AOMUHUCTPALINA
TOPI'YHCKOIO CEJIbCKOIO NMNOCENEHNA
CTAPOMONTABCKOIO MYHULUMMANTBHOMO PAMOHA
BONIOrPALCKOWM OBJTACTU

NMOCTAHOBNEHUE
oT 04 ceHTtabps 2023 roga Ne 27

O6 yTBEpPXOEHUN aAMUHUCTPATUBHOIO perfnamMeHTa

npeaocTaBneHnss MyHULMNANbHOM yCryrm

«Mepenayva B cOGCTBEHHOCTb rpaxaaH 3aHUMaeMbIX UMW XUTbIX NOMELLEHU
MYHULMNANbHOIO XMUMULHOro choHAa B nopsiake npuBaTmM3auum XUnmwHoro oHaa»

PykoBoactBysice ®enepanbHbiM 3akoHOM oT 06.10.2003 N 131-03 «O6 obumx
npvHUMNax opraHmsaumm MeCTHOro camoynpaBneHuss B Poccuiickon ®epepaummny,
depepanbHbiM 3akoHOM oT 27.07.2010 N 210-d3 «O6 opraHM3aumm npenocTaBeHuns
roCy4apCTBEHHbIX U MyHULMNANbHbBIX YCAYr»,

MOCTAHOBIJIAET:

1. YTBEpOUTb afMUHUCTPATUBHbLIN pernamMeHT npegocTaBneHns MyHuumMnansHom
ycnyrn «lMepefadva B COBCTBEHHOCTb rpakaaH 3aHUMaeMbIX UMW XKUITbIX MOMeELLEeHUN
MYHULMNANbHOMO XUMULWHOTo pboHAa B nopsake npyMBaTU3aunm XUIULLHOMO boHaa.

2. AOMWHUCTPATMBHbLIM pernaMmeHT npefoCcTaBNeHUs MyHUUMNanbHOW YCIyrn
«lMepegaya B COBCTBEHHOCTb rpaxaaH 3aHMMaemblX WMU XWMbIX MOMELLEHUI
MYHUUMNANBbHOIO XUMULWHOIO poHAa B nopsgke npuMBaTM3aumm XUNULWHOMO ¢oHaa»
obHapofoBaTb B YCTAHOBMEHHbIX MeCTax WU pasMecTuTb B ceTn MHTepHeT Ha canTte
TOpPryHCKOro cenbCKOoro noceneHuns.

3. OTBETCTBEHHOCTb 3a UCMOSIHEHWE [AaHHOro MOCTAHOBIEHUS BO3MOXWUTb Ha
cneumnanucTa agMuHUCTpauumn TopryHCKoro cenbckoro noceneHnsa KymypsmHoBy A.T.

'maBa TopryHckoro
CEenbCKOro noceneHusd .B.lWWaBneHoB



YTBEpXKaeH
NOCTaHOBMEHNEM
agMUHUCTpaLmmn
TopryHckoro CeJIbCKOro
noceneHuns

oT 04.09.2023 r. Ne27

ALMUHUCTPATUBHbIN pernamMmeHT
npegocTaBneHUs MyHuuunanbHom ycnyru «lMepepnaya B COGCTBEHHOCTL rpaxaaH
3aHUMaeMbIX UMM XUIbIX NOMeLLeHU MYHULUNANbHOIO XUnuwHoro ¢oHaa B
nopsiake npuBaTU3aLMn XuUnuwHoro poHaa»

1. OOwWwme nonoxeHus

1.1. MNMpegmeT perynupoBaHus.

Hactoawmn  agMUMHUCTPATUBHLIA  perfnaMeHT  ycTaHaBnmMBaeT  NOpPS4oK
npeaocTaBneHna MyHuumnaneHon ycnyrm «llepegava B COGCTBEHHOCTb rpakaaH
3aHMMaEeMbIX UMW XUIbIX MOMELLEHUIA MyHULMNANBHOMO XUNMLWHOro dooHaa B nopsiake
npuBaTusaumm xunuuwHoro doHga» (ganee — AOMUMHUCTPATUBHLIN perfnameHT) U
cTaHOapT NpeaoCcTaBneHns MyHULMNanbLHON yCnyru, B TOM YMCre onpeaensieT Cpoku m
nocrnefoBaTeNibHOCTb  agMUHUCTPATMBHBLIX — Npouedyp  Npy  npeaocTaBfieHun
MYHULMNANbHOW YCryru agMuHucTpaumnen TOPryHCKOro CenbCKoro noceneHus.

1.2. 3aaButensamMn Ha nonyyvyeHue MyHULMManbHOW YCIyrn siIBASKOTCA rpakaaHe
Poccuinckon ®epepauuun, mmetowme npaBo MOMb30BAHUA KUMNbIMU  NOMELLEHNAMM
MYHUUMNANbHOIO XUNULWHOro doHAa Ha YCNoBUSX couuanbHOro Havma (ganee —
3as1BUTENb), UX NpeacTaBUTENN B CUIY 3aKOHa UM HA OCHOBaHUM JOBEPEHHOCTU.

1.3. Mopsgok  MHAOPMUPOBAHUS 3asaBuUTeEnen o] npegocTaBneHnn
MYHULUNANbHOW YCAYrn.

1.3.1. CBegeHusi 0 MecTe HaxOXOEHWUs, KOHTaKTHbIX TenedgoHax n rpaduke
paboTbl agMUHUCTPAUMM  TOPryHCKOro  CENbCKOro  MOCENEHUsi, OpraHM3auun,
y4yacCTBYHOLWMX B NpefoCTaBfieHUM MyHULMMAnbHOW YCryri, MHOroyHKLMOHAaNbHOro
LEeHTpa NpeaocTaBneHns rocyaapCTBEHHbLIX U MyHUUMNanNbHbIX yecnyr (aanee — MOLL):

MectoHaxoxgeHne aamuHucTpauun: 404202, Bonrorpagckas obnacTb,
CtapononTtaBckuin painoH, n.TopryH , yn. NoutoBasa, 4.15.

TenedoHbl: rmaBa TopryHckoro cenbckoro noceneHus - (84493) 4-63-53,
crneumnanucTbl agMmmHucTpaumm - (84493) 4-63-53 , agpec anekTpoHHOM noYThl (e-mail):
torgunsp@mail.ru. Npadmk paboTbl agMUHUCTPALUUM OCYLLECTBASAIOWENA npuem
3asBUTENEN Ha NPeaoCTaBEHME YCIyrK, a Takke KOHCYNbTUpOBaHWE MO BOMpocam
npegocraBneHuns ycnyr: noHeaenbHuk-nsatHMua ¢ 08.00 go 16.00 yacos, obeaeHHbIN
nepepsiB ¢ 12.00 go 13.00 yacoB., BbIXOAHbIE OHWU - cy6OOTa N BOCKpPECEHBE

MouytoBbin agpec MOL, ana obpaweHun 3a nonyydyeHnem ycnyrm u
KOHCynbTauuamMu, a Takke nogaunm (npegocTtaBneHust) OokymeHToB: 404211,
Bonrorpagckas obnactb, CtaponontaBckuin painoH, c.Ctapas lNontaeka, yn.JleHnHa,
A.13«a»/1. TenecdoH aumpektopa MOL: (84493) 4-43-87, TenedOHbl COTPYOHWKOB
MLl (84493) 4-43-85, (84493) 4-43-78.

Npacmk pabotel MOLl,  ocywecTBngaowero npvem  3adBuTenen  Ha
npenocTaBneHne ycnyrm, a Takke KOHCYNbTUpOBaHME MO BOMpOCaM MNpenocTaBrieHns
ycnyru: onpegensietcs pernameHTom pabotsl MOL.

TenedoH ropayen nuHumn 8(84493)44385. Agpec an.noytbl: mfc-stp@yandex.ru.

NHdopmaumo 0 mecToHaxoxaeHun u rpadukax pabotsl MOPL|, Takke MOXHO
NOSTy4MTb C UCMOSMb30BaHMEM rOCY4apCTBEHHON MHAOPMALMOHHOW CUCTEMBbI «EANHBIN
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noptan cetn ueHTpoB 1 ocpmcoB «Moun JokymeHTbl» (ML) Bonrorpaackon obnactm»
(http://mfc.volganet.ru).

1.3.2. WH(popmaumo o nopsagke npenocTaBneHus MyHUUMNanbHOW  yCnyru
3a8BUTENb MOXET MONYyYnTb:

HEenocpeaCcTBEHHO B aAMWHUCTpauuio TOPryHCKOro CenbCKOro noceneHus
(MHbOPMALMOHHbIE CTEHAbl, YCTHOE WHMOPMUPOBAHME MO TeNnedoHy, a Takke Ha
NIMYHOM MpPUMEME  MYHMUMMANbHBIMW  CAYXaWwUMW  agMUHUCTpaumMm  TOPryHCKOro
CENbCKOro nNoceneHus);

no rnoyTe, B TOM YUCIE IEKTPOHHOW (torgunsp@mail.ru), B criydae NUCbMEHHOTO
obpalleHuns 3aaButens;

B cetTn VIHTepHeT Ha oduunanbHOM canTe agMuHUCTpauMm TOPryHCKOro
cenbckoro nocenenus (http://TopryHckoe34.pdh), B deaepanbHON rocyaapCTBEHHOM
MHpOPMaUMNOHHON cucTeme «EAMHBIM MopTan rocy4apCTBEHHbIX M MyHULMNANbHbIX
ycnyr (cyHKumn)» (www.gosuslugi.ru) (aanee — EguHbIN nopTan rocyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr).

2. CTaH,D,apT npeaocTaBlieHUA MyHVILI,VII'IaﬂbHOﬁ ycnyru

2.1. HanmeHoBaHne myHuumnanbHoW ycnyrm — «[llepegada B cOBCTBEHHOCTb
rpaxkgaH 3aHMMaeMbIX UMW XUMbIX NOMELLEHUA MYHULMNAbHOMO XUMAULWHOro boHaa B
nopsgke npueaTuU3aumm XunuHoro poHga» (ganee — MyHuumnaneHas ycnyra).

2.2. MyHMumMnanbHaga ycnyra npegocrasndeTcsd agMUHUCTpaumMen TOpryHCKoro
CEernbCKOro nocerieHns (aanee Takke ynorHOMOYEHHbIN OpraH).

2.3. PesynbTatom npefocTaBneHns MyHUUunanbHoOW yenyrm aBnseTcs:

- Bblgada (HanpaBrieHue) 3asiBUTen0 pelleHnsd YnoSITHOMOYEHHOro opraHa o
nepegade Xunoro nomelweHna B COBCTBEHHOCTb rpaxaaH W npoekta [orosopa
nepenayu Xunoro noMeLLeHnsa B COGCTBEHHOCTb rpaXkaaH;

- Bblgava (HanpaBneHune) 3asiBUTEN0 peLleHust YNOfIHOMOYEHHOro opraHa o6
OTKase B nepegaye Xunoro noMeLleHns B COOCTBEHHOCTb rpaxkaaH.

2.4. Cpok npeaocTaBreHnst MyHMUMNanbHOW YCryru.

Cpok npefocTaBneHus MyHMUMNanNbHOW YCryrin cocTaBnsieT 2 Mecsia Co AHS
perncTpauumn 3asaBrneHus.

B cnyyae npeacrtaBneHuss 3asBuTeneM OOKyMeHToB 4epe3 MOLl  cpok
npeaocTaBneHna MyHULMNANbHOW YCRYrM WUCYUCASETCH CO OHA perncrpauumn Takux
AOKyMeHToB B ML,

2.5. lNpaBoBbIMM OCHOBaHUAMWU AON1s1 NPefoCTaBlEHUS MyHUUMNANBHOW YCIyru
ABMAKOTCA cregylowme HopMaTUBHbIE MPaBOBbLIE aKTbl:

KoHctutyumss Poccuiickon ®epepauun («Poccunckas raseta», Ne 237,
25.12.1993);

KvnuwHein kogekc Poccuinckon depepaumn («CobpaHme 3akoHogaTenbCcTBa
P®», 03.01.2005, Ne 1 (vactb 1), cT. 14, «Poccuinckasa raseta», Ne 1, 12.01.2005,
«lMNapnameHTckaa raseta», Ne 7-8, 15.01.2005;

MpaxpgaHckuin kogekc Poccuickon ®Pepepauumn (Yactb nepsas) («CobpaHue
3akoHogatenbctBa Po®», 05.12.1994, Ne 32, c1. 3301, «Poccurckaa raseta»,
Ne 238-239, 08.12.1994);

3akoH Poccuiickon depgepaumm ot 04.07.1991 Ne 1541-1 «O npwuBatnsauum
xunuwHoro ¢donga B Poccuiickon depepaumn» («Begomoctn CHO n BC PCOCPy,
11.07.1991, Ne 28, cT. 959, «btonneteHb HOpMaTUBHbIX akToB», Ne 1, 1992);

depepanbHbii - 3akoH oT 06.10.2003 Ne 131-03 «0O6 o0bwwmx npuHUMNax
opraHusauun mecTtHoro camoynpasneHuss B Poccuiickon ®epepauun» («CobpaHue
3akoHogartenoctBa Poccuinckon degepaumny», 06.10.2003, Ne 40, ct. 3822,
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«lMNapnameHTckaa raseta», Ne 186, 08.10.2003, «Poccunckaa raseta», Ne 202,
08.10.2003);

depepanbHbii 3akoH OT 29.12.2004 Ne 189-03 «O BBegeHun B OencCTBUE
XKunuwHoro kopgekca Poccuinckon ®depepaumny («CobpaHue 3akoHodaTenbCcTBa
Poccuinckon ®egepauunny, 03.01.2005, Ne 1 (yactb 1), cT. 15, «Poccuiickas raseta», Ne
1, 12.01.2005, «[NapnameHTckas raseta», Ne 7-8, 15.01.2005);

®epepanbHbii 3akoH oT 02.05.2006 Ne 59-0®3 «O nopsigke paccMOTpeHust
obpaiwieHnn rpaxgaH Poccunckon Pepepaumm» («Poccunckas raseta», Ne 95,
05.05.2006, «CobpaHue 3akoHogaTenbctBa Poccuiickon denepaumny, 08.05.2006,
Ne 19, cT. 2060, «[MapnameHTckas razeta», Ne 70-71, 11.05.2006);

depepanbHbii 3akoH oT 27.07.2006 Ne 152-d3 «O nepcoHasnbHbIX OaHHbIX»
(«Poccunckaa raseta», Ne 165, 29.07.2006, «CobpaHue 3akoHogaTenbCcTBa
Poccuinckon depepaummy», 31.07.2006, Ne 31 (1 4.), ct. 3451, «[lapnameHTckas
rasetar, Ne 126-127, 03.08.2006);

depepanbHbin - 3akOH  oT  27.07.2010 Ne 210-d3 «O6 opraHmsauun
npenocTaBneHns  rocydapCTBEHHbIX WM MyHuuunanbHblXx — ycnyr»  (Cobpanwue
3akoHogartenoctBa Poccuickon ®depepaumn, 02.08.2010, Ne 31, ct1. 4179,
«Poccuiickas rasetay, Ne 168, 30.07.2010);

®epepanbHbii 3akoH OT 06.04.2011 Ne 63-0®3 «O6 3neKTpoHHOM noanucu»
(«MapnameHTckasa raseta», Ne 17, 08 - 14.04.2011, «Poccunckas raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHogaTenbcTBa Poccurckon ®epepaumny, 11.04.2011, Ne
15, cT. 2036);

nocrtaHosneHue [lpaButensctBa Poccunckon ®depepaummn o1 25.06.2012
Ne 634 «O Bmaax anekTPOHHOM MOAMUCKU, UCMONb30BaHME KOTOPbIX AOMNyCKaeTcs npwu
obpalweHnn 3a NofyyYeHMeM T[OCYOAPCTBEHHbIX W MYHMUMMANbHbIX  YCIyr»
(«Poccunckas rasetar», 02 nona 2012 r. Ne 148);

noctaHosneHue [lpaButenbctBa Poccunckon ®epgepaummn o1 25.08.2012
Ne 852 «O6 yTtBepxaeHun MpaBun MCNoNb3oBaHUS YCUIEHHON KBanNUuUUMpPOBaHHOM
9NEeKTPOHHOM nognucu npu  obpaweHun 3a  MNOoflyYeHMEM T[OCY4apCTBEHHbIX U
MYHUUMNAnNbHbLIX YCAYyr U O BHeceHun uameHeHuss B [lpaBuna paspaboTtkm wn
yTBEPXKOEHUS aOMUHUCTPATUBHBIX pPernaMmeHToB npeaoCTaBieHUs rOCYyOapCTBEHHbIX
ycnyr» («Poccuiickasa raseta», Ne 200, 31.08.2012, «CobpaHue 3akoHogaTenbCTBa
P®», 03.09.2012, Ne 36, cT. 4903);

nocrtaHosneHue [lpasutensctBa Poccunckon ®epepaumn ot 25.01.2013
Ne 33 «O6 wucnonb3oBaHUM MPOCTOM JMEKTPOHHOW MOAMNMCUM  MNPU  OKasaHum
rocydapCTBEHHbIX W MyHUUMnanbHbiX ycnyr»  (OduumnanbHbli  MHTEpHEeT-nopTan
npaBoBOW NHopMaLmn http://www.pravo.gov.ru, 23.11.2018, «CobpaHue
3akoHogartenbcTBa POy», 04.02.2013, Ne 5, cT1. 377);

noctaHosneHue [lpasutenbctBa Poccunckon ®egepaumn ot 26.03.2016
Ne 236 «O TpeboBaHUAX K NPeaoCTaBNEHNIO B NIEKTPOHHOM dOpPME rocyaapCTBEHHbIX
N MyHUuunanbeHbiX yenyr» (OduumanbHbii MHTEPHET-NopTan NpaBoBOW WMHGOpMaLmnn
http://www.pravo.gov.ru, 05.04.2016, «Poccunckas raseta», Ne 75, 08.04.2016,
«CobpaHue 3akoHogatenoctBa Poccuinckon depepaumm», 11.04.2016, Ne 15, cT.
2084);

YctaB TopryHCKoOro cenbckoro noceneHns CtapononTaBckoro MyHUUMNanbHOro
panoHa Bonrorpaackon obnacTu.

2.6. WcuyepnbiBatowmm nepeyeHb  OOKYMEHTOB, HeobXxoauMbIX  Ans
npenocTaBneHns MyHULMNANbHOW YCNyru.

2.6.1. WcyepnbiBalowmini nepeyeHb [LOKYMEHTOB, KOTOpble 3asBUTENb LOSMKEH
npeacTaBUTb CaMOCTOATENBHO:

1) 3aaBneHvMe O nepefaye Xuroro noMeLleHns B COOCTBEHHOCTb rpaXkaaH,
nognucaHHoe BCEMM rpaxgaHamu (B TOM 4YMUCNE BPEMEHHO OTCYTCTBYHLLMMM),
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MMEKLWNMU NPaBO MOSIb30BAHUSA XUMbIM MOMELLEHUEM MYHULIMMANBHOIO XUMULLHOMO
doHAa Ha yCnoBusaX coumanbHOro Hamma nNMYHO NMBOo Yepes CBOMX NpeacTaBuTenen;

2) BCTyNUBLUEE B 3aKOHHY CUIly pelleHWe cyaa O [Mpu3HaHuM npasa
NOMNb30BaHUA >KUIMbIM MNOMELUEHMEM Ha YCMOBUAX couManbHOro Hanma, Lpyrou
AOKYMEHT, yCTaHaBNMBalLWKUM NpaBo Ha NPOXuWBaHWE B AAHHOM XWUIOM NOMELLEHUN —
npeacTaBnaeTcsa npyv OTCyTCTBUM JOMOBOPA CoumnanbHOro HarmmMa Xnnoro NoMeLLeHus;

3) cnpaBka opraHusauui (opraHoB) rocydapCTBEHHOrO TEXHWYeCKoro y4yeTta
(TEXHUYeCKONM MHBEHTapmsauun) OOBLEKTOB WM  WHbLIX OpraHusauui (opraHoB),
nepegaroLLmx B COGCTBEHHOCTb rpaXgaHam Xunble noMmelleHms, 06 yyactmm/Heyvactum
B NpMBaTU3aLMN Ha KaXKOOro rpaxaaHuHa, NpeTeHaylwero Ha npMBaTU3aumio XXunoro
nomeLleHns, co Bcex MecT xutenbctBa ¢ 11.07.1991 o momeHTa peructpauuun B
3aHMMaeMOM >XUITOM MOMeLLeHn (NpeJoCcTaBNAeTCca B Cyyae perncrpauumn no mMecry
XUTEeNbCTBA B UHbIX XuUIblX nomeweHusx ¢ 11.07.1991 r.);

4) BbINMCKa M3 OOMOBOM KHWUIMK, KOMWUSA MOKBAPTMPHOM KAapPTOYKM WM WUHOM
AOKYMEHT, NMOATBEpXKAALWNA (bakT perncTpauumn no MecTty XuTenbCTBa, AN rpaxnaH,
NpeTeHayLWNX Ha NpMBaTU3ALMIO KUITOro NMOMELLEHUSA, CO BCEX MECT XWUTenbCTBa C
11.07.1991 p[0o MoOMeHTa perucTtpaumm B 3aHMMAEMOM  KUFIOM  MOMELLEHUMU
(npegoctaBnseTcs B chnydae perncrpauum no MeCTy KUTeNbCTBa B WHbIX KUIbIX
nomeweHmsax ¢ 11.07.1991 r.);

5) B cnyyae oTkasa OT yyacTus B MpuBaTM3auMM MMeEOLWMX MpaBo Ha
npuBaTU3aLMIiO XUMNOro MOMELLEHUS COBEPLUEHHOSNETHUX U HEeCOBEPLLUEHHONETHUX B
Bo3pacTte oT 14 go 18 neT nuy - NUCbMEHHOE 3asBneHne ob oTkase, HoTapmarbHO
yAOCTOBEPEHHOE;

6) B crniyyae, ecnu 3asiBrieHMe NogaHo HeCoBepLUEHHONETHUM B Bo3pacTte oT 14
no 18 net - nucbMeHHoe cornacue poautenen (ycbiHOBUTENEen), nonevvtenen Ha
nepegadyy B COOCTBEHHOCTb >KUIbIX MOMELEHUW, B  KOTOPbIX MNPOXWBAOT
NCKIMIOYMTENBHO HEeCOoBepLUEeHHONeTHNe B Bo3pacTe oT 14 ao 18 ner;

7) B criydae, ecnu 3asiBfieHne nodaHo npeacraBuTenemM 3asBuUTens - AOKYMEHT,
noaTBepXaatwLWwmnn  NONIHOMOYMS  NpeacTaBUTeNs 3adBUTENs, C OOHOBPEMEHHbIM
npeabsBreHneM AOKYMEHTA, YOOCTOBEPSIOLWEro NMMYHOCTb NpeacTaBUTeNs 3agaBuTens.

Mpn obpaweHnn 3a npefocTaBieHneM MyHULMNANbHOW YCryrn 3asiBuTenu
TaKKe NPeacTaBnstoT B YNONHOMOYEHHLIM opraH (MOL]) gokyMeHTbI, yaoCcToBeEpStoLLne
NNYHOCTb BCEX rpaxnaH, MMewWwMx M[paBO Ha MNpuBaTM3auuilo AaHHOrO KUIoro
NnoMeLLeHNs, B COOTBETCTBUM C 3akOHoAaTensCcTBOM Poccuinckon ®egepauum (nacnopt
WM BPEMEHHOE YOOCTOBEPEHME JIMYHOCTW, BblJAaHHOE Ha Nepuog €ero 3aMeHbl;
CBMOETENbCTBO O poOXaeHun pebeHka, BblAHHOE KOMMETEHTHbIM  OpraHoMm
MHOCTPAHHOro rocygapcTea, U HOTapuasnbHO YAOCTOBEPEHHbIV MepeBo YKasaHHOro
AOKYMEHTa Ha PYyCCKMM A3blK — AN NuL, He AoCTurwmx 14-neTHero Bo3pacra B criyyae
Bblda4yn cBuAeTenbCcTBa O poOXOeHMM pebeHka KOMMNETEeHTHbIMKM  opraHammu
WHOCTPAHHOrO rocyaapcraa).

2.6.2. T[lepevyeHb [OOKYMEHTOB (CBedeHMM), KOTopble 3asiBUTENb Brpase
npeacTaBnTb NO COBCTBEHHON UHULMATUBE:

1) [OKYMeHT, MOATBepXAalwWwmMi npaBo rpaxgaH Ha MNoSfib30BaHUE XWUSbIM
nomelleHnem (opgep, AOroBOp COUMarnbHOro Havima, Konusi ¢(oMHaHCOBOro NUUEBOrO
cyeTa, ApYyron AOKYMEHT, YCTaHaBMMBAOLWNA NPaBO Ha NPOXMBAHME B JAHHOM KUIOM
nomeLleHnn); Bbinucka n3 EAQWHOrO rocygapCTBEHHOrO peectpa HeaBMXUMOCTM 00
OCHOBHbIX XapaKkTepuUCTUKax U 3aperMcTpmpoBaHHbIX NpaBax Ha 06BHLEKT HEABMKUMOCTU
(NnpuBaTU3MpyeMOE XMoe NoMeLLeHne);

2) cBedeHWA O rOCydapCTBEHHOM pernctpaumm  poxgeHust pebeHka,
cogepxawmecs B EgnHOM rocygapCTBEHHOM peecTpe 3anucen akTOB rpakaaHCKoro
COCTOSIHUS;
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3) paspeLlleHue (cornacme) opraHa onekn 1 noneyvnTenbCcTBa Ha nNpuBaTU3aumio,
ecnn B NPUBATU3MPYEMOM JKUMOM  MOMELLEHUM  NPOXMBAKOT  UCKMIOYUTENBHO
HEeCOBEpLLEHHONETHUE, a TakKe HeaeecrnocobHble (orpaHNYeHHO A4eecnoCobHbIe);

4) paspelleHue opraHa orneku n nonevynTenbcTBa B Cliyyae oTkasa OT yyacTus B
npyvBaTU3aLMM XWMOrO MOMELLEHMS HECOBEPLUEHHOMNETHUX, HeaeecnocobHbIX U
OorpaHU4eHHO AeecnoCobHbIX rpaxaaH;

5) AOKYMEHTbI (nHpopmaumio, cBefieHns), BblOaHHbIE opraHom
perncTpaunoHHoro yyeta rpaxgaH Poccuinckon degepaumm no Mecty npedbiBaHUsA w
Nno MecCTy XuUTenbcTBa B npegenax Poccunckon depepauumn o perucrpauum rpaxgaH,
YyKa3aHHbIX B 3asiBNEHUN, MO MECTY XUTeNbCTBa Ha MOMEHT nofayn 3asiBrieHus (npu
OTCYTCTBUM CBELEHUN O pernctpauumn B nacrnoprte);

6) KONUsa TEXHUYECKOro nacrnopTa Ha NpMBaTU3NPYEMOE XNNOoe NOMELLEHME.

B cnyyae HenpeacrtaBneHuss 3asBuMTENEM MO COOCTBEHHOM WHUUMATUBE
BblLUENEPEYUCTIEHHbIX JOKYMEHTOB OHM NoanexaT nMpeacTaBneHuio B pamkax
MeXBeJOMCTBEHHOIO MHPOPMAaLMOHHOIO B3aMMOLENCTBUS.

2.6.3. 3asBneHne n OOKYMEHTbI, Yka3aHHble B NMyHKTax 2.6.1, 2.6.2 HacTosLwero
AOMWHUCTPATMBHOIrO pernamMeHTa, MoryT ObiTb npefcTaBfieHbl 3asiBUTENeM Mo ero
BbIGOpY B YNONMHOMOYEHHbIN opraH unu MOL nuyHo, nnbo HanpaBneHbl NOCPeaCcTBOM
NMOYTOBOM CBSI3W Ha BymaxkHOM HocuTene, nNnbo npeactaBneHbl B YNOSTHOMOYEHHbIN
opraH B (popme 3MEeKTPOHHOro [OKyMeHTa C ucnonb3oBaHMeM EaunHoro noptana
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

Konnn  OOKYMEHTOB  [OO/MKHblI  ObiTb  3aBepeHbl B YCTaHOBMEHHOM
3aKoHOAAaTeNbLCTBOM NOpsAKe.

3asBrneHne B popMe 3NEKTPOHHOro [OKYMeHTa noanucbiBaeTcs Mo Bbl6opy
3aaBUTENS:

- MPOCTOW 3NEKTPOHHOW NOANUCHIO 3aaBuUTenNs (NpeacTaBUTeNs 3aaBuTens);

- ycuneHHon (KBannuuMpoBaHHOW, HeKBannMMuUUUpPOBaHHOM) 3SNEeKTPOHHON
noanucblo 3asiBuTens (NpeactaBuTens 3asBuTens).

CepTudukaT Kntoda npoBepKU YCUNEHHON HeKBaNMPULNPOBAHHOW 3NEKTPOHHOMN
noanucu  gormkeH OblTb  co34aH M MCNOMNb30BaTbCA B MHAPACTPYKTYpE,
obecneumBatoLlen MHGOPMAaLMOHHO-TEXHONOIMMYecKoe B3anmogencTeme
MH(POPMALMOHHBIX CUCTEM, UCNOSb3yeMblX A5 NpeaoCTaBNeHNsa rocyaapCTBEHHbIX U
MYHUUMNANbHBLIX YCAYr B 3fIEKTPOHHOM hopMe, KOTopasd Cco3faeTcsa U npoBepsieTcs C
MCNONb30BaHMEM CpPeACTB 3JNIEeKTPOHHOW MoAMMCU U CPeacTB  yAOCTOBEPSIOLLErNO
LeHTpa, WUMeLWnX MOATBEPXKAEHNE COOTBETCTBUA TpeboBaHWsIM, YCTaHOBIIEHHbIM
defepanbHbiM  OpPraHoOM  UCMOMHUTENbHOW Bnactu B obnactm  obecneveHus
BGesonacHOCTW, a Takke MpuM Hanuuun y Bnagenbua cepTudukaTa Krya NpoBepKu
Krntova NpoCTOn 3NEKTPOHHON NOAMNUCK, BbIAAHHOTO eMy Npu IMYHOM NpUeMe.

B cnyvyae o6paweHus 3aaButens C UCNOMb30BaHMEM WH(OPMAaLMOHHO-
TeNeKOMMYHUKALUNOHHON ceTn «MHTepHeT» K 3asiBneHuio B (popMe 3SMNeKTPOHHOro
AOKYMEHTa rnpunaraeTcs Konusa AOKyMeHTa, YAOCTOBEPSIOWEro fMYHOCTb 3asiBUTens
(yoocToBepsoLWero  NIMYHOCTb  NpeactaBuTens  3asBUTEnNs, ecnu  3asaBreHue
npegcraBnsaeTcs nNpeacraBuTeNeM 3asiBUTENs) B BMAE 3NEKTPOHHOro obpasa Takoro
AOKYMEeHTa.

MpencrtaBneHne OaHHOrO AOKyMeHTa He TpebyeTcs B crydae npeacTaBrieHus
3asBrieHnss B opMe 3MEeKTPOHHOrO JOKYMEHTa NocpeacTBOM OTMNPaBKM Yepes NNYHbIN
kabuHeT EQNHOro nopTtana rocyaapcTBEHHbIX N MyHULUNANbHbLIX YCAYT.

B cnyyae npegctaBneHus 3asBrieHMss B pOpMe ONEeKTPOHHOro [AOKYMeHTa
npegcraButenemM  3adBuTENs, [OEWCTBYHOLWMM Ha  OCHOBaHUM  [JOBEPEHHOCTH,
K 3asiBNEHUI0 Takke npunaraetca AOBEPEHHOCTb B BUAE 3NEKTPOHHOro obpasa Takoro
AOKyMeEHTA.

2.6.4. 3anpelaetca TpeboBaTb OT 3aABUTENS:
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1) npeacTtaBneHnss AOKYMEHTOB N MHpOpMaLUn U ocyLLeCTBNEHUS OEeNCTBUMN,
npeacraBneHne WM OCYLLECTBIIEHME KOTOPbIX HE MNPeayCMOTPEHO HOPMAaTUBHbLIMU
NpaBOBbIMW aKTaMu, PerynupylowmmMm OTHOLUEHUS, BO3HMKaKLWMe B CBA3UM C
npegocTaBneHMeM MyHUUMNANbHbIX YCAYT;

2) npegctaBneHUs [OOKYMEHTOB W MHGOpMauuu, KOTOopble HaxoasTcs
B pacrnopshkKeHuMM opraHa, npeaoCcTaBffAlWero MyHUUMNANbHYK YCNyry, WHbIX
rocyaapCTBeHHbIX OpraHos, opraHoB MECTHOro camoynpasreHns nnbo
NnoaBEeLOMCTBEHHbLIX  FOCYAapCTBEHHbIM  OpraHaMm UMW  oOpraHam  MECTHOro
camoyrnpaBfeHns opraHu3aumin, y4acTBYOLWNX B NpeaocTaBrneHnn npenycMOTPEeHHbIX
yacTtblo 1 cTaTbn 1 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauum npegocTaBeHns rocyaapCTBEHHbIX
N MyHUUMnanbHbIX yenyr» (ganee — ®enepanbHbii 3akoH Ne 210-P3) MyHMUmMnanbHbIX
yCriyr, B COOTBETCTBUN C HOPMATUBHbLIMUK NpaBoBbIMU akTamu Poccuinckon ®eaepauuu,
HOpPMaTMBHbIMW MpPaBOBbLIMU akTamu Bonrorpagckon obnactv, MyHUUMNanbHbIMK
NpaBOBbIMW aKTaMu, 3a WUCKMYEHMEM [OOKYMEHTOB, BKIOYEHHbIX B OnpenereHHbIN
yacTtblo 6 ctatbn 7 ®efepanbHOro 3akoHa Ne 210-93 nepeyeHb JOKYMEHTOB.
3agBuTenb BnpaBe NpeacTaBuUTb YKa3aHHble OOKYMEHTbl M MH(opMaunio B OpraHbl,
npegocTaBnAlLWMe MyHMUMNanNbHbIe yCrnyr, N0 COGCTBEHHON NHULMATUBE;

3) ocyllecTBreHns AeNCTBMA, B TOM YUCre corrnacoBaHuiM, HeOBXoaAnMbIX AJis
NOSTyYEeHMs1 TOCYAapPCTBEHHbIX U MyHULMNANbHbIX YCNYr U CBsA3aHHbIX C oOpalleHnem B
WHble roCydapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoyrnpaBfeHus, opraHmsauuu, 3a
NUCKMIOYEHMEM MNOSTYYEHUA YCRAYr W MNOSMyYEHUA OOKYMEHTOB WU  MHopmaumn,
npegocTtaBnsemMblx B pesynbTaTe nNpefoCTaBNeHUs TakuxX YCIyr, BKAOYEHHbIX B
nepeveHb ycnyr, KoTopble ABNAIOTCA Heob6xoanMbIMU
n obaszaTenbHbIMM ONA  NPefoCTaBNeHus MyHUUMNanbHbIX YCAYr, YTBEePXOEHHbIN
COOTBETCTBYHLLUNM pelieHnemM TOpryHCKon cernbckon [ymsil;

4) npeacTaBneHUs  OOKYMEHTOB W MHopmauum, OoTcyTcTBue U (Mnn)
HEe4OCTOBEPHOCTbL KOTOPbIX HE YyKasbiBarMCb NpU NnepBoHaYanbHOM OTKa3e B Npueme
AOKYMEHTOB, HeobxoauMbIX Ons npefocTaBfieHuMst MyHUuunanbHOW ycnyrn, nnbo B
npenocTaBNeHUM MyHMUMNANbHOM YCNYIn, 3a UCKITIOYEHNEM CReayoLWNX Cry4yaes:

- U3MeHeHne TpeboBaHMMA HOPMATUBHLIX MPABOBbLIX AaKTOB, KacatoLUXCs
npenocTaBneHns MyHULMNanbHOW yCnyri, nocne nepeoHavanbHOM nogadn 3asaBreHus
O NpeaocTaBneHnn MyHUUUNanbHOW yCrnyru;

- Hann4yne owmnboK B 3asiBIEHNUN O NPEAOCTaABMEHUN MyHMUMNANBHOW YCyrn m
AOKYMeHTax, MNOAaHHbIX 3asiBUTerieM Mocfe nepBOHa4YanbHOro oTka3a B npueme
AOKYMEHTOB, HeobxooumbIX Ons NpefoCTaBfeHMst MyHUUUMNanbHOW ycnyrn, nnbo B
npegocTaBneHnn MyHUUUNanbHOW YCNyrn U He BKIKOYEHHbIX B NpPeACTaBEeHHbIN paHee
KOMMIEKT AOKYMEHTOB;

- UCTeYyeHne cpoka AEeNCTBUS AOKYMEHTOB UMM U3MEHEeHMe MHpopMaunn nocne
nepBoOHa4YanbHOro oTkasa B NpMeMe OOKYMEHTOB, HEOOX0aUMbIX ANs NpeaocTaBreHns
MYyHUUMNanbHOW ycnyru, nnbo B npegocTaBNeHmM MyHUUMNansHOM yCnyru;

- BbIFIBIEHME OOKyMEHTanbHO MNOATBEPXOEHHOro akta (Mpu3HaKoB)
OWKMOOYHOro unM NPOTUBOMPABHOIO AenctBus (6e3genctsusi) AOSMKHOCTHOMO nuua
opraHa, NpefoCTaBnAlWEro MyHUUMNANbHYK YCIyry, MyHUUMNANbHOrO CIyXKallero,
paboTHUKa MHOrogYHKLMOHaTbHOIo LEeHTpa, paboTHuKa opraHusaumm,
npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 degepanbHOro 3akoHa Ne 210-®3, npwu
nepBoHa4YanbLHOM OTKase B NpuemMe LOKYMEHTOB, HEOOXoAMMbIX Af1s1 NpefocTaBreHuns
MYHUUMNANbHOW ycnyrn, nmbo B NpeaocTaBfieHUn MyHMUMMNANbHOW YyCnyru, O Yem B
NMMCbMEHHOM BMAE 3@ MOANUCLID PYKOBOAWUTENS oOpraHa, npeaocTaBnsitoLero
MYHUUMNANbHYKO  YCryry, pPyKoBOOUTENS  MHOTOQYHKUMOHANbHOrO  LIEHTpa npwu
nepBoHa4YanbHOM OTKase B NpuemMe LOKYMEHTOB, HEOOXoaMMbIX AS1si NpeaocTaBreHns
MYHUUMNANbHOW YCrnyrn, nnbo pykoBoaMTENSA OpraHu3auuun, NpeayCMOTPEHHON YacTbio
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1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-3, ysegomngaeTcsa 3asBuUTENb, a Takke
NPUHOCATCA N3BMHEHUA 3a JOCTaBleHHble HeyaobCcTBa;

5) npepoctaBneHuss Ha OymaxXHOM HocuTene AOKYMEHTOB W WHopmauum,
9NEeKTPOHHbIE 0bpa3sbl KOTOPbLIX paHee Oblny 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbn 16 PepepansHoro 3akoHa Ne 210-93, 3a UcknoYeHnem criydyaes, ecnu
HaHeCeHne OTMETOK Ha Takme OOKYMEHTbl NIMb0 UX n3bATUe SABNSeTCs HeobXxoanMbIM
yCrioBMeM npenoCcTaBnNeHus rocygapCTBEHHON MW MYHUUMNANbHOW YCIYrn, U UHbIX
Crny4vaeB, YCTaHOBIIEHHbIX dpefeparibHbIMU 3aKOHaMW.

2.7. OcHoBaHMA [f[ns OTKasa B MpuMeMe [OOKYMEHTOB, Heobxogumbix NS
npeaocTaBneHnsa MyHULMNAaIbHOW yCyru:

3asBuTento HanpaenseTcs yBegoMneHne o6 otkase B NpMeme K pacCMOTPEHUIO
3asBNeHNs B cregyroLwmnx cnyyasx:

1) 3asBuTenem He npencTaBneHbl OOKYMEHTbl, yKa3aHHble B MyHKTe 2.6.1
HacTosLwero ADMUHUCTPATUBHOIO perfaMmeHTa;

2) 3asBneHMe He COOTBETCTBYeT yCTaHOBIIEeHHOW copme u/unu TpeboBaHnsM
nyHKTa 2.6.3 HacToAwwero AODMUHUCTPATUBHOIO perfnameHTa;

3) npu obpaweHnn 3a npegocTaBnNeHMeM MyHUUMNAnNbLHOW  ycnyrm B
9IeKTPOHHOM (bopMe B pesynbTaTe [MPOBEPKU  KBaNMPUUMPOBAHHOM MO4NUCK
BbISIBIIEHO HecobnogeHne ycTaHOBMEHHbIX ctatben 11 PepepanbHOro 3akoHa oOT
06.04.2011 Ne 63-®3 «O6 anekTtpoHHOW nognucu» (ganee — deaepanbHbli 3akoH Ne
63-®3) ycrnosumn NpusHaHnsa ee AeNCTBUTENbHOCTMU.

2.8. WcuepnblBalowmn nepevyeHb OCHOBaHWUM AN NPUOCTaAHOBEHUS
npegocTaBneHns  MyHUUMNanbHOM  yCriyrm  wunaM  oTkasa B npedocTaBreHun
MYHULMNANbHOW YCnyru.

2.8.1. OcHoBaHus ONA MPUOCTaAHOBIIEHUS MNPeAoCTaBfeHNa MyHUUMNANbHON
yCInyru OTCyTCTBYHOT.

2.8.2. OcHOBaHMsIMW Ons OTKasa B MNpefocTaBfeHUn MyHULMManbHOWM YCnyru
ABNAOTCA:

2.8.2. YNONMHOMOYEHHbLIN OpraH MNpUHUMaeT pelleHne ob oTkase B nepefade
XWNOro NoOMeLLEeHNst B COOCTBEHHOCTb rpaxiaH B criyyae:

1) oTcytcTBMA cornacust C npuBaTM3auMen XWUNoro MOMELEHNs O[HOro
N3 YNEHOB CEeMbW 3asIBUTENS, NUL, 3aperMcTpMpoOBaHHbIX B NPUBATU3MPYEMOM XXUOM
noMeLweHnn, nud, UMeKLWKUX nNpaBO  MNOSfb30BaHUS  [AAHHbIM  MOMeELLeHUEM
Ha yCrnoBMSAX COUManbHOro HamMa 1 He UCMNOoMb30BaBLUUX NPaBO Ha NpMBaTU3aLMIO;

2) YCTaHOBMEHUs (pakTa MWCMNoMb30BaHUA paHee 3asBUTeneM npaBa Ha
NpvBaTU3aLMIO XWUMOro MOMELLEHUS B COBEPLUEHHOMNETHEM BO3pacTe Ha TeppuUTopum
Poccuinckon ®egepaunu;

3) npeacTaBneHnst B yNosTHOMOYEHHbIN opraH, MLl 3asBneHns B Npon3BosibHON
dopme 3aaBuTenem u (Unv) YneHamm ero cembM, NMPeTEeHOYLWUMU Ha MNonyyYyeHue
MyHMUMNanbHOW ycnyru, o6 oTkase B MpefoCTaBneHUM MYHULMNANbHOW YCNyrn Ha
nobon cTagmm okasaHUst MyHUUUNANLHOW yCnyru;

4) OTHECEHMS XNNOro NOMELLEHNS K CrneLmanm3MpoBaHHOMY XUITULLHOMY hoHAY
B YCTaAHOBJIEHHOM 3aKOHOM MopsgKke, a TakKe OTHECEHUSI XXUIOro MNOMELLEHUS K
noMeLLeHnsIM, yKa3aHHbIM B cTatbe 4 ®enepansHoro 3akoHa ot 04.07.1991 Ne 1541-1
«O npuBaTtmsaumm xunuwHoro oHaa B Poccuinckon degepauunmy»;

5) oTCyTCTBUSA XKUIOro NOMeLeHna B COBCTBEHHOCTM TOPryHCKOro CenbCKoro
noceneHna CTapononTaBckoro MyHMUmMnanbLHOro pamoHa Bonrorpagckon obnactu;

6) NpegocTaBreHna OTkasa opraHa Oreku 1 nonevynTenscTea B npvBaTMsauun B
cnyyae, ecnu B NPUBaTU3MPYEMOM XXUIIOM MOMELLEHUU NPOXMBAKOT MCKNHYUTESNBHO
HEeCOBEpPLLEHHONETHUE, a TaKkKe B Clnydae yyacTus B npuBatMsaumMm HeaeecnocoOHbIX
(orpaHn4eHHO aeecnocobHbIX) rpaxaaH;
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7) npefocTaBreHNa OTkasa opraHa Oreku 1 nonevyntenscTea B npvBaTMsauuun B
cnlydyae  oOTkasa OT  y4vacTus B MpuBaTU3auMm  XWUIOro  MNOMeLLeHUs
HEeCOBEpPLLUEHHONETHUX, HeeeCnoCOBHbIX (OrpaHMYEHHO AEECNOCOBHbIX) rpaxaaH;

2.9. MyHuumnaneHas ycnyra npegocrtasnsietca 6ecnnaTHo.

2.10. MakcumanbHoe Bpemsi oXxugaHust B odepeau npu nogade obpalleHus
n Npy Nony4YeHun pesynbtata NpeaocTaBneHns MyHuuunanbHom ycnyrn coctaenseT 15
MUHYT.

2.11. Cpok perucTpaumm 3asiBfieHns o npegoCTaBNeHMM MyHULMNANbHON YCIyrn

- Ha NNYHOM MpueMe rpaxgaH — He 6onee 15 MUHYT;

- NpU NOCTYNNEeHUN 3asBfeHNs U JOKYMEHTOB Mo no4vte unm vyepe3d MoOLL — He
Gonee 3 AHen Co AHA NOCTYNNEHNS B YNOTHOMOYEHHbIN OpraH;

- NpY NOCTYNSIEHUN 3asBNEHNSA B (POPMe 3NEKTPOHHOIO JOKYMEHTa NocpeacTBOM
EovHoro noptana rocyaapCTBEHHbIX W MyHUMUMNANbHbIX ycnyr — He nosgHee 1
paboyero gHsA, criegylowero 3a AHEM NOCTYMMeHUs 3asBneHUs B YNONTHOMOYEHHbIV
opraH.

2.12. TpeboBaHusi K MOMELWEHMs M, B  KOTOpbIX MpeaocTaBnsieTcs
MyHUUMNanbHasa ycnyra, K 3any OXuaaHud, mectam And 3anoflHeHUs 3anpocoB O
npeaocTaBNeHNN MyHUUMNANbHON YCNyri, UHAPOPMALMOHHBIM CTeHAaM ¢ obpasuamu
UX 3anoflHeHUs U MNepeyHeM [JOKYMEHTOB, HeobxoguMbIX ANns npefocTaBfeHus
MYyHMUMNANbHOW YCNyru, B TOM 4ucne K obecnevyeHuo AOCTYNHOCTU ANS MHBAaNvaoB
yKa3aHHbIX 06BbEeKTOB B COOTBETCTBUM C 3aKoHOAAaTeNnbCcTBOM Poccurckon ®epepauum o
coumanbHON 3awmTe NHBanNMaoB

2.12.1. TpeboBaHna K TMOMELLEHNAM, B KOTOPbIX NpeaocTaBnsieTcs
MyHuUMNanbHaga ycnyra.

MomeweHnss, B  KOTOpbLIX MpedocTaBnsieTcsa  MyHuuunanbHast  ycnyra,
obecneynBaloTca HeobXxoOuUMbIMM ANA  MPeAoCTaBNEeHNa MyHUUMNanbHOW  yCryru
obopynoBaHveMm (KOMMblOTEPaMKU, CpeAcTBaMU CBS3U, OPrTEXHUKOM), KaHLENSPCKUMU
NPUHAANEXHOCTAMU, MHPOPMALMOHHBIMA 1 CNPaBOYHLIMKM MaTepuanamu, HarnsgHon
NHopmauuen, CTynbsaMu U cTonamm).

MomelleHns agMuHUCTpaumMm TOPryHCKOro CenbCKOro MnoceneHnsa OOSMKHbI
COOTBETCTBOBATb  CaHuTapHbiM  npasunam  CIl 2.2.3670-20  «CaHuTapHo-
anugemuornorndeckne  TpeboBaHMss K yCnoBusIM  Tpyda»,  YTBEPXOEHHbIM
noctaHoBneHnemMm [naBHOro rocygapCTBEHHOrO CcaHuTapHoro Bpadva Poccuickon
depepaumm ot 02.12.2020 Ne 40, n 6bITb 060pyAOBaHbLI CPEACTBAMU NOXAPOTYLUEHUS.

Bxoa v BbIxog 13 nomeweHnin 060pyayroTCa COOTBETCTBYOLUMUN yKa3aTeNaMU.

Bxoa B ynonHOMOYeHHbLIM opraH obopyayeTcss MHGOPMaUVMOHHOM Tabnu4ykomn
(BblBECKOM), coaepxawen WHPOpPMaUUKD O HaAUMEHOBAHWW, MECTE HaxOoXAEHUs wu
pexnme paboThl.

KabuHeTtbl  obopyayroTtca WH(pOpMaUNOHHON  Tabnuykon  (BbLIBECKOW),
cogepxallen nHpopmaunio 0 HaMMeHOBaHMM YNONTHOMOYEHHOrO opraHa (CTPYKTYpHOro
nogpasgeneHust), OCyLeCcTBSOLWEro NpegocTaBneHne MyHUUMNansHOM yCnyru.

2.12.2. TpeboBaHuAa kK MeECTAM OXMOAHUS.

Mecta oOXugaHusi OOSMKHbI COOTBETCTBOBATb KOMMOPTHbLIM YCHOBUSIM Ons
3asBUTENEN U ONTUManbHbIM YCrOBUAM paboTbl CNEUManucToB YMNOHOMOYEHHOMO
opraHa.

MecTta oxugaHua [OommkHbl ObiTb 06OpyaoBaHbl  CTYNbSMWU, KpecenbHbIMU
CEKUMNSAMU, CKaMbAMMU.

2.12.3. TpeboBaHusa kK MecTam npuema 3asBUTENENn.

Mpuem 3asBuTenen OCyLEeCTBNAeTCsa B CneuuanbHO BblOEMNEHHbIX Ans 3TUX
uenen nomMeLLeHusIX.

Kaxxpgoe pabodee mecTo crneumanumcToB YNOSIHOMOYEHHOrO opraHa gOMMKHO BbITb
obopyaoBaHO  nepcoHasnibHbIM  KOMMbLIOTEPOM  C  BO3MOXHOCTbIO  [OCTyna
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K HeobxoanmbIM WH(OPMaUNOHHBIM 6a3am AaHHbIX, nevatalwmm U KONUPYHLWUM
yCTpOUCTBaM.

Mpn opraHusaumm paboumx MecT AormkHa ObiTb NpeaycMOTpeHa BO3MOXHOCTb
cBobOHOro BXxo4a v BbIXxoda cneunanuctoB YNOSIHOMOYEHHOrO opraHa U3 nomeLleHuns
npy Heo6XxoanuMOCTH.

Mecta cpauM ©n NONyyYeHUs [OKYMEHTOB 3asBUTeNndAMu, MecTa And
WHpopMMPOBaHMA  3asBUTENENn M 3anofiHEHWsT  HeobXoOouMMbIX  LOKYMEHTOB
obopyaytoTcs cTynbaMn (Kpecnamu) u ctonamu n obecnevmBaroTcs nnucyen Gymarom u
MMCbMEHHBIMWN NPUHAANEXHOCTAMM.

2.12.4. TpeboBaHna K MHOOPMALMOHHBIM CTEHAAM.

B nomelleHnsx ynonHOMOYEHHOrO opraHa, npegHasHayeHHbIX Ana paboTtbl C
3aaBuTenamu,  pasmMewarTcs  MHOPMauuMoHHble  CTeHdbl, obecnevvBatoLne
nony4exHne nHdopmMmaumm o NpeaocTaBneHn MyHUUMNANbLHOM YCyriA.

Ha nHdopmaunoHHbIX cTeHaax, opuumansHOM canTe YNoSTHOMOYEHHOMo opraHa
pasmMeLlarTcsa cnegyowmne nHdpopmaLMoHHbIe MaTepuarnsi:

M3BNeYeHns K13 3akoHodaTenbHbIX W HOPMATUBHbLIX MPAaBOBbIX aKTOB,
coaepxalimx HOpPMbI, perynupyrowme AeaTenbHOCTb N0 UCMNOSTHEHUIO MYyHUUMNANbHON
yCnyru;

TEeKCT HacToswero AODMUHUCTPaATMBHOIO perfnamMeHTa;

MHopmauunsa o NopsiAke UCMONTHEHUS MYHULIMMNANbHOW YCNyru;

nepeyeHb LOKYMEHTOB, HEOOXOOUMbIX AN MPeaoCTaBNeHUss MyHMLMNanbHON
yCnyru;

doopMbl 1 06pa3Lbl AOKYMEHTOB 4151 3anofHEHNS.

cBeeHMs O MeCTe HaxoxaeHuss W rpadwuke paboTbl HanMmMeHoBaHWe
aAMUHUCTPaLMM MyHMUMNansHoro obpasosaHus u MOLL;

crnpaBoYHble TenedOoHbl;

agpeca 3f1IeKTPOHHOM NoYThl 1 agpeca VIHTepHeT-CanToB;

WHpopMauua O MecTe NUYHOro npuema, a Takke 06 YCTaHOBMEHHbIX NS
NINYHOro NpMema HAX U Yacax.

Mpn un3MeHeHUn wvHpopMaLMn No MWCMNOSHEHUID MYHUUMNANbHOW YCRyru
OCYyLLEeCTBAeTCS ee nepuoandeckoe oOHOBEHME.

BusyanbHaqa, TekctoBag W MynbTUMeguMnHass uwHdopMauusi O nopsiake
npegocTaBneHns MyHULUMNansHOM ycrnyru pasmelltaeTcs Ha MHOopMaLMOHHOM CTeHae
nnn MHAPOPMaUMOHHOM TepMuHane (ycTaHaBnuBaeTcd B YAOOHOM Anda rpaxpaH
mecTe), a Takke Ha EaovHom noprtane rocyaapCTBEHHbIX
N MyHMUMnanbHbIX ycnyr (www.gosuslugi.ru), a Takke Ha oduumanbHOM canTe
ynonHomMmo4eHHoro oprana (http://TopryHckoe34.pd).

OdhopmneHne BM3yanbHOW, TEKCTOBOW WM MYyNbTUMEOAUNHOW WHdOPMaUUn
O nopsiake npedocTaBfeHns MyHUMUMNanbHOW  YCIyrM [OOSHKHO COOTBETCTBOBATb
ONTUManbHOMY 3pUTENIbHOMY W  CHYyXOBOMY BOCMPUATUIO  3TOWM  MHpopmaumm
rpakgaHamu.

2.12.5. TpeboBaHns «k obecnevyeHnto [OCTYNHOCTU  MNpenoCTaBneHus
MYHMUMNANbHOW yCnyru Ans MHBanuaos.

B uenax obecneyeHns ycnoBun JOCTYMHOCTU ANS UHBaNMOOB MyHUUMNANbHOM
ycrnyrn SOMMKHO ObITb o6ecneyeHo:

- OKasaHue [OOMMKHOCTHbIMW nuuaMmn agMuUHUCTpaumm TOPryHCKOro CeribCKoro
noceneHns nNOMoOLM MHBaNUA4am B nocajke B TPaAHCMOPTHOE CPeacTBO M BbiCagke U3
Hero nepeg BXOOAOM B MNOMELLEHUS, B KOTOPbIX MNpeaocTaBnAeTca MyHuuunanbHas
ycnyra, B TOM yucne
C MCMNOJSIb30BaHNEM KpeCra-KomnsCKu;

- BecnpensaTCTBEHHbIN BXO MHBaNMOoB B NOMELLEHNE U BbIXOL U3 HETO;


http://www.gosuslugi.ru/
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- BO3MOXHOCTb CaMOCTOSITENBbHOIO NepeaBmXeHnss MHBanvMaoB Mo TeppuTopun
opraHusauuu, NoMeLLEeHNs, B KOTOPbIX OKa3biBaeTCH MyHULMNanbLHas ycnyra;

- COMpOBOXAEHVEe WHBanuWaoB, WMEKLWUX CTOMKME paccTponcTBa qYHKUUK
3pEeHUA N CaMOCTOATENBbHOMO NepeaBkeHus, U OKa3aHWe UM NOMOLLU Ha TeppuTopum
opraHusauuu, nomeLLeHnsi, B KOTOPbIX OKa3biBAeTCH MyHULMNanbHas ycnyra;

- Hagnexauwlee pasmMelleHve oOopyaoBaHMA W HocuTenem wHdopmauum,
Heobxoammbix ana obecneyeHnss BGecnpenaTCTBEHHOro [ocTyna WHBanvaoB
B MOMELLEHMS U K yCriyram, C y4eTOM OrpaHuUyeHnin X XnU3HeaeaTenbHOCTY;

- pybnupoBaHue HeobxoaMMOW AN MHBANWAOB 3BYKOBOW W 3pUTENbHOM
WHOPMaUUK, a Takke Haanucen, 3HAKOB M MHOW TEKCTOBOM U rpadudeckomn
MHOpPMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

- Jonyck cypaonepeBoayunka n tudnocypaonepeBoaymka;

- gonyck cobaku-npoBOAHWMKA MPU HanNUuMu OOKYMeHTa, NOATBepXaatoLero ee
cneumanbHoe obyyYyeHne 1 BbiJaHHOTO Mo hopme 1 B nopsake, KoTopble onpeaensaTcs
deneparnbHbIM OpraHoOM WCMOSTHUTENbHOW BMAcCTW, OCYLLECTBRSIWUM YHKLUKU MO
BblpaboTKke W peanusauuMuM rocygapCTBEHHOW MOMUTUKM W HOPMATUBHO-NPaBOBOMY
perynupoBaHuio B cpepe coumnanbHoM 3amnTbl HaceneHus;

- NpegocTaBrieHne nNpu HeobxoaNMMOCTM YCNyrn No MeCTy XuTenbCcTBa UHBaNuaa
NN B AUCTAHLMOHHOM PEXUME;

- OKasaHuve [JOJDKHOCTHbIMW NUuamMu agMuUHUCTpaumein TOPryHCKOro CenbCKoro
noceneHns WHOW HeobxoAMMOW MOMOLM WHBanWgam B npeogonieHun 6Gapbepos,
NPEensTCTBYOLWMX MOMYYEHUIO UMW YCAYT HApaBHE C APYrMMU 1Lamu.

2.13. NokasaTenu OOCTYNMHOCTU N KaYyecTBa MyHUUMMNANbHOW YCyru.

OcCHOBHbIMM MOKa3aTenaMn LOCTYNHOCTU NpPedoCTaBNeHNa MyHULMNAaNbHON
YCNnyru aBNsA0TCA:

Hanuyne rMONMHOM W MNOHATHOWM MWHopMauMm O nopsagke, Cpokax U xode
npeacTaBneHns MyHUUMMNanbHOW ycnyru B MHOPMaLNOHHO-TENEKOMMYHUKALMOHHBIX
ceTax obuiero nonb3oBaHus (B TOM 4vucne B ceTn «IHTepHeT»), cpeacTBax MacCoBOW
NHopMauuu;

BO3MOXHOCTb MOSlydeHUs1 3asBUTENEeM YBeOOMSIEHWA O npeaocTaBneHnn
MyHMUMMaNbHOW ycryrm C nomowps EAnHOro noptana rocygapCTBEHHbIX U
MYHMUMNANbHbIX YCNYT,;

BO3MOXHOCTb  nonyyeHuss  uvHdopMaumm O  xode  npedocTaBneHus
MyHMUMMANbHOW YyCnyrM, B TOM 4uCe C UCMOMb30BaHWMEM WH(OPMALNOHHO-
KOMMYHMKALMOHHbIX TEXHOSTOMNN.

OCHOBHbIMM MOKa3aTeNAMM KayecTBa NPeaoCTaBfeHUs MyHULMNANbHOW yCryru
ABNAOTCA:

CBOEBPEMEHHOCTb NpefoCcTaBneHnss MyHULMNAansHOM YCnyrn B COOTBETCTBUN CO
CTaHOapTOM ee npefoCTaBrieHUs, YCTaHOBIIEHHbIM HacToAWMM AAMUHUCTPATUBHBLIM
pernameHToMm;

MUHUManbHO  BO3MOXHOE  KONMWYEeCTBO  B3aMMOLEWCTBUW  rpaxgaHuHa
C AOSMKHOCTHbIMM NMLUAMM, Yy4aCTBYIOLMMUN B NPeAO0CTaBNEHNUN MYHULMNANBHOW YCNyru;

OTCyTCTBME ODOCHOBaHHbIX Xanob Ha gencteus (6e3nencTeme) COTPYOHUKOB U
NX HEKOPPEKTHOE (HEBHUMATENBbHOE) OTHOLLEHWE K 3asiBUTENSM,;

OTCYTCTBME HapyLUEeHWU YCTaHOBIIEHHbIX CPOKOB B MpoLecce npegoctaBrieHns
MYHMLMNANbHOWN yCnyru;

OTCYTCTBME 3asBneHun o6 ocnapvBaHuM pelleHun, gencteun (besgencrsns)
YNONMHOMOYEHHOro opraHa, ero AOMMKHOCTHbIX 1L, MPUHUMaEMbIX (COBEPLUEHHbIX) NPy
npeaocTaBneHnn MyHUUMNanbHOW ycryrn, Mo WUTOraM pacCMOTPEHUS KOTOPbIX
BblHECEHbI pelueHns 06 yaoBneTBOPEHUN (YacTUYHOM yaoBneTBopeHun) TpeboBaHui
3agBuTenen.
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2.14. WHble TpeboBaHMsi, B TOM 4uUCfe YyyuTbiBawWwme OCOBEHHOCTH
npenocTaBneHns MyHULMNanbHbIX YCNyr B 35IeKTPOHHOM bopme n MOLL.

OcobBeHHOCTN  OCYLLEeCTBMNEHUS OTAEMbHbIX A4MUHUCTPATUBHBLIX Npoueayp,
AEeNCTBUN, BbINOSIHEHNE KOTOpPbIX obecneynBaeTca 3aaBUTENIO
npu  nNpeaocTtaBfeHnn  MyHUUMNanbHOW  YCriyrm B 3MIEeKTPOHHOW  dhopMme,
MW NpedocTaBneHunss  MyHuuunanbHonW  ycnyrm  4yepe3  MOLl  ycTtaHOBREHbI
B pasgene 3 HacToswero AOQMUHUCTPaTUBHOIO pernamMeHTa.

3. CocTaB, nocnenoBaTesfibHOCTb U CPOKU BbINOSTHEHUA
aAMMHUCTPATUBHbLIX Npoueayp, Tpe6oBaHMUA K NOPAAKY UX BbINONIHEHUSA, B TOM
yncne ocob6eHHOCTU BbINOJSIHEHUS aAMUHUCTPATUBHbLIX Npoueayp B 3NEeKTPOHHOMN
dopme, a Takke 0COOGEHHOCTU BbINOJIHEHUS aAMUHUCTPATUBHLIX Npoueayp B
MHOroyHKLMOHaNbHbIX LLeHTpax

3. lNpepocrtaBneHne myHMUMNanbHOW Ycnyrn BKAYaeT B cebsa cneaylome
agMVHUCTpaTUBHbIE NpoLeaypbl:

1) npuem n pernctpauus 3asaBneHnsa 1 npunaraembix K HeMy LOKYMEHTOB (OTKa3
B NPUEME K PAaCCMOTPEHMIO 3a8BMNEHMS N NpuUiaraembix K HEMY LOKYMEHTOB);

2) opMMpOBaHME WM HarnpaBfieHWe MEeXBEeOOMCTBEHHbIX 3anpoOCOB B OpraHbl,
yyacTByloLLMe B NpegoCTaBneHnm MyHULMNANbHON yCnyru;

3) paccMoTpeHue [JOKYMEHTOB WM CBEAEHWW, NPUHATME peLleHus, Bblaaya
(HanpaBneHune) pesynbTaTa.

3.1. puem K1 perncrtpaumsi 3asiBNeHMs U _npunaraemMblX K HEMY [JOKYMEHTOB
(oTKa3 B NpMeMe K pacCMOTPEHMUIO 3as8BIEHUS N NMpuUnaraemMbiX K HEMY JOKYMEHTOB).

3.1.1. OcHoBaHMeM AnNa Havana agMUMHUCTPATMBHOM Mpouenypbl ABNAeTcs
NOCTynfieHne B YNOSHOMOYEHHbLIN OpraH 3asiBNeHuss W npuraraemblX K Hemy
AOKYMEHTOB, Ha JMYHOM npueme, 4epe3 MOLl, no4ytoBbIM OTNpPaBneHMEM UMK
B 3MEKTPOHHON (hopme.

3.1.2. Tlpn npueme 3aaBneHNa W OOKYMEHTOB [JOSPKHOCTHOE  Ivuo
agMuHUCTpaumMmM TOPryHCKOro CernbCKOro noceneHnd, OTBETCTBEHHOEe 3a npuemM u
perucTpauuio 3assrnenHus, crneunanuct MOLL, ocywecTBnaowWmMn Npuem OOKYMEHTOB,
npoBepseT KOMMMEKTHOCTb NPeACTaBeHHOro B COOTBETCTBUM C NyHKTaMn 2.6.1 n 2.6.2
HacToswero  AOMMHUCTPATMBHOIO  perfnameHTa naketa  [AOKYMEHTOB, npwm
HeoOXoAMMOCTM OenaeT Konuw C NpeacTaBneHHbIX 3asiBUTeneMm noarMHHMKOB
AOKYMEHTOB 1 3aBEPSET UX.

3.1.3. JJOormKHOCTHOE NMLUO agMUHUCTPaLMM TOPryHCKOro CenbCKOro noceneHus,
OTBETCTBEHHOE 3a MPUEM W PErNCTpPaUMio 3asiBIEHWUHA, NPUHMMAET N pPerucTpupyet
3asiBrieHve C npunaraembiMy K HEMY JOKYMEHTaMM.

3agBneHne U nNpunaraemble K HEMY [OOKYMEHTbl, MOCTynMBLUME B
agMUHUCTPaUMl0  TOPryHCKOro CenbCKOro MocerieHUss B 3NEeKTPOHHOM  BUAe,
PErMcTpupyroTca B 0b6LLIEM NOpsiAKe.

[MonyyeHue 3adBNeHUs U npunaraembiX K HEMY OOKYMEHTOB MNoATBepxaaeTcs
YNOMHOMOYEHHbIM OpraHoM MyTeM Bblgaun (HanpaBneHus) 3asBUTENI0 Pacrnunckn B
NoSTlyYeHMM [OOKYMEHTOB C yKa3aHMEM UX TMepevyHs W gaTtbl  UX  NOnyYeHus
YNOSTHOMOYEHHbIM OpPraHoOM, a TaKkKe C yKa3aHMEM MNepeyHsi CBeAEHUN U JOKYMEHTOB,
KoTopble OyayT nonyvyeHbl MO  MEXBEOOMCTBEHHbIM 3anpocaMm. B cnydvae
npegocraBneHns OokymeHToB Yyepe3 MLl pacnucka Bbigaetcs ykadaHHbiM ML,

Mpyn noctynneHun 3asiBfieHuMst U npunaraemMmblXx K Hemy [OKymeHToB B MOLI,
nocrnegHun He no3gHee AHSA, Creayluwero 3a OHEM MX MocTynneHusi, obecneynBaeT
nepegadvy 3asiBfieHnsa 1 npunaraembiX K HEMy LJOKYMEHTOB B YMOSIHOMOYEHHbIA OpraH.
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3.1.4. Tlpun nocTynneHun 3adBNeHUs Mo noyTe [JOSHKHOCTHOEe  Ivuo
YrNOMTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MnpedocTaBneHne MyHuuunanbHOm
ycryru, npuHMMaeT W perucTpupyet 3asiBfieHMe C npunaraembiMMm K Hemy
AOKYMEHTamu.

lMonyyeHue 3asBreHns B QOpMe ONEKTPOHHOIo [OKYMEHTa M npunaraembixX
K HEMY IOKYMEHTOB NoaTBepXOaeTcs YNOSIHOMOYEHHbIM OpraHoM NyTeM HanpasreHus
3asBUTEN0  yBEOOMSIEHUs, coAepXallero BXOOAWUKW perucTpaumoHHbIi  HOMep
3asBneHns, gaty nosly4eHus YnofIHOMOYEHHbIM OpPraHoOM YKa3aHHOro 3asdABfeHus W”
npunaraembiX K Hemy [JOKYMEHTOB, a Takke nepeyeHb HauMeHoBaHUW ¢annos,
npeacTaBneHHblX B POpMe 3NeKTPOHHbIX AOKYMEHTOB, C yKa3aHMem ux obbema, a
TaKke nepevyHss CBeAeHMW W [OOKYMEHTOB, KoTopble OyayT nonydeHbl Mo
MeXBeJOMCTBEHHbIM 3anpocam (fanee - yBeoMSeHNe O NOoMy4YeHUn 3asBneHns).

YBeomreHne o nonyvYeHnn 3asiBrieHUsl HanpaBnaeTcs ykasaHHbIM 3asiBUTenem
B 3asiBrieHUKn crnocobom He nosgHee pabodero AHs, cnegyowero 3a AHeM NocTynneHns
3asBIIeHNS B YNONTHOMOY€EHHbI OpraH.

3.1.5. pun nocTynneHnn 3asiBNeHnst B 3NIEKTPOHHOM (popMe LOSMKHOCTHOE L0
YNOSITHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MpefocTaBfeHne MyHUUUnarbHOW
ycnyru, B TedyeHne 1 pabodero gHA ¢ MOMEHTa ero perncrpauun npoBoauT NPOBEPKY
NOASIMHHOCTM  MNPOCTOW  3MEKTPOHHOW MNoANUCKM  3asiBUTENd C  UCNOMb30BaHUEM
COOTBETCTBYIOLLErO cepBUca eaAnHOM CUCTEMbI MOAEHTUUKaALMM N ayTeHTUMKaLmK, a
Takke npouenypy nNpoOBEepKU AeACTBUTESNbHOCTU KBanuuuupoBaHHOM MOAMUCKU, C
MCNONb30BaHMEM KOTOPOW MoAMnMcaHo 3asiBrieHne (MakeT SMeKTPOHHbIX JOKYMEHTOB) O
npegocTaBneHnM  MyHUUMNanbHOW  ycnyry,  npegycMmaTpuBalrolyd  MpPOBEpKY
cobniogeHnsa ycnosun, ykasaHHblx B ctatbe 11 degepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbTaTe nNpoBepku KBanuduumpoBaHHOW noanucu ypet
BbISIBNEHO HeCOBNAeHNe YCTaHOBIEHHbIX YCNOBUI MPU3HAHUA ee AeNCTBUTENBHOCTMH,
YNONTHOMOYEHHbIM OpraH B TeYeHue Tpex AHEN CO OHS 3aBepLUeHUs NpoBedeHNsa Takou
NpOBEPKN MPUHMMAET pelleHne o6 oTkase B NpuemMe K pacCMOTPEHWU0 3asdBreHUs U
HanpasnseT 3asBUTeNto yBeaoMsieHne ob 3TOM B 3NEKTPOHHOW hopMe C yKasaHueM
nyHKTOB cTatbn 11 denepanbHOro Ne 63-®3, koTOpble NOCAYXMUAN OCHOBaHUEM
ONS  MPUHATUS  yKa3aHHOro  pelleHus. Takoe yBedOMIeHWe noAanucbiBaeTcs
KBanM@ULMPOBaAHHOW MNOLMUCLIO PYKOBOAMTENS  YNOMIHOMOYEHHOrO oOpraHa unu
YNOMTHOMOYEHHOIO MM OOMMKHOCTHOrO fvua U HanpasfisieTcs Nno agpecy 3f1eKTPOHHOM
noyTbl 3asBuTensa NMbo B ero NMYHbI KabuHeT Ha EQMHOM nopTane rocygapCTBEHHbIX
N MyHUUMNANbHbLIX YCAYT.

B cnyyae BbISIBIEHUS MHbIX OCHOBaHMM AN OTKasa B NpuemMe [AOKYMEHTOB,
nepevncrnieHHblx B MyHKTe 2.7 HacTosiwero AOMWHUCTPATUBHOINO perfiameHTa,
AOIMKHOCTHOE MU0 YNOSTHOMOYEHHOr0 OopraHa, OTBETCTBEHHOE 3a npefocTaBfieHune
MYHUUMNANbHOW YCRyrk, OoTKasblBaeT B MpuUeMe [OKYMEHTOB C YKa3aHWeM MNPUYUHbI
Takoro oTkasa (nNpw NMYHOM obpalleHun 3aasutenst) Nnbo odopmnseT n HanpasnseT
yBeaoMreHne ob oTkase B npuveme K pacCMOTPEHUIO 3asaBfeHUs U npunaraemMmblx K
HEeMy [OOKYMEHTOB MO mnoyTe unuM 4epe3 EAMHBIA nopTan rocygapCTBEHHbIX WU
MYHUUMNANbHBLIX YCAyr (B crnyyae MNOCTYnfeHUsl 3asiBfieHUs U npunaraembiX K Hemy
AOKYMEHTOB MO MNoYTe WM B ONEeKTPOHHOW opmMe C ucnonb3osBaHuveMm EpguHoro
nopTana rocygapCTBEHHbIX W  MyHUuMnanbHbiX ycnyr). [aHHoe yBegomneHue
nognucbiBaeTCA PyKOBOAUTENEM YNOMHOMOYEHHOro opraHa Ui ynosIHOMOYEHHbIM UM
AOSDKHOCTHBIM FINLOM.

3.1.6. MakcumanbHbI CPOK UCMONHEHUA afMUHUCTPATUBHOW Npouenypsbl:

- Ha NIMMHOM Npueme rpaxgaH — He bonee 15 MUHYT;

- NpU NOCTYNSIEHUN 3afBNEHUS U JOKYMEHTOB MO nodte unm vepes MoL| —
He Bonee 3 gHen Co AHS NOCTYNMEHNS B YNOSTHOMOYEHHbIN OpraH;
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- NPU NOCTYNJIEHN 3asBNeHUs B (POPMe 3IIEKTPOHHOro JOKYMEHTa-NocpenCcTBOM
EauHoro noptana rocygapCTBeHHbIX U MyHUUMNanbHbIX yenyr — 1 paboyunn geHs.

YBegomneHne o6 oTkase B NpuemMe K pacCMOTPEHMIO 3asaBfEHMs, B Clyyae
BbIIBNEHNA B  XOA4e MNPOBEPKM  KBaNMMUUMPOBaHHOW  NOAMUCKU  3asBUTENS
HecoOnaeHNsT  YCTAHOBMIEHHbIX  YCMOBUMN  MpPU3HAHUA ee  AENCTBUTENbHOCTU
HanpaBnseTcAa B TeyeHue 3 OHEN CO OHS 3aBepLleHUs NpoBeAeHUs Takon NPOBEPKU.

3.1.7. Pe3ynbTaTOM UCMOMNHEHNA afMUHUCTPATUBHOW Npouenypbl ABNAeTCS:

- IpYeM U perncTpaums 3asBneHus, Bbiaada (HanpasneHne B ANIEeKTPOHHOM Buae
nnm B M®L) 3aaButento pacnucku B MoflydYeHUU 3asiBfIEHUS U NPUNOXEHHbIX K HEMY
AOKYMEHTOB (YBeJOMSEHNSA O MNOMy4YeHUn 3asBNeHns);

- HanpaeneHve yBegomneHnst 06 oTkase B NpuemMe K paCCMOTPEHMIO 3asiBNeHUs,
NMOCTYNUBLLErO B 3NIEKTPOHHOM BMAE, MO OCHOBAHWSAM, YCTAHOBMEHHbIM MYHKTOM 2.7
HacTosiLero AOQMUHUCTPATUBHOIO pernamMeHTa.

3.2. PopMMpPOBaHNE M HaMpaBlEHME MEXBEOOMCTBEHHbIX 3aNpOCOB B OpraHsbl,
y4yacTBYKOLIME B NPeaoCTaBNEHUN MYHULIMNANBHOW YCIYIN.

3.2.1. OcHoBaHveM [OnNA Havana agMUHUCTPaTMBHOM Mpouenypbl ABndeTcs
nonlyyeHne 3asiBNEHUS U MNPUMOXKEHHbIX K HEMY [OOKYMEHTOB AOJMPKHOCTHbIM JULLOM
YNOSITHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a npefocTaBfieHMe MyHUUUNarbHOM
ycnyru.

3.2.2. B cnyyae ecnu OoKyMeHTbl (MHGOpMaLmsi), NpeayCMOTPEHHbIE MYHKTOM
2.6.2 Hacrtoawero AOMUWHUCTPATMBHOINO pernaMeHta, He ObliM  nNpeacTaBrieHbl
3asiBuTENEM MO COBCTBEHHOMW MHUUMATUBE, AOSMKHOCTHOE JIMUO YNOSTHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a NpedoCTaBfIEHWE MYyHMUMMNANbLHOW YCryru, roTOBUT U
HanpasnsieT B YCTAHOBIEHHOM 3aKOHOAATENbLCTBOM MOpsAaKe MeXBEOOMCTBEHHbIE
3anpocbl B OpraHbl, B PacrnopsiKEHUN KOTOPbIX HAXOOATCA YKa3aHHble AOKYMEHTbl U
NHopMauus.

3.2.3. B cnyyae ecnu 3asBUTENEM CaMOCTOATENbHO MpenCTaBreHbl BCe
AOKYMEHTbl, Heobxoaumble AN NpefocTaBfeHus  MyHUUMNarbHOW  ycnyru
MW B PacrnopskeHMuM YMNOfIHOMOYEHHOrO oOpraHa UWMeeTcs BCS WHGopMauus,
Heobxoaumasa ans ee npefocTaBeHust, AOSPKHOCTHOE MU0 YNONTHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE  3a  NpefoCTaBfieHME  MYHUUMNANbHOW  YCrnyrn,  Nepexoaut
K  WCMOMHEeHUK  crnegywwen  agMUHUCTPaATMBHOM — npoueadypbl  HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

3.2.4. MakcumarsnbHbI CPOK UCMOMHEHNA aAMUHUCTPATUBHOW Npoueaypbl - 3 OHS
CO OHS OKOHYaHMA NpuemMa AOKYMEHTOB U PErMCTpaLnn 3asBneHus.

3.2.5. PesynbtatoMm WCNOMHEHUA aOMUHUCTPATUBHOW npouenypbl ABNAeTCS
dopMupoBaHue, HamnpaBneHNe MEXBEAOMCTBEHHbIX 3anpoCoOB B OpraHuM3auuu
(opraHbl), y4acTByloLme B NpeaoCTaBieHnn MyHULMNAIbHON YCIyrn).

3.3. PaccMmoTpeHne [OOKYMEHTOB UM CBEOEHUW, MPUHATUE peLleHus, Bblgada
(HanpaBneHue) pesynbTaTa.

3.3.1. OcHoBaHMeM AN Havarna BbIMNOSIHEHUS agMUHUCTPATMBHOM MNpoueaypsbl
ABNAAETCH NONyYeHne AOSMKHOCTHBLIM JIULOM YNOSTHOMOYEHHOIO opraHa, OTBETCTBEHHbIM
3a npefocTaBfieHMe MyHULMNAnbHOW YCRyri, BCeX AOKYMEHTOB (MHopmaumn),
HeoOxoOuMbIX AN  NpefoCTaBneHust MyHUUMNanbHOW  ycnyru, B TOM  4duUchne
npeacTaBneHHbIX B NOpsiAKe MeXXBeAOMCTBEHHOIO B3aMMOAENCTBUA.

3.3.2. [JomkHOCTHOE nuUUO  YNOSTHOMOYEHHOrO  opraHa, OTBETCTBEHHOE
3a npefocTaBfieHMe MyHUUMNAnNbHOW YCRyri, paccMatpvBaeT npeacTaBlieHHble
OOKYMEHTbl M CBEAEHUS Ha npeagMeT OTCYTCTBMS (Hanuumsl) OCHOBaHUM OTKasa
B MNpefoCTaBNeHMM MyHMUMNANbHOW  yCryrk, npeaycMOTPEHHbIX MNyHKTOM 2.8
HacToswero AOMUHUCTPATUBHOIO perrnamMeHTa.
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3.3.3. o ntoram paccmoTpeHus 3asiBrieHNs YNoSTHOMOYEHHbIN opraH NpuHUMaeT
O[HO 13 crnefyrLmx peLleHn:

1) o nepegaye Xunoro NOMeLLEHNA B COOCTBEHHOCTbL FpaXKaaH U HarnpasneHun
3asBUTEMN0 MpPOEKTa [OoroBopa nepedadnm Xumoro noMelleHnss B COBCTBEHHOCTb
rpaxkgaH;

2) 06 oTKase B nepefaye Xunoro noMeLLeHnss B COGCTBEHHOCTb rpaXkaaH.

MoanucaHHbIn pykoBoguTenemM (MHbIM YNOSTHOMOYEHHbIM OOSMKHOCTHBIM INLOM)
YNONIHOMOYEHHOIO OpraHa NPOEKT AOroBopa Nepenayn Xumnoro NoMeLleHus B rpaxaaH
nnbo pelweHne 06 oTkase B nepegade Xuroro NoMeLLeHns B COGCTBEHHOCTb rpaxkaaH
BblAaeTCcsl U HanpaendaeTcsa 3asButento (No ero Boibopy, B 3aBMCUMOCTU OT cnocoba
Nnony4eHnsi, yka3aHHOro B 3asiBfieHUN) He nosgHee Yem yepes 3 paboumx OHA CO OHSA
NPUHATUSA OQHOIO U3 Ha3BaHHbIX PELUEHNN.

3.3.4. MakcumarbHbI CPOK MUCMOMHEHNUST aAMUHUCTPATUBHOW Npoueaypbl - 3 AHS
C MOMEHTa MONyYeHUst  OOSHKHOCTHbIM  FIMLUOM  YNOSIHOMOYEHHOrO  OpraHa,
OTBETCTBEHHbIM 3a NPEeAOCTaBMEHNE MYHMLMNANbHOW YCRyrn, BCEX AOKYMEHTOB
(vHbopMaumn), B TOM 4YUCNEe TMOMYYEHHbIX B paMKax MeXBe4OMCTBEHHOIo
MHOPMALMOHHOIO  B3aMMOAEWNCTBUS, HeoOxoOuMbIX  Ans  NpeaocTaBneHus
MYHULMNANbHOW YCRyri.

3.3.5. Pe3ynbTtaToM WCMNONHEHNA agMUMHUCTPATMBHOW npouenypbl sBRsieTcs
HanpasneHue (Bblaava) 3asBUTENO, B TOM YuCNe NOCPEACTBOM 3SIEKTPOHHOM MOYTHI,
EauHoro noptana rocygapCTBEHHbIX U MyHUUMNANbHBIX YCnyr inbo yepes ML:

1) npoekT pgoroBopa O nMepedade >XWMoro noMeLwleHns B COBCTBEHHOCTb
3aaBuUTenNs;

2) pelueHne ynosIHOMOYEHHOro opraHa (B cdopme yBegomneHuns) ob oTkase B
nepenade Xunoro NoMeLLeHNs B COOCTBEHHOCTb rpaXkaaH.

3.4. lNopsaok OCyLWecTBNEHUS agMUHUCTPATMBHBIX Npoueayp B 3NEKTPOHHOM
dopmMe, B TOM 4uUcre C ucnonb3oBaHnem EAnHOro noprtana rocyaapCTBEHHbLIX W
MYHMLMNANbHbIX YCNYT.

3.4.1. MNpw npegocTaBneHnn ynosTHOMOYEHHbIM OpraHoOM MyHULMNANbHOW YCryrn
B 9NeKTpoHHOM opmMe nocpeacTtBoM EamHOro noprtana rocyaapCTBEHHbIX U
MyHMUMNANbHbLIX YCNyr 3asBuTento obecneyvMBaeTcsi BbIMOMHEHME  CreayrLmx
OENCTBUN:

nonyyeHne MHopmauumn o Nopsiake U cpokax NpenocTaBneHnst MyHUUMnanbLHom
yCnyru;

3annMCb Ha TMNpueM B YMNONMHOMOYEHHbLI OpraH pAns nogayn 3anpoca
0 nNpeaocTaBneHnn MyHUuunanbHom ycnyru (qanee — 3anpoc);

dopmMMpoBaHME 3aABIEHNS;

npuemMm W perucTpaumss  YnorIHOMOYEHHbIM OPraHoM 3asiBNEHUSs U UHbIX
AOKYMEHTOB, HEOOX0ANMbIX ANS NpeaoCTaBNeHnss MyHUUUNanNbHOM YCIyru;

nonyyeHune pesynbtata NpegoCcTaBneHns MyHULMNAanbHOW YCNyru;

rnonyyeHne CBeAeHUn o xoae BbIMOMHEHMS 3anpoca;

OCYLLIECTBIIEHNE OLIEHKM Ka4yeCcTBa NpeaoCTaBneHnst MyHULMNanbHON yYCnyru;

pocynebHoe (BHecynebHoe) obxanoBaHve pelleHuii n gencteun (6esgencrauns)
opraHa (opraHumsauuu), OOSPKHOCTHOrO nuua opraHa (opraHudaumn) nmbo
MYHULMNANbHOIO CryXaLlero;

aHKeTUpoBaHWe 3asiBuTens (npegbsaBneHve 3asBUTEN0 MNepeyHs BOMNPOCOB
N nUCYepnbIBaKOLLEro NepeyvHs BapuaHTOB OTBETOB Ha yKa3aHHbIe BOMPOCHI) B LENsAX
onpeaeneHns BapmaHTa MyHMLMNANbHOWN ycnyru, npeaycMOTPEHHOIo
aAMUHUCTPATUBHbIM  pEerfamMmeHTOM MNpPeaoCTaBneHNa  MYHUUMNANbHOW  yChyru,
COOTBETCTBYIOLLErO NpM3HaKam 3asBUTENS;
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npegbsBrieHe 3asBUTEN0 BapyaHTa NpegocTaBieHns MyHULMNanbHOW YCnyru,
npegycMOTPEHHOTO aAMWUHUCTPATUBHbLIM perrnameHToM npegocTraBneHus
MYHULUUNANTbHOW YCIyri.

3.4.2. [Ona npenoctaBneHUss MyHUUMMNANBHOW YCAyrM C  UCMOSIb30BaHNEM
EovHoro noptana rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCIyr 3asiBUTENb 3anonHsaeT
SNEKTPOHHYI OpPMY, B KOTOPOW HeOoBXxoaMMO ykasaTb CBeJeHUs, Heobxoaumble Ang
nony4vexus ycnyrn. ObasatenbHble K 3anofHEHUIO N0 OTMEYatoTCA 3BE3404KOMN.

3.4.3. 3asBneHue cuyMTaeTcs OTNpPaBfeHHbIM MOCne MONyyYeHUs 3asiBUTENEM
COOTBETCTBYIOLLErO 3MEKTPOHHOIO YBEAOMIEHUS B JIMYHbIA KaOWHET 3asButensa unu
ero npefcrasutens Ha EgMHom nopTane rocyaapcTBEHHbIX U MyHULMNANBbHbLIX YCIYT.

3.4.4. B xoge npefocTaBneHUss MyHUUMNANbHOM YCIyrn 3asiBuUTeSlb nonyyaer
yBeOMNIEHNA O cTatyce Yycnyru B JUYHOM KabuHeTe 3asaBuTens unuM  ero
npegcraBnTensa Ha EAnMHoOM nopTtane rocyfapCTBEHHbIX U MyHUUMMNANbHbBIX YCIYT.

3.45. 3aseuTen B KayecTBe pes3ynbTaTa NpeaocTaBreHus  ycrnyru
obecneunBaeTca BO3MOXHOCTb MOMyYEHUS SNIEKTPOHHOIO AOKYMEHTa, NOANUCAHHOMO C
Ncnosib30BaHNEM YCUITEHHOW KBaNnnULNMPOBAHHOW 3N1IEKTPOHHOW NOANUCH.

Mpn nonydeHun pesynbTata npegocTaBrfieHMs ycnyru Ha EgnHom noptane
rocygapCTtBeHHbIX W MyHUUMNAnbHbIX Yycnyr B )OpMe 3reKTPOHHOro [JOKyMeHTa
AONoSHUTENBbHO obecneynBaeTcss BO3MOXHOCTb MOSTYyYEHUS MO XeNnaHuk 3asiBuTens
AOKYMeHTa Ha ByMaxHOM HocuTene, nogTBepXOalolero coaepXaHue 3MneKTPOHHOro
AOKyMeHTa.

NHdopmaumss o6 3nekTPOHHbIX AOKYMEHTax - pesyrnbTatax npeaocTaBfeHuns
yCryr, B OTHOLUEHUM KOTOPbIX MNpPefocTaBnaAeTcs BO3MOXHOCTb, MpeaycCMOTpeHHas
ab3alemM BTOpbIM HacTosALWero MNyHKTa, pasmMeliaeTcs onepatopoMm EamHoro noptana
rocygapCTBEHHbIX W MyHUUMManbHbIX YCNYr B €4WHOM JIMYHOM KabuHeTe wunuv B
3S1IEKTPOHHOM (hopMe 3anpoca.

Bo3aMOXHOCTb nonyvyeHuss pesynbTata npegocTtaBneHus ycnyru B opme
9NEKTPOHHOIro AOKYMEeHTa WM JOKYMeHTa Ha OGymaxHoM HocuTene obecneymBaeTtcs
3asBUTENIO0 B TeYEHME CpOKa OeNCTBUA pesynbTaTa npeaoctasneHns yenyrm (B cnyyae
€Cfn TaKOW CpOK YCTAHOBIIEH HOPMAaTUBHbIMW NPaBOBbIMM akTaMm Poccuimnckon
denepauymm).

4. q)Oprl KOHTpOJIA 3a UcnosiHeHnem A.qMVIHVICTpaTVIBHOFO pernamMeHTa

4.1. KoHTpornb 3a cobntogeHnemM YNorHOMOYEHHbIM OpPraHoM, OOSHKHOCTHLIMU
nMuamn - YNOMHOMOYEHHOro  OpraHa,  y4yacTBywWwMMW B MpeaocTaBneHumn
MYHUUMNANbHOM YCAyrK, MOMOXEHUN Hactoswero AOMWHUCTPATUBHOINO pernamMeHTa
OCYLLEeCTBNAETCA AOSMPKHOCTHbIMM nnuamMu  YNONHOMOYEHHOIO oOpraHa, cneuunanbHO
YNONIHOMOYEHHBIMW  Ha  OCYLEeCTBMIEHWe [aHHOro KOHTponsd, npegcenartenem
YNONTHOMOYEHHOrO OpraHa W Bko4YaeT B cebs npoBedeHVMe MNPOBEPOK MOSMHOTbI U
KayecTBa npeaocTaBfeHnss MyHuumMnanbHon ycnyru. [lnaHoBble W BHenmaHoBble
NPOBEPKN NPOBOAATCH YNOMHOMOYEHHbIMU AOMKHOCTHLIMU LaMn Y NOSHOMOYEHHOIO
opraHa Ha OCHOBaHUMW PacnopsiKeHUst pykoBoauTenst YnNonHOMOYEHHOro opraHa.

4.2. lNpoBepka NOMHOTLI U KayecTBa NpefoCcTaBNeHns MyHUUMMNansHOW YCIyru
OCYyLLECTBNAETCA NyTEM NPOBEAEHUS:

4.2.1. lNnaHoBbIX NPOBEPOK COBNOAEHUSA U UCMIONHEHNS OOIMKHOCTHBIMU NMLaMu
YNONHOMOYEHHOIO OpraHa, Yy4yacTBYWOLWWMMM B NpPegocTaBieHnn MyHUUUNanbHOM
ycriyru, MONOXeHWn HacToswero ALMWHUCTPATUBHOIO perfliaMmeHTa, HOPMaTUBHbLIX
NpPaBOBbIX aKTOB, PErynupyowmx AeaTenbHOCTb NO NPeAoCTaBNeHN0 MyHULMNANbHON
ycriyrm  npu  OCYLWECTBMEHUW  OTAenbHbIX agMWHUCTPATMBHbLIX  Mpouedsyp W
npegocTaBneHns MyHULMNAnNsHOM yCnyru B LIENIOM.
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4.2.2. BHennaHoBbIX MPOBEPOK COOMIOAEHUA M WCMONMHEHUSI OOSMKHOCTHLIMMN
nMuaMmm - YNONMHOMOYEHHOrO  OpraHa,  y4acTBYHOLLMMMU B  NpeaocTaBfeHun
MYHUUUNANbHOW YCNYru, MNOSIOXEHUN HacTodAwero AAMUHUCTPATUMBHOIO pernamMeHTa,
HOPMAaTMBHbIX MPAaBOBbIX AKTOB, PErynupyrLmMxX OEesTeNbHOCTb MO NpeaoCTaBEHMIO
MYHUUMNANbHOM  YCryrM NpU  OCYLWECTBMEHUN OTAeNbHbIX agMUHUCTPaTUBHbIX
npoueayp v NpeaocTaBreHnss MyHUUMNAnNbHON YCIyrn B LIESIOM.

4.3. [MnaHoBble NPOBEPKM OCYLIECTBMEHNA OTAeNbHbIX agMUHUCTPATUBHBLIX
npoueayp nposoasatca 1 pas B nonyrogue; NOSHOTbl U KavecTBa NpeaoCTaBreHUs
MyHUUMNANbHOM ycryru B uernom - 1 pas B rof, BHENMaHoBble - NPU NOCTYNNeHUN B
YNONHOMOYEHHbLIM oOpraH Xanobbl 3asBuTenss Ha CBOEBPEMEHHOCTb, MOSHOTY WU
Ka4yeCcTBO NpefoCTaBNeHUs MyHUUMNANbLHOW YCIyrn, Ha OCHOBaAHUU UHbIX JOKYMEHTOB U
CBEAEHUN, YKasblBaKOWMX Ha HapyweHus  Hactodwero  AAMWHUCTPATUBHOMO
pernamMmeHTa.

4.4. Tlo pesynbTtataM NpoBeSEHHOW MPOBEPKU COCTaBMAETCHA aKT NPOBEPKU, B
KOTOPOM OTPa)KalTCHA BbISIBMIEHHbIE HapyLlEeHUs N NPenrioKeHUs Mo UX YCTPaHEHMUIO.
AKT npoBEpKM MOAMUCLIBAETCA [LOOSMKHOCTHBIM JIMUOM  YNOSHOMOYEHHOIO OpraHa,
YNOSTHOMOYEHHbBIM Ha NpoBeAeHNE NPOBEPKMU.

4.5. [ormKHOCTHble Jnmua YNornHOMOYEHHOro opraHa, MexBeaoMCTBEHHON
KOMMUCCUMM  y4yacTBywOWMEe B NpeaoCTaBfieHUM  MyHUMUMNANbHOW  YCNyrn, HecyT
OTBETCTBEHHOCTb 3a COOMNOAEHMEM CPOKOB M MOCNeaoBaTEeNbHOCTU UCMONHEHUS
aAMUHUCTPATUBHBLIX OEUCTBUM UM BbINOSIHEHUA  agMUHUCTPAaTMBHLIX Mpouenyp,
NpeayCMOTPEHHbIX HacToAWMM ALMUHUCTPATUBHBIM PErfiameHTOM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuiickon ®eaepaumn.

4.6. CamocToaTensHon ¢OpMOM KOHTPONSA 3a WCMOSHEHUEM MOJSIOXEHNN
HacTosiwero AOMUMHUCTPATUBHOIO perfiameHTa SBMSIeTCA KOHTPOSlb CO  CTOPOHbI
rpaxgaH, ux oOObeauHeHUrn W opraHmsauumn, KOTOPbIN OCYLLECTBNAETCS nyTeMm
HanpaBneHusi obpalleHnin 1 xanob B YNONHOMOYEHHbI OpraH.

5. flocynebHbIN (BHECYAEeOHbIN) NOPSAAOK 06XanoBaHUA peLueHN
n gencrteun (6espencTeusi) YNonHOMOYEHHOro opraHa, a Takke ero
AOJMKHOCTHbIX N1, MyHUUMNanbHbIX cnyxawmux, MOL, pabotHukos M®L|

5.1. 3asaButenb MoOXeT o0b6paTUTbCsA C Xanobon Ha pewweHus U OencTBus
(6e3pencTBne) YNONMHOMOYEHHOro OpraHa, a Takke ero [LOSMPKHOCTHbIX v,
MyHUUMNanbHbIX criyxawmx, MoOLU, pabotHunkos M®L], B ToM yucne B cregyrolmx
crny4vasx:

1) HapylweHune cpoka perncrpauum 3anpoca 3asiBUTens O npenocTaBfeHum
MYHULMNANbHOM YCnyrn, 3anpoca, ykadaHHoro B ctatbe 15.1 ®denepanbHOro 3akoHa Ne
210-93;

2) HapyLLeHne cpoka NpeaocTaBreHns MyHULMNanbHON YCnyru.

B ykasaHHOM crniyvyae pocynebHoe (BHecygebHoe) obxanoBaHue 3asButenem
pewenun n gencreun (6esgenctems) MOL, pabotHmka MPLL BO3MOXHO B criyvae, ecnu
Ha MO®U, peweHnus n gencteua (besgenctane) KOToporo ob6xanyrTcsl, BO3SOXeHa
PYHKUMA NO NPeaoCTaBfEHNI0 MyHULMNANbHOW YCNyrn B NOMHOM ob6beme B nopsigke,
onpegeneHHom yacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3asBuTens OOKYMEHTOB unuM  uHdopmauum nubo
OCYLLECTBNEHN [OENCTBUW, nNpeacTaBlieHne WnM  OCYLIECTBNEHNE KOTOpPbIX He
npegycMOTpPeHO HOPMaTUBHLIMW  NpaBoBbiIMWM  akTamu  Poccuinckon ®depepaumn,
HOpMaTUBHbLIMA MNPaBOBbIMM akTamu Bonrorpagckon obnactv, MyHMUMNANbHbIMU
NpaBoOBbIMW akTamu TOPryHCKOro cenbckoro noceneHna CTapononTaBcKoro
MyHMUMNANbLHOrO  panoHa Bonrorpagckon obnactu Ans  npegoctaBneHus
MYHMLMNANbHOWN yCnyru;
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4) oTka3 B npueme [OOKYMEHTOB, NpeAoCTaBfieHMe KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamum Poccuinckon depepaumm, HOPMaATUBHBbIMU
npaBoBbIMK akTamu Bonrorpagckon obriactv, MyHuUMNanbHbIMWA NPaBOBLIMW akTamMu
TopryHckoro  cenbckoro noceneHna CTapononTaBCKOro MyHWUMNANbHOro parnoHa
Bonrorpagckon obnactvn ana npeaoctaBneHns MyHUUunanbHoOm ycnyru, y 3assutens;

5) oTka3 B npeoCTaBneHMn MyHUUUNANbLHOW YCyrn, eCcnmn OCHOBaHUS OTKa3a He
npeaycMoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATLIMUM B COOTBETCTBUMM C HUMM
WHBIMW HOPMaTUBHBIMKM MpaBoBbIMW akTamu Poccuickon dPepepaumn, 3akoHamu U
NHBIMW HOPMaTUBHbLIMMU npaBoOBbIMU aKkTamm Bonrorpaackon obnactu,
MyHMUMNANbHbIMW  NPAaBOBbIMM  akTamu  TOPryHCKOro CenbCKOro noceneHus
CraponontaBckoro MyHuuunanbHOro pamoHa Bonrorpagckon obnactu. B ykazaHHOM
cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHne 3asiBUTENEM peLUeHUn N OENCTBUN
(6e3penctBus) MOL|, paboTHnka ML, Bo3amoXxHO B cnyyae, ecnn Ha MOLL, pewweHnsa n
pencteus  (6e3pencrTBme)  KOTOporo  obkanylTcsl, BO3fOXeHa  (PyHKuus  no
NpeaoCTaBNeHN0O  MyHUUMNANbHOM ycnyrm B NONHOM obbeme B Nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHve c 3asBuTensa npu npegocTaBneHn MyHUUMNAnbHOW YCnyru
nnatbl, He MpPeayCMOTPEHHOM HOPMATMBHbIMM MNpaBoOBbLIMW akTamu Poccuinckon
depepaumm, HOpMaTMBHbIMM  MpaBoOBbiMM  akTamu  Bonrorpagckon  obnactw,
MyHMUMNANbHBIMW  HOPMAaTUBHLIMK MPaBOBbIMA  akTamMm TOPryHCKOro  CenbCKOoro
noceneHna CTaponosiTaBckoro MyHMUmMnanbHoro paroHa Bonrorpagckon obnactu;

7) oTka3 YNOSIHOMOYEHHOrO opraHa, ero AOSPKHOCTHOro nuua, MyHuuMnasbHbIX
cnyxawmx, MoU, pabotHuka MOL| B ucnpaBneHun AOMNYLWEHHbIX UMK OMNevyaTok WU
ownboK B BblJaHHbIX B pesynbTate npefoCTaBrneHuss MyHUUUNanbHOM  YCryru
AOKYMeHTax nmMbo HapylleHMe YCTaHOBMIEHHOrO Cpoka TakuMx wcnpasneHun. B
ykaszaHHOM criyvae gocynebHoe (BHecyaebHoe) obxxanoBaHne 3asBuUTENEM PELLEHNA U
aencteun (6esgenctemst) MOL|, pabotHnka MOLL BoaMoOXHO B cnyyae, ecnv Ha ML,
peweHna n gencteunsa (6esgencrtene) KOToporo obxanyrTcs, BO3MoXeHa (PyHKUMS No
NpeaoCTaBNeHN0O  MyHUUMNANbHOM ycnyrm B NONMHOM obbeme B  nNopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyleHMe cpoka unuM nopsaka Bbldayn OOKYMEHTOB MO pesynbrartam
npeaocTaBneHNa MyHULMNANbHOW YCRYru;

9) npuocTaHoOBnEHME NpPefoCTaBfeHUs  MYHUUMNANbHOM  YCryrn,  €cnu
OCHOBaHUSA MNPUOCTAHOBMEHUS HE NpeayCMOTpeHbl deaepanbHbiMM 3akOHaMuU U
NPUHATbBIMA B COOTBETCTBUM C HMMWU WHBIMW HOPMaTUBHLIMW MPABOBbLIMW aKTaMu
Poccuinckon depepauumn, 3akoHamm M UHbIMWA HOPMATUBHBLIMW MNPaBOBbLIMU aKTamMu
Bonrorpagckon ob6bnactv, MyHMUMNANbHbIMW HOPMAaTUBHLIMW MPaBOBbIMU  aKTaMu
TopryHckoro  cenbckoro nocenenna CTapononTaBCKOro MyHUUUNANbHOrO paroHa
Bonrorpagckon obnactu.

B ykasaHHOM cnyvyae pocynebHoe (BHecygebHoe) obxanoBaHue 3asBuTenem
peweHun n aencteun (besgenctemns) MdL|, pabotHmka MOLL BoO3MOXHO B criyvae, ecnm
Ha MO®LU, peweHns n pgencteua (6esgenctene) KOTOporo o6KanyrTcsl, BO3NOXEHA
YHKUMSA NO NPefoCTaBfEHNIO MyHULMNANbHOW YCNyrn B NOMHOM ob6beme B nopsigke,
onpeaeneHHom vactbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

10) TpeboBaHune y 3aaBuTens npu npegocTaBrleHuM MyHULMNArbHOW YCyru
AOKYMEHTOB WMNU MHGOPMauuu, OTCYTCTBME M (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npu nepBoHavanbHOM OTkal3e B Npueme OOKYMEHTOB, HEOOXOoaUMbIX Ans
npeaocTaBneHna MyHUUMNAnbHON ycnyrn, nMbo B NpeaoCTaBfeHUn MyHUUUnanbHOW
YCNyru, 3a WUCKIYEHWEM ChnyYaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTtbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniyvyae gocyaebHoe (BHecyaebHoe)
obxanoBaHve 3aaBuTenem pelleHun n gencteun (besgencrtema) ML, paboTHuka
MoL Bo3moxHO B crniyyae, ecnn Ha MOLU, pewenusa wn pencrteua (6esgencrsue)
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KOTOpOro obxanykTcs, BO3noOXeHa QYHKUMA NO  NpeaoCTaBNeHM0  AaHHOW
MyHMUMNANbHOW ycnyrm B MOfMHOM obbeme B nopsake, onpegernieHHom 4vacTtbio 1.3
ctatbn 16 ®enepansHoro 3akoHa Ne 210-03.

5.2. )Xanoba nogaetca B NUCbMEHHOW dopMe Ha OymaXHOM HocuTene, B
3NEKTPOHHOM hopMe B YNOMHOMOYEHHbIN opraH, MOL|, nnbo yupeantento MOLL.

XKanoba Ha pelweHns n pencreus (6esgencteme) YNOmHOMOYEHHOIO OpraHa,
AOIMKHOCTHOMO  nNnua  YNOSTHOMOYEHHOrO0  OpraHa, MYyHUUMNanbHOro  Cryallero,
pykoBoaUTENa YMNOSTHOMOYEHHOrO0 oOpraHa MOXeT OblTb HanpasrneHa no noyre, C
McrnonbL3oBaHNEM NH(POPMALIMOHHO-TENTIEKOMMYHUKAUMOHHON  ceTn  "UHTepHeT",
ohmnumanbHoro camta YNosiHOMOYEHHOro opraHa, EguMHoro noprana rocygapCTBeHHbIX
M MyHMUMNANbHbLIX YCMyr, a Takke MOXeT ObiTb NpuUHATa Mpu fIMYHOM Mpueme
3assutens.

Xanobbl Ha pewenna n gencteus (6esgenctene) pabotHmka MLl nopatoTcs
pykoBogutento MOL. Xanobbl Ha peweHna wn pgencteus (6esgencrteve) MoL
nogatotca  Yupegutenio MOL, wnm  JOMKHOCTHOMY  nuuy,  YNOSTHOMOYEHHOMY
HOpMaTUBHbLIM MPaBoOBbIM akTOM Bonrorpagckon obnactu.

5.3. XXanobbl Ha pelwweHna n gencTeus (0e3nencTBMe) pykoBOOUTENSA opraHa,
npeaocTaBnAwLLEro MyHULMNANbHYO YCryry, nogatTcs B BblECTOAWMUN opraH (npu
ero Hanuymm) nNMbo B crnyyae ero OTCYTCTBUSA paccMaTpyBalOTCA HEenocpencTBEHHO
pykoBoauTenem YnosHOMOYEHHOro opraHa.

5.4. XXanoba gorkHa cogepxaTtb:

1) HammeHoBaHve  YMNOMHOMOYEHHOrO  OpraHa, [AOSDKHOCTHOro  nuvua
YNOMTHOMOYEHHOro opraHa, unvM MyHuuMnanbHoro cnyxawero, M®L|, pykosoautens m
(vnn) paboTHuka MOLL, pelieHnsa n gencreus (6e3gencTame) KOTopbix obxanyTcs;

2) hamunuio, UMA, 0THECTBO (NocreaHee - Npu HanMyumn), ceeaeHns

0 MecTe xuTenbctBa 3asButensa - ¢uandeckoro nuua nMbo HavmeHoBaHue,
CBeAEeHMs1 O MeCTe HaxoXxaeHust 3asButensa - LpuanNYecKoro nuua, a Takke HoMep
(HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aNeKTPOHHON NoYTbl (NPYU HAaNM4Mn)
1 NOYTOBbLIV apec, N0 KOTOPbIM AOMKeH ObiTb HanpaBrieH OTBET 3aABUTENIO;

3) cBegeHna o006 obxanyembix peweHusax u geuncteusax (6esgencteun)
YNONTHOMOYEHHOro opraHa, LOSMKHOCTHOrO nuvua YNOMHOMOYEHHOro opraHa nmbo
MyHUuunanbHoro cnyxauwero, MOL|, pabotHmka MOLL;

4) poBOAbl, HA OCHOBAHWWN KOTOPbIX 3asBUTENb HE COrfaceH C peLleHneM U
aencrteusamn  (6esgencteBneM) YNONMHOMOYEHHONO OpraHa, [AOJDKHOCTHOro nuua
YNONMHOMOYEHHOrO opraHa, MyHuuunanbHoro cnyxauwero, M®L|, pabotHuka MOL.
3asasutenem moryT 6bITb NpeacTaBneHbl AOKYMEHTbI (MPY HaNuuumn), nogTeepXxaatoLmne
goBoabl 3aasutensi, MO UX KOnuu.

3asBuTens wuMeeT npaBO Ha nofyvyeHve uHOpMauMm W OOKYMEHTOB,
HeobxoaMMbIX A4St 060CHOBaHUA N PaCCMOTPEHMS Kanoobl.

5.5. OcHoBaHMeM onga Havana npoueaypbl gocyaebHoro obxanoBaHus SBNseTCA
noctynneHne >xanobbl 3agBuTens. Peructpaums  kanobbl  ocylecTBnsieTcs
AOJDKHOCTHBIM NMULOM  YMNONMHOMOYEHHOIO opraHa, paboTtHukom MOL, B TeyeHue 3
KaneHaapHbIX AHEN CO OHSA ee NOCTYNeHus.

Xanoba, noctynmBwas B YNOMHOMOYEHHbIM opraH, MOL, Yupegutenio ML
NOANEXUT pacCMOTPEHUIO B TedeHne 15 paboumx AHen co OHA ee peructpauuu, a B
cny4vae obxanoBaHusi 0Tkasa YNonHOMOYEHHOro opraHa, MOL| B npueme 4OKYMEHTOB Y
3asButena nubo B mMcnpaBneHUM OOMNYyLIEHHbIX OneyaTok M OWWBOoK unu B criyvyae
06XanoBaHMsa HapyLlleHUs1 YCTAHOBMNEHHOrO CpoKa TakuX UCNpaBneHUn - B TedeHue 5
paboymx gHeWn co OHA ee perncrpauumu.

5.6. B cnyyae ecnu B xanobe He ykasaHbl hamunusa 3aaBuTens, HanpasBuBLLErO
Xanoby, 1 (1) NOYTOBbLIN agpec, No KOTOPOMY AOSMKEeH ObITb HanNpaBneH OTBET, OTBET
Ha >xanoby He gaeTcs.
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Ecnn B ykasaHHOM anobe cogepxaTca cBedeHWss O NOAroTaBAMBaEMOM,
COBEepLIaeMOM MMM COBEPLUEHHOM MPOTUBOMPaABHOM AesiHUM, a Takke O nuvue, ero
noAroTaBnMBaloLLEM, COBEpLUAOWEM WM COBEPLUMBLUEM, Xanoba noanexuT
HanpasIieHMIO B roOCYyAapCTBEHHbIN OpraH B COOTBETCTBUUN C €ro KOMMNETEHLNEN.

[omkHOCTHOE NMUO YNONMHOMOYEHHOro opraHa, paboTHuk MOL, HageneHHble
NMOMTHOMOYNSIMIN MO PACCMOTPEHUIO Xanob B COOTBETCTBMM C MYHKTOM 5.2 HACTOSALLEro
AOMUHUCTPATMBHOIO pernameHTa, npu nonydeHun xanobbl, B KOTOPOW coaepxaTcs
HeueH3ypHble NUB0 OCKOpOUTEmNbHbIE BbIPaXEHUS, Yrpo3bl XWU3HW, 300POBbLIO U
MMYLLECTBY AOSPKHOCTHOIO NMua, a TakkKe YNIeHOB ero cemMbM, BpaBe OCTaBUTb Xanoby
6e3 oTBeTa Mo CyLLUECTBY NMOCTABfIEHHbIX B HEN BOMPOCOB U COOOLWMTL 3asBUTENIO O
HeJoMnyCTMMOCTH 3noynoTpebneHms npaBoMm.

B cnyyae ecnu TekcT xanobbl He nogaaeTcsa NPOYTEHUIO, OHa ocTaBnseTcs 6e3
OoTBETa, O YeM B TeYeHMe CeMu OHEeW CO OHA pernctpaumm xanobbl coobliaeTtca
3asButento, ecnu ero aMmunng 1 NOYTOBbIN agpec NOAAATCA NPOYTEHMIO.

Ecnn oTBeT no cyuwecTtBy NocTaBfeHHOro B anobe Bomnpoca He MOXET ObiTb
AaH 6e3 pasrnaweHus CcBedeHWW, COCTaBNALWMX [OCYOAPCTBEHHYIO WU UHYHO
oxpaHsiemyto eagepanbHbIM 3aKOHOM TavHy, B TevyeHue CeMn [JOHeln CcOo [OHSA
permctpauumn xanobbl 3asBuTento, HanpasmBLiEMY kanoby, coobwaeTtca o
HEBO3MOXHOCTU OaTb OTBET MO CyLLEeCTBY MOCTABMEHHONO B HEW BOMpoca B CBA3N C
HeJOoMNyCTMMOCTbBIO pasrnalleHns ykasaHHbIX CBeAEHUN.

B cnyyae ecnu TekcT kanobbl He NO3BONSAET ONpeAenuTb CyTb ObpalleHus
3asBuTens, oTBeT NO CyLeCTBY xanobbl He JaeTcs, O YeM B TedeHue ceMu OHen co
AHS permcTpaumm xanobbl coobuiaetca 3asButento.

B cnyyae ecnu B xanobe obxanyeTcs cygebHoe pelueHue, Takasa xanoba B
TeyeHMe cemMum [HEW CO [JOHA €€ perucTpauum BoO3BpallaetTca 3aasutento,
HanpasmBLLEMY Xanoby, ¢ pa3bsaACHEHMEM nopsigka obxanoBaHus gaHHOro cyaebHoro
peLueHus.

Ecnn B xanobe cogepXutca BONpPOC, Ha KOTOPbIN 3asBUTEN0 HEOL4HOKPaTHO
AaBannCb MUCbMEHHbIE OTBETbl MO CYLIECTBY B CBS3W C paHee HarnpaBisieMbliMU
Xanobamu, 1 nNpu 3Tom B xanobe He NPMBOLATCS HOBble JOBOAbI UK OBCTOATENLCTBA,
AOIMKHOCTHOE NMUO  YNONMHOMOYEHHOro opraHa, pabotHuk MOL, HapgeneHHble
NONTHOMOYMNSIMIN MO PACCMOTPEHMIO Xanob B COOTBETCTBMM C MYHKTOM 5.2 HACTOSILLEro
AOMUHUCTPATMBHOIO pernameHTa, BnpaBe NPUHATbH pelleHne o0 6e30CHOBaTEeNbHOCTH
oyepeHon xanobbl 1 nNpekpallieHMm nepenuckn ¢ 3asBuTenem no AaHHOMY BOMNPOCY
npy YCNoBuW, YTO yKasaHHas xanoba n paHee HanpaBnsieMble anobbl HanpaBnAnMCb
B OOWH U TOT € YNOSTHOMOYEHHbI OpraH Unn ogHoOMy 1 TOMY e LOMMKHOCTHOMY nuLly.
O pgaHHOM pelueHnn yBegomnsieTca 3asiBuTenb, HanpasuBLUNIA Xanooby.

5.7. Mo pe3ynbTaTtaMm paccMOTPEHUSA Xanobbl NPUHUMAETCA O4HO M3 CreayrLmX
peLleHni:

1) xanoba ygoBneTBopAeTCHA, B TOM u4ucrie B (popme OTMEHbl MNPUHATOrO
peLLeHns, ucrnpaBneHnsa AonyLLEHHbIX OneYaToK 1 OWNBOK B BblAAaHHbIX

B pesynbTaTte npefocTaBrieHns MyHUUUNAnNbHOM yCnyrn AOKyMeHTax, Bo3BpaTta
3asBUTENIO  OEHEXHbIX CpPeacTB, B3UMaHME  KOTOPbIX HE  MNpeaycMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon degepaumm, HOPMaTUBHLIMU
npaBoBbIMK akTamu Bonrorpaackon obnactv, MyHuuunanbHbIMW NPaBOBbIMU aKTamu
TopryHckoro  cenbckoro nocenenna CTapononTaBCKOro MyHUUMNANbHOrO paroHa
Bonrorpagckon obnacty;

2) B yAOBneTBOpeHum xanobbl 0TKasbiBaeTCs.

5.8. OcHoBaHMsAMK ONst OTKasa B y4OBETBOPEHUM Xanobbl ABNAOTCS:

1) npusHaHve npaBOMEpPHbIMU peweHns u (unu) pencteun (6esgencreuns)
YNONMTHOMOYEHHOr0  opraHa,  [OOJDKHOCTHbIX — Nny  YMNONHOMOYEHHOro  Opraua,
MyHMUMNanbHbIX cnyxawmx, MeLl, pabotHuka MOL.
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2) Hannuyue BCTYNUBLLUETO B 3aKOHHYIO CUMY peLleHus cyaa no xanobe o ToM xe
npeameTe u No TeM e OCHOBAHUSAM;

3) nogaya xanobbl NMLOM, MONIHOMOYMSI KOTOPOrO HE NOATBEPXKAEHbI B NOPSAAKE,
yCTaHOBIIEHHOM 3aKoHoAaTenbcTBOM Poccuickon denepaumn.

5.9. He nosgHee gHs, criegylowero 3a gHEM NPUHATUA pelleHns, 3asiBUTento B
NMMCbMEHHOW (hopMe 1 MO XenaHuo 3asBUTENs B 3NIEKTPOHHOM bopme HanpasnsieTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobbl.

B cnyyae npusHaHus xanobbl nopnexailen yOooBMETBOPEHWO B OTBeETe
3aaBuTento, gaeTca MHopMauus O AeNCTBUSAX, OCYLLECTBASeMbIX YNOSTHOMOYEHHbIM
opraHoMm, M®Ll B uenax He3ameanUTENbHONO YCTPaHEHUS BbIABMAEHHbLIX HapyLUeHWUi
Npy OKasaHUM MyHULMManbHOMW YCNnyrM, a Takke TMPUHOCATCA W3BMHEHUA 3a
AOCTaBneHHble HeyaobCcTBa M yKasblBaeTCa MHOPMaUMs O OarbHEWWmnxX OencTBUsX,
KOTOpble HeobXxooMMO coBeplwnTb 3asiBUTENIO B LENax MNOofyYeHuss MyHUuunanbHOW
yCnyru.

B cnyyae npusHaHua xanobbl He nognexaiien yaoBNEeTBOPEHUIO B OTBETE
3asBuTeNto JalTCA apryMeHTUPOBaHHbIE Pa3bACHEHWA O MNpPUYMHaX MPUHATOrO
peLlleHns, a Takke nHgopmaums o nopsiake o6xxanoBaHNSa NPUHATONO peLLeHNS.

5.10. B cnyyae ycrtaHoBreHua B Xxoge WM Mo pesynbTataMm pPacCMOTPEeHUst
Xanobbl NpM3HaKOB cocTaBa aAMUHUCTPATUBHOIO NpPaBoOHapPYLUEHUS UKW NPEeCTYNeHns
AOSMKHOCTHOE NUUO  YNMONMHOMOYEHHOro opraHa, pabotHunk MOLl, HageneHHble
NOSTHOMOYMSIMU MO PACCMOTPEHUIO XKanod B COOTBETCTBUM C NMYHKTOM 5.2 HacCTOALLEro
AOMUHUCTPATMBHOIO perfnamMeHTa, He3amMeanuTenbHO HanpaenawT  UMerowmnecs
MaTtepuarnbl B opraHbl NpoKypaTypbl.

5.11. 3assutenn BnpaBe ob6xanoBaTtb  peELIEHUdA, NPUHATbIE  NpU
npegocTaBneHnn MyHUUMNansHon ycnyru, genctems (besnencreme) YNonHOMOYEHHOro
opraHa, LOMMKHOCTHbIX NML YMOMHOMOYEHHOro OpraHa, MyHUUMNanbHbIX CIyXalimx,
ML, paboTHukoB M®L| B cyaebHOM nopsiike B COOTBETCTBMU C 3aKOHOAATESTIbCTBOM
Poccuinckon ®enepaunn.

5.12. TllonoxeHns HacTosiwero pasgena, YycTaHaBnuBawwme MNopaaokK
paccMOTpeHnss Xanob Ha HapyweHua npaB rpaxgaH W opraHusaumi  npu
npegocTaBNeHnM MyHUUMNANbLHOW YCYrn, He pacnpoCTPaHSTCA Ha OTHOLUEHUS,
perynupyemble ®depgepanbHbiM  3akoHoM oOT 02.05.2006 Ne 59-03 "O nopsgke
paccMoTpeHus obpaweHnn rpaxgaH Poccuinckon ®egepaunn”.



