpeactB TenedoHHOW CBSA3W, 3MNEKTPOHHOro WMHMOPMUPOBAHMA, COONIOAEHME CPOKOB
npeaocTaBneHna MyHULMNAnbHOM YCryrn, OTCYTCTBME Xanob n NpeTeH3nin CO CTOPOHbI
3aaBuUTENsd, a Takke CyaebHbIX akTOB O MPU3HAHUU HE3aKOHHbIMU PeLleHUn, OeACTBUN
(6esgencTBms) yNOMHOMOYEHHOMO OpraHa 1 AOMKHOCTHbIX NUL, YNONTHOMOYEHHOrO opraHa.

2.14. WHble TpeboBaHuMss, B TOM u4ucne yuduTbiBawolWMe 0OCOBEHHOCTH
npegocTaBneHns MyHULMNanbHbIX YCNyr B 351eKTpoHHOM coopme u MOLL.

OcobeHHOCTN  OCyLLeCTBMNEeHUss OTAeNbHbIX  aAMUHUCTPATUBHBIX  Mpoueayp,
AENCTBUMN, BbIMOSNHEHNE KOTOpPbIX obecneunBaeTcs 3aaBUTENIO
npu npegocTasfieHnn MYyHULMNANbHON ycnyrm B 3I1EKTPOHHOMN dopwme,
n npenocTraBneHns MyHuuMnanbHonm  ycnyrm  4yepe3d  MOLL  yctaHoBneHbl
B pasgene 3 HacToALWero agMMHUCTPaTUBHOIO perfiaMeHTa.

3. CocTaB, nocrneaoBaTefibHOCTb U CPOKU BbINOSIHEHMUA afAMMHUCTPAaTUBHbIX
npoueayp (AencTBUI), TPpeboBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM YUcne
0COGEHHOCTHU BbINOJSIHEHNA aAMUHUCTPaATUBHbLIX NpoLeayp B 3NIeKTPOHHOU dhopme,
a TaKkKe 0CO6eHHOCTU BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp (AeMcTeun) B
MHOroyHKLMOHaNbHbIX LIeHTpax

3. [llpepocTtaBneHve MyHMUMNANbLHOM YCnyrn BKNoYaeT B cebs  cneaywowme
aAMUHUCTPaTUBHbIE Npouenypsbl:

1) npuvem U perucTpaums 3asBreHUMs U [OOKyMeHToB (O0Tka3 B Mpuveme K
pPacCMOTPEHMIO 3asBNEHUS U JOKYMEHTOB);

2) opmupoBaHMe U HanpasfieHWe MeXBeOOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHmnsauum), yqacTByoLne B NpegocTaBeH MyHULMNanbHON yenyru;

3) paccMoTpeHue 3asiBreHus W MNpeacTaBfeHHbIX [OKYMEHTOB, HarnpasrieHue
(BpyyeHue) 3aaBuTENto  AOKYMEHTa, MNOATBEpXJawwero mnpuHATUE pelleHus o
cornacoBaHum nepeyctponctea u  (Mnn) NepennaHMpoBKM  MOMELLEeHUs B
MHOrOKBapTMpPHOM AoMe, Nnbo peleHns o6 oTkase B cornacoBaHuMM nepeycTponcTea u
(M) nepennaHMpoBKN NOMELLEHUA B MHOIOKBApTUPHOM JOME.

3.1. lNpuem wn pernctpauns 3asBNEHUA W [LOKYMEHTOB (OTka3 B npueme K
PacCMOTPEHMIO 3a8BNEHUS U JOKYMEHTOB).

3.1.1. OcHoBaHMeM pns Hadana agMWHUCTPATMBHOW nNpoueaypbl SIBAsieTCs
NoCTynfieHne B aAMUHUCTPaLMO TOPryHCKOro CeribCKOro MocesieHus_3asaBrieHnsa Ha
NINYHOM NpUeme, NOYTOBbIM OTMNPaBIIEHNEM, B INEKTPOHHOW bopme nnm yepes ML,

3.1.2. lprvem 3asBNeHNs W npunaraembiX K HeMy [OOKYMEHTOB OCYLLEeCTBRseT
AOIMKHOCTHOE NULIO agMUHUCTPaumMm TOPryHCKOro CenbCKOro NoceneHns, OTBETCTBEHHOE
3a npefocTaBneHne MyHuuunanbHoW ycnyru, cneuunanuct MOLU, ocywecTtBnsaowmn
npvem OOKYMEHTOB.

3.1.3. lNMpn nnyHom obpalleHnn 3asiBuTens OOMMKHOCTHOE SIMUO YMNOSHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a npeaocTaBfieHne MyHuumMnanbHoOW ycnyrm, cneuyanuct MoL,
OCYLLECTBNALWNA NpueM LOKYMEHTOB, NpoBepsieT KOMMMEKTHOCTb NpeacTaBfieHHOro B
COOTBETCTBUM C MyHKTamMu 2.6.1 n 2.6.2 HacTodAwero agMMHUCTPaATMBHOIO perfiaMmeHTa
naketa AOKYMEHTOB, Npu HEOBXOANMMOCTU AenaeT KONUK C NpeacTaBreHHbIX 3adBuTeNnemM
NOASIMHHNKOB AOKYMEHTOB U 3aBepHAET UX.

[MonyyeHne 3adBNeHUs M nNpunaraemblXx K HeMy [OOKYMEHTOB MOATBEpXKOAaeTcs
YNONMHOMOYEHHbIM OpraHoOM nyTeM Bbldayn (HanpaBfeHusl) 3asBUTEN0 Pacrucku B
NoslyYeHMM [OOKYMEHTOB C YyKa3aHMeM WX nMepeyHs W Jdatbl UX  NOSyvyeHus
YNONTHOMOYEHHbIM OpPraHoM, a TakKe C yKa3aHMeM MepevHs CBeJeHUW U [OKYMEHTOB,
KOTopble ByayT nosiydyeHbl N0 MeXBELOMCTBEHHbIM 3anpocam. B cnyvae npegocTtaBneHns
AokyMmeHToB Yyepe3 ML pacnucka BblgaeTcs ykazaHHbIM MOLY.
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Mpy nocTynneHun 3asiBrieHMa W npunaraemMmblX K Hemy [OOKymMeHToB B M®L,
nocnegHMM He nosgHee [OHs, criedylowero 3a AHeM MX nocTtynneHus, obecnedvnBaeT
nepenavy 3asiBreHnsa n npuraraembix K HeMy JOKYMEHTOB B YMNOSTHOMOYEHHbIA OpraH.

3.1.4. Tpn nocTynneHun 3asiBNeHus no rno4vte AOSMKHOCTHOE NULO YNOSTHOMOYEHHOIO
opraHa, OTBETCTBEHHOEe 3a npefocTaBfieHne MyHUUMNanbHOW YyCnyru, npuHUMaeT u
perncTpupyeT 3asBrneHue C npunaraeMbiMn K HeMy JOKYMEHTaMu.

[MonyyeHue 3aaBneHns B oOpMe INEKTPOHHOrO JOKYMEHTa U npuraraembiX K Hemy
AOKYMEHTOB  noaTBepXaaeTcs  YNONHOMOYEHHbIM  OpraHoM MyTeM  HanpasneHus
3asBUTEN0  YBEAOMIEHUS, codepXallero BXOOSAWMW  PermcTpaumoHHbIM - HOMeEp
3asBneHns, faTty nonyyYeHust YNOSIHOMOYEHHbIM OpraHoOM YKas3aHHOro 3asiBfieHUst U
npunaraemblX K HeMy [JOKYMEHTOB, a Takke MnepeyeHb HauMeHOoBaHun ¢annos,
npeacTaBneHHbIX B )OpMe 3MNEKTPOHHbIX JOKYMEHTOB, C yKazaHueM ux obbema, a Takke
nepeyHs CBeAEHWA MU OOKYMEHTOB, KOTopble OyayT MnonydeHbl MO MeXBEAOMCTBEHHbIM
3anpocam (ganee - yBejOMSIEHME O NOSTYYEHUMN 3asABIIEHNS).

YBegomreHne O nosiydeHun 3asiBieHUd HanpasrsieTCA yKasaHHbIM 3asBUTENEM B
3aaBneHnn crnocobom He nosgHee pabodero OHSA, cnegylowero 3a AHEM MNOCTYMNEeHUs
3as1BIeHNS B YNOSTHOMOYEHHbIA OpraH.

3.1.5. lNMpun noctynneHnn 3asBreHUs B 3SIEKTPOHHOM doOpMe [LOSMKHOCTHOE Lo
agMUHUCTPaLMM TOPryHCKOro CeribCKoro noceneHusi, oTBETCTBEHHOE 3a npefocTaBeHne
MyHMUMNANbHOW Yycrnyrn, B TeyeHne 1 paboyero AHS C MOMEHTa €ero permcrpauuu
NpoBOAUT npouenypy nNpoBepkn OeACTBUTESNTbHOCTU KBannuUuUpOBaHHOW MOAMNUCKU, C
MCNOMb30BaHMEM KOTOPOW MOAMUCAHO 3asiBfieHWe (NakeT 3NEeKTPOHHbIX OOKYMEHTOB) O
npegocTaBneHnn MyHULMNanbLHOW ycryri, npeaycmaTpuyBeatolLyto NpoBepky cobnogeHus
YCIOBUWI, yKa3aHHbIX B cTaTbe 11 PegepanbHoro 3akoHa Ne 63-03.

B cnyyae ecnu B pesynbTate nNpoBepKku KBanuduumpoBaHHOM noanucu byaet
BbISIBNEHO HecobntogeHne yCTaHOBMEHHbIX YCNOBUA NPU3HAHWUS ee OeWCTBUTENbHOCTH,
YNOSTHOMOYEHHbIM OpraH B TeYeHue Tpex AHEN CO AHSA 3aBeplLueHust NpoBefeHUs Takown
NpoBEPKN NPUHUMAaET peleHne o6 oTkase B NpuemMe K pacCMOTPEHUIO 3asiBNEHUa t
HanpasnseT 3asBUTEN0 yBedoMreHne 00 9TOM B 3IEKTPOHHOM (hopMe C yKasaHuem
nyHKTOB cTaTbM 11 PepepanbHOro 3akoHa Ne 63-d3, KoTOpblE NOCAYXWUNN
OCHOBaHMEM ANdA NPUHATUS yKa3aHHOro pelleHusi. Takoe yBedoMIieHWe NMoAnUChLIBaeTCs
KBanMULUMPOBaAHHOW MOAMUCBbID  PYKOBOAMTENS  YNOMHOMOYEHHOro  opraHa  wnm
YMNOMTHOMOYEHHOIO MM [OSHKHOCTHOrO Nuua M HanpasnseTcs Mo agpecy 3feKTPOHHOMU
NoYTbl 3as8BUTENS NMOO B €ro NU4YHbIN KabnHeT Ha EQnHOM nopTtane rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.1.6. MakcumarbHbI CPOK UCMONHEHUS afMUHUCTPATUBHOW Npoueaypbl:

- Ha NIMYHOM Npueme rpaxgaH — He 6ornee 20 MUHYT;

- NPW NOCTYNNEHNN 3aABMEHMS N OOKYMEHTOB MO no4vte unm yepes MOL| — He Gonee
3 [Hen Co AHSA NOCTYNMEHNS B YNOSTHOMOYEHHbIN OpraH;

- NPV NOCTYNNEHUN 3aABEHNS B INEKTPOHHOM hopme — 1 pabounii aeHb.

YBegomneHne o6 oOTkase B MNpuemMe K pacCMOTPEHWUO 3asiBNEeHWsd, B Cclny4yae
BbISIBNEHNA B XOA4€ NPOBEPKM KBanMMUMPOBaAHHOW NOANUCK 3aaBUTENs HecobrnoaeHus
YCTaAHOBJIEHHbIX YCIOBUA MPU3HAHUA ee AeNCTBUTENbHOCTU HanpaBndeTcs B TeyeHue 3
AHEN CO OHA 3aBepLUEeHNS NPoBeAeHUs Takon NPOBEPKN.

3.1.7. Pe3ynbTaTOM UCMOMNHEHUS afMUHUCTPATUBHOWN NpoLeaypbl ABNSETCS:

- IpMEM n perncTpauuns 3asiBreHuns, Bolgaya (HanpaBreHne B 3IEKTPOHHOM BUAE Unn
B M®L|) 3agBuTento pacnuckm B MOMAYYEHUU 3asBAEHUA U MPUSTOXKEHHBIX K HeMy
AOKYMEHTOB (YBE4OMSEHNSA O MOMYy4YEHUM 3aSBNEHNS);

- HanpaBsneHwe ysBefoOMNEeHUs 00 oTkase B NpuemMe K pacCMOTPEHUIO 3asiBreHus,
NOCTYNMBLLErNO B 3SIEKTPOHHOM BUAE, MO OCHOBAHUSAM, YCTAHOBMEHHbIM MyHKTOM 2.7
HacTosILLEero agMMHUCTPATMBHOIO pernamMeHTa.

3.2. PopMMpPOBAHME U HaNpaBieHWEe MEXBEAOMCTBEHHbLIX 3anpoOCOB B OpraHbl
(opraHmsauum), y4acTBYOLIME B NPEOOCTABIEHUM MYHULMNAILHOW YCIYIU.
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3.2.1. OcHoBaHveM Ans Hayana agMWHUCTPATUBHOW npoueaypbl SBrsieTcA
nonyyeHve 3asaBneHns U OOKYMEHTOB LOSMKHOCTHbIM NMLOM YNOSIHOMOYEHHOro opraHa,
OTBETCTBEHHbIM 3a NpefoCTaBNeHne MyHULUMNansHOW YCNyru.

3.2.2. B cny4ae ecnun JOKyMeHTbl (MHpopmMauns), npeayCMOTPEHHbIE MYyHKTOM 2.6.2
HacToSALLEero agMMHUCTPATUBHOIO pernameHTa, He Obinn npefcrtaBneHbl 3asiBUTENeM no
cOBCTBEHHON MHULMATUBE, AOSHPKHOCTHOE NULIO YNONTHOMOYEHHOro OpraHa, OTBETCTBEHHOE
3a npegocTtaBrieHne MyHUUUNAanNbHOW YCryru, roTOBUT W HanpasfsieT B YCTaHOBMEHHOM
3aKoHOAaTeNbLCTBOM MNopsiake MexXBeAOMCTBEHHbIE 3anpoChl B OpraHbl, B pacrnopsXeHuu
KOTOPbIX HAXOOATCS YKa3aHHble JOKYMEHTbI U MHopMauus.

3.2.3. B cnyyae ecnu 3asiBUTENIEM CaMOCTOATENBHO NpeaCcTaBreHbl BCe JOKYMEHTHI,
HeobxoouMMble [Onsi NPedoCTaBMEHUs MyHUUMNANbHOW YCNyrM U B PacropsiKeHUn
YrNOTHOMOYEHHOIO OpraHa uMmeeTcsa BcA  MHoOpMauus, Heobxogumass ana ee
npegocTaBneHns, OOMKHOCTHOE NULO YMNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOe 3a
npegocTaBneHne MyHUUMNansHOW yCnyru, nepexoauT K WCMOSIHEHUIO criedyloLlen
aAMUHUCTPATUBHOW NpoLeaypbl HACTOALWEro aMUHUCTPATUBHOIO perfnaMmeHTa.

3.2.4. MakcmanbHbIN CPOK UCMOSTHEHNA aAMUHUCTPATUBHOW npouenypbl - 3 OHA Co
AHSA OKOHYaHUSA NpuemMa AOKYMEHTOB U pernctpaumnm sasasneHus.

3.2.5. PesynbtatoM UCNOSIHEHUA aALMUHUCTPATUBHOM Mpoueaypbl  SABMSETCS
dopMupoBaHMe WM HanpasfeHWe  MEeXBEeLOMCTBEHHbIX  3anpocoB  [JOKYMEHTOB
(vHbopmaumn).

3.3. PaccmoTpeHue 3adBneHuss WM NpeAcTaBhAeHHbIX [AOKYMEHTOB, HanpasrieHue
(BpyYEHME) 3aABUTENIO  OOKYMEHTA, MOATBEPXAAKLWEro NPUHATUE  pPEeLUeHus o
cornacoBaHum nepeycTponcTesa w1 (WnM)  nepensiaHUpoBKM  MOMELIEHNs B
MHOrOKBapTUpHOM AoMe, nnbo peuleHnst 06 OTkase B COrnacoBaHMK NepeycTponcTea U
(Mn) NnepennaHNPOBKN NOMELLEHUS B MHOrOKBAPTUPHOM JOME.

3.3.1. OcHoBaHueM Ana Hayana BbINOSIHEHUA aAMUHUCTPATMBHOW npoueaypsbl
ABNAETCA MNofnyyYeHne OOSMKHOCTHBIM NIMLOM YMNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM
3a npeaocTaBneHWe MyHUUMNAnNbHOM YyCnyrn, BCEX [OOKyMeHToB (MHopmauun),
HeobxoOuMMbIX ANA  NpPefoCTaBfeHuUs  MyHuMUMnanbHOW  ycrnyrM, B TOM  4ucrne
npeacTaBneHHbIX B NOpsaKe MeXBe4OMCTBEHHOINO B3aMMOLENCTBUS.

3.3.2. [O/mMKHOCTHOE nULO  YNOSIHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHUUMNanbHOW yCnyrn, paccmaTpuBaeT npeacTaBneHHble JOKYMEHTbI
N MHCpOpMaUMIO Ha NpeaMeT OTCYTCTBUSA (Hanmyns) OCHOBaHWI OTKa3a B NpeoCTaBeHnn
MyHMLMNANbHON yCnyru, npeayCcMOTPEHHbIX MYyHKTOM 2.8 HacTosLLero
aAMWHUCTPATUBHOIO perfiaMmeHTa.

3.3.3. o utoram paccMoTpeHns 3asBNeHUs YNONMHOMOYEHHbIN OpraH:

1) NPUHMMAET peLleHne O cornacoBaHUM NepeycTponcTea u (Mnn) nepennaHnpoBKn
NMOMeLLLEHNSI B MHOTOKBapTUPHOM AOME;

2) npuvHMMaeT peweHne 00 OTkase B COrnacoBaHUM nepeycTpoucTBa u (uUnu)
nepennaHMpoBKN NOMELLIEHNS] B MHOTOKBapTUPHOM AOME.

3.3.4. Ha ocHOBaHWKN NPUHATOrO peLLeHns YNOSTHOMOYEHHbIN OpraH roTOBUT:

1) pelleHne o cornacoBaHun NepeycTponcTea u (Unu) nepennaHMpoBKN MOMELLEHMS
B MHOrOKBapTMPHOM JoMe no ¢opme, yTBepxaeHHon [MoctaHoBneHem [paButenscTea
Poccuiickon ®epepaumnm ot 28.04.2005 Ne 266 «O6 yTBepxaeHUN opMbl 3asiBNEHNS O
nepeycTponcTee u (Mnu) nepenniaHMpoBKE KUMOro NoMeweHus n (opmbl AOKYMEHTa,
NoATBEPXKAAOLLEro MNPUHATUE pPELLUeHUs O COorfnacoBaHUM nepeycTponcTea u (Unu)
nepennaHupPOBKN XUIOIO NMOMELLEHNS»;

2) pelwweHne 06 OTkase B COrfacoBaHWM NepeycTponcTea u (Mnu) nepennaHnpoBKU
NMOMELLEHNS B MHOTOKBAapTUPHOM [OOME C yKasaHMeM OCHOBaHWW [[ns OTKa3sa,
NpeayCMOTPEHHbIX MYHKTOM 2.8 HacTOALWEro agMMHUCTPATMBHOIO pernameHTa.

3.3.5. PeweHne o cornacoBaHuu nepeycTpoucTBa u (uUnm) nepensiaHMPOBKM
NMOMELLEHNSs B MHOrOKBapTMpHOM gomMe nunbo peweHne o6 oOTkase B COrnacoBaHUM
nepeyctponctesa um (Unv) NepennaHMpoBKA MOMELLEHMS B MHOFOKBApTUPHOM AOMe
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Bbl4aeTCs U HanpaenseTca 3asaBUTENO He NO3aHee YeM Yepes Tpy paboumx AHSA Co OHA
NPUHATUA OOHOrO0 U3 peLlleHun, npeayCMOTPeHHbIX nyHkToM 3.3.4 HacToswero
aAMWHNCTPATUBHOIO perfiaMmeHTa.

3.3.6. PeweHne o0 cornacoBaHum nepeycTponctea wu (Mnun) nepensaHnpoBKU
MOMELLEHNS B  MHOFOKBAapTUPHOM [OMe  SBNSETCA  OCHOBaHMEM  MpoBefeHUs
nepeycTponcTaea v (Unm) nepennaHnpoBKN.

3.3.7. MakcuMarbHbIii CPOK UCTOMHEHNst aAMUHUCTPATUBHOI NpoLeaypbl - AHen
C MOMEHTa Nofy4YeHUss AOMKHOCTHBIM JIMLIOM YNONTHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM
3a npegocTaBrieHne MyHUUMNanbHOW YCIyru, BCEX OOKYMEHTOB (MHGopMauun), B TOM
4yucrie NosTlyYeHHbIX B paMKkax MeXBeAOMCTBEHHOrO MHPOPMALMOHHOIO B3aUMOAENCTBUS,
Heobxo4MMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCAYTn.

3.3.8. PesynbtatoM UCNOSHEHUA aOMWHUCTPATMBHOW npoueaypbl  SBMAAeTCs
HanpaeneHue (BpyyYeHuWe) 3asBUTENO, B TOM 4YMCie MOCPeACTBOM ISIEKTPOHHOM MOYTbI
nn6o yepes MOLL:

- peleHuns o corriacoBaHun NepeycTponcTea n (Unv) nepennaHnpoBKM NOMeELLEHUS B
MHOrOKBapTUPHOM [IOME;

- peweHus o6 oTkase B COrfacoBaHUU MepeycTpoucTea M (MNu) nepennaHnpoBKU
NOMeLLEHNS B MHOTOKBapTUPHOM AOMeE.

B cnyyae nogaun 3asBneHuMst B ONEKTPOHHOM doopMe 3asiBUTESN0 B KadecTBe
pesynbTata npegocTaBneHns ycnyrm obecrneynmBaeTca MNo ero BblOOpPY BO3MOXHOCTb
nony4YeHus:

1) B dopmMe 9NeKTPOHHOro  OOKYMEHTa, NOoAMNWCAHHOIO  YNOSIHOMOYEHHbIM
AOMKHOCTHBIM JIMLIOM C MCNOSIb30BaHMEM YCUINTEHHON KBanMULUMPOBAHHOW 3NEKTPOHHOM
noanucy;

2) B hopMe JOKyMeHTa Ha BymaxxHom HocuTerne B MOLY;

3) uHdopmauMM n3 rocygapCTBEHHbIX MHMOPMALUMOHHBIX CUCTEM B Chny4vasix,
npegycMOTPEHHbIX 3akoHoAaTeNnbLCTBOM Poccunckon degepaumn.

3.4. lopagok ocywecTBNeHNa agMUHUCTPATMBHBIX MNpouesyp B 9NEKTPOHHOW
dopme, B TOM 4ucre C wucnonb3oBaHvem EamHOro noptana rocygapCTBEHHbIX W
MYHULUMNANbHbIX YCNYT.

3.4.1. MNpwn npegocTaBneHnUM yrnosHOMOYEHHbIM OpPraHOM MYHULMMAnbHOM YCryrn B
9fIeKTPOHHOM  doopme  nocpencTBoM  EAnHOro  noprtana  rocydapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr 3asiBUTeNto obecneymBaeTca BbIMOMHEHWE CReayoWwnx AenCTBUN:

nonyyeHne mMHpopmauum o nopsake M cpokax nNpenoctaBrieHns MyHULMNanbHON
yCnyru;

3annMCcb Ha nNpMemM B  YMNOMHOMOYEHHbIW OpraH Ana nogayu  3anpoca
0 nNpefocTaBneHnn MyHUuunanbHom ycnyru (ganee — 3anpoc);

dopmMmpoBaHue 3anpoca;

npuem n perncrpauus ynosIHOMOYEHHbIM OpraHoOM 3anpoca U MHbIX AOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBeHNs MyHUUMNANbHON YCnyru;

nosilyyeHue pesynbTaTta npeaocTaBneHnsa MyHULMnanbHON yCnyru;

nonyyeHne cBeaeHnn 0 Xxoae BbINOMHEHMS 3anpoca;

OCYLLECTBIEHNE OLEHKM KayecTBa NpeaoCTaBeHnss MyHUUmMnanbHON yCnyru;

pocynebHoe (BHecynebHoe) obxanoBaHue peweHuin n gencteui (besgencrasns)
opraHa  (opraHusauuu),  OOSDKHOCTHOrO  nuua  opraHa  (opraHusdauun)  nunbo
MYHMLMNANbHOMO CryXXallero;

aHKeTMpoBaHME 3aaBUTENS (NpeabsiBrieHWe 3asiBUTEN0 MNepedYHs BOMpPOCOB W
ncYepnbiBaloLWEro MNepeyHs BapuvaHTOB OTBETOB Ha YyKasaHHble BOMPOCbl) B LeNnax
onpeneneHns BapmaHta MyHUUUnNanbHoOM ycnyru, NpeaycMoTpEHHOro aAMUHUCTPaATUBHBLIM
pernameHToM nNpegocTaBfieHUs MYHMLMNANbHOW YCMyrin, COOTBETCTBYIOLLErO Npu3Hakam
3asBuTens;

npeabsBreHne 3asBUTEN0 BapwaHTa NpeaoCTaBnEeHUs MYHULMNANbHOW YCRyru,
NpeaycMOTPEHHOrO agMUHUCTPATUBHbLIM pPerfaMmeHToM NpeaocTaBneHns MyHUUMNanbHOM
yCnyru.
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3.4.2. ina npepocTaBneHns MyHUUMNansHOM ycnyrn ¢ ucronb3oBaHnem EanHoro
noptana rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr 3asiBUTENb 3anosiHaeT gopmy, B
KOTOpOM HeobxoauMMo YyKasaTb CBeAEHWsl, HeobXxoauMmble ANA MNOSyYeHUs  YChyri.
Obsa3aTenbHble K 3anofIHEHUIO MO OTMEeYarTCs 3BE3404KON.

3.4.3. 3asBneHve cuuTaeTcs OTMpPaBfieHHbIM TMOCMe MOoNyyYeHus 3asBuTernem
COOTBETCTBYIOLLErO 3MEKTPOHHOIO YBEAOMISIEHUS B NNYHBLIN KabWHET 3asBuUTens unn ero
npencraBnTens Ha EQnHomM nopTtane rocygapCTBEHHbIX U MyHULMMASbHBIX YCNYT.

3.4.4. B xope npepnoctaBneHUa MyHUUMMNANbHOM YCryrM 3asiBUTENb norydaeT
yBEeOMSIEHNSA O cTaTyce YCrnyrm B JIM4HOM KabuHeTe 3asBUTENS NN ero npeacTaBuUTENs
Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULMNAMNbHBIX YCYT.

3.45. 3agsuTento B KayecTBe pesynbtata nNpefocTaBfieHUs  yCIyrm
obecneynBaeTca BO3MOXHOCTb MOSTyYEHUS SMEKTPOHHOrO OOKYMEHTa, NOAMMCaHHOro C
NCMNonb30BaHMEM YCUITEHHOW KBannguuupoBaHHOW 31IEKTPOHHOM MOAMNUCH.

Mpn nonyvyeHun pesynbtata npedocTaBneHns ycnyrm Ha EagmHom nopTtane
rocygapCTtBeHHbIX W  MyHUAUMNAMNbHbIX YCryr B )OpPMe 3feKTPOHHOro  JOKyMeHTa
AOMNOMNHUTENBbHO obecnedynBaeTCsd BO3MOXHOCTb MOSTYYEHUS MO >KENaHuK 3asBuTensd
AOKyMeHTa Ha OyMaXHOM HocuTerne, NOATBEPXAalLwero coaepXaHue 3reKTPOHHOro
AOKYMEHTA.

NHpopmaums 06 anekTpOHHbIX JOKYMEHTax - pe3yrnbTaTax npegoCTaBieHUst YCnyr,
B OTHOLUEHMM KOTOPbIX NPefoCTaBnseTcss BO3MOXHOCTb, NpedycMoTpeHHas ab3sauem
BTOPbIM  HacCTosILEero nyHKTa, pasmewaeTcda onepatopoMm EamHoro  noptana
rOCy4apCTBEHHbIX W MyHUUMMANbHbIX YCryr B €OWHOM JfMYHOM KabwuHeTe wnu B
3IEKTPOHHOM (hopMe 3anpoca.

Bo3mMoXxHOCTb MonyvyeHuss pesynbTata npegocTtaBneHuss ycnyrm B dopme
9NEKTPOHHOIro OOKYMEHTa WM [OOKYMeHTa Ha OymaxHoM HocuTene obecnedmBaeTtcs
3a8BUTEN0 B TeYeHMe CpoKa OeNCTBUSA pesynbTata npefoctaBrieHns ycnyrn (B criyvyae
€CNn TaKoW CPOK YCTaHOBMNEH HOPMaTUBHbIMKM MPaBOBbIMW akTamu Poccunckon
depepauymn).

4. ®opMbl KOHTPOSA 32 UCMOJIHEHUEM aAMUHUCTPATMBHOIO pernamMeHTa

4.1. KoHTponb 3a cobnogeHMemM YMNONMHOMOYEHHbIM OpraHoM, AOJMKHOCTHbIMM
nuuaMmn ynosTHOMOYEHHOro opraHa, y4acTBYHLWMMW B NMpeaocTaBneHnn MyHULmunasibHON
yCryru, MnOSIOKEHUN HACTOALLEro agMWHUCTPATUBHOIO perfiaMeHTa OCyLECTBNSETCA
AOSDKHOCTHBIMU NULL@MKU YNOSTHOMOYEHHOIO OpraHa, cneunanbHO YNOSIHOMOYEHHbIMU Ha
OCYLLECTBfIEHNE [OaHHOrO KOHTPONS, PYKOBOAUTENEM YMNOMIHOMOYEHHOIO OpraHa wu
BKNoYaeT B cebs npoBedeHME TMpPOBEPOK MOSMHOTbI M KayecTBa npeaocTaBneHns
MyHUUMNanbHoW ycnyru. [lnaHoBble W BHENMaHOBble  MPOBEPKM  MPOBOAATCS
YNOSTHOMOYEHHbLIMW  AOIHKHOCTHBIMU NMLAMKN  YNOSTHOMOYEHHOIO OpraHa Ha OCHOBaHWUK
pacrnopsiKeHNsa pykoBoaMTENSA YNOSTHOMOYEHHOro OpraHa.

4.2. lMpoBepka MOMHOTHI W KayecTBa NpedoCTaBfeHUs MyHUUUNANbHOM YCRyru
OCYLLECTBNAETCS NyTEM NPOBEAEHUS:

4.2.1. lNnaHoBbIX NPOBEPOK COOGMOAEHMS U UCMONHEHUA OOSMKHOCTHBIMU NNLAMMU
YNOSTHOMOYEHHOIO OpraHa, yy4yacTBYHOLIMMW B NPeoCTaBleHun MyHUUMNanbHOW YCRyru,
NMOSIOXKEHNA HACTOSAWEro agMWHUCTPATMBHOIO pernameHTa, HOPMaTUBHbLIX MPaBOBbIX
aKTOB, PerynupyrLlmnx OesaTenbHOCTb NO NPegoCTaBEHUD MyHULMNANbHOW YCryru npu
OCYLLECTBMNEHUN OTAENbHbIX aAMUHUCTPATUBHBLIX nNpouedyp W NpefocTtaBneHus
MYHULMNANBbHOW YCIyrn B LIESIOM.

4.2.2. BHennaHoBbIX NPOBEPOK COBMOAEHNSA N NCMONHEHNSA OOSMKHOCTHLIMU NMLAMM
YNOSTHOMOYEHHOIO OpraHa, y4acTBYHOLWUMN B NpenoCTaBneHn MyHUUMnanbHOW ycnyru,
NMOSIOXKEHNA HACTOSAWEro agMWHUCTPATMBHOIO pernameHTa, HOPMaTUBHbLIX MPaBOBbIX
aKTOB, perynupyromx OesTenbHOCTb MO NPegoCTaBfEHUI0 MYHULMNANbHOW YCIyrn npu
OCYLLECTBMEHUN OTAENbHbIX agMUHUCTPATUBHBIX nNpoueayp W NpefocTaBleHus
MYHULMNANbHOW YCIyrn B LIESIOM.
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4.3. [lnaHoBble NPOBEPKN OCYLLECTBIIEHUS OTAESIbHbIX  aAMUHUCTPATUBHbIX
npouenyp nposoasaTca 1 pa3 B nonyroguve; MOSHOTbI M KavyecTBa NpeaocTaBneHuns
MyHUUMNANbHOM ycryrm B uUenioMm - 1 pa3 B rof, BHensiaHoBble - MPU MOCTYNneHnun B
YNOMHOMOYEHHbIN OpraH >anobbl 3asBUTENA HA CBOEBPEMEHHOCTb, MOSTHOTY U KayecTBO
npegocTaBnNeHns MyHUUMNANbHOW YCNyru, Ha OCHOBaHUN UHBIX JOKYMEHTOB U CBEOEHUMN,
YKa3blBaOLLMX Ha HapyLLUEeHUs HACTOSALEro aAMUHUCTPATUBHOIO perfiaMmeHTa.

4.4. To pesynbTaTaM MNpoOBEAEHHON MPOBEPKN COCTaBMSETCA aKkT, B KOTOPOM
OTPaXaloTCH BbISBMIEHHbIE HapyLeHUa W NpeasiokeHuss MNo UX YCTpaHeHuto. AKT
nognucbiBaeTCca JOMKHOCTHBLIM NIULIOM, YMONTHOMOYEHHbLIM Ha NPOBEAEHNE MPOBEPKU.

4.5. [O/MKHOCTHble  nuua  YrNOSIHOMOYEHHOro  opraHa, y4yacTBywLline B
npegocTaBneHnM MyHUUMNAnNbLHOW YCIyrn, HEeCyT MepCoHaribHyl0 OTBETCTBEHHOCTb 3a
cobnogeHne cpokoB M NocrefoBaTesNlbHOCTN UCMOSTHEHUS aAMUHUCTPATUBHBLIX AeACTBUN
W BbIMNOMHEHUA  agMUHUCTPATMBHLIX nNpoueayp, NpegyCMOTPEHHbIX  HaCTOSALWUM
aAMWHUCTPaTUBHLIM pernameHToM. [lepcoHanbHas OTBETCTBEHHOCTb 3aKpennseTcs B
OOSDKHOCTHBLIX  UHCTPYKUMAX. B cnyyvae BbISIBNEeHUA HapylweHUA BWHOBHbIE HeCyT
OTBETCTBEHHOCTb B COOTBETCTBUM C [LOENCTBYHOLLMM 3aKOHOOATESNbCTBOM Poccumckon
depepauunm n Bonrorpagckom obnactu.

4.6. CamocTtoaTenbHOM OPMON  KOHTPONSA 3@ WUCMOSMIHEHMEM  MONOXEHWN
aAMUHUCTPATUBHOIO perfiameHTa SBMSIETCA KOHTPOSb CO CTOPOHbI  rpaxgaH, WX
oObeanHEeHUN W  OpraHu3auui, KOTOPbIA OCYLIECTBASETCA MNyTeM HarnpasfieHus
obpalleHnin 1 xxanob B yNnorHOMOYEHHbIN OpraH.

5. Nocyne6HbIN (BHeCyAebOHbIN) NOPAAOK 06XXanoBaHUA peLueHUn
1 gencrteun (bespencTeusl) agMMHUCTPaLMM TOPryHCKOro cerbCKOro noceneHus,
Mo®L, opraHusaumi, ykasaHHbIx B 4actu 1.1 ctatbu 16 ®eaepanbHOro sakoHa Ne
210-P3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX ClyXalux, paboTHUKOB

5.1. 3aasuteno MoxeT obpatntbca C xanobon Ha pelweHus W LencTBus
(6e3pencrBme) ynoriHOMoYeHHoro opraHa, MOL|, opraHuMsaumn, ykasaHHbIX B 4Yactn 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03, a Takke WX [OOIMKHOCTHbIX v,
MYHMLUMNANbHbIX CAYXXaLnX, paboTHMKOB, B TOM YMCIE B CREAYHOLNX Cry4vasix:

1) HapylweHune cpoka perucTpauum 3anpoca 3asBuTend O npeaocTaBneHnn
MyHMUMNANbHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne
210-03;

2) HapyleHne cpoka npenocTaBneHus MyHuumMnanbHoW ycnyrn. B ykazaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asdBUTENEM PELUEHUA U OENCTBUN
(6e3pencteus) ML, pabotHnka M®PL| BoaMOXHO B cnyyae, ecnn Ha MOLL, pelweHus u
penctems  (b6esgenctBne)  KOTOpOro  obkanykwTcsi, BO3MOXeHa  yHKUMs  no
npeaocTaBNeHNo MyHULMNANbHOW YCnyrM B NOMHOM obbeme B nopsiake, onpeneneHHoM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENA OOKYMEHTOB UNK MHGOopMaumMm nnmbo ocyLlecTBreHUs
AEUCTBUA, nNpeacTaBfieHne WM OCYLeCTBEHWE  KOTOPbIX He  NpeaycMOTPEHO
HOpMaTUBHbIMA  NpaBoOBbIMM  akTamu  Poccuiickon  Pepepaumm, HOPMaATUBHLIMU
npaBoBbIMW akTaMmu Bonrorpagackon obnactun, MyHUUMNanbHbIMU NPaBOBbIMU akTaMu Ans
NpeaocTaBNeHNsa MyHULMNANbHOW YCnyru;

4) oTka3 B MNpuvemMe [OOKYMEHTOB, MpeAoCTaBfeHWe KOTOpbIX MNpeayCMOTPEHO
HOpMaTUBHbIMA  NpaBoOBbIMM  akTamu  Poccuiickon  Pepepaumm, HOpPMaTUBHLIMU
npaBoBbIMK akTaMu Bonrorpagackon obnactun, MyHUUMnanbHbIMU NPaBoOBbIMU akTaMu Ans
npeaocTaBNeHNsa MyHULMNANbLHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npegocTaBneHnn MyHULMNAnNbHOW YCIyrn, eCrnv OCHOBaHWA OTKasa He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHaMU Y NPUHATBLIMW B COOTBETCTBUN C HUMU UHBIMU
HOpPMaTMBHbIMW MNpaBoBbIMKM akTamyn Poccunckon depepauuun, 3aKoHaMM U UHbIMU
HOpMaTUBHbIMA MpPaBOBbIMW  akTamu Bonrorpagckon obnactn, MyHUUMNANbHLIMK
npaBoBbIMM akTamu. B ykaszaHHOM cnydae pocyaebHoe (BHecynebHoe) obxanosaHue
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3aaBuTenem peweHun n gencteun (6esgenctena) MOL, pabotHmka ML BO3MOXHO B
cnyyae, ecnm Ha MOLU, peweHns n pgencteua (besgenctane) KoToporo obkanykoTcs,
BO3M0OXeHa PYHKUMA MO NpedoCTaBNEHUIO MyHUUMNANBbHOW YCNyrM B NosiHOM ob6beme B
nopsgke, onpeaeneHHomM Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENS NpY NPEeAOCTaBIEHUN MyHULUNANBHOW YCyrn NnaThl,
He npenyCMOTPEHHOM HOPMaTUBHbLIMKM MpaBOBbLIMM akTamu Poccuiickon deagepauum,
HOpMaTUBHbIMM MpaBoOBbIMW  akTamu Bonrorpagckon obnactn, MyHUUMNANbHLIMU
NpaBOBbIMU akTamu;

7) OTKa3 ynosIHOMOYEHHOro opraHa, AOSPKHOCTHOIO Nnua yrnosTHOMOYEHHOrO opraHa,
MoLl, paboTHuka MOL, opraHuMsaumin, npegycMoTpeHHbIX 4acTbto 1.1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-®3, unu nx paboTHMKOB B UCMpPaBAEHMM OONYLIEHHbBIX MU
onevyaTok 1 oWwnboK B BblAaHHbIX B pe3ynbTaTe nNpefocTaBneHnss MyHUUMNanbHON yCnyrn
AOKYMeHTax nMbo HapylleHne YCTaHOBMEHHOIro CpoKa Takmx ucrnpasneHuin. B ykazaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asdBUTENEM pPELUEHUA U OEeUCTBUN
(6espenctBus) MOL|, paboTHuka MLl Bo3MOXHO B cnyyae, ecnu Ha ML, pelweHusa n
pencteus  (besgenctBne)  KOToporo  oBkanywTcsl, BO3MOXeHa  PyHKUMS  no
nNpeaoCcTaBNeHNoO MyHULMNANbHOW YCyrM B NOMHOM obbeme B nopsiake, onpeneneHHoM
yacTtblo 1.3 ctaTbn 16 PeagepanbHoro 3akoHa Ne 210-93;

8) HapyweHne cpoka wnu nopsgka BbldayM OOKYMEHTOB MO pesynbratam
npeaocTaBneHnsa MyHULMNAIbHOW YCRyru;

9) npuocTaHoBNEHME MpPeaoCTaBMeHUss MyHULMNANbHOW YCryri, ecrnim OCHOBaHUS
NPUOCTAHOBIMEHNUS He MpedyCcMOTpeHbl deaepanbHbiMU  3aKOHAMU U MPUHATBIMU B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MNPaBOBbIMM akTamn Poccuinckon
depepaumm, 3akoHaMm U MHbIMM HOPMATUBHBIMW NPaBOBbIMKM akTamu Bonrorpagckon
obnactn, MyHuUMNanbHbIMW NpPaBOBbIMM akTamu. B ykasaHHOM crniydyae pgocyaebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM pelleHun n gencteun (besgenctend) ML,
paboTHMka MO®L| BO3MOXHO B cnyyae, ecnn Ha MOL, peweHna u [JeunucTeus
(6e3pencTBne) KOTOpoOro obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEHMIO
MYHMUMMNANbLHOW yCryrn B NosIHOM obbeme B nopsiake, onpeaeneHHom vactoto 1.3 ctatbu
16 ®enepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3asBUTENd NpU NPeaoCTaBlEeHUN MYHULMNANbLHON yCryru
AOKYMEHTOB MM uHOpMaumn, OTCyTCTBUME WU (MNKN) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHayanbHOM OTKa3e B npuemMe OOKYMEHTOB, HeobXxoaumbiX Ans
npeaocTaBneHna MyHUUUNanNbHOM ycnyrn, nubo B NpefocTaBNeHUM MyHUUUNAanbHOW
YCNyru, 3a WCKNOYEHMEM CrnydaeB, NPeayCMOTPEHHbIX NMYHKTOM 4 vactu 1 cTtatbu 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae pocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenemM peweHun n genctemn (besgencteunsa) ML, pabotHmuka MoOL|
BO3MOXHO B cnydae, ecnm Ha MOL, peweHnusa n gencreus (6es3genctene) KOTOPOro
obxanytTcs, BO3noxeHa yHKUUA NO NPeaoCTaBNeHNo JaHHOW MYHULMMNANbHOW YCyru
B MOMHOM oO6bemMe B nopsigke, onpegeneHHoMm 4vactbio 1.3 ctatbm 16 degepanbHOro
3akoHa Ne 210-P3.

5.2. )Xanoba nopaetca B NUCbMEHHOW opMe Ha OymaxHOM HocuTene, B
3NEeKTPOHHOM POpPMe B YMOMHOMOYEHHbIN opraH, M®Ll, nubo B opraH rocygapCTBEHHON
BnacTu, sasnawowmica ydpegutenem MOL (nanee - yypegutens MOLL), a Takke B
opraHusauuun, npegycMoTpeHHble Yactbto 1.1 ctaten 16 PepgepanbHoro 3akoHa Ne 210-
®3. XKanobbl Ha peweHns un pgencteusa (besgenctene) paboTtHuka MOLL nopatotca
pykoBogutento atoro MoL. >Kanobbl Ha peweHus u pgencteusa (6esgencrteme) ML
nogatotcs ydpegutento MOLL unm gomkHOCTHOMY nuly, YNOAHOMOYEHHOMY HOPMATUBHbBIM
npaBoBbIM akToM cybbekta Poccunckon depepauun. XKanobbl Ha pelleHns n AencTBus
(6e3pencrtBne) pabOTHMKOB OpraHM3auun, NpeaycMOTpPeHHbIX 4YacTtbto 1.1 crtatbm 16
depepanbHoro 3akoHa Ne 210-P3, nogatoTcsa pykoBogUTENAM 3TUX OpraHn3aumm.

YKanoba Ha peweHna wn penctena (6e30encTBMe) YNONMHOMOYEHHOIO OpraHa,
AOSDKHOCTHOMO  Nvua  YNOSTHOMOYEHHOrO  opraHa, MyHUUMNanbHOro  Cryallero,
pyKOBOAUTENSA YNONHOMOYEHHOrO OpraHa MoXeT ObiTb HanpaBneHa
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no noure, yepes MoLl, C ncrnosb3oBaHNeM NHOPMALNOHHO-
TENIEKOMMYHUKAUUOHHON  ceTu «NHTEpHETY, opuumanbHOro  camta  opraHa,
NpeaoCcTaBnALWEro MyHUUMNANbHY0 YCnyry, €AMHOro nopTana rocyaapCTBEHHbIX U
MyHUUMNAmNbHbIX YCNYT, a Takke MOXET OblTb MpUHATA NpU NIMYHOM MpUeMe 3asiBUTens.

XKanoba Ha peweHua n pgencteus (6esgenctene) ML, pabotHnka MLl moxeT
ObITb HanpasneHa no nouyre, c ncnonb3oBaHMeM NHPOPMaLMOHHO-
TenekoMMyHuKaumMoHHon cetn «WHTepHeT», odmumansHoro camta MOL, eguHoro
nopTana rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCNYr, @ Takke MoXeT ObITb NpuHATa npu
NINYHOM NpMeMe 3asiBUTENS.

YKanoba Ha pelwleHnsa n gencteusa (6es3genctane) opraHnsaumim, NnpegycMoTPEHHbIX
yacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, a Takke nx paboOTHUMKOB MOXET
ObITb HanpasneHa no nouyre, c ncnosib3oBaHMEM NHOPMaLNOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «UHTepHeT», odumumanbHbIX CanTOB 3TUX OpraHu3auun,
€[MHOro nopTtana rocyaapCTBEHHbIX M MyHUUMNAmNbHbLIX YCAyr, a Takke MoXeT ObITb
NPUHATA NPU JIMYHOM NpUeme 3asaBUTENS.

5.3. XKanobbl Ha pelweHna n pencteusa (6e3gencTeme) pPyKOBOAUTENS OpraHa,
NpeaoCcTaBNALLEro MyHALMNANbHY yCnyry, NogatnTca B BbILLECTOSALWMIN opraH (Nnpu ero
HanuumM) nNubo B Ccnyyae ero OTCYTCTBUSA paccMaTpuBalTCA HenocpeacTBEHHO
PyKOBOAUTENEM OpraHa, NpeaoCTaBAsaoWero MyHULMNanbHyo yenyry.

5.4. Kano6a pomkHa cogepxaTb:

1) HanmeHoBaHue YNOSTHOMOYEHHOIO opraHa, OOJTHKHOCTHOIO nuua
YMNOMHOMOYEHHOIo OpraHa, unM MyHuumMnansHoro cnyxatiero, M®Ll, ero pykosogutens u
(vnn) paboTHuKa, opraHnsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepansHoro
3akoHa Ne 210-03, ux pykoBoautenem wm (unuv) paboOTHUKOB, peLleHus U OENCTBUSA
(6e3pencTBme) KOTOPbIX 0BXanyrTCS;

2) damunuio, nms, OT4YeCTBO (MocredHee - NPU HanuMyuu), CBEAEHUS O MecTe
XUTenbcTBa 3aaBuUTens - usandeckoro nuua nNMbo HauMeHoBaHWE, CBeAeHUs O MecTe
HaxXoXOeHUsa 3asiBUTENs - IpUANYECKOro nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM MOYThI (MPU HanMMyuu) N NOYTOBLIM agpec, Nno
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyembix pelleHuax W geuncteuax  (besgenctsun)
YNOMHOMOYEHHOIO OpraHa, [AOJDKHOCTHOrO Jfimua  YNoSIHOMOYEHHOro opraHa, nmbo
MyHUUunanbHoro cnyxawero, M®Ll, pabotHnka MOLL, opraHusauun, npeaycMoTPEeHHbIX
yacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHWM KOTOPbLIX 3asiBUTENb HEe COrflaceH C pelleHveM U
pgencrteuamn  (6esgencTteBueM)  yNosITHOMOYEHHOrO  OpraHa,  AOSMKHOCTHOro  nvua
YNOMIHOMOYEHHOIO OpraHa Wnu MyHuuunanbHoro crnyxawero, ML, pabotHuka MOL,
opraHusauuun, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
®3, nx paboTHuKoB. 3aaBuUTENEM MOryT BbITb NpeacTaBreHbl JOKYMEHTLI (NpY Hann4yum),
noaTBepxaatoLLme AoBOAbl 3aaBUTENd, NMMbo Nx Konuu.

3asBuTenb MMEET NpaBo Ha NonyyeHne nHPopMaunm U JOKYMEHTOB, HEOOXO4MMbIX
Ans 060CHOBaHUA U PACCMOTPEHUS Kanobbl.

5.5. OcHoBaHveM gns Hayana npouenypbl gocyaedbHoro obkanoBaHus ABNAeTCS
noctynneHne  xanobbl  3asButend.  Pernctpauus  xanobbl  OcCyLleCcTBAsSeTCH
YNONIHOMOYEHHbIM  CMELNanmMcToM YNOAHOMOYEHHOro opraHa, paboTHukamn MOLL,
opraHusauuun, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-
®3. B Te4eHMe Tpex AHEN CO OHA ee NOCTYNNeHus.

XKanoba, noctynuBwas B ynOfHOMOYEHHbIN opraH, M®Ll, yupeagutenio MOL, B
opraHuMsauuun, npegycMoTpeHHble Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-
®3, noanexuT paccMOTPEHUID B TedeHune nsaTHaguatv paboymx OHen co OHA ee
permctpauun, a B crydyae obanoBaHWA OTKasa YMNOSfIHOMOYEHHOro opraHa, MoLl,
opraHusauuun, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-
®3, B Nnpneme OOKYMEHTOB Yy 3aaABMTENst NMbO B UCMpaBleHUN AOMYLLEHHbIX OneYaTok u
ownbok wnn B cnydae ob6XanoBaHWs HapyLlEeHWS YCTAHOBMEHHOrO CpoKa Takux
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NCnNpaBneHnin - B Te4eHne nAtn paboumx AHen Co OHA ee perncTpaummn.

5.6. B cny4yae ecnu B xanobe He ykasaHbl (hamununa 3asiBUTENsi, HanpaBUBLLENO
Xanoby, n (unn) NoYTOBbIN agpec, No KOTOPOMY AOSMKEH OblTb HaNpaBneH OTBET, OTBET Ha
Xanoby He faetcs.

Ecnn B ykasaHHOM >kanobe cogepxaTca cBefeHMs O NoAroTaBMBaEMOM,
COBEpLUaeMOM UMM COBEPLUEHHOM MPOTMBOMNPAaBHOM AedAHUW, a Takke O Ivue, ero
noaroTaBnMBaloLlEM, COBeEpLUAKOWEM UM coBepluMBlieEM, xanoba  nognexut
HanpaBfeHuIo B roCyAapCTBEHHbIN OpraH B COOTBETCTBUN C €r0 KOMMNeTEHUUEN.

[omKHOCTHOE NN, PAaBOTHUK, HaAENEeHHbIE NOSTHOMOYUAMM

MO pacCMOTPeHuto Xanob B COOTBETCTBMM C MNYHKTOM 5.2 HacToswero
aAMWHNCTPATUBHOIO pernamMeHTa, npwu nofyvyeHun xanobbl, B KOTOPOW coaepxaTcs
HeueH3ypHble NNBo OCKOpPOUTENbHbIE BbIPAXEHUS, Yrpo3bl >KWU3HW, 300POBbID WU
UMYLLECTBY OOIMKHOCTHOrO Nuua, a Takke YrIeHOB ero ceMbM, BrnpaBe OCTaBUTb Xanoby
6e3 oTBeTa MO CyLleCcTBY MOCTaBIIEHHbIX B HEW BOMPOCOB M COOBLWUTbL 3asBUTENO O
HeJoMnyCTMMOCTH 3noynoTpebneHms npaBoMm.

B cnyyae ecnu TekcT xanobbl He nogadaeTcs NPOYTEHUIO, OHa ocTaBnsgetca 6e3
OTBETa, O 4YeM B TeyeHMe cemMu OHEeN CO [OHA peructpauumn xanobbl coobuiaeTtcs
3agBuUTEnNto, ecnu ero amMunnsa n NOYTOBbLIN agpec NoaaaTCa NPOYTEHUIO.

Ecnn otBeT no cyuwectsy noctaBneHHoro B xarnobe Bornpoca He MoxeT ObITb AaH
6e3 pasrnalleHus cBefeHUN, COCTaBMSKLWMUX rOCYyaapCTBEHHYIO UIM UHYKO OXpPaHSeMyto
degeparnbHbIM 3aKOHOM TavHy, B TeYyeHMe CeMW OHEeW CO [HSA perncTpaumm xanobbl
3aaBUTEN0, HanpasuBLLeMy Xanoby, coobuiaeTcd O HEBO3MOXHOCTM AaTb OTBET MO
CYyLLLeCTBY MOCTaBIIEHHOIO B HEW BOMpoOCa B CBA3M C HeOOMyCTMMOCTbIO pasrnalleHus
yKa3aHHbIX CBEJEHUN.

B cnyyae, ecnn TekcT Xanobbl He nO3BONSET onpedenutb CyTb obpalieHus
3aaBuUTENd, OTBET MO CYLLECTBY Xanobbl He AaeTcd, O YeM B TeYeHWe CeEMU OHEeN CO OHSA
pernctpauunm xanobsl coobLiaeTcs 3asBUTENIO.

B cnyyae ecnu B xxanobe obxanyeTcs cyaebHoe pelueHne, Takaa xanoba B TeyeHme
ceMu OHeNn Co OHS eé pernctpauumn Bo3BpallaeTcs 3asaBUTENIO, HanpaBuMBLLEMY Xanooby, ¢
pasbscHeHeM nopsaka obxanoBaHUA aHHOrO cynebHOoro peLleHus.

Ecnn B xanobe cogepXuTcss BOMPOC, Ha KOTOPbIA 3asiBUTEN0 HEeOLHOKPaTHO
AaBanucb MNUCbMEHHbIE OTBETbl MO CyWecTBY B CBA3M C paHee HanpasriseMbiMu
Xanobamu, n npu aTom B Xanobe He NPUBOAATCS HOBble LOBOAbI UM OBCTOATENLCTBA,
AOIMKHOCTHOE NULO, paboTHUK, HageNeHHble MOMHOMOYMSMU MO PACCMOTPEHUIO xarnob B
COOTBETCTBUM C MNYHKTOM 5.2 HacTodAWero aaMWHUCTPATUBHOIO pernamMeHTa, Brnpase
NPUHATL pelleHne O 6e30CHOBATENBHOCTU OYepedHon >Kamobbl M MpekpalleHun
nepenuckn ¢ 3adBuTenemM No gaHHOMY BOMPOCY MPWU YCrOBUW, YTO yKasaHHas kanoba u
paHee Hanpasnsemble Xanobbl HAaNPaBnAIMCb B OOUH U TOT Xe YNONHOMOYEHHbIN OpraH
UM OOHOMY W TOMY >Xe [OOfDKHOCTHOMY nuuy. O OaHHOM pelleHun yBeaoMnsieTcs
3aaBuUTENb, HAaNPaBMBLLUWIA Xanooby.

5.7. Mo pesynbTaTtaM paccMOTPEHUs Xanobbl NPUHMMAETCA OOHO W3 CreayroLmX
peLleHni:

1) xanoba ygoBneTBOpsaeTCs, B TOM 4Yucne B opMe OTMEHbI NMPUHATOrO peLleHus,
UCnpaBneHns OOMyWeEHHbIX oOneyaTok W ownbok B BbiOAHHbIX B pesynbrate
npenocTaBneHns MyHULMNanbHOW yCcrnyrn OOKyMeHTax, Bo3BpaTa 3asBUTENO AEHEXHbIX
CpeacTs, B3UMaHWe KOTOPbIX He MNpefyCMOTPEHO HOPMAaTMBHbLIMW MPaBOBbLIMU akTamMu
Poccuinckon depepauum, HoOpmaTMBHbIMM NPaBOBLIMW akTamu Bonrorpagckon obnactu,
MYHUUUNANIbHLIMU MPaBOBbLIMWU akTamu;

2) B yAOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCS.

5.8. OcHOBaHUAMM 4Ns OTKa3a B YAOBNETBOPEHUN anobbl ABNATCA:

1) npu3HaHMe npaBOMEPHbIMU peweHna un (unuv) Jencteun (6esgencTeus)
YNOMITHOMOYEHHOrO  OpraHa,  OOSPKHOCTHbIX  Nvl,  MyHUUMManbHbIX  CrAyXaLlmx
YNONIHOMOYEHHOrO0  opraHa, Mo®L, pabotHuka MOL, a Takke opraHuMsaumn,
npeaycMoOTpeHHbIX YacTblo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-O3, unu ux
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pabOTHNKOB, y4aCTBYIOLLUX B NPeAOCTaBNEHNUN MYHULMNANbHORN YCNyri,

2) HanuuMe BCTYMMBLUErO B 3aKOHHYH CUIy pelleHust cyda no xanobe o ToM xe
npeamMeTe U No TEM e OCHOBaHUAM;

3) nogaya xanobbl NMLOM, NOSTHOMOYNA KOTOPOro He MNOATBEPXAEHbl B MOpsaKe,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccunckon degepaumn.

5.9. He nosgHee pOHA, crefywowero 3a AHEM MPUHATUS peLleHusd, 3asiBUTESNO B
NMMCbMEHHON (POopMe M MO XKenaHuK 3aaBUTENd B 3ANEKTPOHHOM ¢bopMe HanpaBnseTcs
MOTMBMPOBAaHHbIA OTBET O pe3yfibTaTax pacCMOTPEHMs XKanoobl.

B cnyyae npusHaHua xanobbl noanexawien ygoBneTBOPEHNIO B OTBETE 3aABUTENO
aaeTcs MHopmaumst 0 AENCTBUSX, OCYLLECTBIISIEMbIX YNONHOMOYEHHbIM opraHoMm, M®L],
nnbo opraHusaumen, npegycmMoTpeHHon yactbio 1.1 ctatbm 16 PepepanbHOro 3akoHa Ne
210-®3, B Uenax He3aMennuUTENbHOrO0 YCTPaHEHUS BbISBMEHHbIX HapyLleHUn npu
OKa3aHMM MyHUUMNANbHOW YCNyru, a Takke MNPUHOCATCA W3BUHEHUS 3a OOCTaBfEeHHble
HeygobcTBa W YyKasbiBaeTCA WHGOpPMauus O JanbHEWWuX LEUCTBUSAX, KOTOpble
HeobXo4MMO COBEPLUMTL 3asiBUTESIO B LIENAX NOSTyYEHUA MyHULUMNANbHON yCnyru.

B cnyyae npusHaHua xanobbl He noanexawen YyOOBrEeTBOPEHUIO B OTBETE
3asBUTENO0 JaTCA apryMeHTUPOBAHHbIE Pa3bsCHEHUS O MPUYMHAX NPUHATOrO peLleHus,
a Takke MHgopmaumsa o nopsgke obGxxanoBaHUA NPUHATOrO peLleHus.

5.10. B cnyyae ycTaHOBMNeHUs B Xxo4e UNu no pesynbtataMm pacCMOTPEeHUs anobbl
NPU3HaAKoOB CcOCTaBa aAMMHUCTPATMBHOIMO MpaBOHAPYLIEHUA WU NPECTYNeHns
AOSDKHOCTHOE NULO YMOSIHOMOYEHHOro opraHa, paboTHUK, HadereHHble MOSTHOMOYUSMHN
Mo pacCMOTPEHMI0O Xanob B COOTBETCTBMM C MYHKTOM 5.2  HacTosLero
aAMWHUCTPATMBHOIO  pernaMeHTa, He3ameasIMTeNbHO  HanpasfalT  MMetoLmecs
MaTtepuarnbl B OpraHbl NpoKypaTypbl.

5.11. 3assutenu BnpaBe obxanoBaTb peLleHUs, NPUHATbIE NpU NpegocTaBneHun
MYHUUMNANbHOW YyCnyrn, aencreus (6esgenctene) AOSMKHOCTHLIX N, MyHMUMNANbHbIX
CnyXalimx  YnosITHOMOYEHHOro opraHa, AOSDKHOCTHbIX sy MOLU, paboTHukos
opraHusauuun, npegycMoTpeHHbIX YacTtbto 1.1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-
®3, B cynebHOM nopsagke B COOTBETCTBMM C  3akoHogaTenbCTBOM  Poccuickon
depepauyum.

5.12. lMonoxeHnst HacTosILWero pasgerna, ycraHaBnuaawLne nopsiaok pacCMOTPEHUS
Xano® Ha HapyweHuss npaB rpaxgaH W opraHusauuri npu  NpegocTaBrieHUn
MYHUUUNANbHOM  YCRyrK, He pPacnpoCTPaHATCA Ha OTHOLWUEHUS, perynvpyemMble
depepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O nopsiake paccMOTpPeHUA obpalleHni
rpaxgaH Poccuinckon ®eagepaumny.



