AOMUHNCTPALNA
TOPI'YHCKOIO CEJIbCKOI'O NOCENEHNA
CTAPOTMONTABCKOIO MYHULIMMANTBHOMO PANOHA
BONIOrPALCKOWM OBJTACTU

NOCTAHOBNEHNE

oT 27.06.2022 ropa Ne64

«O6 yTBEPXKAEHUM aOMUHUCTPATMBHOIO pernaMmeHTa

npenocTaBneHns MyHULMNanbHoun ycnyrn «MpuHaTne JOKYMEHTOB, a Takke Bblaada
peLleHnin 0 nepeBofe U o6 oTkase B NEPEBOAE KUMOFO NMOMELLEHUS B HEXUIOE UK
HEXMIIOro NMOMELLEHMS B XKUIOE NOMELLEHMEY

PykoBoacTtBysice ®PepeparnbHbiM 3akoHOM OT 06.10.2003 N 131-d3 «O6 obwmx
NpyHUMNax opraHusauum MeCTHOro camoynpasneHnss B Poccunckon ®egepauuny,
depepanbHbiM 3akoHOM OT 27.07.2010 N 210-9d3 «O6 opraHusauun npenocTtaBneHus
rOCy4apCTBEHHbIX M MYyHAUMNAnNbHbIX YCAYr», agMWHUCTpauus TOPryHCKOro cenbCKoro
noceneHnsa»

NOCTAHOBNAET:

1. YTBEPAUTL agMWHUCTPATMBHBIA pernameHT npeaocTtaBneHns MyHUUMNanbHOW
ycnyrn «lMpuHATHE JOKYMEHTOB, a Takke Bbldaya pelleHun o nepesoge unm ob otkase B
nepeBoOde XWMOTO MOMELLUEHUSI B HEXWUII0Ee WIIM HEXMUIOro MNOMELLeHUs B XXunoe
nomeLLeHme».

2. AOMMHUCTPATUBHLIA pernamMeHT npeaocTaBfieHNa  MyHULUUNanbHOW  yCcnyrm
«lMpuHATHE OOKYMEHTOB, a TakkKe Bbldava pelleHun o nepesoge unu ob oTkase B
nepeBoOde XWMOTO MOMELLUEHUSI B HEXWUIIOE WIIM HEXMUIOro MNOMELLEHUs B XKunoe
nomewieHne» obHapoaoBaTb B YCTAHOBMEHHbLIX MeCcTax U pa3MecTuTb B ceTn VIHTepHeT
Ha canTe TOPryHCKOro CenbCKOro noceneHus.

3. [lpusHaTb yTpaTMBLWUMM CUIly MOCTAHOBIIEHUA agMUHUCTpPauMm TOpPryHCKOro
cenbckoro nocenenmss ot 19.11.2018 Ne87 «O6 yTBEpXaeHUN agMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns MyHuumnaneHom ycnyrn «MpuHaTue [OKYMEHTOB, a Takke
BblJaya peLueHui o nepesoge unm o6 oTkase B NepeBoae XKUIOro NOMELLEHUS B HEXMUIOE
U HEXUNOro NOMeLLEHUs1 B Xunoe nomeuleHmey, ot 25.12.2019 Ne49 «O BHeceHuun
N3MEHEHUN W [OMNOSIHEHUW B MOCTAHOBMEHWE agMUHUCTPauMmM TOPryHCKOro CenbCKOro
nocenennsa ot 19.11.2018 Ne_87_ «O6 yTtBepXxaeHuM agMUHUCTPATMBHOIO perfameHTa
npeaocTaBneHns MyHuumnanbHon ycnyrn «[lpuHATME [OOKYMEHTOB, a Takke Bblaaya
peweHnn o nepesoge unu o6 OTKase B NEpPeBOAE XWUMOMo MOMELLEHUS B HEXUIOE Unu
HEXWUIOro NOMELLEHNS B XXMUIOE NOMELLEHMEY.

4. OTBETCTBEHHOCTb 3a WUCMOSIHEHME [OaHHOro MOCTAHOBSIEHMUS BO3MOXWUTb Ha
creumnanucTta agMuHucTpauumn TopryHcKoro cenbckoro nocenenna KymypsumHoBy A.T.

'maBa TopryHckoro
CEenbCKOro noceneHus N.B.lLlaBneHoB



YTBEpXaOeH

NnocTaHOBMNEHNEM
AoMunHucTpauumn TopryHcKoro
CenbCKOro noceneHus

oT 27.06.2022 r. Ne64

AAMMHUCTPATUBHbIN perfnameHT
npeaocTaBrieHUss MyHMuunanbHou ycnyru «MpuHATHEe [OKYMEHTOB, a TaKxke
Bblauva peweHun o nepeBoe unm ob oTkase B NepeBOAe XUIOro NoMeLleHus B
HEeXnnoe UIIN HeXXUNoro NoMeLLeHUs B XXUuroe nomMmeLlueHme»

1. O6wWwme nonoxeHus

1.1. NpegmeT perynupoBaHus

HacTtoawun afMUHUCTPATUBHBIN perrnameHT ycTaHasnmBaeT nopsaok
npeaocTaBneHns MyHuumnanbHon ycnyrm «[lpuvHATME AOOKYMEHTOB, a Takke Bblaaya
peweHnn o nepesode nnu ob oTkase B NepeBOAE XUIOro NMOMELLEHNA B HEXWUIOoe UIu
HEXMWIOro MNOMELLEHNA B XWUNOEe MOMeLleHue» (ganee — MyHuuMnanbHaa ycnyra) wm
cTaHgapT nNpefocTaBfieHUs MyHUUMMNANbHOW YCnyru, B TOM YuUcre onpenensieT CPokn m
nocrnegoBaTesibHOCTb aAMWHNCTPATUBHbIX npoueayp npwm npegocTaBneHnn
MYHUUMNANbHOW YCAyrM agMuUHUCTpaLmMm TOPryHCKOro CeNbCKOro NoceneHus.

1.2. 3aasutendamun Ha noriyyeHne MyHUUMNnanbHOW YCnyrn ABRASOTCA COOCTBEHHMKN
nomMeLLeHUN NNn YNoNIHOMOYEHHbIE UMK NnLa.

1.3. MNopsgok MHopMMpoBaHUA 3asiBUTENEN O NpeaocTaBfieHUN MyHULUNanbHON
ycrnyrm

1.3.1. CBeaeHns 0 MecTe HaxoXOAEHUS, KOHTAKTHbIX TenedoHax n rpaduke padoThbl
agMUHUCTPaUMM TOPryHCKOro CenbCKOro MocCeneHns, opraHusaunn, y4acTBYKOLMX B
npeaocTaBneHnn MyHULUMMNANbHOW YCNyrM, MHOrOYHKLMOHANbHOIO UeHTpa (Janee —
MoLL):

MecToHaxoxgeHune agMUHUCTpaLnN: 404202, Bonrorpaackas obnacTb,
CrapononTtasckui panoH, n.TopryH , yn. lNoytoBas, A.15.

TenedoHbl: rnmaBa TopryHckoro  cenbckoro nocenexHust - (84493) 4-63-53
crneumnanucTel agMnHUCTpaumm - (84493) 4-63-53 , agpec anNeKTPOHHOW NOYTbI
(e-mail): torgunsp@mail.ru
NHbopmaumio 0 MecToHaxoxaeHum n rpadmkax pabotel MOLL Takke MOXHO NONYyYUTb C
NCNosSib30BaHNEM rOCyAapCTBEHHOM WMHGOPMAaLMOHHON cucTtemMbl «EAMHBIN nopTan cetn
ueHTpoB u odwucos «Mou [dokymeHtbl» (M®PL) Bonrorpagckon obnactun»
(http://mfc.volganet.ru).

1.3.2. H(pbopmaumio o nopsake npegoctaBneHna MyHUUUNanbHOM ycnyru 3asaBuTtenb
MOXET NOSTyYUTb:

HenocpeacTBEHHO B agMUMHUCTpauMm  TOPryHCKOro  CenbCKOro  noceneHus
(MHOPMaLUMOHHbIE CTEHAbI, YCTHOE MHAOPMUPOBaHNE NO TenedoHy, a Takke Ha NIMYHOM
npueMe MyHUUMNanbHbIMW  CAYXAWMMU  agMUHUCTPaUMM  TOPryHCKOro  CenbCKoro
noceneHns);

no noyte, B TOM 4uUCMe INEKTPOHHOW (agpec I3MEeKTPOHHOW MOouYThl), B Criyyvyae
NMCbMEHHOro obpalleHns 3aaBuTens;

B ceTu VIHTepHeT Ha odmuymanbHOM canTe agMUHUCTpaUMn TOPryHCKOro cenbckoro

nocerneHuns ((http://TopryHckoe34.pd), B denepansHomn rocygapcTBeHHOm
MHOPMaLUNOHHON cucTeme «EQnHbIN nopTan rocy4apCTBEHHbIX U MyHULUMNANbHbBIX YCNyr
(dpyHKUMI)»  (Www.gosuslugi.ru) (ganee — EauHbIA nopTan rocygapCTBEHHbIX U

MYyHUUMMAnbHbLIX YCIyr).


http://торгунское34.рф/
http://www.gosuslugi.ru/
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2. CtaHpapT npefocTaBreHUs MyHULMNanbHOM ycnyru

2.1. HaumeHoBaHue MyHuumMnanbHon ycnyrn — «[lpuHATUE OOKYMEHTOB, a Takke
BblJaya pelueHui o nepesofe unn ob oTkase B NepeBoe XKUIOro NOMeLLEHNS B HEXnIoe
NN HEXWUITOrO NOMELLEHUSA B XXMUINOE NOMELLEHMEY.

2.2. MyHuuunanbHaa ycnyra npegoctaBnseTca agmMmuvHucTpaumen TOopryHCKoro
CEernbCKOro nocerieHns (ganee Takke ynonHOMOYEHHbIN OpraH).

2.3. Pesynbtatom npegocTaBneHnss MyHULMNanbHOM YCNyrn ABnseTcs:

- pelleHre O NepeBOodEe XWIOro MOMELLEHUS B HEXWUIOE MOMELLEHNE N HEXWUIIOro
NOMEeLLIEHNS B XUNoe nomMelleHne B (popme yBeJOMMEHMS;

- pelweHne o6 oTKase B NepeBOde KUIOro NOMELLEHUSA B HEXWUIOE MOMELLEHME U
HEXWUOro NoMeLLEHNS B XXMUoe noMeLLeHne B (hopme yBeJOMIEHNS.

2.4. Cpok npefocTaBrieHnst MyHULMMNAanbHOW yCnyru.

PeweHne o nepesoge wnn o6 oTkase B nepeBode MOMELLEHUS MPUHUMAETCH
YNONMHOMOYEHHbIM OpPraHoOM He NOo34Hee 4YeM 4Yepe3 COpOK NATb [HEeW CO  [OHS
npeacTaBneHnsa OOKyMeHToB, 0653aHHOCTb MO NpeAcTaBEeHUI0 KOTOPbIX BO3SOXeHa Ha
3aaBuUTENS.

B cnyyae npeactaBneHvsa 3assutenemMm LOKYMeHTOB 4Yepe3 MOL| cpok npuHATUS
pelweHna o nepesoge mnu ob oTkase B nepeBoge MNOMELLEHUA UCYUCIIAETCA CO AOHS
nepegayin MOLl gaHHbIX JOKYMEHTOB B YMOSTHOMOYEHHbIN OpraH.

2.5. lNpaBoBbIMM OCHOBaAHWAMW ANs NPEeOOCTaBfEeHUs MYHUUMNANbHOW YCRyru
ABNAOTCA CrieayoLmne HopmMaTUBHbIE NPABOBbIE aKThbI:

KoHcTutyums Poccunckon depepaumm («Poccunckas raseta», Ne 7, 21.01.2009,
CobpaHue 3akoHopgaTenbctBa Poccuiickon ®epepauumn, 26.01.2009, Ne 4, cT. 445,
«MapnameHTckas raseta», Ne 4, 23 - 29.01.2009);

KunuwHein kogekc Poccuinckon depepaumm («CobpaHne 3akoHogaTenbctea POy,
03.01.2005, Ne 1 (yactb 1), cT. 14, «Poccuinckaa raseta», Ne 1, 12.01.2005,
«lNapnameHTckaa raseta», Ne 7-8, 15.01.2005;

papocTpouTenbHbin kogekc Poccunckon ®depepaumm («Poccuinckaa raseta», Ne
290, 30.12.2004, «CobpaHue 3akoHogatensctea P®y», 03.01.2005, Ne 1 (yactb 1), cT. 16,
«MapnameHTckas raszetar, Ne 5-6, 14.01.2005);

degepanbHbIN 3akoH oT 06.10.2003 Ne 131-®3 «O6 o06wux npuHUMNax
opraHuMsauun MecTHoro camoynpasnieHnss B Poccunckon depepaunny («CobpaHue
3akoHogartenoctBa Poccuinckon  ®depepaumny, 06.10.2003, Ne 40, cr. 3822,
«MNapnameHTckaa raseta», Ne 186, 08.10.2003, «Poccunckas raseta», Ne 202,
08.10.2003);

®epepanbHbIn 3akoH oT 27.07.2010 Ne 210-03 «O6 opraHusauuu npeaoctaBrieHns
rocydapCTBEHHbIX U MyHMUMnanbHbiX ycnyry (CobpaHue 3akoHogaTenbcTBa Poccuinckon
depepaummn, 02.08.2010, Ne 31, cT. 4179, «Poccuinckas razeta», Ne 168, 30.07.2010);

depepanbHbin 3akoH oT 06.04.2011 Ne 63-d3 «OO6 3neKTpoOHHOW MOANUCU»
(«MapnameHTckaa raseta», Ne 17, 08 - 14.04.2011, «Poccunckass raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHogaTenbcTBa Poccuickon ®egepaunmny, 11.04.2011, Ne 15,
cT. 2036);

noctaHoBneHne [lpasutensctBa P® ot 10.08.2005 Ne 502 «O6 yTtBEpXaeHUn
dopMbl yBEOOMIEHNST O NepeBoae (0TKase B NepeBone) XKUMoro (HeXMNoro) nomeLleHns
B Hexunoe (kunoe) nomeweHue» («CobpaHne 3akoHogaTenbctBa P®», 15.08.2005, Ne
33, ct1. 3430, «Poccuickasa razeta», Ne 180, 17.08.2005);

noctaHoBneHue lNpaButensctea Poccuiickon ®epepaumm ot 28.01.2006 Ne 47 «O6
yTBEpPXAeHMM [loNoXeHus O MNpU3HAHUN MNOMELLEHUST KUMbIM MNOMELLEHNEM, >XMUIOro
NOMELLEHNS HENPUroaHbIM ANA NPOXUBAHWSA, MHOTOKBApPTUPHONO AOMa aBapuiHbIM U
noanexawjum CHOCY UNN PEKOHCTPYKLUMN, CagoBOro AoMa XuUnbiM JOMOM U XKWOro goma
cagoBbiM gomom» («Cobpanune 3akoHopatenoctBa P®», 06.02.2006, Ne 6, ct. 702,
«Poccuickas rasetar, Ne 28, 10.02.2006);



4

pacnopsikeHue lNpaButenbctea Poccuinckon denepauunm ot 17.12.2009 Ne
1993-p «O6 yTBEPXKOEHMM CBOOHOINO MEpPeYHs NepBOOYEpPEHbIX FOCYAApPCTBEHHbIX U
MYHMUMNANbHbIX YCNyr, NpeaocTaBnsaemMblX B 9NeKTpOHHOM Buae» («Poccuiickas raseta”,
Ne 247, 23.12.2009, «CobpaHue 3akoHopaTenbctBa P®», 28.12.2009, Ne 52 (2 4.), cT.
6626);

noctaHoBneHune lMNMpasutensctea Poccuiickon ®epepauun ot 25.06.2012 Ne
634 «O Bumaax INEKTPOHHOW NOANWCK, MWCMOMb30BaAHWE KOTOPbLIX AOMyckaeTca mnpu
obpalleHnn 3a NofnyyeHNeM rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» («Poccuinckas
raseta», 02 mona 2012 r. Ne 148);

noctaHoBnenne [lpaButensctBa Poccuiickon ®degepaummn ot 25.08.2012
Ne 852 «O6 yTtBepxaeHun [lpaBun UCNONb30BaHUSA YCUMEHHOW KBannuuMpoBaHHON
9NEKTPOHHOM noanucu npu  obpalleHnn 3a NoMyYeHMEM FOCYOAPCTBEHHbLIX U
MYHMUMNANbHbIX YCAYr U O BHECEHMM U3MeHeHna B [paBuna pa3paboTku 1 yTBepXKaeHUS
aAMUHUCTPATUBHbLIX  pPernaMeHToB  MNpPefoCTaBNeHusl  roCygapCTBEHHbIX  YCRyr»
(«Poccunckaa raseta», Ne 200, 31.08.2012, «CobpaHue 3akoHogaTenoctea POy,
03.09.2012, Ne 36, cT. 4903);

noctaHosneHue lMpasutenoctea Poccuickon ®eagepaumm ot 25.01.2013 Ne 33 «O6
MCNONb30BaHMM MNPOCTOM 3JMEKTPOHHOW MOAMNUCUA MPU OKa3aHUM TOCYAapPCTBEHHbIX U
MyHuuMnanbHbiX yenyr»  (OdwuumnanbHbli  MHTEPHET-NopTan npaBoBOM WHGOpMauun
http://www.pravo.gov.ru, 23.11.2018, «CobpaHue 3akoHogaTensctea P®», 04.02.2013, Ne
5, c1. 377);

noctaHoBneHune lNpasutensctea Poccuinckon depepaumm ot 26.03.2016 Ne 236 «O
TpeboBaHUAX K MpedoCTaBfeHUtd B ONEKTPOHHOW OpMe rocygapCTBEHHbIX U
MyHUumMnaneHbiX yenyry  (OdomumnanbHbil MHTEPHET-NopTan npaBoBOW MHMoOpMaumm
http://www.pravo.gov.ru, 05.04.2016, «Poccuiickaa raseta», Ne 75, 08.04.2016,
«CobpaHue 3akoHopgaTenbcTBa Poccuiickon Pepepaumm», 11.04.2016, Ne 15, ct. 2084);

YctaB TOPryHCKOro cenbCKOro nocesieHMss MyHuuunaneHoro CTapononTtaBCcKoro
panoHa Bonrorpaackon obnactu.

2.6. VNcyepnbiBaowmnn nepedeHb JOKYMEHTOB, HEOOXOOMMbIX NS NpeaocTaBreHns
MYHULMNANbHOW YCRyru

2.6.1. WNcuepnbiBalowmm nepeyeHb [OOKYMEHTOB, HeOBXOAMMbIX B COOTBETCTBUM
c 3aKoHoAaTeNbHbIMU n WNHBbIMM HOPMaTUBHbBIMU npaBoBbIMU aKkTamm
ANs NpegocTaBneHna  MyHUUMNanbHOWM  yCnyru, nognexawux npencraBfeHuto
3asBUTENSMU:

- 3as8BneHne o nepesoae nomeleHus (ganee — 3asBreHue);

- NoAroTOBMIEHHBIN W OQOPMIIEHHbLIM B YCTAHOBMIEHHOM MNOpsaKe MNPOeKT
nepeycTponcTtea v (Unv) nepennaHnpoBKM NepeBOANMOro rnoMeLleHus (B crnydyae, ecnu
nepeycTponcTeo 1 (Mnu) nepennaHnpoBka TpebytoTca ans obecneyeHns Mcnonb3oBaHUSA
TaKoro NOMeLLeHUs B Ka4eCTBE XKUMO0ro NN HEXNNOro NOMeELLEHNS);

- MpaBOyCTaHaBNMBaOLLNE OOKYMEHTblI HA NepeBOAUMOE nomelleHue (NoaSIMHHUKN
NN 3acBUOETENbCTBOBAHHbIE B HOTapManbHOM NopsiAke Konuu), B criydae ecnv npaso Ha
nepeBogMMoe MOMELLEHME HE 3aperncTtpupoBaHo B EgMHOM rocygapcTBEHHOM peecTpe
HeOBWXUMOCTW;

- npoTokon obuiero cobpaHusi cOBCTBEHHMKOB MOMELLEHM B MHOFOKBApPTUPHOM
AomMe, cogepxawumn peweHne ob ux cornacum Ha MnepeBoq KUMOro nomMeweHus B
HEXNoe NoMeLLeHne;

- cornacue Kaxgoro CoOCTBEHHMKA BCeX MNOMELWEHUN, MPUMbIKAWNX K
nepeBoaMMOMY MOMELLEHNIO, HA NEePEBO/ XXMUNOro NOMELLLEHUS B HEXUIOE NMOMELLEHNE.

dopmupoBaHMe 3asiBIEHNA B 3MEKTPOHHON hOpME OCYLLECTBISETCA NOCPEeACTBOM
3anosIHEHNSA 3MEKTPOHHOMN (bOpMbl 3asBneHus Ha EgmMHom noptane rocygapCTBEHHBIX U
MYHUUMNANbHbIX YCNyr nnu ouumnanbHOM canTe agMUHUCTPaUmnmn TOPryHCKOro cenbCcKoro
nocenexHunsa 6e3 Heo6xoaAMMOCTN AONONHUTENBHOM NOAAYMN 3aABNEHUSA B KAKOU-NMGO MHON

dopwme.


consultantplus://offline/ref=ACAAA0C2671E614EA267A777B6693A85FF47037E2A88FDAC75D74F34C0jCn5I
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2.6.2. [NepeyeHb OOKYMEHTOB (CBeAEHUN), KOTOpble 3asBUTESNb Bripase npeacTaBuTb
Nno co6CTBEHHON MHMUMATUBE:

- NpaBoyCTaHaBNuBawLlne AOKYMEHTbl Ha NepeBoauMOe MnoMmeLleHue, ecrnv npaBso
Ha NepeBOAMMOE MOMELLEHME 3aperMcTpupoBaHo B EgMHOM rocygapcTBEHHOM peecTtpe
HEeOBWXUMOCTMU;

- NnaH NepeBoAUMOro NMOMELLEHUS C ero TEXHUYECKUM onucaHnem (B cryyae, ecnu
nepeBOAMMOE NOMELLIEHME ABNAETCS XUIbIM, TEXHUYECKUIA NACNOPT Takoro NomMeLleHns);

- MO3TaXHbIN NNaH Aoma, B KOTOPOM HaxXo4uTCs NepeBogMMoe NoMeELLEHNE.

B cnyvyae HenpeactaBneHus  3asBUTENEM N0 COOCTBEHHOM  MHUUMATUBE
BbILLENEPEYMUCNEHHbIX OOKYMEHTOB OHM nognexaT npeacTaBneHui B pamKax
MEeXBe4OMCTBEHHOIO MHPOPMaLMOHHOIO B3aMMOOENCTBUS.

2.6.3. 3asBneHne u OOKYMEHTbl, YKkasaHHble B MNyHKTax 2.6.1, 2.6.2 HacToswero
aAMWHNCTPATUBHOIO pernameHTa, MoOryt ObiTb nNpeacTaBneHbl 3asBUTENAMM MO WX
BbIGOpY B YMNOMHOMOYEHHLIN opraH unn MOL nnyHo, nMbo HanpasneHbl NOCpeacTBOM
MOYTOBOW CBA3MN Ha BymakHOM HocuTene, NMbo NpeacTaBneHbl B YNONHOMOYEHHbIA OpraH
B doOpmMe OfeKTPOHHOro AOKyMeHTa C  ucnomnb3oBaHMem EguHoro noptana
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

Konun  OOKYMEHTOB  [OSKHbI OblTb  3aBEpEHbI B  YCT@HOBMEHHOM
3aKoHOAATENLCTBOM MOPSAKe.

3asaBneHne B OpPMe 3MEKTPOHHOrO0 AOKyMEHTa noanucbiBaeTcss no  BblGopy
3aaBUTENS:

- MPOCTOW 3NEKTPOHHOM NOANUCHI0 3asBUTENS (NpeacTaBUTENs 3asBUTeNs);

- ycuneHHon (KBanuuuMpoBaHHOW, HEKBannM@UUMPOBaAHHOM) 3NEKTPOHHOM
noanucblo 3asBUTeENS (NpeacTaBuTens 3aaBuUTeENs).

CepTudumkaT Krova MpoOBEPKM YCUIEHHOW HeKBanuMUUMPOBAHHON 3NEKTPOHHOW
nognucy OosmKeH 6bITb CO34aH M MCMNOoNb3oBaTbCA B MHPACTPYKTYpe, obecneymBatoLLemn
MHPOPMALMOHHO-TEXHOMOIMYECKOE  B3aUMOAEWCTBME  MH(OPMAUMOHHBIX  CUCTEM,
Ncnonb3yembiX Ansi NPefocTaBneHust rocygapCTBEHHbIX W MyHMUMNANbHBIX YCRyr B
3NEeKTPOHHOM dhopMe, KOTopas CO34aeTcs U NPOBepsieTCA C UCMNONb30BaHWEM CPeacTB
9NEKTPOHHOM NOANUCU U CPEACTB YOOCTOBEPSAIOLIErO LEHTPA, UMELWMX NOATBEPXKAEHNE
cooTBeTCTBUSA TpeboBaHMsIM, YCTAHOBMEHHbIM heaepanbHbiM OpraHoOM MCMOMHUTENBHOM
Bnactm B obnactun obecnedeHnss Ge30MacHOCTM, a TakkKe MpuM Hanuuduu y Bnagenbua
cepTudumkaTa Knoda NpOBEPKM Krto4a MPOCTOM INIEKTPOHHOM MOAMUCKU, BbIAHHOIO emy
npw JIMYHOM NpUEME.

B cnyyae obpaweHus 3asButens C  UCNONb30BaHWMEM  UHAOPMALWOHHO-
TENEeKOMMYHUKaUMOHHON ceTn «WMHTepHeT» K 3asiBNeHuio B OpMe 3NEeKTPOHHOro
AOKYMEHTa npunaraeTcsi Konus OOKyMEeHTa, yOOCTOBEpPSIOLWEro JIMYHOCTb 3asBUTENS
(yoocToBepsOWEro  NUYHOCTb  NPeAcTaBuTENsa  3asBUTENs, ecnu  3asiBfeHune
npegcraBnseTcs npeacraBuTeneM 3adBuUTENs) B BuOe 3MEKTPOHHOro obpasa Takoro
AOKyMEHTA.

lMpencraBneHne AOaHHOrNO AOKYMeHTa He TpebyeTcsa B crnyvyae npeacraBfeHus
3asBneHnss B oopme 3MEKTPOHHOrO0 AOKYMEHTa MOCPEACTBOM OTMPaBKM 4Yepe3 NUYHLIN
kabuHeT EQnHOro noprtana rocygapCTBEHHbIX M MyHULMNANbHbBIX YCNYT.

B cnyyae npenctaeneHus 3aaBneHMss B (POpMe  3MEKTPOHHOrO [AOKYMEHTa
npegcraButeneM  3asiBUTens, OEWUCTBYKOLMM  Ha  OCHOBaHUM  [OBEPEHHOCTW,
K 3adBMEHUI0 Takke npunaraetcd LOBEPEHHOCTb B BMAE 3NEKTPOHHOro obpasa Takoro
AOKYMeEHTA.

2.6.4. 3anpelaeTtca TpeboBaTb OT 3aABUTENS:

1) nNpeacTaBneHns AOKYMEHTOB WU MHOpMaUUM MU OCYLLECTBIEHMS OENCTBUMN,
npeacTaBneHne Wunu OCyLEeCTBIEHNE KOTOPbIX He nNpegyCMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMW  aKTaMu, pPErynupyrowmumMm OTHOLUEHWS, BO3HMUKaKOWMEe B CBSA3W C
npeaocTaBneHnemM MyHULMNANbHbIX YCIYT;



2) npeacTtaBneHWss OOKYMEHTOB M MHGOPMaUMK, KOTOpble HaxoAasaTca B
pacnopsXeHun  opraHa, NpefoCTaBNALWEro  MyHUUMNANbHYIO  YCNyry,  WHbIX
rocy4apCTBEHHbIX OpraHos, OopraHos MECTHOro camoynpaBneHus nmbo
NoABeAOMCTBEHHbIX rocyfapCTBEHHbIM opraHam nnu opraHam MECTHOro
camoynpaBsrfieHs opraHvM3auui, ydacTBYWOLWMX B NpeaocTaBneHnn npenycMOTPEHHbIX
yacTtblo 1 ctatbn 1 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHu3auun npeaocTaBfieHUs rOCYAApPCTBEHHbLIX M MyHUUMNAanbHbIX ycnyr» (ganee —
depepanbHbii  3akoH Ne  210-d3) MyHMUMNANbHBLIX ycryr, B COOTBETCTBUM C
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamn  Poccunckon  degepaunn, HOPMATUBHBLIMU
npaBoBbIMK akTamu Bonrorpagckon obnactv, MyHMUMNanbHbIMU NPaBOBbLIMW akTamu, 3a
NCKINIOYEHNEM [OKYMEHTOB, BK/IOYEHHbIX B OMpefeneHHbIn 4YacTbto 6 ctatbn 7
depepanbHoro 3akoHa Ne 210-O®3 nepeyeHb [OOKYMEHTOB. 3asiBUTENb Bnpase
NpeacTaBuTb yKasaHHble AOKYMEHTbl U WMHGOpPMauuMio B OpraHbl, nNpefoctaBnstolmne
MyHUUMNanbHble yCryrn, No COBCTBEHHOW NHULMATHKBE;

3) ocyLllecTBfneHnss OencTBUW, B TOM YUCRE COrnacoBaHun, Heobxoaumbix OIS
NONy4YeHnss roCy4apCTBEHHbIX M MyHULMNAMbHBIX YCNYr U CBA3a@HHbLIX C obpalleHnem B
WHble rOCy4apCTBEHHblE OpraHbl, OpraHbl MECTHOrO CaMOynpaBrieHUs, opraHusauun, 3a
WUCKINIOYEHNEM  MOMyYeHus ycryr W MOfyvYeHuss [OOKYMEHTOB UM MHopmauum,
npeaocTaBnNsAeMbIX B pe3ynbTate NpeaoCTaBreHnst Takux YCNyr, BKIOYEHHbIX B NepedeHb
YyCNyr, KOTOpble SBMSIOTCA HeobxoaumbiMM UM obA3aTeNbHbIMKM ONS NpefoCTaBreHus
MYHMUMNANbHbIX YCNYT, YTBEPXAEHHbIN peweHneM HOBOTUXOHOBCKOW CenbCekon [lymbl;

4) npeacTtaBneHMst OOKYMEHTOB M WHopmauumn, oTcytctBue u  (unu)
HEeJOCTOBEPHOCTb KOTOPbLIX HE YyKa3blBanmMCb NPW MNepBOHA4YanbHOM OTKase B Mnpueme
AOKYMEHTOB, HeobxoOuMbIX AN NpefocTaBfeHuMs MyHUuunanbHOW ycnyrn, nmbo B
npeaocTaBNeHNN MyHULMNANBLHOW YCNyr, 3a UCKITYEHNEM CreayHLLNX Cryvaes:

- UM3MeHeHune TpeboBaHWA HOPMAaTMBHbIX MPaBOBbIX aKTOB, KacaloLMXcs
npeaocTaBnNeHNsa MyHUUMNANbHON YCnyru, nocne nepBoHavasnbHOM Nogayn 3asiBNeHns o
npeaocTaBneHnn MyHULUMNANbHON yCcnyru;

- Hannuve ownboK B 3asBNEHUN O NMpefoCTaBfeHMM MyHULMNANbHOW YCInyrn u
OOKYMEeHTax, MNOJaHHbIX 3asiBUTENeM Mnocrne nepBoHaYanbHOr0 oOTKasa B npueme
AOKYMEHTOB, Heobxoaumbix Ans NpefocTaBfeHuMs MyHUuunanbHOW ycnyrn, nmbo B
npeaoCcTaBNeHNN MYHULMMANbHON YCNYrM U HEe BKITOYEHHbIX B MPeAcTaBfeHHbIN paHee
KOMMMEKT AOKYMEHTOB;

- UCTeYeHne cpoka AeNCTBUS OOKYMEHTOB WNN U3MEHeHue mHdopMaumnm nocne
nepBOHaYanbHOro OTkasa B NpuemMe LOKYMEHTOB, HeobxoauMbiX Ans nNpegocTaBreHus
MyHMUMNanbHOM ycnyru, nnbo B npefocTaBneHnm MyHUUMNAnsHOM YCyru;

- BbIIBNIEHME [OKYMEHTarbHO NOATBEPXAEHHOro (hakta (MpM3HaKoB) OLUMBOYHOro
UM NPOTUBOMNPaBHOrO AenctBus  (6e30encTBusA)  OOMMKHOCTHOrO  nvua  opraHa,
NpeaoCcTaBNALLEro MyHULMNANbHY YCIyry, MyHUUMNanbHOro cnyxawero, paboTHuka
MHOroyHKLMOHAaNbLHOIo LeHTpa, paboTHMKa opraHn3aumm, NpegyCMOTPEHHON YacTbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-®3, npu nepBoHavanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMbIX Afs NpefoCTaBrneHuss MyHuuunanbHoW ycnyri, nuvbéo B
NpeaocTaBNeHNN MyHUUMNANbHOW YCNyrM, O 4YeM B MUCbMEHHOM BWAe 3a MNOAMNUCHIO
PyKOBOAUTENSA oOpraHa, nNpefoCTaBnsloWero MyHUMUMNANbHYK YCRyry, pykoBoauTens
MHOIO(YHKUMOHANbHOro LeHTpa NpuM nepBOHavanbHOM OTka3e B NpuemMe [OKYMEHTOB,
HeobxoouMMbIX ONsi NpedoCTaBreHUss MyHUUMNanbHOW ycnyru, nnbo pykoBoguTens
opraHusauuun, npegycMoTpeHHon vacTtbio 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-
®3, yBegomnseTca 3asBUTENb, a Takke MNPUHOCATCA W3BMHEHUS 3a [LOCTaBfEHHblE
HeynobcTBa;

5) npepoctaBneHMs Ha OymMaXHOM HoOcuTene [JOKYMEHTOB M WHopmauuu,
9NEKTPOHHblIe 06pa3bl KOTOPLIX paHee Obiny 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactn 1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-®3, 3a ucknYyeHMeM crnyvaeB, ecnv
HaHeCeHne OTMETOK Ha TakMe AOKYMEHTbl N0 KX M3bATUE SABNSIETCS HEeoOXOaANMbIM
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yCrioBMEM NpefoCTaBNeHns rocygapCTBEHHON WNU MYHUUMNANbHOW YCRyrn, U WHbIX
Cny4aeB, YCTAHOBMNEHHbIX beaepanbHbIMU 3aKOHaMM.

2.7. OcHoBaHMa [fgnsi OTKasa B nNpuemMe [JOKYMEHTOB, HeobGXxoaumbix Ans
npenocTaBneHns MyHULMNAansHOM yCNyru.

3asBuTento HanpasnsieTca yBegoMfeHne o6 OTka3e B NpuemMe K pacCMOTPEHMIO
3asBMeHNss B Ccnyyae, ecnu npu obpalieHun 3a npeaocTaBfeHMEM MyHULMNANbHON
yCriyrm B ONEeKTPOHHOW bopme B pesynbraTte MpoBepku KBanmdpuuMpoBaHHOW MOANUCU
BbISIBIEHO HecobnogeHne ycTaHOBMEHHbIX cTaTben 11 ®depepanbHOro 3akoHa oOT
06.04.2011 Ne 63-d3 «O6 anekTpoHHOM nognucuy (aanee — ®epepanbHbii 3aKoH Ne 63-
®3) ycnosuin Nnpu3HaHusa ee AeNCTBUTENBHOCTH.

2.8. McuepnbiBatoLwmm nepeveHb OCHOBaHUMN ansa NPUOCTaHOBSIEHUS
npenocTaBneHns MyHUUMNANbHOM YCNyrn unu otkasa B NpeaocTaBneHnn MyHULMNanbHOM
ycryru.

2.8.1. OcHoBaHua Ansi NPMOCTaHOBEHNA NPeOCTaBNEHNS MyHULMNANbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OTkaz B nepeBOOE XWUIIOrO MOMELLEHUS B HEXWUNOE MOMELLEHNE WU
HEXMOro NOMeLLEHNS B XMUNoe NoMeLLLEHNe JonycKaeTcs B crnyyasx:

- HENpeacTaBneHNs onpeaeneHHblX B NyHKTe 2.6.1 HacTosWwero agMMHUCTPaTMBHOIO
pernameHTa [OOKYMEHTOB, OOSA3aHHOCTb MO NpPeACTaBfiEHMIO KOTOPbLIX BO3SIOXEHa Ha
3a9BUTENS;

- MNOCTYNSIEHUS B OpraH, OCYLEeCTBAAWNA nepeBoq MOMeLleHUn, oTBeTa Ha
MEXBEAOMCTBEHHbIN 3anpoc, CBUOETENbCTBYOLWEro 06 OTCYTCTBUM AOKYMEHTa U (Mnn)
MHdopMauuKn, HeobxoaMMbIX ASsi NepeBoda XUMoro NoMeLWeHNsa B HEXUnoe nomMmeLleHme
WU HEXWUIIOTO MOMELLEHNA B XWUIOe MOMELLEHNe B COOTBETCTBUM C MYHKTOM 2.6.2
HacTosWero agMUHUCTPaATMBHOIO perflaMmeHTa, ecniv COOTBETCTBYIOLWWA [OOKYMEHT He
npeacraBneH 3asBuTtenem no cobctBeHHon nHuumatmee. OTkas B NnepeBoge NoOMeELLEHUS
No YyKasaHHOMY OCHOBaHWIO [OMyCKaeTCs B Crydae, eCrv opraH, OCYLEeCTBASLWNI
nepeBoq MNOMELLEHUA, MOCMNe MONYyYEeHUs YKa3aHHOro oTBeTa yBEOOMWUIT 3asiBUTENS O
Nnosly4eHMM Takoro oTBeTa, MNPeasiokun 3aaBuTento npeacTaBUTb LOOKYMEHT u (Mnu)
MHopMauuio, HeobxoanMbie ANst NeEPEBOAA XKUMOro NOMELLEHNSA B HEXUITOE NOMELLEHNE
WM HEXWUIIOro MOMELLEHUST B XKUIOe MNoMelleHne B COOTBETCTBMM C MyHKTOM 2.6.2
HacToSLWEro agMMHUCTPATMBHOIO pernamMeHTa, M He MnonyYun OT 3asiBUTens Takue
AOKYMEHT W (Mnun) uHopmaumio B TevyeHne naTHaguatu pabounmx OHerW Cco OHSA
HanpaBneHus yBeAOMIIEHUS;

- NpeacTaBneHns JOKYMEHTOB B HEHaAnexalwmm opraH;

- HECOOTBETCTBMS NPOEKTa NepeyCcTponcTea n (Mnn) nepennaHnpoBKM NOMELLEHUS B
MHOrOKBapTMPHOM AoMe TpeboBaHMsIM 3aKOHOOAaTENbCTBA;

- HecobnaeHns NpeaycMOTpEeHHbIX XKnunuwHbiM kogekcom Poccurckon denepaumm
M 3aKoHOAATENbCTBOM O [PagoCTPOUTENBHON OEeATENbHOCTM YCNoBUM NepeBoja
NOMELLIEHUA.

2.9. MyHuumnaneHas ycnyra npegoctasnsietTca 6ecnnaTHo.

2.10. MakcumanbHOe BpeMS OXugaHus B odepenu npu nogadye obpailieHusa un npu
nosly4eHumn pesynbTaTa npeaocTaBneHnsa MyHULunanbHOW yCryrn coctaBnseT 15 MUHYT.

2.11. Cpok peructpaumm 3asBreHuMs W npunaraemblx K HemMy [LOKYMEHTOB
COCTaBNSAET:

- Ha NNYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- NPy MOCTYNNEHUN 3asiBEHUA W LOOKYMEHTOB MO MoYTe, 3IEKTPOHHOM MnouTe,
nocpenctsoMm EAnHOro noprtana rocygapCTBEHHbIX M MYHUUMNASbHbLIX YCIyr UM vepes
ML — He 6onee 3 agHeN cO AHA NOCTYNNEHUS B YNOMHOMOYEHHbIN OpraH.

2.12. TpeboBaHNa K MOMELLEHMAM, B KOTOPbIX NMPeoCTaBnAseTCcs MyHuUuMnanbHas
ycriyra, K 3any OXuaaHusi, mMectam And 3anofiHeHUs1 3anpocoB O MpefocTaBneHuu
MYHUUMNANbHOM YCNyru, MHPOPMAUMOHHBIM CTeHAam € obpasuamu KX 3anosiHEHUA ”
nepevyHemM OOKYMEHTOB, HEOOXoaMMbIX N9 NpeaocTaBfeHns MyHUUUnanbHOW YCrnyrn, B
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TOM u4ucne Kk obecneyeHuto [OCTYMHOCTW [ONs MHBANMAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBUM C 3akoHoaaTenbcTBOM Poccuinckon ®depepaumm O coumanbHOW 3alumTe
NHBaNMOoB

2.12.1. TpeboBaHMA K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcss MyHuuunanbHas
ycnyra.

MomeLeHus, B KOTOpbIX  MpefocTaBnsercs MyHMUMNanbHas ycnyra,
obecneuynBaloTca  HeEOOGXOAMMbBbIMM  ANA  NPEAOCTaBfEHMS  MyHUUMNANbHOW  yCRyru
obopynoBaHvem (KomnbloTepaMn, cCpeacTBaMyn CBSI3W, OPITEXHWKOW), KaHLENSAPCKUMMU
NPUHAANEXHOCTAMU, WH(OPMALMOHHBIMM WM CAPaBOYHBIMW MaTepuanamu, HarnsgHown
MHopMaunen, CTynbsMU N CToNamm).

MomeweHns agMumHUCTpaumm TOPryHCKOro CenbCKOro MnocesieHus  OOJTKHbI
COOTBETCTBOBATb CaHUTapHbIM npasunam cn 2.2.3670-20 «CaHuntapHo-
anngemMunosiornyeckme TpeboBaHns K yCroOBUSIM Tpydar, YTBEPXOAEHHbIM
nocTtaHoBreHneM [NaBHOroO rocydapCTBEHHONO CcaHWTapHOro Bpada Poccunckon
depepaumm ot 02.12.2020 Ne 40, n 6b1Tb 060pPYAOBaHBI CPEACTBAMU NOXKAPOTYLLUEHWS.

Bxoa v BbIXxog M3 NOMeLLeHNn 060opyayoTCA COOTBETCTBYHOLLUMM YKasaTensMu.

Bxog B ynoriHOMOYEHHbI opraH obopyayetca WHGOPMAaUMOHHOM Tabnimykomn
(BblBECKOW), coaepXallen NHpopMaunto 0 HAMMEHOBAHNN, MECTE HAXOXAEHUSI U peXume
paboThbl.

KabuHeTbl obopyaytoTcs MHOPMaUMOHHOM Tabnuykon (BbIBECKOW), coaepxalien
WHOpPMAUMIO O  HaMMEHOBaHUM  YNOSTHOMOYEHHOro  opraHa (CTpykTYpHOroO
noapasgeneHuns), oCcyLeCcTBNAOLLEro NpegoCTaBneHme MyHUUUnansHOM yCryru.

2.12.2. TpeboBaHnAa K MecTam OXuaaHus.

Mecta oxugaHus [LOMKHbl COOTBETCTBOBAaTb KOMCMOPTHLIM  YCIOBUAM AN
3asBuUTENENn M ONTUMAalnbHbIM YCNOBUAM paboTbl CrneuManucTtoB  YNOAHOMOYEHHOro
opraHa.

MecTa oxugaHua gOormkHbl 6biTb 060pYAOBaHbI CTYNbAMU, KpeCcenbHbIMU CEKLNSAMN,
CKaMbsIMW.

2.12.3. TpeboBaHna kK MecTam npuemMa 3asBuTenen.

Mpuem 3aaBuUTENEN OCYLLECTBNAETCA B CneumanbHO BblAeneHHbIX ANns 3TUX Lenen
NMOMELLIEHUSIX.

Kaxxgoe paboyee mecto cneumanuctoB YMNOSIHOMOYEHHOro OpraHa AOSMKHO ObiTb
obopyanoBaHO NepcoHasnbHbIM KOMMNLIOTEPOM C BO3MOXXHOCTbIO JOCTYyNna K HeobxoguMbIm
NHOpPMaUNOHHBIM 6a3am JaHHbIX, NeYaTalownM U KONUPYHLLUM YCTPONCTBAM.

Mpn opraHusaumm paboumx MecT [OofmkHa OblTb npefycMOTpeHa BO3MOXHOCTb
cBobO4HOro BXOA4a WM BbiIxoda CreuManuicToB YNOSIHOMOYEHHOrO opraHa mM3 MoMeLLeHUs
npuv HEOBXOOUMOCTM.

MecTa caaym 1 nonyyYeHnss JOKYMEHTOB 3asBUTENSMU, MecTa A5 MIHPOPMUPOBaHNSA
3asBUTENEN W 3anofiHeHUst HeobXoO4uMMbIX [AOKYMEHTOB OOOpyayrTCs  CTYNbAMU
(kpecnamn) wn crtonamm u obecneumBaloTcs nucden Oymarom U NMUCbMEHHBLIMU
NPUHAANEXHOCTAMM.

2.12.4. TpeboBaHna kK MHHOOPMALIMOHHBIM CTEHAAM.

B nomelieHnAxX ynONMHOMOYEHHOrO oOpraHa, npegHasHayYeHHbIX Ans paboTbl C
3aaBUTENAMK, pasmeLLarnTca MHGOopMaUnoHHble cTeHabl, obecneymBatolime nonyvyeHme
MHOpPMaUUKN O NPeaoCTaBEHUN MYHULMNATTbHOW YCIyTi.

Ha wnHMopMauMnoHHbIX cTeHaax, oduumanbHOM canTe YNOSIHOMOYEHHOro opraHa
pasmMeLlarTcsa cnegyowmne nHdpopmaLMoHHbIe MaTepuarnsi:

N3BNeYeHns 13 3akoHodaTenbHbIX MU HOPMATUBHbLIX MPABOBbIX aKTOB, COAEPKAaLLMX
HOPMbI, perynupyowmne AeaTenbHOCTb N0 UCMONHEHNIO MyHULMMNANBHOWN YCNYIu;

TEKCT HACTOSALWEro agMUHUCTPATUBHOIO perfiaMeHTa;

MHdopMaUUsa 0 NOpPSAKE UCNOSTHEHUS MYHULMNANBHOW YCIyIn;

nepeyeHb [OOKYMEHTOB, HeobXoaumbIX Ans npefoCTaBfeHuss MyHULMNanbHOW
ycnyru;
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dopmbl U 06pa3ybl JOKYMEHTOB A1 3arnOfNHEHWS.

CBeLEeHMa 0O MecTe HaxoxaeHus un rpaduke paboTbl HAMMeHOBaHMe agMUHUCTPaLnn
MyHMUMNanbHOro obpasoBaHus n ML,

crnpaBoYHble TenedoHbl;

agpeca af1IeKTPOHHOM NoYThl 1 agpeca IHTepHeT-CanToB;

WMHopMauua 0 MecTe NMIMYHOro npuemMa, a Takke 06 YCTaHOBMEHHbIX AMS JIMYHOro
npuemMa gHAX 1 yacax.

Mpn  n3MeHeHMn WMHPoOpMaLUMM MO UCNOSIHEHUIO  MYHULUMMANIbHOM  YCRyru
OCYLLIECTBNAETCA ee nepuoanyeckoe 06HOBMNEHME.

BusyanbHada, TekctoBags W MynbTUMeuMHaA  MHOpMauUMa O  nopsgke
npegocTaBNeHns MyHUUMNAnNbHOW yCnyru pasmellaetcs Ha WHAOPMaLMOHHOM CcTeHae
NN MHPOPMaLMOHHOM TepMUuHarne (yctaHasnvBaeTcs B yaoOHOM ANns rpaxaaH mecte), a
Takxke Ha EonHom nopTane rocygapCTBEHHbIX
M MyHUUMNanbHbIX ycnyr (www.gosuslugi.ru), a Takke Ha oduuuanbHOM cante
ynonHomMmo4eHHoro oprana ((http://TopryHckoe34.pd).

OdbopmneHne Bu3yanbHOW, TEKCTOBON U MyNbTUMEOUMHOM MHPOPMaLMK O Nopsiake
npegocTaBNeHns MyHUUMNanbHOW YCIyrm [OOSMKHO COOTBETCTBOBATb ONTUMasibHOMY
3pUTESTIbHOMY M CITyXOBOMY BOCMPUSTUIO 3TOW MHPOpMaLnn rpaxgaHamu.

212.5. TpeboBaHusa Kk obecnevyeHno  OOCTYMHOCTUM  MNpefocTaBfeHus
MyHMLUMNANbHOW yCcnyru ns uHBanuaos.

B uenax obecnevyeHns ycrioBurM OOCTYNHOCTU ANA MHBanNMOoB MyHULUMNANbHOW
ycrnyr SOMmMKHO ObiTb o6ecneveHo:

- OKasaHuve [OOSMPKHOCTHbIMM JiMuamMu agMUHUCTPauuM TOPryHCKOro CefibCKoro
nocesfieHns NOMOLM MHBaNuAaMm B nocagke B TPaHCMOPTHOE CPeACTBO U BbiCagKe U3 Hero
nepen BXOOOM B MOMELLEHUHA, B KOTOPbIX NMpeaocTaBnsgeTcs MyHuuunanbHasa ycnyra, B
TOM YumCre C UCMONb30BaHNEM KpeCra-KOMSCKY;

- BecnpensaTCTBEHHbIN BXO MHBaNMOoB B NOMELLEHNE U BbIXOL U3 HETO;

- BO3MOXHOCTb CaMOCTOATENbHOMO MNepenBMwKeHNs WHBaNUOoB No Tepputopum
opraHuMsauuun, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCs MyHULUMNaneHas ycnyra;

- CONPOBOXAEHNE MHBANUAOB, MMEILINX CTONKME pacCTponcTBa PYHKUUM 3peHuns
M  CaMOCTOATENbHOrO MNepeaBMKEeHUs, U oOKa3aHMe WM TMOMOLWM Ha Tepputopum
opraHusauuu, NoMeLLEHNS, B KOTOPbIX OKa3biBaeTCH MyHULMNAanNbHas ycnyra;

- Hagnexauwee pasmeweHve obopygoBaHua W HocuTenenm MHopmaumn,
HeobxoauMbIx Ana obecneyeHus GecnpenaTCTBEHHOro 4OCTyNa NHBanNMaoB B NOMeELLEHUS
W K ycnyram, ¢ y4eTOM OrpaHn4yeHuUn X XXn3HeaesaTenbHOCTY;

- pybnupoBaHne HeobGXoOuMOW [ONA  WHBANMAOB 3BYKOBOW U 3pUTENIbHOWN
MHOpMaUnK, a Takke HagMMCEN, 3HAKOB U MHOW TEKCTOBOM U rpadpnyeckon nHpopmawmm
3HaKamMu, BbINOSTHEHHBIMU penbedHO-TOYEYHbIM WpudTOoM Bpanns;

- JONyCK cypgonepesoayunka n TudnocypaonepeBoaymka;

- gonyck cobaku-npoBOAHMKA MPU HanMyuum OOKYMEHTa, MOATBepXaalwero ee
crneunanbHoe obyyeHMe U BbldaHHOrO No hopMe M B NMOpsiake, KOTopble onpenensitoTcs
defepanbHbIM  OpPraHOM UCMOSTHUTENbHOW BMAcTW, OCYLLECTBASOWUM  (OYHKUMM MO
BblpaboTke W peanusauun rocygapCTBEHHOW MOMIUTUKA U HOPMAaTMBHO-NMPaBOBOMY
peryrnmpoBaHuio B cpepe coumanbHOW 3aluTbl HaceneHus;

- NpegocTaBneHne npu HeobxoaMMOCTU YCNyrM No MecCTy XUTenbCTBa WHBaNuaa
UM B ANCTAHUMOHHOM peXnme;

- OKasaHuve [OOSMKHOCTHbIMM JiMuamMu agMUHUCTPauMM TOPryHCKOro CefbCKoro
noceneHns WHOM Heobxoaumom noOMOWM WHBanNugam B npeogoneHnn 6Gapbepos,
NPenATCTBYOLLMX NOSTYHYEHNIO UMW YCINYT HApaBHE C APYrMMU NULamu.

2.13. lNokasaTtenamu [JOCTYMNHOCTM N KadecTBa MyHUUMMNANbLHOW YCIyrn SBNAKTCA
npegocTaBneHne  MyHUUMNanbHOW  yCnyrM WM OCYLWECTBAEHWE  OTAEeNbHbIX
afMVHUCTPATUBHLIX nNpoueayp B ONeKTPOHHOW dopMe, MonyyYyeHne 3asiBUuTenem
MHoOpMaUUKM O Xxode NpefocTaBreHns MyHUUMNAanbHOW YCNyrM C  MCMNOSfib30BaHUEM
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CpeacTB TenedOHHOW CBSA3W, 3MEKTPOHHOrO MHAOPMUPOBAHUSA, COOMOAEHNE CpPOKOB
npegocTaBneHnsa MyHUUMNanbHOW yCryru, OTCYTCTBME Xanob v NpeTeH3un CO CTOPOHbI
3aaBuUTENS, a Takke cyaebHbIX akToB O NPU3HAHUW HE3AKOHHbIMU PELUEeHUN, OENCTBUN
(6es3nencTBmst) yNOSTHOMOYEHHOrO opraHa v AOSMKHOCTHbIX L, YNONHOMOYEHHOro opraHa.

214, WHble TpeboBaHMs, B TOM u4ucfe yduTbiBawwne OCOBEHHOCTU
npenocTaBneHns MyHULMNanbHbIX YCNyr B 351IeKTpoHHOM coopme n MOLL.

OcobeHHOCTN  OCyLLEeCTBMEHUS  OTAENbHbIX  aAMUHUCTPATUBHBIX  Mpoueayp,
AEeNCTBUN, BbINOSIHEHNE KOTOPbIX obecneynBaeTcs 3aaBUTENIO
npwm npegocTaBneHnn MYHUUMNANbHOW  YCIyrn B 9NIEKTPOHHOM  dhopMme,
n npegocTaBneHns MYHULMNANbHON ycnyrum yepes M®L]  ycTtaHOBNEHbI
B pasgene 3 HacTosLWwero agMMHUCTPaATUBHOIO pernamMeHTa.

3. CocTaB, nocnenoBaTeribHOCTb U CPOKU BbINMOSTHEHUA afMUHUCTPATUBHbIX
npoueayp (AencTeun), TpeboBaHUA K NOPAAKY UX BbINONIHEHUSA, B TOM YUcrne
O0COOGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOMN chopme,
a TaKke 0COOeHHOCTU BbINOJIHEHUSA aAAMUHUCTPAaTUBHbIX Npoueayp (aencTeumn) B
MHOropyHKLMOHaNbHbIX LLeHTpax

3. [lpepocTtaBneHve MyHMUMNANbLHOW YyCRyrn BKNoYaeT B cebsa crneaywowme
aAMUHUCTPaTUBHbIE NpoLenypbl:

1) npuem U1 peructpaumnsa 3asiBleHUd U [JOKYMEHTOB (OTkad B npueme K
PacCMOTPEHMIO 3a8BNEHUS U AOKYMEHTOB);

2) opmupoBaHMe W HanpaBneHne MeXBEeOOMCTBEHHbIX 3arpocoB B OpraHbl,
y4yacTByHOLME B NPEeAOCTaBNEHNN MyHULMNANbHOW YCRyru;

3) paccMoTpeHue 3asiBfeHnd W NpeacTaBrieHHbIX [OKYMEHTOB, HanpasfieHue
(Bblgavya) 3asBUTENO YBEAOMIEHUS O MNEPEeBOAE XKWUIIOrO MOMELLEHUS B HeEXunoe
NoMeLLEHNE N HEXNINOIo NMOMELLEHUS B XMnoe nomelleHne nnbo ysegomneHus ob otkase
B MNEPEBOAE >KWMOMO MOMELLEHUS B HEXWUIIOE MOMELLEHNE U HEXWUNOrO MNMOMELLEHUS B
XUnoe nomeLleHmne.

3.1. lpuem wn pernctpaums 3asiBNeHnUs 1 _OOKYMEHTOB (OTka3 B MpUEME K
PacCMOTPEHUIO 3asABNEHNS U JOKYMEHTOB).

3.1.1. OcHoBaHMeM [fOnd Havana aAMUHUCTPATUBHOW npouenypbl SBNsieTcs
NOCTYyNfieHNe B YNOSTHOMOYEHHbIN OpraH 3asiBfieHNs U npunaraemMbiX K HeMy JOKYMEHTOB,
Ha Nn4YHOM npueme, Yyepe3 ML, No4TOBLIM OTNPABAEHNEM UMK B SNEKTPOHHOW hopMe.

3.1.2. Mpu npueme 3asBNEeHUS U LOKYMEHTOB [OSMKHOCTHOE NULO agMUHUCTpauum
TOpryHCKOro cenbCKoro noceneHunsi, OTBETCTBEHHOE 3a NMPUEM U PEFUCTPaLMIO 3asBIEHMS,
cneunanuct MOL, ocywecTBnawowWmUn NpuemM LOKYMEHTOB, MPoOBepsieT KOMMMEKTHOCTb
npeacTaBfeHHOro B COOTBETCTBMM C  MyHKTamm  2.6.1 un 2.6.2 HacTosAwero
aAMUHUCTPATUBHOIO perfnaMeHTa naketa AOKYMEHTOB, MNpu HeobxogumocTu aenaet
KOMWI0 C NpeAcCTaBEHHbIX 3adBUTENEM NOASTMHHUKOB AOKYMEHTOB U 3aBEPSIET UX.

3.1.3. [OMKHOCTHOE nNUUO aaMUHUCTpauMM TOPryHCKOro CeribCKOro noceneHus,
OTBETCTBEHHOE 3a NPUEM W PErucTpauuio 3asiBreHusl, MPUHUMAET U perncTpmpyet
3asiBrieHve ¢ npunaraembiMy K HEMY JOKYMEHTaMMU.

3asaBneHne n npunaraemble K HEMY AOKYMEHTbI, MOCTYNMBLUME B a4MWHUCTPALNIO
TOPryHCKOro CeribCKOro noceneHus B 3f1eKTPOHHOM BuAe, PErncTpupyroTcss B obLiem
nopsiake.

[MonyyeHne 3asaBNeHUs W npunaraeMblX K HeEMy [OOKYMEHTOB MNOATBEPXKOaeTCH
YMNOMMHOMOYEHHbIM OpraHoM nyTeM Bbldayn (HanpaBfeHusl) 3asBUTEM0 pPacrucku B
NoslyYeHMM [OOKYMEHTOB C YyKa3aHMeM WX nMepeyHs W Jdatbl UX  NOSyvyeHus
YNOSTHOMOYEHHbIM OpraHoM, a Takke C yKa3aHMEM MepeyvHs CBedeHUM N OOKYMEHTOB,
KoTopble OyoyT MONyyYeHbl MO  MEXBEAOMCTBEHHbIM  3anpocam. B cnyvyae
npegocraBneHns AokymeHToB Yyepe3 MOLL pacnucka Bbigaetcs ykadaHHbiM ML,
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Mpy nocTynneHun 3asiBrieHMa W npunaraemMmblX K Hemy [OOKymMeHToB B M®L,
nocnegHMM He nosgHee [OHS, criefylowlero 3a AHEM UX MNOCTynneHus, obecneymBaet
nepenavy 3asiBreHnsa n npuraraembix K HeMy JOKYMEHTOB B YMNOSTHOMOYEHHbIA OpraH.

3.1.4. Tpn nocTynneHun 3asiBNeHus no no4vte AOSMKHOCTHOE JIMLO YNOSTHOMOYEHHOro
opraHa, OTBETCTBEHHOEe 3a npefoCTaBNeHne MyHUUMManbHOW YCnyru, npuHUMaeT WU
perncTpupyeT 3asBrneHue C npunaraeMbiMn K HeMy JOKYMEHTaMu.

[MonyyeHue 3aaBneHns B oOpMe INEKTPOHHOrO JOKYMEHTa U npuraraembiX K Hemy
AOKYMEHTOB  noaTBepXaaeTcs  YNOfHOMOYEHHbIM  OpraHoMm MyTeM  HanpasneHus
3asBUTEN0  YBEAOMIIEHUSA, coAepXallero BXOAAWWA  PerncTpaumoHHbIA - HOMeEpP
3asBneHns, faTty nonyyYeHust YNOSIHOMOYEHHbIM OpraHoOM YKas3aHHOro 3asiBfieHUst U
npunaraemblX K HeMy [JOKYMEHTOB, a Takke MnepeyeHb HauMeHOoBaHun ¢annos,
npeacTaBneHHbIX B hOpMe 3MNEKTPOHHbIX JOKYMEHTOB, C yKazaHueM ux obbema, a Takke
nepeyHs CBeAEeHUA U OOKYMEHTOB, KOTopble OyayT MomyveHbl MO MeXBEAOMCTBEHHbLIM
3anpocam (ganee - yBejOMSIEHME O NOSTYYEHUMN 3asABIIEHNS).

YBegomrneHne O nosydeHun 3asiBfieHUsd HarnpasnsieTCs yKasaHHbIM 3asiBUTenem B
3aaBneHnn crnocobom He nosgHee pabodero OHSA, cnegylowero 3a AHEM MNOCTYMNEeHUs
3asiBieHNs B YNONTHOMOYEHHbIA OpraH.

3.1.5. lpun noctynneHnn 3sasBreHns B 3NEKTPOHHOW dhopMe [OSMKHOCTHOE NULO
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpefocTaBfieHne MyHUUMNansHOW ycnyru, B
TeyeHne 1 paboyero AHS C MOMEHTa €ro perncTpauun NpoBoAMT NPOBEPKY NOASIMHHOCTM
NMPOCTON 3MEKTPOHHOW MOAMUCKU 3asBUTENA C MCMOMb30BaHMEM COOTBETCTBYHOLLErO
cepBuca eguHOW CUCTEMbl MAEHTUMUKAUMM M ayTeHTUdUKaumm, a Takke npouenypy
NPOBEPKN OENCTBUTESNBHOCTU KBannuunpoBaHHOW NOANNCHU, C UCMONb30BaHNEM KOTOPOM
noanucaHo 3asiBfieHne (NakeT 3NEeKTPOHHbIX OOKYMEHTOB) O npefocTaBneHun
MYHUUMNANbHOW  yCcryry, npegycmaTpyBalolLyto  MNpoBepKy CcobnwgeHus  yCrnoBun,
ykasaHHbIX B cTaTbe 11 PegepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbTaTe nNpoBepKM KBanuduuupoBaHHOM nognucn 6yaet
BbISIBNEHO HecobntogeHne YCTaHOBMEHHbIX YCMOBUMA MPU3HAHUS ee OeNCTBUTESbHOCTH,
YNONTHOMOYEHHbIM OpraH B TeYeHue Tpex AHEN CO AHSA 3aBeplLleHusl NpoBefeHUs Takown
NpoBEPKN NPUHUMAaET peleHne o6 oTkase B NpuemMe K pacCMOTPEHMUIO 3asiBIIEHUS U
HanpasngeT 3asBUTEN0 yBedomreHue 06 3TOM B 3MEKTPOHHOW (hopme C ykaszaHueM
nyHKTOB ctatbm 11 ®depepanbHoro Ne 63-d3, kOTOpble NOCAYXWUNU OCHOBaAHMEM LN
NPUHATUA yKa3aHHOro peLLeHns. Takoe yBeloOMNeHune noanucbiBaeTcs
KBanMuULUMPOBaAHHOW MOAMUCBHID  PYKOBOAMTENS  YMOMHOMOYEHHOIO opraHa  Wnu
YMNOSTHOMOYEHHOIO MM [JOJDKHOCTHOrO Nnuua M HarnpasnseTcs Nno agpecy SNeKTPOHHOM
NoYTbl 3asaBUTENS NMOO B €ro NM4YHbIN KabnHeT Ha EAnHOM nopTane rocyaapCTBEHHbIX U
MYHUUUNANbHBIX YCAYT.

3.1.6. MakcumarbHbI CPOK UCMONHEHNA afMUHUCTPATUBHOM Npoueaypbl:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- NPW NOCTYNNEHNN 3aABEHMS N OOKYMEHTOB MO no4vte unm yepes MOL| — He Gonee
3 OHen Co AHA NOCTYNMEHNSA B YNOSTHOMOYEHHbIN OpraH;

- NPV NOCTYNNEHUN 3aABEHNS B INEKTPOHHOM hopme — 1 pabounii AeHb.

YBegomneHne o6 oOTkase B MNpuemMe K pacCMOTPEHWUO 3asiBNeHus, B Ccrnyyae
BbISIBNEHNA B XOA4€ NPOBEPKM KBANMAULMPOBAHHOW MOANUCK 3asBUTENs HecobnoaeHus
YCTaHOBJIEHHbIX YCIOBUA MPU3HAHUA €e AENCTBUTENbHOCTU HanpaBndeTcs B TeyeHue 3
AHEeN Cco OHA 3aBepLUeHNd NPOBEAEHUS TaKon NPOBEPKM.

3.1.7. Pe3ynbTaTOM UCMOMNHEHNA agMUHUCTPATUBHOW Npouenypbl ABNAeTcs:

- IpMEM n perncTpauuns 3asiBreHuns, Bolgaya (HanpaBreHne B 3IEKTPOHHOM BUAE UMn
B M®L|) 3agBuTento pacnuckm B MOMAYYEHUU 3asBAEHUA U MPUSTOXKEHHBIX K HeMy
AOKYMEHTOB (YBE4OMIMEHNSA O NOMy4YEHUM 3asBNEHNS);

- HanpaeneHwe yBedoMmsieHUs o6 OTkase B MpuMeMe K PacCMOTPEHUIO 3asBreHus,
NMOCTYNMBLLErNO B 3SIEKTPOHHOM BUAE, MO OCHOBAHUSAM, YCTAHOBMEHHbIM MyHKTOM 2.7
HacToALLEero aAMUHUCTPATUBHOIO perfaMmeHTa.
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3.2. dopmvpoBaHve W HarnpasneHve MeXBEeAOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHusauuu) , y4acTByOLLME B NPeJOCTaBlIEHUN MyHULNNANbHOW YCIYIW.

3.2.1. OcHoBaHMemM Ans Hayana agMUHUCTPATUBHOW npoueaypbl SBRsieTcA
nonyvyeHve 3asiBlieHUs U OOKYMEHTOB [AOIMKHOCTHbLIM NLOM YMNOMHOMOYEHHOro opraHa,
OTBETCTBEHHbIM 3a NpegocTaBneHne MyHUUUNansHOW yCcryru.

3.2.2. B cniyyae ecnu gokymeHTbl (MHpopmaums), NpeaycMOTpeHHbIE NMYHKTOM 2.6.2
HacTosLWero agMUHUCTPATMBHOIO perriaMeHTa, He Obinu npeacTaBneHbl 3asBuUTeNeM Mo
COBCTBEHHON UHMLUMATUBE, AOMKHOCTHOE NNLIO YNOTHOMOYEHHOMO OpraHa, OTBETCTBEHHOE
3a npepocTaBfieHne MyHULUMNAnNbHOW ycryru, roToBUT U HanpasnsieT B YCTaHOBNEHHOM
3aKoHOOATENbLCTBOM MOPSAAKE MEXBEOOMCTBEHHbIE 3anpoChl B OpraHbl, B PacropsikeHum
KOTOPbIX HAXOAATCA yKa3aHHble JOKYMEHTbI U MHpopMaums.

3.2.3. B cny4yae ecnu 3asBuTEnemM caMOCTOSATENbHO NpeacTaBreHbl BCe AOKYMEHTHI,
HeobxoauMmble AN NPefoCTaBfieHNss MYHUUMNAanbHOW YCNyrM U B PacropsiXeHuu
YNONIHOMOYEHHOrO OpraHa WumeeTca BCS UMHQopmauus, Heobxoaumasa ana ee
npefocTaBneHnsi, OOMKHOCTHOE NULUO YMOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOe 3a
npegocTaBneHne MyHuLMNanbHOW YCryrn, NepexoamT K WUCMOSTHEHUIO creayloLlen
agMVHUCTPaTUBHOW Mpoueaypbl HACTOSALLEro aMUHUCTPATMBHOIO pernaMmeHTa.

3.2.4. MakcumaribHbIA CPOK UCMOMHEHUS aMUHUCTPATUBHOW npoueaypsl - 3 AHA CO
[HS OKOHYaHMA NpMemMa JOKYMEHTOB U permctpauun 3assrneHus.

3.2.5. PesynbtaToM WCMNONHEHUA agMUHUCTPATUBHOM Mpoueaypbl  SBMSeTCS
dopMmupoBaHne M HanpaBneHWe  MeXBEeOOMCTBEHHbIX  3arpocoB  [JOKYMEHTOB

(MHdOpMaLumK).

3.3. PaccMoTpeHve 3asBneHus U NpeacTaBhieHHbIX [AOKYMEHTOB, HanpasfieHue
(BblJa4a) 3adBUTENO YBEAOMMEHUA O repeBode KWUIIOro MNOMELIEHUS B HeXunoe
NoOMeLLEHNE N HEXMOIO NMOMELLEHUS B XWUnoe noMmellenne nnbo ysegomnenuns ob otkase
B NepeBOfe KWIIOro MOMELLUEHUS B HEXWUI0e MOMELLEHWE U HEXWUOro NOMELLEHNS B
Xunsoe rnomeLleHue.

3.3.1. OcHoBaHMeM ansa Hayana BbINOSIHEHUA aAMUHUCTPATUBHOW Npoueaypbl
ABMSETCA NosiydeHne OOSMKHOCTHBIM JIMLIOM YNOSTHOMOYEHHOrO opraHa, OTBETCTBEHHbIM
3a npefgocTaBfneHne MyHUUMNANbHOM YCNyrn, BCeX [OOKyMeHToB (MHopmauun),
HeobOXoOuMbIX Ons  NpedocTaBfeHns  MyHUUMNanbHOW  ycriyrm, B TOM  4uchne
npeacTaBneHHbIX B NoOpsake MeXBe4OMCTBEHHOIO B3anMOAENCTBUS.

3.3.2. [JO/MKHOCTHOE §nMUO  YMNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUMNAnbHOM yCryrn, paccMaTpuBaeT npeacTaBfeHHble JOKYMEHTbI
N MHOpPMaUMIO Ha NpegMeT OTCYTCTBUS (HanMymsi) OCHOBaHWN OTKa3a B NpeaoCcTaBrieHnmn
MYHULMNANbHOM ycnyru, npeaycMOTPEHHbIX NMYHKTOM 2.8 HacTosLWero
aAMUHUCTPATUBHOIO perfnameHTa.

3.3.3. o utoram paccMoTpeHna 3asiBIeHNS YNOSTHOMOYEHHbIN OpraH:

1) NpUHMMaeT pelleHne O MepeBOAe XUMOro NMOMELLEHNA B HEXUNoe nomelleHne
nnbo 0 NnepeBoe HEXMIOro NOMELLEHUS B XXNMOE NOMELLEHNE;

2) NpuHUMaeT peleHne ob oTkase B MepeBOde XWMOro MOMELLUEHUS B HEXunoe
nomeLlleHne nmbo o nepeBofe HEXMUOro NOMELLEHUS B XUITOE NOMELLEHNE NPU Hannymum
OCHOBaHWW, NPeayCMOTPEHHbIX MNYHKTOM 2.8 HacToswero aaMUHUCTPaTUBHOIMO
perrnameHTa.

Ha oCHOBaHWW MPUHATOrO pelleHusl roTOBUTCHA YBeAOMIEeHWe, noaTsepXxaatollee
NPUHATUE OOHOr0 M3 yKasdaHHbIX B MyHKTe 3.3.4 HacToswero agMWUHUCTPATUBHOIO
pernameHTa peleHun, KoTopoe odopMnsdeTca nNo  dopme,  YTBEPXKOEHHOM
MoctaHoBneHuem lMpasutensctBa PO ot 10.08.2005 Ne 502 «O6 yTBEpxaeHun opmbl
yBeAOMIEeHNa o nepeBode (O0TKase B MepeBOAE) XUIOro (HEeXWioro) NoMeLLEeHus B
Hexunoe (kunoe) nomelieHve» (ganee Takke YyBegoMMeHWe O nepesoge (OTkase B
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nepeBOAE) >KUITOro  (HEXWUNoro) MNOMELWEHUA B HEXWUNoe (KWUMoe) noMeLleHune;
yBeAOMIIEHME).

B cnyyae HeobxooumMoCT npoBeaeHUsA nepeycTponcTBa, U (Mnv) nepennaHupoBKU
nepeBogMMOro nomelleHusi, n (Mnn) uHblx pabot, ans obecnevyeHns MCNosib30BaHUSA
TaKoro NOMeLLEHNS B KaYECTBE XKMUIOro UM HEXUITOro NOMELLEHUS yBEOOMIEHNE O0SDKHO
cogepxatb TpeboBaHne 06 Nx NpoBeAeHUn, NepeveHb UHbIX PpaboT, ecnn Ux NpoBeaeHne
HeobxoaMMmo.

YBegomneHve noaTBepxaaeT OKOHYaHWe nepeBoda MOMELLeHUs U gBnseTcs
OCHOBaHWEM MCMNOSb30BaHUSA NOMELLEHUSA B KAYECTBE XXUMOMO UM HEXMIOrO NOMELLEHNS,
€CNnn Ans Takoro UCnonb3oBaHnsa He TpebyeTcst NpoBeAEHUS ero NepeycTponcTea, u (unm)
nepennaHnpoBKn, N (UNK) UHbIX paboT.

Ecnv ana uncnonb3oBaHUS MOMELEHUS B Ka4yeCTBE JKUMOr0 UMW HEXWIOoro
nomelleHns TpebyeTca npoBegeHWe ero nepeycrpoucTea, n (MnNn) NepennaHupoBKN, U
(M) MHBIX paboT, yBeoOMMNEeHNe ABNSETCH OCHOBaHMEM MPOBEOEHUA COOTBETCTBYIOLLMX
nepeycTponcTea, u (Unn) nepennaHnpoBKN C Yy4ETOM NpoeKTa nepeycTponcTea n (Mnm)
nepennaHupoBKN, NpeacTaBnsBLIErocs 3asdBuMTENeM B COOTBETCTBMM C MyHKTOM 2.6.1
HaCTOSALLEro agMUHUCTPATMBHOMO perfiaMmeHta u (Unu) MHbIX paboT C y4eToM nepeyHs
Takux paboT, yka3aHHbIX B yBEAOMITEHUM.

3aBeplueHne yKa3aHHbIX NepeycTponcTea, u (Mnu) nepennaHupoBkn, U (MNN) UHBIX
paboT  MOATBEPXKOAETCA  aKTOM npUemMoYHomn KomMmccuu, cthopmmnpoBaHHOM
agMuHuUCTpaumen TOpPryHCKOro cenbCcKoro mnoceneHns (ganee — akt npueMOYHOM
KOMMCCUM). AKT NPUEMOYHON KOMUCCUKN, NOATBEPXKAAOLLNA 3aBEPLLUEHME NEPEYCTPONCTBA
n (MnNKn) nepennaHUpoBKW, HanpaBnseTcs agMuHUCTpaumen TOPryHCKOro cenbCcKoro
noceneHna B enepanbHbid  OpraH WUCMNOSIHATENBHOW BNacTW, YNOSIHOMOYEHHbIN
MpaButensctBom Poccunckon degepauum Ha  OCyLIECTBIEHWE TOCy4apCTBEHHOro
KagacTpoBOro yyeTa, [rOCydapCTBEHHOW peructpauum npas, BefeHue EguHoro
rocyJapCTBEHHOro  peecTpa  HeOBWXKMMOCTM U MpefocTaBfieHne  CBedeHun,
cogepXawmxca B EOMHOM  rocygapCTBEHHOM — peecTpe  HeaBWXKUMMOCTW,  ero
TeppuTopuarnbHble opraHbl. AKT MPUEMOYHON KOMMUCCUM MOATBEPXKOAET OKOHYaHWe
nepesoda MOMELUEHNS W SABNSETCA OCHOBaHMEM UCMOMb30BaHWUS MNepeBedeHHOro
NMOMELLIEHNS B KAYECTBE XXMUOro Ui HEXMUINOro NMOMELLLEHUS.

3.3.4. YBegomneHume o nepeBode (OTKase B NepeBOAE) XUIMOro (HEeXunoro)
noMeLLeHNs B HeXuroe (kurnoe) nomelleHne BblgaeTCca UM HanpaeBnaeTcs 3asBUTENO He
no3aHee Yem vepes Tpu paboumx OHA CO OHSA MPUHATUSA OOHOrO M3 peLLeHur O nepeBoae
nnbo oTkase B nepeBofe MNOMELLEHUs, Npyu 3TOM yBefoMMeHne ob oTkase B nepesone
NOMeLLEeHNs [LOMKHO coAepXaTb OCHOBaHWUS OTKasza C 00a3aTeNnbHOM CCbISIKOW Ha
HapyleHnsi, npeayCMOTPEHHble MNyHKTOM 2.8 HacToswero agMUHUCTPATMBHOIO
pernameHTa.

OgHoBpeMeHHO C Bblgayen WM HanpaBfieHMEM  3asBUTEN0  yYBeOOMIIEHUS
YNOMHOMOYEHHbIN OpraH MHPOPMUPYET O MPUHATUN YKA3aHHOTO peLleHUsi COGCTBEHHUKOB
NMOMELLLEHNNA, NPUMbIKAIOLWMX K NOMELLEHWNIO, B OTHOLUEHUN KOTOPOro MPUHATO yKasaHHoe
peLueHue.

3.3.5. MakcumanbHbI CPOK UCMOMHEHUS aAMUHUCTPATUBHOW npoueaypbl - 5 AHen ¢
MOMEHTa MONy4YeHMs AOSMKHOCTHBIM NIMLIOM YNOSTHOMOYEHHOMO OpraHa, OTBETCTBEHHbIM 3a
npeaocTaBneHne MyHMUMNanbHON yCnyru, Bcex AOKYMEHTOB (MHGOopMaummn), B TOM Yucne
MOMNyYeHHbIX B pamKax MeXBEAOMCTBEHHOIO WH(OPMAUNOHHOIO B3aMMOLENCTBUS,
HeobxoaMMbIX ANs NPeaoCTaBNeHNA MyHULMNANbHOW YCIyri.

3.3.6. PesynbtatoMm uCNOMHEHWA aAMWHUCTPATUBHOW npoueaypbl  SABRseTcH
HanpasfneHne (Bpy4eHue) 3asiBUTEN0, B TOM YUCre NMOCPEACTBOM 3JIEKTPOHHOM MOYThI
nn6o yepes MdLI:

1) yBegoMneHna O MepeBOde >KUMOro MOMELLEHUST B HEXUIoe MnoMmeleHne u
HEXWUIOro NOMELLEHNSA B XXMUMOe NOMELLEHME;
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2) yBegomneHusi 06 oTkase B NepeBoae XKUIOro NOMELLEHUS B HEXUIOE NoMeLLeHne
N HEXWUIOro NOMELLIEHNS B XUIOE NoMeLLeHne.

3.4. lMopagok ocyuwecTBNeHns agMUHUCTPATUBHLIX Mpoueadyp B 3NEeKTPOHHOW
dopmMe, B TOM 4ucrne C ucnonb3oBaHnem EguHoro noprtana rocygapCTBEHHbIX U
MYHMLMNANbHbIX YCNYT.

3.4.1. lNpwn npegocraBneHnn yrnoriHOMOYEHHbIM OpraHoM MyHUUUMAanbHOW yCcryru B
9NeKTpoHHOM  popme  nocpencTBOM  EAMHOro  noprtana  rocygapCTBEHHbIX U
MyHMUMNanNbHbIX YCryr 3asaBuTento obecnevnBaeTcsl BbINOSIHEHUE CrneayrLwwmnx encTBui
(nanee — pencteus):

nonyyeHve MHpopmauum o nopsake M cpokax npenoctaBrieHns MyHULMNAanbHON
ycnyru;

3anucb Ha npueM B  YMNOMHOMOYEHHbLIN OpraH Ana nojadu  3anpoca
O npefocTaBneHnn MyHUuunanbHom ycnyru (ganee — 3anpoc);

dopmMmpoBaHue 3anpoca;

npuemMm N pernctpaumsa ynormHOMOYEHHbIM OpraHoM 3arnpoca U MHbIX JOKYMEHTOB,
HeobxoaMMbIX A8 NpeoCTaBNeHns MyHUUMNanbHON yCnyru;

nosilyyeHue pesynbTaTta npeaoctaBneHns MyHULUnanbHON yenyru;

nony4yeHne cBeJeHnn o0 xoae BbIMOMHEHMS 3anpoca;

OCYLLEeCTBIEHNE OLEHKN KadecTBa NpeaoCcTaBeHns MyHUUMNansHOW yCryru;

pocynebHoe (BHecyaoebHoe) obxanoBaHue peweHun u gencteun (6esgencreus)
opraHa (opraHmsauuu), OOSDKHOCTHOMO  nuvuya  opraHa  (opraHusauuu)  nmnbo
MYHULMNANbHOMO CryXallero;

aHKeTMpoBaHue 3aaBUTENS (NpedbsiBrieHWe 3asiBUTES0 NepedYHs BOMNpPOCOB W
ncyepnbiBaloLWEro MNepeyHs BapuMaHTOB OTBETOB Ha YyKasaHHble BOMPOCbl) B Lenax
onpeaenieHnsi BapMaHta MyHULMNanbHON yeryrn, npegycMoTPeHHOro agMUHUCTPaTUBHBIM
pernaMeHToM npefocTaBfieHUs MyHUMLMNANbHOW YCMyrin, COOTBETCTBYIOLLErO Npu3Hakam
3asBuTens;

npegbsBreHne 3asBUTEN0 BapuaHTa npeaocTaBNeHns MyHULMNAnbHOW YCIyru,
npegyCcMOTPEHHOIo agMUHUCTPATUBHBLIM perfiaMeHToM npefocTaBneHnss MyHUUMnansHom
yCnyru.

3.4.2. [Ina npegocTaBneHns MyHUUUnNanbHOM YCnyrm ¢ ucnonb3oBaHnem EamHoro
noptana rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCIyr 3asBUTeNb 3anornHseT dgopmy, B
KOTOPOM HeobXoauMO yKasaTb CBefeHusl, Heobxoaumble [ONA MONydYeHus YCnyru.
Obsa3aTenbHble K 3aNofIHEHUIO MOJSIA OTMEYalTCs 3BE3J04KON.

3.4.3. 3asBneHve cuuTaeTcss OTMNpPaBfEHHbIM MOCMe MOfydYeHus 3asiBuTenem
COOTBETCTBYIOLLErO 3MIEKTPOHHOIO YBEAOMISIEHUS B NNYHbLIN KabUHET 3aaBuTENs UNn ero
npegcraBnTens Ha EQnHoM nopTtane rocygapCTBEHHbIX U MyHULMMANbHbBIX YCIYT.

3.4.4. B xope npegnoctaBneHUs MyHUUMMANbHOM YCRyrn 3asiBUTENb nosydaeT
yBeOMIIEHNSA O cTaTyce YCrnyrn B JIMYHOM KabuHeTe 3asBuUTenNst Unn ero npencraBuTens
Ha EguHom nopTarne rocyaapCTBEHHbIX U MyHULMNATbHbBIX YCAYT.

3.4.5. 3asButenio B Ka4yecTBe pesynbrata nNpefoCTaBrieHUst  YCNnyru
obecneynBaeTca BO3MOXHOCTb MOSyYEHUS SMEKTPOHHOrO OOKYMEHTa, NOAMUCaHHOro C
NCNonb30BaHMEM YCUITEHHOW KBannMuuMpoBaHHOW 35IEKTPOHHOW NOAMNUCH.

Mpn nony4yeHun pesynbTaTa npegocTaBneHns ycrnyrm Ha EauHom nopTtane
rocygapCTBEHHbIX W  MyHMUMNANbHBIX YCryr B d)OpMe 3fEeKTPOHHOrO AOKyMEHTa
AONOMNHUTENBbHO obecnedYnBaeTCsd BO3MOXHOCTb MOSTYYEHUS MO >KEMaHUK 3asaBUTens
AOKYMeHTa Ha OyMaXHOM HocuTene, MOATBEePXAalLWero coaepXaHue 3neKTPOHHOro
AOKYMEeHTa.

NHpopmaums 06 anekTpOHHbIX JOKYMEHTax - pe3ynbTaTax NpegoCTaBfeHUs YCnyr,
B OTHOLUEHMM KOTOPbIX NPenoCTaBnseTcss BO3MOXHOCTb, NpeaycMoTpeHHas ab3sauem
BTOPbIM  HaCTOsILLEro nNyHKTa, pasmewaetcda onepatopoMm EamHoro noptana
rOCy4apCTBEHHbIX W MyHUMUMMANbHbIX YCAyr B €4OWHOM JUYHOM KabuHeTe wnu B
3I1IeKTPOHHOM (hopMe 3anpoca.
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Bo3aMOXHOCTb nonyvyeHna pesynbTaTa npeaocTaBrieHus ycnyrm B popme
SNEKTPOHHOro AOKYMEHTa WNu AOKYMeHTa Ha OymaxHoM Hocutene obecnednBaeTcs
3asBUTENI0 B TeYeHMe Cpoka OeUCTBUS pesynbTaTa npefocTaBrieHust yeryrn (B cnyyae
€Cfnn  TakoM CpPOK YCTaHOBMEH HOPMaTUBHbLIMW MPaBOBbIMM akTaMn Poccumckon
depepauumm).

4, CDOprI KOHTpOJIA 3a uncnosiHeHnem agaMMHUCTPaATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobniogeHMeM YnoSTHOMOYEHHbIM OpraHoM, AOSMKHOCTHbIMM
nuuaMn ynosiTHOMOYEHHOro opraHa, y4acTBYHOLWMMW B MpedocTaBrneHnn MyHUuunanibHOW
yCcriyr, nOSIOKEHUW HaCTOAWEro agMWHUCTPATUBHOIO perflaMeHTa OCyLecTBseTcs
AOIDKHOCTHLIMU NULLIAMKU YMONTHOMOYEHHOrO opraHa, crneuunarnbHO YNOSIHOMOYEHHbIMU Ha
OCYLLEeCTBMEHNe [OaHHOro KOHTPOMA, pykoBoAUTENEeM YMNONIHOMOYEHHOro opraHa W
BKMoYaeT B ceba npoBedeHWe MNpPOBEPOK MOSIHOTbI W KadecTBa nNpefocTaBfeHns
MyHUUunanbHouW ycnyru. [lnaHoBble W BHENnaHoBble  MPOBEPKM  MPOBOOATCS
YNOMHOMOYEHHbLIMU AO0SMKHOCTHLIMW NUAMWN  YNONMHOMOYEHHOrO OpraHa Ha OCHOBaHWK
pacrnopshkKeHnsa pykoBoauTensa ynoiHOMOYEHHOro opraHa.

4.2. lpoBepka NOMHOTbI M KayecTBa MPefoCTaBlEHUS MyHUUUNANbHOW YyCnyru
OCYyLLEeCTBNAeTCS NyTeM NpoBeAeHUS:

4.2.1. TnaHOBbLIX NPOBEPOK COBGNIOAEHNA N MCNOSTHEHUS OOMMKHOCTHBIMW NMLaMuK
YNOSITHOMOYEHHOIO OpraHa, y4acTBYHLMMU B NMpeaocTaBieHnn MyHULMNansHOW YCryru,
NMONOXEHNN HaCcToALWEero aaMWHUCTPATUBHOIO pernaMeHTa, HOPMaTMBHbLIX MPaBOBbIX
aKTOB, Perynupylowmx AeaTeslbHOCTb Mo NpeAoCTaBfeHnio MyHULMNANsLHON YCnyrn npm
OCYLLECTBMNEHUN OTAENbHbIX aAMUHUCTPATUBHLIX npouedyp W NpefocTaBneHus
MYHUUUNANbHOW YCAyrn B LENOM.

4.2.2. BHennaHoBbIX NPOBEPOK COBMOAEHNA U UCMOSTHEHUSA AOSMPKHOCTHLIMU NMLaMun
YNOSTHOMOYEHHOIO OpraHa, y4acTBYHLWMMU B NpeaocTaBneHnn MyHUUMNnanbHOW YCIyru,
NMONOXEHNA HaCcToALWEero aaMWHUCTPATUBHOIO pernaMeHTa, HOPMaTMBHbLIX MPaBOBbIX
aKTOB, PEerynupylowmnx AeaTeslbHOCTb NO NpPeAoCTaBleHno MyHUUMNANsLHON YCnyrn npu
OCYLLECTBMNEHUN OTAENbHbIX aAMUHUCTPATUBHLIX npouedyp W NpefocTaBneHus
MYHUUUNANbHOW YCAYrn B LENOM.

4.3. [lnaHoBble nNPOBEPKN OCYLLECTBIIEHUS OTAESIbHbIX  aAMUHUCTPAaTUBHbIX
npoueayp npoBoaaTcs 1 pa3 B nomnyroaue; MOMHOTbI U KayecTBa NpeaocTaBrieHns
MyHUUUNANbHOM ycryrm B ueniom - 1 pa3 B rof, BHensaHoBble - MpU MOCTYNneHnun B
YNOSTHOMOYEHHbIM OpraH Xanobbl 3asBUTENA Ha CBOEBPEMEHHOCTb, MOJSTHOTY U Ka4yeCcTBO
npegocTaBneHns MyHUUMNansHOW YCNyru, Ha OCHOBaHUN UHbIX OJOKYMEHTOB U CBEOEHUMN,
yKa3sblBalOLMX HA HApYLLUEHUS HACTOSALWEro agMUHUCTPATUBHOIO perfiaMmeHTa.

4.4. o pesynbTaTam nNpPOBEAEHHOM TMPOBEPKN COCTaABMAETCH aKkT, B KOTOPOM
OTpaXxalTCsl BbISIBNIEHHbIE HapyLeHUss U NPeanoXeHus Mo UX YycTpaHeHwuto. AKT
nognucbiBaeTCca JOMKHOCTHBLIM NTIMLIOM, YNONTHOMOYEHHbLIM Ha NPoBeAeHME MPOBEPKMU.

4.5. [OMKHOCTHble nuua  YNOfHOMOYEHHOro  oOpraHa, ydacTeywlne B
npegocTaBNeHnM MyHUUMNAnNbLHOW YCIyrn, HeCyT MNepcoHasibHyl0 OTBETCTBEHHOCTb 3a
cobniogeHne CpokoB M nNocrneoBaTenlbHOCTU UCMONHEHUS aAMUHUCTPATUBHBLIX AENCTBUI
M BbIMNOMHEHUA  agMUHUCTPATMBHbLIX nNpouedyp, MpeayCMOTPEHHbIX — HacTOALWUM
aAMUHUCTPATUBHbIM pernaMmeHToMm. [llepcoHanbHasi OTBETCTBEHHOCTb 3aKpennsieTcs B
OOIDKHOCTHBLIX  UHCTPYKUMAX. B cnyyae BbISIBNeHWS HapylweHUA BWHOBHbIE HeCyT
OTBETCTBEHHOCTb B COOTBETCTBMM C AEWCTBYIOLLUMM 3akoHogaTenscTtBoM Poccuiickon
depepaumm n Bonrorpaackon obnactu.

4.6. CamoctoaTenbHOM (OPMOM  KOHTPONS 3@  MCMNOSIHEHMEM  MOSIOXEHWUN
afMVHUCTPATUBHOIO perfiaMmeHTa SBNSAETCH KOHTPOMb CO CTOPOHbI rpaxgaH, ux
obbeanHeHUn U1 opraHu3auui, KOTOpPbIM OCYLWEeCTBASEeTCA MNyTeM HanpasfeHus
obpaleHun n xanob B yNnosIHOMOYEHHbIV OpraH.
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5. locynebHbIN (BHECYAEOHbIN) NOPAAOK 00XanoBaHUA peLueHNn
u aencrteun (6es3nencTBUs) agMUHUCTPaLUM TOPryHCKOro cenbCcKoro
noceneHusa, M®L, opraHmsaummn, ykasaHHbIX B 4acT 1.1 ctatbun 16 ®epepanbHOro
3akoHa Ne 210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNAaNbHbIX CRYXalluXx,
paboTHUKOB

5.1. 3aaButeno MoxeT o00paTuTbCA C Xanobom Ha peweHuss u OencTBus
(6es3penicTBme) ynonHOMO4YeHHOro opraHa, M®Ll, opraHnsauun, ykasaHHbiXx B 4actm 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, a Takke WX [OOMKHOCTHbIX v,
MYHMLUMNANbHbIX CAY>XaLnX, pabOTHMKOB, B TOM YACIE B CAEAYHOLNX Cryvasix:

1) HapylweHve cpoka perucTpaumm 3anpoca 3asBuTens o npegocTaBrieHun
MYHMUMNANbHOW yCnyrn, 3anpoca, ykasaHHoro B cratbe 15.1 ®epepanbHoro 3akoHa Ne
210-93;

2) HapylleHne cpoka npedocTaBneHns MyHuuunanbHon ycnyrn. B ykasaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLleHurn U OEeNCTBUN
(6espencteus) MoLl, pabotHka M®L| Bo3MOXHO B criydae, ecnv Ha MOLl, peweHnsa u
pencteus  (6es3gencTBne)  KOToporo  obxanykTcs,, BO3NoXeHa  QYHKUMA Mo
nNpeaoCcTaBNeEHNI0O MyHULMNANbHOW YCNyrM B NosiHoM o6beme B nopsigke, onpeaeneHHoM
yacTtblo 1.3 ctaTbn 16 PeagepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asiBUTENS AOKYMEHTOB MW MHopMaummn nmbo ocyLiecTBneHus
OENCTBUWA, nNpeacTaBfieHne UM OCYLLeCTBIIeHME  KOTOPbIX He  NpeayCcMOTPeEHO
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamu  Poccunckon  degepauun, HOPMATUBHbIMU
npaBoBbIMX akTaMu Bonrorpagckon obnactu, MyHuuunansHbIMM NPaBoOBbIMK akTamu ans
NpeaocTaBNeHNa MyHULMNANbHOW YCAYru;

4) oTka3 B npuemMe [JOKYMEHTOB, NpefoCTaBfeHue KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamm  Poccunckon  degepauun, HOPMATUBHLIMU
npaBoOBbIMX akTaMu Bonrorpagckon obnactu, MyHuMuunansHbIMM NPaBoOBbIMK akTamun Ans
npeaocTaBNeHNa MyHULMNANbHOW YCNYrn, y 3asBUTENS;

5) oTka3 B npenocTaBneHuM MyHULMNArbHOW YCIyru, €Cnn OCHOBaHUSA OTKasa He
npeaycMmoTpeHbl heaepanbHbIMM 3aKOHAMU Y NPUHATBIMUA B COOTBETCTBUM C HAMW UHBIMW
HOpMaTMBHbIMM MpaBOBbIMM akTamMm Poccunckon degepaunm, 3akoHaMM M UHbIMU
HOpMaTUBHbIMA NpaBoBbIMW akTamm Bonrorpagckon obnactn, MyHMUMNANbHBIMK
npaBoBbIMM akTamu. B ykaszaHHOM cnydae pgocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem pewweHun n gencteun (6esgencreng) MoOL, pabotHnka ML BO3MOXHO B
cnyyae, ecnm Ha MOL|, peweHus n pencreus (6e3gencTBMe) KOTOpPOro obxanyroTcs,
BO3M0OXeHa OYHKUMSA NO NpeaoCTaBNeHno MyHUUMNANbHOW ycnyru B NofiHOM obbeme B
nopsgke, onpeaeneHHomM vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHuMe C 3aABUTENS NPU NPegOCTaBNEHUM MyHULMNANbHOW YCNyrn nnaTthbl,
He npeagyCMOTPEHHOW HOPMAaTUBHBLIMWA MNpaBoBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbIMA NpaBoBbIMW akTamn Bonrorpagckom obnactn, MyHMUMNANbHLIMM
NpaBOBbIMU aKTaMu;

7) oTKa3 ynofIHOMOYEHHOro opraHa, AO/MKHOCTHOMO fnnua ynosIHOMOYEHHOro opraHa,
MoLl, paboTHuka MOPL|, opraHusaumn, npenycMOTPEHHbIX 4Yactbto 1.1 cratbnm 16
depepanbHoro 3akoHa Ne 210-93, unm nx paboTHMKOB B UCMPABNEHUN OONYLLEHHBIX UMK
onevyaTok 1 oWwnbOK B BblAaHHbIX B pe3ynbTate nNpegocTaBfeHns MyHUUMNansHOW yCnyru
AOKYMeHTax NnMbo HapyLleHne yCTaHOBIIEHHOMO Cpoka TakMxX McnpaBneHuin. B ykaszaHHOM
cnydyae pocynebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM pELUEHUn U OENCTBUN
(6e3penctems) MoLl, pabotHnka M®L| BoO3aMOXHO B crnydae, ecnn Ha MOL|, peweHus n
penctens  (6esgenctBMe)  KOTOpPOro  obxanykTcs,,  BO3fNoxeHa  (PyHKUMs Mo
NpeaocTaBNeHN0O MyHULMNANbHON yCnyrM B NofiHOM obbeme B nopsigke, onpeaeneHHoMm
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;



17

8) HapyweHne cpoka unM nopsaka Bblgayn AOKYMEHTOB MO  pesynbTatam
npeaocTaBneHnsa MyHULMNanbHOW YCryru;

9) npuocTaHOBMEHME NPenoCTaBneHUs MYHUUMNANbHOM YCIyrn, €criv OCHOBaHUS
NPUOCTAHOBMEHNS He MpeaycMOTpeHbl edepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMW WUHBIMW HOPMATUBHbIMW MpPaBOBbIMW akTamu Poccuiickon
depepaumm, 3akoHamMn U UHBIMW HOPMATMBHbLIMM MPaBOBbLIMM akTamu Bonrorpagckon
obnactn, MyHuuMnanbHbIMM NPaBOBbLIMM akTamu. B ykaszaHHOM cnyvae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENeM pelieHun u gencrteuin (6esgencteuns) MOL,
paboTHnka MO®L|, BO3MOXHO B crnyvyae, ecnnm Ha MOL, peweHns wn pgencreus
(6e3pencTBne) KOTOPOro obGXanykTcs, BO3NOXeHa QYHKUMA NO NpeaoCTaBEHUIO
MYHMUMNANbLHOW YCrnyrn B NofiHOM o6bemMe B Nopsiake, onpeaeneHHoOM YacTbio 1.3 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHve y 3asBUTENa NpyM NPEeAoCTaBfEHUM MYHUUMMANbHOW YCNyru
AOKYMEHTOB WM MHGOpMauuu, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npuv nepBoHayarbHOM OTKa3e B Npueme AOKYMEHTOB, HeobXxoauMbiX Ons
npegocTaBneHna MyHuUmMnanoHOM ycnyri, nubo B npefocTaBrneHun MyHULMNanbHOM
YCNyru, 3a MWCKMOYEHMEM CryvaeB, NPeayCMOTPEHHbIX NyHKTOM 4 4yactu 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cnydae gocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTENneM pelleHnn n gencteun (6esgencrems) MoL|, pabotHmka MoL|
BO3MOXHO B crnyvae, ecnm Ha MOL, pewenuna v gencteus (6e3gencrteme) KOTOPOro
obxanylTcs, BO3MNoXeHa (PyHKUMS N0 NPeaoCTaBEHNIO JaHHON MYHULUMMNANbHON YCNyru
B MONMHOM obbeme B nopsigke, onpeneneHHom 4vactbto 1.3 ctatbn 16 depepanbHOro
3akoHa Ne 210-P3.

5.2. JXanoba nopaetca B MNUCbMEHHOM opmMe Ha OymaxHOM HocuTene, B
3NEeKTPOHHOM hopMe B YNOSTHOMOYEHHbIN opraH, M®Ll, nubo B opraH rocygapCTBeHHON
Bnactu, sapnsawowunca ydpeautenem MOL|, (nanee - ydpegutens MOLL), a Takke B
opraHuMsauuun, npegycMoTpeHHble Yactbtlo 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-
®3. XKanobbl Ha peweHna un pencteua (6esgencteme) pabotHuka MOL, nopatotca
pykoBogutento atoro MOL|. Xanobbl Ha pewenna n gencteus (6esgencrtene) MOL
nogatotca  ydypegutento MOPLL  wvnm OOMKHOCTHOMY  nuuy,  YNOSIHOMOYEHHOMY
HOpPMaTMBHbIM MpPaBOBbLIM akToM cybbekta Poccunckon Pepepaumn. >Kanobbl Ha
peweHna n pencteua (6e3gencrteme) pabOTHMKOB OpraHu3auui, NpeaycMOTPEHHbIX
yacTtblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-9O3, nogatoTca pykoBoAUTENSIM 3TUX
opraHusauumn.

XKanoba Ha peweHns un pgencteus (6esgencteme) YNOMHOMOYEHHOro OpraHa,
AOIMKHOCTHOMO  fvua  YNOSTHOMOYEHHOr0  OpraHa,  MyHUUMnanbHOro  criyXxatlero,
pyKkoBOAMTENSA YNOTHOMOYEHHOro opraHa MoxXeT ObITb HanpasneHa

no noyre, yepes ML, c NCcnosib30BaHNEM MHGOPMaLMNOHHO-
TeNekoOMMyHUKaUMOHHON  ceTn  «HTepHeT»,  oduuManbHOro  calta  opraHa,
nNpeaocTaBnAwLWEro MyHUUUNANbHY YCryry, e4uMHOro nopTtana roCygapCTBEHHbIX W
MYHMUMNANbHbIX YCNYT, @ TaKkKe MOXET OblTb NpUHATA NpU NIMYHOM NpUeMe 3asiBUTENs.

YKano6a Ha peweHus n gencreus (besgencrene) MOL|, pabotHnka MOL moxet
ObITb HanpaBneHa no nouTe, c NCrnonb30BaHMEM NHPOPMALNOHHO-
TeNeKoOMMyHMUKaunoHHon cetn «WHTepHeT», odwmumnanbHoro canmta MOL|, eamHoro
nopTana rocygapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, a Takke MOXeT OblTb NpuHATa npu
NINYHOM NpueMe 3asiBUTeNs.

XKanoba Ha pelwweHns n gencreus (besnencTene) opraHmMsaumin, nNpeaycMoTPEHHbIX
yacTtblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, a Takke ux paboTHUKOB MOXET
ObITb HanpaeneHa no nouTe, c NCnonb30BaHMEM MHPOPMAaLNOHHO-
TENEKOMMYHMKAUNOHHON ceTu «MHTepHeT», oduumanbHbiX CanToB 3TUX OpraHu3auum,
€[MHOro nopTana rocyaapCTBEHHbIX WU MyHMUMNANbHLIX YCMyr, a Takke MOXeT ObiTb
NPUHATA NPU JIMYHOM NpUeme 3asaBuUTenNS.
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5.3. XKanobbl Ha peweHna n pencTeus (6e3gencTBrve) pPyKOBOAUTENS oOpraHa,
npeaocTaBnAwLLIEro MyHULMNANbHY YCryry, NogatTcs B BbILLECTOALWMNN opraH (npu ero
Hanuumm) nubo B cnydae ero OTCYTCTBMS paccMaTpuBalOTCa HENoOCpeacTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCTaBnsaoLwWero MyHULMNansHy ycnyry.

5.4. )XKanoba gomkHa cogepxaTb:

1) HanmeHoBaHue YNOMHOMOYEHHOIo opraHa, OOJPKHOCTHOIO niua
YyNOMHOMOYEHHOIo OpraHa, unu myHuumnanbHoro cnyxawero, MOL, ero pykosoantens u
(vnn) paboTHuKa, opraHmMsaunin, NpegyCMOTPEHHbIX YacTbto 1.1 ctatbn 16 ®efepanbHOro
3akoHa Ne 210-®3, ux pykoBogutenenm un (MnuM) pabOTHMKOB, pELLUEHUS U OEUCTBUSA
(6e3pencTBme) KOTOPbIX 0BXanyrTCS;

2) dhamunuio, UMA, OT4eCTBO (MocregHee - MpU Hanuyuu), cBedeHUs O MecTe
XUTenbCTBa 3asBuTeNsa - usnyeckoro nuua nmbo HanmeHoBaHWe, CBEAEHUA O MecTe
HaxoXOeHus 3adaBuUTENs - IPUOMYECKOro nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NOoYTbl (NPU HanM4MKM) U NOYTOBBLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBreH OTBET 3aABUTENIO;

3) cBegeHnss 06 obxanyembix pelleHnax u - gencteuax  (6es3genctaun)
YNOSITHOMOYEHHOIO OpraHa, AOSMKHOCTHOMO Nuua  YNOMIHOMOYEHHOro opraHa, nmnbo
MyHUuunanbHoro cnyxawero, MoL, pabotHuka M®L], opraHmMsaumn, npeaycMoTPEHHbIX
yacTtblo 1.1 ctaTbn 16 PepgeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBaHUW KOTOPbIX 3asBUTENb HEe COrflaceH C pelleHneM U
aencrteuamn  (besgenctBnemM)  YNOSIHOMOYEHHOrO  opraHa, AOJDKHOCTHOro  nuua
YNONIHOMOYEHHOIO OpraHa WNn MyHuuMnanbHoro cnyxawero, MoOLl, pabotHunka MOL],
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-
®3, nx paboTHmkoB. 3asaBuTeNnemM MoryT 6biTb NpeacTaBneHbl AOKYMEHTbI (MPpU HanNuuum),
noATBepXxaatoLime AoBoAbl 3aaBuUTens, NnMbo nx Konuu.

3asBuTenb MMeeT NpaBo Ha NMonyvyeHne UHpopmauumn n JOKYMEHTOB, HEO6X0OMMbIX
4151 060CHOBAHUA U PACCMOTPEHUS Kanobbl.

5.5. OcHoBaHueM AOns Hadana npoueaypbl gocyaebHoro obxanoBaHus ABNSAETCS
nocTtynneHne  xanobbl  3asButensa. Peructpaumsa  kanobbl  ocyulecTBnsieTcs
YNONIHOMOYEHHbIM  CMELNanMCcToM YMNOSIHOMOYEHHOrO opraHa, paboTHukamu MOL,
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-
®3. B TeUEHME TPEX AHEN CO AHA €€ NOCTYNNeHns.

XKanoba, noctynuBwas B YNOSTHOMOYEHHbIN opraH, MoLU, yuypegutenio MOLL, B
opraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-
®3, noanexut pacCMOTPEHUD B TeyeHue nsaTHaguatu paboumx OHen Cco OHS ee
permctpauun, a B crydae obxanoBaHusi OTKasza YMNOSIHOMOYEHHOro opraHa, MOL,
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbmn 16 depepanbHoro 3akoHa Ne 210-
®3, B npMeme JOKYMEHTOB Y 3asaBuTens nvbo B ucnpasneHnm OONyLEeHHbIX OnevaTok U
owmnbok unu B criydae obxanoBaHWA HapyLeHUs1 YCTAHOBJIEHHONO Cpoka TaKux
NCNpaBneHnin - B TedeHne NAatn paboymx AHen Co OHA ee perncTpaummn.

5.6. B cnyyae ecnu B xanobe He ykasaHbl pamunua 3asBUTeNs, HanpasMBLUErO
xanoby, n (unn) NoYTOBbLIN agpec, No KOTOPOMY AOSKEH ObiTb HanNpaBeH OTBET, OTBET Ha
Xanoby He faeTcs.

Ecnn B ykasaHHOW »kanobe copepXatca CBeAEHUA O MOAroTaBfIMBAEMOM,
COBEpPLUAEMOM WUMN COBEPLLUEHHOM MNPOTUBOMPABHOM [esHMM, a Takke O nuue, ero
noaroTaBnMealoLleM, COBepLUalOWweM WnNu  coBepwuBlieM, xanoba  noanexuT
HanpaBfiEHMIO B rOCYAapPCTBEHHbIN OpraH B COOTBETCTBUMN C €0 KOMMNETEHLMEN.

[omKHOCTHOE NULO, PaBOTHUK, HaAEeNEeHHbIE NOSTHOMOYNAMM

No paccMOTpeHuto Xanob B COOTBETCTBMM C MYHKTOM 5.2 HacTosIWero
aAMWHUCTPATUBHOIO pernamMeHTa, npyv noryYyeHun >xanobbl, B KOTOPOW coaepxaTcs
HeueH3ypHble 1Mbo ocCKOpOUTENbHbIE BbIPAXEHUS, YrPO3bl XWU3HW, 300POBbI U
NMYLLECTBY OOJDKHOCTHOrO Nuua, a Takke YreHOB ero CEMbW, BNpaBe OCTaBUTb Xanoby
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6e3 oTBeTa MO CyLeCTBY MOCTaBMEHHbIX B HEW BOMPOCOB WM COOOLWUTL 3asBUTENIO O
HeJoMnyCTMMOCTH 3noynoTpebneHms npaBoMm.

B cnyyae ecnu TekcT xanobbl He noggaeTcs MPOYTEHWMO, OHa ocTaBnsdetca 6e3
oTBeTa, O YeM B TeYeHWe ceMn [HeW CO [OHA perucTpaumm xanobbl coobuiaeTcs
3asBUTENIO, ecnn ero pammununsa n NOYTOBbLIN agpec NoaaaTCA NPOYTEHUIO.

Ecnu oTBeT no cyulecTBy NocTaBneHHOro B xanobe Bonpoca He MOXeT OblTb AaH
6e3 pasrnalieHns cBeAeHWUn, COCTaBNSAIOLMX FOCYAAaPCTBEHHYK UMM MHYKD OXPaHSEMYHO
degepanbHbIM 3aKOHOM TarHy, B TEYEeHMEe CeMu OHEen CO AHSA perncrtpauumn xanoodbl
3aaBUTENO, HanpasmBLlEMY Xanoby, coobuaeTcs O HEBO3MOXHOCTM [aTb OTBET MO
CYLLeCTBY MOCTaBfIEHHOro B HeW BOMpoca B CBA3M C HeOONyCTUMOCTbIO pasrinalleHus
yKa3aHHbIX CBeEeHUN.

B cnydae, ecnu TekcT xanobbl He MNO3BOMSET onpefenutb CyTb obpalleHus
3aaBUTENS, OTBET MO CYyLLECTBY Xanobbl He JaeTcs, O YeM B TEYEHUE CEMU OHEN CO OHS
pernctpauunm xanobbl coobLiaeTcs 3asBUTENIO.

B cnyyae ecnu B xanobe obxanyetcsa cyaebHoe pelueHne, Takas xanoba B TeyeHune
ceMun OHen co OHS eé perucrTpaunmn Bo3BpallaeTcs 3agaBuTerto, HanpasmeLlemy xanoby, ¢
pasbacHeHMEM nopsigka obxanoBaHUs 4aHHOMO cyaebHOoro peLueHmns.

Ecnn B xanobe coOepXuTcs BOMPOC, Ha KOTOPbIA 3asBUTENO HEOOHOKPaTHO
AaBanucb MNUCbMEHHbIE OTBETbl MO CYLECTBY B CBS3W C paHee HanpasnsieMbiMU
Xanobamu, n nNpyn aToM B Xanobe He NPMBOLATCS HOBble 4OBOAbI UM 0B6CTOATENLCTBA,
AOSDKHOCTHOE U0, paboTHUK, HadeneHHble NMOIHOMOYMSMN MO PacCMOTPEHMUIO Xanob B
COOTBETCTBUN C MYHKTOM 5.2 HacTodAlero agMUHUCTPATUBHOIO perfnameHTa, Brpase
NPUHATL pelleHne O 6e30CHOBATENbHOCTM o4vYepegHon Xanobbl W npekpaweHum
nepenucku ¢ 3asBuTenemM No JaHHOMY BOMPOCY NpU YCIOBUK, YTO YKa3aHHas xanoba u
paHee HanpasrisieMble Xanobbl HaNnpPaBnsaNUCb B OOUH U TOT e YNONTHOMOYEHHbIA opraH
WA OOHOMY M TOMY Xe [OOIDKHOCTHOMY nuudy. O [aHHOM pelleHun yBedoMnseTcs
3asiBUTENb, HanpasuMBLUNI anooby.

5.7. Mo pesynbTatam pacCMOTPEHUA xanobbl NPMHMMaETCa O4HO U3 CreayrLmx
peLleHni:

1) >xanoba yooBneTBOpsieTCs, B TOM Yucre B oopMe OTMEHbI MPUHATOrO peLleHuns,
nucnpaeneHna [OMyLEHHbIX oOrneyaTok M  ownboK B BblJaHHbIX B peasynbraTte
npeaocTaBneHNa MyHUUUNANbHOW YCNyrn LOKYMEHTax, BO3BpaTa 3asBUTENIO AEHEXHbIX
CpeacTB, B3WMaHuWe KOTOPbIX He MpeayCMOTPEHO HOPMAaTMBHbLIMW MPaBOBbIMM aKTamu
Poccuiickon depepauumn, HopMaTMBHLIMM NpaBOBbIMW akTamu Bonrorpagckon obnactw,
MYHMUMNANbHbIMX NPABOBbLIMK aKkTamu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCS.

5.8. OcHoBaHMsAMK NSt OTKasa B y4OBETBOPEHUN Xanobbl SBASOTCS:

1) npu3HaHMe npaBOMEPHbIMM peweHns u (unn) pencteunm  (6esgencTeuns)
YNOSIHOMOYEHHOIO  OpraHa,  [OOSPKHOCTHbIX — NUL,  MyHMUMNAMNbHBIX  CRAyXalmx
YNONMHOMOYEHHOrO0  opraHa, Mo®LU, pabotHnka MOL,, a Takke opraHmsauun,
npegycMOTpeHHbIX YacTbio 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, nnu ux
pabOTHNKOB, y4aCTBYHOLLUX B NPeaoCTaBNEeHNN MyHULMNANbHON YCyri,

2) HanuyMe BCTYMMBLUEro B 3aKOHHYK CUIY pelleHnsa cyga no xanobe o ToM xe
npegmMmeTe 1 No TeM e OCHOBaHUAM;

3) nogaya xanobbl NMUOM, MOIHOMOYMS KOTOPOro He MOATBEPXAEHbl B MOpsaKe,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccunckon degepaumn.

5.9. He nosgHee AHA, cnegylowero 3a OHEM MPUHATUS pPeELLEeHUs, 3adBUTENIO B
NMMCbMEHHON (hopMe N MO XenaHuK 3asaBUTESNS B JNEKTPOHHOW (hopme HanpaBnsieTca
MOTMBMPOBaHHbINA OTBET O pe3yfibTaTax pacCMOTPEHMUS Xanoobl.

B cnyyae npusHaHuna xanobbl noanexallen yaooBneTBOPEHUIO B OTBETE 3aABUTENIO
aaeTcs MHopmaumst 0 AeNCTBUSAX, OCYLLEeCTBNSAEMbIX YNOSTHOMOYEHHbIM opraHom, ML,
nnbo opraHusaumen, npeaycMoTpeHHon YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-®3, B UuUenax He3aMeanMTENbHOrO YCTPaHEHUS! BbISIBIIEHHbIX HapyLIEHUA npu
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OKa3aHUM MyHULMNanNbHOW YCryru, a Takke MNPUHOCATCHA M3BMHEHUS 3a [OCTaBMNEHHble
HeygoobcTBa W yKasblBaeTCcs WHMopMauma O JanbHenwnx AOencTBusiX, KOTopble
HeobXo4MMO COBEPLUMTL 3asiBUTESIO B LIENAX NOSTyYEHUA MyHULUMNANbHON yCnyru.

B cnyyae npusHaHua >kanobbl He nognexaiwien yOoBNEeTBOPEHUIO B OTBeTe
3asBUTENIO 4alOTCHA apryMeHTUPOBaHHbIE Pa3bsACHEHUS O NPUYUHAX MPUHATOrO peLleHus,
a Takke MHopmauusa o nopsiake obxanoBaHUA NPUHATOrO peLLeHus.

5.10. B cnyyae yctaHOBneHMsa B Xxo4e Wnun No pesynbTaTtaM pacCMOTPEHUs XKanobbl
NPU3HaKoB CoCTaBa aAMUHUCTPATMBHOIO MpaBOHApyLEHUs WM NpecTynsieHns
AOIMKHOCTHOE MO YNOSTHOMOYEHHOro opraHa, paboTHWK, HageneHHble MOIHOMOYUSIMU
no paccMmoTpeHuto xanob B COOTBETCTBMM C  MNyHKTOM 5.2 Hacrtosuwero
afMUHUCTPATUBHOIO  perfiameHTa, He3aMensMTenbHO  HanpaBnsaAlwT  UMeloLmnecs
MaTepuarbl B OpraHbl NpoKypaTypbl.

5.11. 3agasuTtenu BnpaBe 06XanoBaTb pPeELUEHUSA, NPUHATbIE NPU NpPeaoCTaBEeHUN
MyHMUMNanbHOW ycnyrn, aencTteus (6e3gencTBme) AOMKHOCTHBLIX NUL, MyHULMNanbHbIX
cnyXawmx  yYnOfIHOMOYEHHOro  OpraHa, [OOSKHOCTHbIX numy  MOL, paboTHukoB
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
®3, B cyoebHoOM nopsigke B COOTBETCTBUM C 3akoHogaTtenbCTBOM Poccuickon
depepauyum.

5.12. MNonoxeHus HacTosiWero pasgena, yctaHasnmBaroLwme nopsgok paccMoTpeHuUs
Xanob Ha HapyweHuss npaB rpaxgaH W opraHusauuMi npuv  npegocTaBrneHun
MYHUUMNANbHOM YCAyrKM, He pachnpoCTPaHATCA Ha OTHOLWEHWUdA, perynvpyemMble
depepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-93 «O nopsigke paccMoTpeHust obpalleHnn
rpaxgaH Poccuickon ®eagepaummny.



