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NMOCTAHOBJIEHNE
ot "02" deBpana 2022 r. N 32

«O6 yTBEPXKAEHUN aOMUHUCTPATUBHOIO pernaMmeHTa
npeaocTaBnNeHNA MyHMLMNANbHOW YCyrn

«HanpaBneHue yBegomneHus o nnaHMpyemMom CHOce
o6bekTa KanuTanbHOro CTPOUTENBbCTBA U YBEOOMIEHNS

0 3aBepLUEHUN CHOCa O6beKTa KanuTanbHOro CTPOUTENLCTBAN

PykosoactBysice ®efepanbHbiM 3akoHOM 0T 06.10.2003 N 131-93 «O6 obwmx
npuHUMNax opraHu3aumm MecTHOro camoynpasneHums B Poccuickon denepauumny,
depepanbHbiM - 3akoHOM  oT  27.07.2010 N 210-®3 «O6 opraHusaumm
npenoCcTaBneHns rocy4apCTBEHHbIX U MyHULUMNASbHBIX YCIyr»

NMOCTAHOBIJIAET:

1. YTBEpaUTb aAMUHUCTPaTUBHbIN pernameHT npegocTaBneHns
MyHUUMNanbHoOM Yycnyrn «HanpaeneHve yBeOOMMEHUs O MnfiaHMPyeMOM CHOCe
obbekTa KanuTanbHOro CTPOUTENbCTBA WM YBEAOMIIEHMS O 3aBepLlUeHUUn CHoca
obbeKkTa KanuTanbHOro CTPOUTENBbCTBA» COrMacHO MPUMOXKEHUIO.

2. AOMVMHUCTPATUBHLIN perflameHT NpefoCTaBreHnss MyHUUMNanbHOMW ycnyrm
«HanpaBneHne yBefOMNEeHUA O MIaHMPYEMOM CHOCe OObekTa KanuTaribHOro
CTpouTENbCTBA W YBEOOMSIEHUA O 3aBeplleHUn cHoca obbekTa KanuTanbHOro
cTpouTenbcTBa» 0OOHapoaoBaTb B YCTAHOBIIEHHbIX MeCTax M pa3MecTUTb B CETU
NHTepHeT Ha canTe TOPryHCKOro CenbCKOro noceneHus.

3. OTBETCTBEHHOCTb 3a UCMOSIHEHNE [AHHOrO MOCTAHOBMEHUS BO3SOXWUTb Ha
crneumanucta agMuHUCTpaLmm TOPryHCKOro CeribCKoro nocesieHus

Kymyp3anHoBy A.T.

(maBa TopryHcKoro
CENbCKOro noceneHusd .B.lWaBneHoB



YTBEpxaeH
lMocTaHoBRNEHNEM
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AOMUHNCTPATVBHbIN PEFNAMEHT
MPEAOCTABNEHMA MYHULIMMANBHOW YCNYTU «HAMPABIIEHUE
YBEOOMITEHNA O MIMAHUPYEMOM CHOCE OBBbEKTA KAMNTAJIbBHOIO
CTPOUTENBCTBA N YBEOOMJTIEHUA O SABEPLUEHNN CHOCA OBBbEKTA
KAMNTAIIbHOIO CTPOUTENBCTBA»

1. O6wue nonoxeHus

1.1. AOMUHUCTPATUBHBLIN pernameHT npefocTaBneHns MyHULMNanbHON
ycnyrn «HanpasneHue yBeoMieHUs O NnaHMpyemMoM cHoce obbekTa KanutanbHOro
CTpoMTENbCTBA W YBEOOMMEHUS O 3aBeplleHUn cHoca obbekTa KanuTanbHOro
cTpouTenbcTBa» npeacraBnder  cobon HOpPMaTUBHbIN npasoBOW aKxT,
yCTaHaBNMBaKLWMNN MOPALOK NMPefoCTaBAeHUs MyHULMNAnNbHOW YCNyru, CTaHgapT
npeaocTaBneHna MyHUUMNanbHOM ycrnyrn (ganee no TeKCTy — agMUHUCTPATUBHbIN
pernameHT).

AOMUMHUCTPATMBHBIA pernameHT paspaboTaH B LEeNAX NOBbILEHUA KayecTBa
npeaocTaBnNeHNa M LOCTYMNHOCTU pe3ynbTaToB NpeaoCTaBNeHUA—MYHULMNANbHON
ycnyru, cosgaHmsa KOM(OPTHLIX YCIIOBUMA ANA nofydaTenen MyHuuunanbHoOW ycnyrm
n onpegensieT CPoOKM M NOCNeAoBaTeNbHOCTb LEWCTBUMMA  (aAMUHUCTPATUBHbBIX
npoueayp) npy npegocTaBneHum MyHUUUNansHOM YCIyru.

AOMVMHUCTPATMBHBIA perfaMeHT He pacnpoCTpaHAeTCa Ha cryvaum cHoca
obObekTa KanuTanbHOro CTpPoOUTENbCTBA B LIENAX CTPOMTENbCTBA HOBOrO ObObeKkTa
KanuTanbHOro CTpouTEnbCTBA, PEKOHCTPYKLMM ob6bekTa KanuTanbHOro
cTpoutenbctBa. CHOC 0ObekTa KanuTanbHOro CTPOUTENbCTBA OCYLLECTBNSAETCA B
nopsgke, yCTaHOBNEHHOM rnaBon 6 [pagocTpouTenbHOro kKogekca Poccuinckon
depepaumm (manee - pK P®P) gnsa crpoutenbctBa OOGBEKTOB KanuTanbHOro

CTpouTEenbCTBA.
1.2. CBegeHus o 3aaBUTENSX.
3asButens — du3Myeckoe WU Kpuauyveckoe  nuuo,  ABNSALLEecs

3aCTPOMLUMKOM UM TEXHUYECKMM  3aKas3yumkom, nmbo uX  YNOSIHOMOYEHHbIE
npegcrasButTenu (ganee - 3asBUTEND).

1.3. MNopagok MHGOPMUPOBAHUS 3asBuTenen 0 npegocTaBneHnm
MYHULUUNANbHOW YCyru.

1.3.1. CBegeHnst 0 MecTe HaxOXOEeHWsl, KOHTaKTHbIX TernedgoHax u rpaduke
paboTbl agMUHUCTPaLMM TOPryHCKOro CerflbCKOro MOCEeneHusi, opraHumsauun,
y4acCTBYHOLMX B NpefoCTaBNeHU MyHUUMNANbHOW YCryrn, MHOro(yHKUNMOHAaNbHOro
ueHTpa (nanee — MoLl):

MecTtoHaxoxaeHne agmuHucTpaumn: 404202, Bonrorpagckas obnacTb,
CrapononTtasckui panoH, n.TopryH , yn.lNoyTtoBas, A.15.

TenedoHbl: rnmaBa TopryHcKoro cenbckoro nocenexHvsa - (84493) 4-63-53
crneumnanucTbl agMnHUcTpaummn - (84493) 4-63-53 , agpec aneKTPOHHOW NOYTbI

(e-mail):torgunsp@mail.ru

1.3.2. lHpopmaumio 0 nopagke npeaoctaBneHUs MyHUUMNanbHOM yeryru
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3a8BUTENb MOXET MONYyYnTb:

HernocpeacTBEHHO B aAMWHUCTpauum TOPryHCKOro CeribCKoro mnoceneHus
(MH(bOPMaLMOHHbIE CTEHAbI, YCTHOE WMHAOPMUPOBaHME MO TeNedoHy, a Takke Ha
MIMYHOM nNpuemMe MyHULMNAanNbHbIMX - CRAyXalwMMy agMUHUCTpaumMm TOPryHCKOro
CENbCKOro noceneHus.);

no no4yte, B TOM YuCne 3NEeKTPOHHOW noyThl (torgunsp@mail.ru), B criydyae
NMMCbMEHHOro obpalleHns 3aaBuTens;

B ceTn WHTepHeT Ha oduumanbHOM cauTe agMuHUCTpauun TOopryHCKoro
cenbckoro  nocenexuns  (http://topryHckoe34.pdp), Ha  EgnHOM  nopTtane
rocyAapCTBEHHbIX 1 MyHULUMNANbHbIX yCnyr (PyHKUMI), aensaowemMcs denepansHom
rocyaapcTBeHHON MHGOPMaLMOHHOM cucTeMomn, obecnednBatoLlen npegoctaBneHmne
rocydapCTBEHHbIX M MyHULMNAarnbHbIX YCNYyr B 3MNeKTpoHHOM dopme (Janee —
EanHbIn nopTan rocygapCTBEHHbIX U MyHULMNAnbHbIX yCnyr) (www.gosuslugi.ru).

2. CTaHAapT NnpefocTaBlieHU MyHULMNanbHOW ycnyru

2.1. HanmeHoBaHMe MyHULMNANTBEHOW YCITYTr.

HanmeHoBaHMe MyHMUMnanbHOW ycnyrn: «HanpaeBneHwe yBedoOMMeHUa O
nnaHMpyeMoM cHoce oObbekTa KanuTarbHOro CTpouTenbCTBa W YBELOMMEHUA O
3aBepLleHnn CHoca 06beKkTa KanuTanbHOro CTpouTeNbCTBaY.

2.2.OpraHbl 1M opraHuMsaumy, yyacTeBywwume B  NpegocTaBrieHnn
MYHUUUNANTbHOW YCIyri.

2.2.1. OpraHomM, NpeaoCTaBnSAlWNM  MyHUUMNANbHYK YyCnyry, <BndeTcs
agMuHUCTpaumsi TOPryHCKOro cernbCKoro nocerieHvst (ganee — YnosIHOMOYEHHbIN
opraH).

2.2.2. lNpu npegocTaBneHnn MyHULMNANsHOM YCAyrn ynorHOMOYEHHbIN OpraH
B3auMOAENCTByeT C oOpraHamuM BfactTm U opraHuvsauusamMuM B Nopsgke,
npegycMOTPEHHOM 3akoHoAaTeNnbcTBOM Poccurckon ®efepauuu.

2.2.3. MexBegomcTBeHHOE MHJOPMaLNOHHOE B3auMoadencTemne B
npegocTaBNeHnM MyHUUMNANbLHOW YCNYrM OCYLLECTBSIETCA B COOTBETCTBUU C
TpebosaHuamun deagepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npegocTaBneHns rocygapCTBEHHbIX UM MyHUMUMNanbHbIX — ycnyr»  (ganee -
depepanbHbin 3akoH Ne 210-03).

2.3. Pe3ynbTaT NnpegocTaBfieHns MyHUUMNansHOW YCIyru.

PesynbTaTtom npegocrasneHus MyHULMNansHOM yCnyrn ABNSeTCS:

Mpn paccMoOTpeHun yBeaOMSIEHUMST O MNfaHMPyeMOM CHOce obbekTa
KanuTanbHOro CTpouTenbCTBa (Oanee - yBeAOMIIEHME O MNfIaHUPYEMOM CHOCe)
pes3ynbTaTtoM NpeaocTaBieHnst MyHULMNANbHOW YCIyru SBnsieTcs:

- obecneyeHne pasMmelleHNss YyBeOOMSEHUS O MfaHUPyeMOM CHOce U
AOKYMEHTOB, HeobxoauMMmbIX [Ons NpedoCTaBfeHUs MyHUUMNanbHOW YyCcryru, B
rocygapCTBeHHOM WHMOPMaUMOHHON cucTemMe obecneyeHus rpagoCTpoOUTENbHON
aeatenbHocTu (ganee - TMCOIN);

- OTKa3 B obecneyeHnn pasmeLLeHns yBeAOMIIEHUS O NfIaHUPYyeEMOM CHOCe B
rmcorm.

Mpn paccMOTpeHun yBeOOMSIEHWS O 3aBeplleHunm CcHoca obbekTa
KanutanbHOro CTpouUTENbCTBa (Janee - yBeOOMNEHME O 3aBepLUeHMUM CHOca)
pes3ynbTaTtoM NpeaocTaBieHns MyHULMNANbsHOM YCIyr SBnseTcs:

- obecneyeHne pasmeLleHnst yBeaoMneHus o 3asepieHnm cHoca B TMCOIM.

2.4. CpoK NnpegocTaBneHns MyHUUMNanbHON yCnyru:

- CO HS NonyyYeHnss yseaoMIieHns o NnaHnpyeMom cHoce — 7 pabounx gHew;

- CO OQHS NOonyYeHnss yBeAOMIIEHUS O 3aBepLUEHUN CHoca — 7 pabounx gHen.

2.5. [paBoBble OCHOBaHUSA AN NpeoCTaBNeHUs MyHULMNANbHOW YCIyru.
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MpepocTtaBneHne MyHULMNanbHOM YCNyrn OCYLLECTBNSETCS B COOTBETCTBUMU
CO cnegywmMmm HopMaTUBHLIMY NMPABOBLIMU aKTaMMU:

- KoHctntyumss Poccuiickon depepaumm («Poccunickas raseta», Ne 237,
25.12.1993);

- MpapocTpoutenbHbin Kogekc Poccunckon ®epepauum ot 29.12.2004 Ne 190-
®3 («Poccuinckaa raseta», Ne 290, 30.12.2004, «CobpaHue 3akoHOAaTenbCTBa
Poccuinckon depgepaummny, 03.01.2005, Ne 1 (yactb 1), cT. 16, «[lapnameHTckas
raseta», Ne 5-6, 14.01.2005);

- ®epepanbHbin 3akoH OoT 06.10.2003 Ne 131-d3 «O6 obwmx npuHUMnax
opraHusauun mMectHoro camoynpasneHus B Poccurickon degepaumm» («CobpaHue
3akoHopartenbcTBa Poccuiickon ®epepaumm», 06.10.2003, Ne 40, cT. 3822);

- ®egepanbHbIn 3akoH oT 27.07.2006 Ne 152-d3 «O nepcoHarnbHbIX AaHHbIX»
(«Poccunckaa raseta», Ne 165, 29.07.2006, «CobpaHue 3akoHogaTernbCcTBa
Poccuinckon ®epgepaunny», 31.07.2006, Ne 31 (1 4.), ct. 3451, «[NapnameHTckas
rasetar, Ne 126-127, 03.08.2006);

- ®egepanbHbin  3akoH oOT 27.07.2010 Ne 210-®3 «O6 opraHmnsauuu
npenoCcTaBneHns roCydapCTBEHHbIX W MyHuMumnanbHbiX ycnyr»  («CobpaHue
3akoHopartenbcTBa Poccuickon ®eagepaummy», 2010, Ne 4179, ct. 31);

- ®egepanbHbii 3akoH oT 06.04.2011 Ne 63-03 «O06 anekTpoHHOW Noanucu»
(«MapnameHTckasa raseta», Ne 17, 08 - 14.04.2011, «Poccunckas raseta», Ne 75,
08.04.2011, «Cobpanne 3akoHogaTenbcTBa Poccuiickon ®epepaunny, 11.04.2011,
Ne 15, cT. 2036);

- noctaHoBneHune lpaButensctea Poccuinckon ®enepauunm ot 25.08.2012 Ne
852 «0O6 ytBepxaeHun [NpaBun MCNONb30BaHUA YCUNEHHOW KBannguuupoBaHHOM
9NEeKTPOHHOM noanucKM npu  obpalleHnn 3a MosflydeHnEM rOCyAdapCTBEHHbIX W
MYHMUMMANbHbLIX YCNYyr U O BHeceHun wuameHeHus B [lpaBuna paspaboTkm u
YyTBEPXKAEHNS aOMUHUCTPATUBHBIX PErflaMeHTOB NPeaoCTaBNeHUs rOCyAapCTBEHHbIX
ycnyr» («Poccuiickasa raseta», Ne 200, 31.08.2012, «CobpaHue 3akoHogaTenbCcTBa
Poccurickon ®epepaunny, 03.09.2012, Ne 36, cT. 4903);

- noctaHoBneHune lMpaButensctea Poccuickon ®egepauunm ot 26.03.2016 Ne
236 «O TpeboBaHMsAX K NpenoCTaBNEHUIO B 3NIEKTPOHHOM (hopme rocyaapCTBEHHbIX
M MyHuumnaneHbiX  yenyr»  (OdumumanbHbIi - MHTEpPHET-noptan  npaBOBOWM
nHdopmauumn http://www.pravo.gov.ru, 05.04.2016, «Poccunckas raseta», Ne 75,
08.04.2016, «CobpaHune 3akoHogaTenbctBa Poccunckon denepaunmn», 11.04.2016,
Ne 15, cT. 2084);

- noctaHoBneHue lMpaButenbctBa Poccunckon degepaumm ot 26.04.2019 Ne
509 «O6 yTBepxaeHun TpeboBaHMn K COCTaBY N COOEPXKaHMIO NPOEKTa OpraHn3auum
paboT No cHocy o6bekTa KanuTanbHOro ctpontenscTea» (OduumanbHbI UHTEPHET-
nopTan npasoBou WHdopmauun http://www.pravo.gov.ru, 30.04.2019, «CobpaHue
3akoHogaTtenbcTBa Poccuickon ®epepaummy», 06.05.2019, Ne 18, cT. 2245);

- npuka3d MwuHUCTEpCTBaA CTPOUTENLCTBA W XKUMULHO-KOMMYHaIbHOIo
xo3anctea Poccurckon ®depepaumm ot 24.01.2019 Ne 34/np «O6 yTBepxaeHun
dopM yBEAOMIIEHUA O NNIAHMPYEMOM CHOCE OOBbEeKTa KanuTanbHOro CTPOUTENbLCTBA
N yBEeOOMIMEHNS O 3aBepLUEHMM CHoca OObekTa KanuTarbHOro CTPOMTENbCTBa»
(OhmumanbHbIn MHTEpPHET-NopTan npasoBon nHdopMauun http://www.pravo.gov.ru,
22.02.2019);

- YcTtaB TopryHckoro CENbCKOro noceneHus CtapononTtaBckoro
MyHUUMNanbHoro panoHa Bonrorpagckon obnactu.

2.6. VicuepnbiBalowmii  nepeyeHb  OOKYMEHTOB, HeoOXoauMbIX AN
npeaocTaBnNeHNsa MyHULMNANbHOW YCYT.

2.6.1. B uenax obecneyeHnss pasmeweHna B [MCOI ysegomneHuss o
NNaHMpyeMoM CHoOCe 3asiBUTESb CaMOCTOATENBHO NpeaCTaBnseT:

1) yBegomneHme o nnaHMpyemMmom cHoce no dopme, yTBEPKOEHHOW NpUKasom
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MuHucTepcTBa CTpoOUTENBCTBA U XUIULLHO-KOMMYHarnbHOro xo3sancrea Poccunckon
depepaumm ot 24.01.2019 Ne 34/np «O6 yTtBepxaeHun OpM yBEAOMIEHMN O
nnaHMpyeMoM cHoce obbekTa KanuTarbHOro CTPOMTENbCTBA W YBEOOMSEHUS O
3aBeplUeHMM cHoca obbekTa KanuTanbHOro CTpouTenbCTBa» (ganee — npukas
MuHcTposa Poccum ot 24.01.2019 Ne 34/np);

2) pesynbTatbl W MaTtepumansl obcnegoBaHuMst 00bekTa  KanuTasibHOro
CTpouTEernbCTBa (32 WCKIMIOYEHMEM CryvyaeB, yKasdaHHbIX B nyHkTax 1 - 3 vactn 17
ctatbn 51 pK PO);

3) NpoekT opraHuM3aumMm paboT no CcHocy oOObekta  KanuTanbHOro
CTPOUTENBLCTBA (3a MCKIKYEHUEM CrydaeB, YKasaHHbIX B nyHkTax 1 - 3 yactm 17
ctatbn 51 pK PO).

2.6.2. B cnyyae HenpeacTaBneHns JOKYMEHTOB, YKa3aHHbIX B NOAMYHKTax 2, 3
nyHKTa 2.6.1 HacToswero agMUMHUCTPATUMBHOIO perfamMeHTa, YNOSTHOMOYEHHbIN
opraH 3anpalumBaeT UX y 3asBUTENS.

2.6.3. BasButen B uensx obecneyeHus pasmeweHna B TUCOIQ
yBELOMMNEHNA O nNfNaHUpyeMoM CHOce BhnpaBe MpeacTaBuTb MO COOGCTBEHHOW
MHULMaTMBe criegyroume JOKYMEHTbI:

1) npaBoycTaHaBnmMBarLlme OOKYMEHTbl Ha 3eMeSibHbIA y4acToK, B cny4yae,
€Cnn rnpaBa Ha Hero 3apermctpmpoBaHbl B EOUMHOM rocygapCTBEHHOM peecTpe
HEeOBWXUMOCTMU;

2) NpaBoyCTaHaBnNuBawwWwmne  OOKYMEHTbl Ha  OBbeKkT  KanuTanbHOro
CTpOUTENbLCTBA, MoANIeXalmin CHOCY, B Crfydae, €eCcnvM npaBa Ha Hero
3aperncTpupoBaHsbl B EQMHOM rocygapCTBeHHOM peecTpe HeABMKUMOCTH;

3) BbINUCKYy M3 EAWHOrO rocyaapCTBEHHOro peectpa lpuandeckux nuy o
tOPUANYECKOM NnLe, ABNALWEMCS 3asBUTENEM;

4) BbinUCcKy n3 EQWHOrO rocyaapCTBEHHOro peectpa  MHAMBUAYaANbHbIX
npegnpuHMmaTenen o6 wmHOuBMAOYaNbHOM  npednpuHuUMaresne, SBSOWeEMCs
3aaBuUTENEM.

[OKyMeHTbI (MX KONUW UNU CBEOEHUSN, codepXalimecss B HWUX), yKaszaHHble B
HacTosLLeM NyHKTE, 3anpalumBaloTCs YNOMHOMOYEHHbIM OpraHom B
rOCy4apCTBEHHbIX OpraHax, B pPacnopsKeHWW KOTOPbIX HaxXoOATCA YKa3aHHble
AOKYMEHTbI, B Criyyae, ecnv 3asiBUTeflb He MpeacTaBuil yKa3aHHble AOKYMEHTbI
CaMOCTOATENbHO.

2.6.4. B uenax obecneyeHnss pasmeweHna B MCOI ysegomnenuss o
3aBeplUeHMM CHOCa 3asiBUTENb CaMOCTOATENbHO MpeAcTaBnaAeT yBeAOMIIEHME O
3aBeplleHnn cHoca no dopme, yTBepxaeHHom npukasom MwuHcTpoa Poccun ot
24.01.2019 Ne 34/np.

2.7. OTBETCTBEHHOCTb 3a [JOCTOBEPHOCTb W MNOMHOTY MpeacTaBngeMblX
CBEAEHUN W [OOKYMEHTOB, SBMSAIOWNXCA OCHOBaHWMEM [Ans  npefoCcTaBneHus
MYHMUMNANbHOW YCNyru, Bo3naraeTcs Ha 3agBuUTens.

2.7.1. YNONMHOMOYEHHBIN OpraH He Bnpase TpeboBaTb OT 3aABUTENS:

2.7.1.1. npeacTaBneHns OOKYMEHTOB U MHGOpPMaLMM UNU OCYLLECTBMEeHUs
AENCTBUW, npeacTaBneHne Wnn OCYLLECTBIEHNE KOTOPbIX He npeaycMOTpPeHO
HOPMaTUBHbLIMW MPaBOBbIMW aKTaMu, PErynMpyloWmnMMn OTHOLEHWS, BO3HMKAOWNE B
CBSA3M C NpefocTaBneHneM MyHULUNAnbHbIX YCyr;

2.7.1.2. npeAcTaBneHnsa JOKYMEHTOB M MHOpMauuKn, KOTopble HaxoaATCs B
pacrnopsbkeHUn opraHa, npegoCTaBNsAWEro MyHUUMNANbHYK  YCNYry, MWHbIX
roOCydapCTBEHHbIX  OPraHoB, OpraHOB  MECTHOro  camoynpasneHuss  nmbo
noaBeLOMCTBEHHbIX FOCYJapCTBEHHbIM  OpraHaMm Wnu  opraHaMm  MeCTHOro
camoynpaBfieHns opraHmsauum B COOTBETCTBUM C HOPMATMBHbIMK MNPaBOBbIMU
aktamn  Poccunckon — depgepaumu,  HOPMATUBHbIMM  NPaBOBbIMM  akTamu
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Bonrorpagckon obnactu, MyHMUunanbHbIMM NPaBOBbIMW akTamu, 3a WUCKNIOYEHUEM
AOKYMEHTOB, BKIHOYEHHbIX B OnpeferieHHbIn vacTbio 6 ctatenm 7 depepanbHOro
3akoHa Ne 210-93, nepeyeHb [OOKYMEHTOB. 3asiBUTENb BMNpaBe nNpencTaBUTb
yKa3aHHble AOKYMEHTbI 1 MHbopMaumio No cO6CTBEHHOW NHULNATUBE;

2.7.1.3. ocylleCTBMNeHNns  OenucTBuMM, B TOM  4YuCre  cornacoBaHuu,
HeobxoouMMbIX ONS1 NONYYEHUS TOCYAapCTBEHHbIX W MyHUUMNANbHbLIX YCRyr u
CBSA3aHHbIX C ObpalleHMeM B WHble rocyapCTBEHHble OpraHbl, OpraHbl MEeCTHOro
camoyrnpaBfeHus, opraHMsauuun, 3a UCKMIOYEHUEM MNOSTyYeHUst YCIyr U MonyyYeHus
AOKYMEHTOB M WHopmMauuun, npeaocTaBngemMblXx B pesynbTaTe npeaocTaBneHns
TakKuUX YCNyr, BKITOYEHHbIX B MNepeYeHb, YTBEePXAEHHbIn HOPMaTUBHLIM MPaBOBbLIM
aKTOM npeacTaBUTENBHOrO opraHa MeCTHOro camoynpaBneHus;

2.7.1.4. npeAcTaBneHns OOKYMEHTOB W WHJopmMauuu, OTcyTcTBue u (1nn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKa3blBanucCb Npy NnepBoHavanibHOM OTKase B nNpueme
AOKYMEHTOB, HEOOXOAMMbIX ANS NpefoCcTaBneHnss MyHUUMnansHon ycnyrn, nnbo B
npeaocTaBNeHN MyHULMNANbHOW YCNyru, 3a UCKIYEHNEM CrneayroLmnx crnyvyaes:

- NI3BMEHeHNe TpeboBaHW HOPMATUBHbBIX MNPABOBbLIX AaKTOB, KacatoLMxcH
npeaocTaBneHna MyHUUMNAnbHOW  yCryrk, Mocfne nepBOHayanbHOW nogauyn
3asiBrieHns 0 NpegoCcTaBneHnn MyHULMNANbHOW YCNYru;

- Hannyme oWwnBbOK B 3asBNEHUN O NPeaoCTaBNeHNNn MyHULMNAnbHOM YCryrm u
AOKyMeHTax, MNoJaHHbIX 3asiBUTenem mnocre nepBoHavyasrbHOro OTKasa B npueme
[OKYMEHTOB, HEOOXOANMbIX ANS NpedocTaBneHns MyHUUMnansHon ycnyru, nnbo B
npegocTaBNeHnM MyHUUUNANbHOM YCNYrM U He BKIKOYEHHbIX B NpencTaBfieHHbIN
paHee KOMMEKT JOKYMEHTOB;

- ICTEYEeHNEe CpoKa AEeNCTBUS [OKYMEHTOB WM U3MEHeHue uHdopmauumm
nocrne nepBOHa4YanbHOrO OTKa3a B MpuUeMe [OOKYMEHTOB, HeobxoauMbix Ons
npegocTaBneHns MyHMumMnansHon ycnyri, nnbo B NnpegocTaBneHmum MyHUUunanbHOM
yCnyru;

- BbIsIBlIeHWEe  [OKYMeHTanbHO noATBepXAeHHOro dakta  (Mpu3HakoB)
OWKnBOYHOro MnNu NpPOTMBOMPABHOrO AencTBus (6e30encTBus) AOSMKHOCTHOMO nuua
opraHa, NpeaoCTaBnAWero MyHUUMNanbHy YCyry, MyHULMNAIbHOrO CryaLlero,
paboTHmMka MOLL, paboTHMKa opraHusaumm, NpeayCcMoTpEeHHOM YacTbio 1.1 ctaTbn 16
®epepanbHoro 3akoHa Ne 210-©3, npu nepBoHavYanbHOM OTKase B Mpueme
AOKYMEHTOB, HEOOX0AUMbIX ANs NpeaocTaBneHns MyHUUMnansHon ycnyru, nnbo B
npegocTaBneHnn MyHULMNansHOM yCryri, 0 Y4em B NMMCbMEHHOM BMAe 3a NOLMUCHIO
PYKOBOAUTENS OpraHa, NpeaoCTaBMAoOWEro MyHULMNAanbHYO YCNyry, pyKoBOAUTENS
M®L| npu nepBoHayaribHOM OTKa3e B NpuemMe [OOKYMEHTOB, HeobXoauMmblx AN
npeaocTaBneHna MyHuUMnanbHOW ycnyriu, nmbo pyKoBOAUTENA OpraHuM3auumu,
npegycMoTpeHHon 4vactbto 1.1 cratem 16 depepanbHoro 3akoHa Ne 210-03,
yBEe4OMNSAETCA 3asiBUTENb, a Takke MNPUHOCATCS W3BMHEHUS 3a AOCTaBfEHHbIE
HeygobcTBa.

2.7.1.5. npepoctaBneHnsas Ha OymaxHOM HoOcuUTENe [LOOKYMEHTOB WU
MHOpPMaUUK, 3MEKTPOHHble 00pasbl  KOTOpbIX paHee ObiNn  3aBepeHbl B
COOTBETCTBUMN C NMYHKTOM 7.2 yactn 1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03,
3a MCKNIOYEHUEM CrlyvyaeB, €Cfiv HaHeCeHne OTMETOK Ha Takme AOKYMEHTbl fMbo nx
N3bATME SABNSETCA HEeoOXOAMMbIM YCNOBMEM MPEefoCTaBneHUs MyHUUUNanbHOM
YCIyr, U UHbIX CIly4aeB, YCTaHOBIEHHbIX dhedeparnbHbIMU 3aKOHaMN.

2.7.2. YBegomMneHne o nnaHMpyemMom CHoce, yBeAOMIIeHWEe O 3aBepLueHUn
CHOCa nojaeTtcsa 3asButeneM (ero YnorHOMOYEHHbIM NpeacTaBuTenemMm) Ha
BymMaXHOM HocuTene NocpencTBOM JSIMYHOMO obpalleHus B yNosIHOMOYEHHbIN OpraH,
B TOM u4ucne 4epes MOLU, nubo HanpaBngetca B YMNOAHOMOYEHHbLIA OpraH
NoCpeaAcTBOM MOYTOBOrO OTNpaBfieHus nnn EAWHOro noprtana rocygapCTBEHHbIX W
MYHUUMNASbHbBIX YCIYT.
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HasBaHHble yBegOMNeHua Takke MoryT OblTb MOAaHbl 3asdABUTENEM C
MCNONb30BaHMEM OCYJapCTBEHHbIX WH(OPMAaLMOHHBLIX CcUCTeM obecneyeHus
rpagoCTpouTeNnbHOM  OeATeNnbHOCTM € (PYHKUMAMW  aBTOMATU3NMPOBAaHHOM
NHJOPMAaLMOHHO-aHANMUTUYECKON MNOAOEPXKKN  OCYLLEeCTBIIEHUA MOMIHOMOYMKA B
obnacTtu rpagocTponTeNbHOM AEATENBHOCTMW.

2.7.3. YBeJOMNeHne O MinaHupyeMoM CHOCE W OOKYMEHTbI, npunaraemMble K
Hemy, yBeJOMIIeHMEe O 3aBepLUeHNN CHOCa MOryT OblTb HanpasreHbl 3asBUTENEM B
YNOMTHOMOYEHHbIA OpraH B (OpPMe 3NIEeKTPOHHbLIX [JOKYMEHTOB, MOAMNUCaHHbIX
NPOCTOM ONEKTPOHHOW nNOAMMUCbID U (UNIK)  YCUAEHHOW  KBaNMUUMPOBAHHOWN
9NEeKTPOHHOM NoAnNuCblo (ganee — KBanudUUMpoBaHHAsA NOAMUCL), NOCPEACTBOM
SNEKTPOHHOIro HocuTens u (Mnu) MHAPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTU
obuwero nNonb3oBaHUs, BKkoyasa ceTb WHTEpHET, B COOTBETCTBUM C AEWCTBYIOLLMM
3aKoHOAaTeNbLCTBOM.

2.8. NcuepnbiBaowMin nepeyeHb OCHOBaHWA AONns OTKasa B npueme
AOKYMEHTOB, HeOBXoaNMbIX ANS NpeAoCcTaBneHnss MyHUUUNansHOM yCryru.

OcHoBaHMa [N oOTkasa B MNpuemMe [OKYMEHTOB, HeobxoauMbIX [Ons
npenocTaBneHns MyHULMNansHOM yCnyru:

1) B pesynbTate npoBEpKM KBanuuUMPOBAHHOW MNOAMNUCU  BbISIBNIEHO
HecobniaeHne ycTaHOBMNEHHbIX cTaTben 11 depepanbHoro 3akoHa oT 06.04.2011
Ne 63-®3 «O6 anekTpoHHOM nognucu» (ganee - degepancHbin 3akoH Ne 63-93)
YyCNnoBW  NpU3HaHUs ee [OeWCTBUTENbHOCTM, B cnyvae obpalleHus  3a
npegocTaBneHneM MyHULMNANTbHOM YCIYrn B 35IEKTPOHHOM (hopMme;

2) yBegoMsieHme O nraHMpyeMoM CHOCE M OOKYMEHTbI, NpunaraemMble K HeMy,
yBeJOMSIEHNE O 3aBepLUEHNUN CHOCA NoAaHbl B HEYNOSTHOMOYEHHbIN OpraH;

3) yBegomsieHne o nnaHMpyemMom cHoce nubo yBegoMreHWe O 3aBepLueHun
CHOCa He COOTBeTCTBYeT dhopMe, yTBepXaeHHoM npukaszoMm MwuHcTposa Poccun ot
24.01.2019 Ne 34/np.

2.9. VicyepnbiBaoWnMn nepeyYyeHb OCHOBaHWM AOf1s1 MPUOCTaAHOBIIEHUS UMK
OTKasa B NpefoCTaBfieHU MyHULMNANTbHOW YCIyru.

2.9.1. Cpok npenocTtaBfneHnss MyHULMManbHOW YCNyrM npu MOCTYNneHnn
yBeOMIIEHNA O nNIaHMpyeMOM CHOCe [MpUOCTaHaBnMBaeTCA B Cryvae, ecnuv
3asBUTENEM He npeacTaBfieHbl AOKYMEHTbl, YKasdaHHble B MoAnyHKTax 2, 3 MyHKTa
2.6.1 HacToSALWLEro aaMMHUCTPATUBHOIO pernamMeHTa.

2.9.2. OcHOBaHMsA 4N MPUOCTAHOBIEHNSA NMPEeAOCTaBfEHNA MYHULMNANbHON
yCriyru npu NocTynsieHu yBeJoMIeHNs O 3aBepLUeHnM CHoca OTCYTCTBYIOT.

2.9.3. OcHoBaHuaAMN Onsa oTkasza B obecnedeHun pasmewieHus B TMCOIMA
yBeOMIIEHNA O NIaHNPYEeMOM CHOCE W OOKYMEHTOB, YKa3aHHbIX B NoAnyHKTax 2, 3
nyHKTa 2.6.1 HacToALEero agMMHUCTPATMBHOIO perfnameHTa, SBNatTCA:

- OTCYTCTBME [OOKYMEHTOB, MpedyCMOTPEHHbIX nyHkTamn 2.6.1, 2.6.3
HacTosLWero agMMHUCTPaTMBHOIO pernaMeHTa n HenpeacTaBlieHHbIX 3adgBUTENEM MO
3anpocy opraHa MeCTHOro camoynpasneHunsa. HenonyyeHve (HecBoeBpeMEHHOe
noslydeHne), YykasaHHbIX B MNyHKTe 2.6.3 HacTodwero aaMUMHUCTPaTMBHOIO
pernamMeHTa [OOKYMEHTOB, 3anpolleHHbIX B pamMKkax MeXBeOOMCTBEHHOrO
MHPOPMALMOHHOIO B3aUMOOEWNCTBUS, HE SBMSIETCA OCHOBaHMEM [Afi OTKa3a B
npegocTaBneHn MyHUUMNansLHOW yCnyru;

- CHOC OObeKkTa KanuTarbHOro CTPOUTENbCTBa MNNaHUPYeTCs Ha OCHOBaHWUU
peLlleHns nuua, He ABNALLErocsi 3aCTPOULLUKOM NN TEXHUYECKUM 3aKa34nKOM;

- yBeOMJSIEHME O MMaHUPYEMOM CHOCE NOL4aHO WM HanpaBneHo NULIOM, He
ABNAOLWMMCA  3aCTPOMLLMKOM UMW TEXHUYECKUM  3aka3ymkoMm, nmbo  ux
YNONTHOMOYEHHbLIM NpeacTaBUTeENEM;
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- yBEOMJSIEHME O MNNAHMPYEMOM CHOCE NOA4aHO MeHee YeM 3a ceMb paboumx
AHEeW [0 Hayana BbiNOfNHeHWss paboT no cHocy obObekTa KanuTanbHOro
CTPOUTENLCTBA;

- yBEOMSIEHME O MIAaHUPYEMOM CHOCE MOA4AHO B OTHOLWEHUN OObekTa
KanuTanbHOro CTpoOUTenbCTBa, KOTOPbIA UMEET NPU3HaKNM CaMOBOJSIbHOM MOCTPOWKW.
B cnyyae oTkasa B npegoctaBfieHUM MyHUUMNANbHOW YCnyrm no AaHHOMY
OCHOBaHWIO 3asiBUTENb Brpase obpaTUTbLCSA C yBeAOMEHNEM O NSIaHUPYEMOM CHOCe
NMOBTOPHO, €CnM BCTYNWNO B 3aKOHHYW CuUNy peweHne cyga o6 oTkase B
yAOBETBOPEHUMN UCKOBbLIX TPeBOBaHMI O CHOCE CaMOBOSIbHOW MOCTPONKN UNnN ee
npvBe4EeHMM B COOTBETCTBUE C YCTAHOBIEHHbIMU TpeBGoBaHNAMN;

- yBEOMSIEHME O MMaHUPYEMOM CHOCE MNOo4aHO B OTHOLWEHUMM OObekTa
KanuTanbHOro CTPOMTENbCTBA, KOTOPbIA PacnosyioXXeH B rpaHuuax 30H ¢ 0cobbiMu
YyCrNoBUAMW UCMNOSTb30BaHNA TEPPUTOPUN;

- yBeAOMIIEHME O MflaHMPYEMOM CHOCE MO4aHO B OTHOWEHMM OObeKTa
KanutanbHOro CTPOUTENbCTBA, KOTOPbIA  SBMSIETCA OOBLEKTOM  KyNbTYPHOro
Hacnegus;

- yBeJOMSIEHNE O TMflaHMpPyeMOM CHOCe MNOoA4aHO B LUENsSxX CTpouTenbCTBa
HOBOro OObekTa KanuTanbHOro  CTPOUTENbLCTBA, PEKOHCTPYKUMM  obbekTa
KanuTanbHOro CTpouUTeNbLCTBA.

2.9.4. OcHoBaHusA ons oTkasa B obecrneyeHun pasMelleHns yBegOMISIEHUS O
3aBepueHumn cHoca B TMCOI[] oTcyTCTBYHOT.

2.10. MNepeyeHb ycnyr, HeobxoanMbIX U 0b6s3aTenbHbIX ANA NpegoCcTaBNeHus
MYHUUUNANbHOM YCNyru, B TOM 4uCre CBedeHUd O [OOKYMeHTe (OOKyMeHTax),
BblAaBaeMOM (Bbl4aBaeMbIX) OpraHn3aumsiMm U yrnoriHOMOYEHHbIMU B COOTBETCTBUM
C 3akoHogaTenbcTBOM Poccuickon ®Pepepauumn akcnepTtamu, yyacTBYHWOLWIMMU B
npegocTaBneHN MyHULMNANBHOWN YCIyrn.

Mpn npegocTaBneHUM MyHULMMANbHOW YCIYyrM OKasaHWe WHbIX YCIyr,
HeobXxoauMbIX N 0Bs3aTenbHbIX ANs NPeAoCTaBfeHna MyHUUMNAnNbHOW YCrnyrun, a
TakKe yyacTue WHbIX oOpraHusauuMi W YNONIHOMOYEHHbIX B COOTBETCTBUM C
3akoHogartenbctBoM Poccunckon depepaumm  3KCNepToB B NpenoCTaBreHuun
MYHUUMNANbHOW YCyru He NpeayCMOTPEHO.

2.11. MyHnuunanbHas ycrnyra npegocrasnsercs 6ecnnaTtHo.

2.12. MakcumanbHbIM CPOK OXUAaHuUs B odepeaun npu nogade yBegoMieHUs o
naHMPyeEMOM CHOCe, YBEeOOMSIEHMA O 3aBepLleHMM CHoca W Npu  NonyyYyeHun
pesynbTata NpegocTaBieHns MyHULMNAanbHOM YCyru.

MakcnmManbHbI CPOK OXMOaHUA B odvepean nNpu rnogade yBeoOMIIEHUA O
nnaHMpyemMoM CHOCe, YBEOOMSIEHMSI O 3aBepLUeHMM CHoca W MNpu  MOfyyYeHUu
pesynbTata NpefoCTaBfeHns MyHUUMNAanbHOW YCRyru He OOorbKeH npesblwatb 15
MUHYT.

2.13. Cpok permcrtpauum 4OKYMEHTOB COCTaBISET:

- Ha NIMYHOM Npueme rpaxgaH — He bonee 15 MUHYT;

- NpU NOCTYMNAEHUM YBEOOMSIEHUA O MNSIAHUPYEMOM CHOCE W [OOKYMEHTOB,
npunaraembliX K HEMY, YBEAOMIEHNSA O 3aBEepPLUEHMM CHOCA MO NoYTe, ANEKTPOHHON
noyte, nocpeacTtsoM EAnHOro noprana rocygapCTBEHHbIX U MyHUUMNAMNbHbLIX YCryr
nnn yepe3 MOL, — 1 pabounin oeHb.

2.14. TpeboBaHMsT K TMOMELUEHUsIM, B  KOTOpPbIX MpeaocTaBnsieTcs
MyHUUMNanbHasa ycnyra, K 3any oXuaaHusi, Mectam Afs 3anoSfiHEHUS 3asiBfiEHUA O
npegocTaBNeHuM  MyHUUMNanbHOWM  YCnyrn, UHMOPMAUMOHHbIM  CTeHdam C
obpasyamm uMX 3anofiHEHNA W MNepevyHeM [OOKYMEHTOB, Heobxogumblx Anis
NpeaoCTaBNeHNa MyHMUMMANbHOW ycnyru, B TOM u4ucne K obecneyeHuto
AOCTYMHOCTM ANA  WHBANMAOB  YKa3aHHbIX OOBLEKTOB B  COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®eaepaumm o coumanbHOM 3alnTe MHBannaos.



2.14.1. TpeboBaHMss K TMOMELUEHUs M, B KOTOpbIX npegocTaBndeTca
MyHUUUNanbHas ycnyra.

lMomelleHnsi, B KOTOpbIX MNpeaocTaBnseTcsa  MyHUUMNanbHas  ycnyra,
obecneunBatoTca HeobxoaMMbIMU AN NPeAoCTaBNEHUA MyHULMNANbHOW YCnyrn
obopynoBaHnem (komnbloTEPAMMU, cpeacrTesamu CBSA3M, OPITEXHUNKOWN),
KaHUEnNsapCKUMMU  MPUHAASIEXHOCTAMN,  UHAOPMAUUOHHBIMWU U CMPaBOYHbLIMU
Martepuanamm, HarnsagHom MHpopMaumen, CTynbAMM U CToNammn).

[MomelweHnss  yNONMHOMOYEHHOrO0  opraHa  JOSMKHbI  COOTBETCTBOBATb
caHutapHbiMm npasunam CIl  2.2.3670-20 «CaHuTapHO-annaemMmonornyeckme
TpeboBaHMA K ycrnoBuMAM Tpyda», YTBEPXAEHHbIM MOCTaHOBMEHMeM [NaBHOro
rocygapCTBEHHOro0 caHuTapHoro Bpada Poccuiickon ®epgepaumm ot 02.12.2020 Ne
40, 1 6bITb 060pyaOBaHbI CPeACTBAMUN NOXAPOTYLLEHMS.

Bxog w BbIxog U3 NOMeLleHWA 00OopyaylTCs  COOTBETCTBYIOLLMMMN
yKkasatensamu.

Bxoa B ynonHOMOYEHHbIN opraH obopyayeTcss UHGOPMAaLVOHHOW Tabnn4komn
(BblBECKOM), cogepxallen MHpopMaumMo O HaMMEHOBaHUWN, MEeCTe HaxOoXAEeHus u
pexnme paboThl.

KabuHeTbl  obopyayroTcs  MH(OpMaUWOHHOW  Tabnuykon  (BbIBECKOW),
cogepxaiwlen uHoOpMauMlo O  HaMMEHOBaHMM  YMNOSIHOMOYEHHOro  opraHa
(CTpYKTYpHOro nogpasgeneHus), OCYLLIECTBISAOLLENO npegocraBneHve
MYHULMNANbHON yCnyru.

2.14.2. TpeboBaHusi K MECTAM OXUAAHNA.

MecTta oXuaaHua AOOMKHbI COOTBETCTBOBATb KOMMOPTHLIM YCNOBUSAM ANSA
3asBUTENEN U ONTMMAalbHbIM YCNoBUAM paboTbl cneunanucToB YNOSTHOMOYEHHOIO
opraHa.

Mecta oxugaHus LOMKHblI ObITb 0BOpyaOBaHbl CTYIbSAMU, KpecesibHbIMU
CeKUMAMU, CKaMbSMMU.

2.14.3. TpeboBaHus K MeCcTaM Npuema 3asiBuTenen.

Mpuem 3asiBUTENENn OCyLecTBRSeTCs B CneunanbHO BblOENEHHbIX ANS 3TUX
Lenen NnomMeLleHnsax.

Kaxxgoe paboyee mMecTto cneumanuctoB YNOSTHOMOYEHHOrO opraHa AOSMKHO
OblITb 06OpyAOBaHO NepCcoHasibHbIM KOMMBIOTEPOM C BO3MOXHOCTbIO JOCTyna K
HeobxoaMMbIM MHOPMAaLMOHHLIM 6a3amM OaHHbIX, nevatarowmM U KONMUPYHoLWMM
yCTpoucTBaMm.

Mpun opraHmsaumm paboymx MecTt gosmkHa ObiTb NpegyCMoTpeHa BO3MOXHOCTb
csobogHOro Bxoda M BbIXO4a CneuvanuctoB  YNOSIHOMOYEHHOro opraHa wu3
NOMeLLEeHNs NpU HeoBXo4MMOCTH.

Mecta cgaum wn nonydeHus [OOKYMEHTOB 3asaBuTenaMu, MecTa [nngd
WHpopMMpPOBaHMA  3asdBUTENEW U 3anofiHeHNA  HeobXoOuUMbIX  [AOKYMEHTOB
obopyaytoTcs CTynbaMmM (Kpecnamm) u ctoniamun n obecnevmsaroTcs nucden dymarom
N MNCbMEHHBIMWN NPUHAANEXHOCTAMM.

2.14.4. TpeboBaHus K UHPOPMALMOHHbLIM CTEHAAM.

B nomeLlyeHnax ynonHOMOYEHHOro opraHa, npegHasHayeHHbIX Ans paboTtbl ¢
3asBUTENSMK, pasMelarnTcd  MHGOPMaUUOHHbLIE  CTeHabl, obecneyuBatowme
nonyyeHve nHpopmaunm o npefocTaBieHU MyHULMNANbLHON YCIyri.

Ha wWHpopmMauMoHHbIX CcTeHaax, oduumarbHOM canTe YNONIHOMOYEHHOro
opraHa pasmeLllaroTca crnegyowme nHPoOpMaUnoHHbIE MaTepuarbi:

N3BMIEYEHUS M3 3aKoHOAATESIbHbIX WM HOPMATMBHbLIX MPAaBOBbIX aKTOB,
cogepxawmx  HOpMbl,  perynuvpylowme  OedTeflbHOCTb MO MCMNOJSTHEHUIO
MYHULUUNANbHOW YCRyru;

TEKCT HACTOSALWEro agMUHUCTPATUBHOIO perfiaMmeHTa;

MHOpMaUUsa 0 NOPSAKE UCMNOSTHEHUS MYHULMNANbLHOW YCIyru;
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nepedyeHb AOKYMEHTOB, HEOOXOANMbBIX AS1 NPeAoCTaBfEHNss MyHMLUMNANbHON
ycnyru;

dopMbl 1 06pa3Lbl AOKYMEHTOB A4S 3anOfHEHUS;

CBELEHMA O MeCTe HaxoxaeHnsa un rpacumke paboTbl yNONMHOMOYEHHOIO OpraHa
n MoL;

crnpaBOYHble TeneoHbl;

agpeca af1IeKTPOHHOM noYThl 1 agpeca IHTepHeT-canToB;

WHpopMaumna O MecTe NIMYHOro Npuvema, a Takke 00 YCTaHOBMEHHbIX And
NNYHOro NpMemMa AHAX 1 Yacax.

Mpn wn3ameHeHMn wWHMOPMaUMN MO MUCMNOMHEHUKO MYHUUMNANbLHOW YCNyru
OCYyLLECTBAETCS ee nepmoandeckoe oOHOBIEHME.

BusyanbHasa, TekctoBas u MynbTUMeaunHass WHgopmMauma o nopsake
npenocTaBneHnss MyHUUMNAnNbHOW YCNyrn pasmMellaetcss Ha MHGOpPMaLMOHHOM
cTeHge wunu MHpopmaumoHHOM TepMuHane (yctaHaBnuBaeTcsa B yaobHom ans
rpaxxgaH mecrte), Ha EguMHOM nopTane rocygapCTBEHHbIX M MyHUMUMMNANbHbBIX YCIyr
(www.gosuslugi.ru), a Takke Ha oduuManbHOM caunTe YNOHOMOYEHHOro opraHa
(http://[TopryHckoe34.pd).

OcdbopmneHne Bu3ayanbHOW, TEKCTOBOW M MyNbTUMEOUMHOM WHOpMauun o
nopsgke NpeaocTaBfieHNs MyHUMUMNANbHOW yCryrM [OOMMKHO COOTBETCTBOBATb
onTMMasibHOMy 3pUTESIbHOMY W  CIyXOBOMY BOCMPUATUIO 3TOWM UWHGOpMauuu
rpakgaHamu.

2.14.5. TpeboBaHnss Kk obecnevyeHuto  [OCTYNHOCTU  NpenocTaBneHus
MYHULMNANbHOW yCyru Ans UHBanuMaos.

B uenax obecnedyeHna  ycrnoBui  OOCTYMHOCTM  Onsi  MHBanNuMaoBs
MYHULUMNANbHOW YCyrM A0MKHO BbITb 06ecneyeHo:

- OKasaHue cneuunanucTtamy NoMoLLM MHBaNuZam B nocagke B TpaHCMOPTHOE
CpeacTtBo M BbiCagke M3 HEro nepen BXOOOM B MNOMELLEHUS, B KOTOPbIX
npegocraBnseTcss MyHUuunanbHas ycnyra, B TOM Yicre ¢ UCnofb30BaHMEM Kpecra-
KONSACKM;

- BecnpensaTCTBEHHbIN BXO MHBANMOoB B NOMELLEHNE U BbIXOL U3 HETO;

- BO3MOXXHOCTb CaMOCTOSITENIbHOrO NEPEaBMKEHNS] MHBANNAOB MO TEPPUTOPUN
opraHusauuun, NOMeLLEHNS, B KOTOPbIX OKa3bliBaeTCs MyHMUMNanbHaga ycnyra;

- COMNpPOBOXAEHNE WHBaANUAOB, MMEKLLNX CTOMKME pacCTPOMCTBaA (PYHKLUK
3peHUsT U CaMOCTOATENbHOIO MNepeaBMkeHUsl, M oKasaHue WM MOMOLWM Ha
TEPPUTOPUN OpraHn3aLmm, NOMELLEHUs, B KOTOPbIX OKa3blBaeTCs MyHULMNanbHas
ycnyra;

- Hagnexauwiee pasMelleHne obopyaoBaHUA W HOCUTENEn WHGOPMaLuUK,
HeobxoaumMbIx Ona obecnevyeHns GecnpensaTCTBEHHOro0 [JOocCTyna MWMHBanMaoB B
NOMELLEHNS U K yCryram, C y4€TOM OrPaHUYEHUN UX XKNU3HEAEATENbHOCTMU;

- oybnuposaHMe HeobxoauMoW ONA WHBANMAOB 3BYKOBOW M 3pUTESTbHON
WHOpMaUUK, a TaKke Haanucen, 3HaAKOB M WMHOWM TEKCTOBOM W rpadunveckomn
MHOpPMaUUKN 3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYeYHbIM WpudToM Bpanns;

- JONYCK cypaonepeBoaymka n TudnocypaonepeBoaymka;

- fonyck cobakm-npoBoAHMKA MPU HaANMMYUK AOKYMEHTa, NOATBEPXKAAIOLLEro ee
crneumanbHoe oOyyYyeHMe W BblJaHHOrO MO ¢opme W B nopsgke, KoOTopble
onpegensatoTcA deaepasnbHbIM opraHom NCMNONHNTENbHON BNacTu,
ocyllecTBNAWMM  (PYHKUMM NO BblpaboTke M peanu3auumn rocygapCTBEHHON
NOSIMTUKM U HOPMATMBHO-NPABOBOMY PErynnMpoBaHuIO B chepe coumanbHOM 3amThbl
HaceneHus;

- NpegocTaBneHne npu HeobXxoAMMOCTU YCNyrM MO MEeCTy >XUTEeNbCTBa
WHBaNuaa nunu B AUCTaHLMOHHOM pPEXNME;
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- OKasaHue cneywanuctamm WHOW HeobXoAMMOW MOMOLWWM MHBanNuaam B
npeogoneHnn 6GapbepoB, MPENATCTBYIOWNX MNOSTYYEHUIO UMW YCNyr HapaBHe C
APYTMMU NMLamu.

2.15. lNokasaTenssMn OOCTYNHOCTM W  KayecTBa MyHMUMMNANbLHOW  yCnyru
ABNAOTCA  NpedoCTaBfeHne  MyHUUMManbHOW  YCNyrM UM OCyLlecTBIieHue
OTAENbHbIX agMUHUCTPATUBHBIX Mpoueayp B 3MEeKTPOHHOW dopMe, nonyyeHue
3aaBuUTENEeM WHgopMauun o xode npefoCTaBreHus MyHUUMNanbHOW YCNyrm c
MCrnonb3oBaHWEM CpeacTB TeneOHHOW CBA3KU, SMNEKTPOHHOro WHOPMUPOBAHUA,
cobnogeHne cpokoB NpeaocTaBeHns MyHULMNAnsHOM yCryrn, oTCyTCTBME Xanob u
NPeTeH3M CO CTOPOHbI 3asBUTENS, a Takke cyaebHbiX akToB O NpPU3HAHUM
HEe3aKOHHbIMW peLLeHnin, aencTeun (6e30encTBuda) YNoSTHOMOYEHHOIO opraHa W
AOJDKHOCTHbIX NNL, YNONTHOMOYEHHOIO opraHa.

2.16. UHble TpeboBaHMsl, B TOM 4UCNe YyyuTbiBawWMe OCOBEHHOCTH
npegocTaBneHns MyHULMNanbHbIX YCNyr B 351eKTpoHHOM coopme n MOLL.

OcobeHHOCTN OCyLLEeCTBNEHUA OTAENbHbIX agMUHUCTPATMBHbLIX Mpoueayp B
9NEeKTPOHHOM (popMe M npefocTaBneHus MyHuuunansHoW ycnyrm dvepes MoL
yCTaHOBMEHbI B pasgene 3 HacTosLWero agMMHUCTPATUBHOIO perfnaMmeHTa.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPAAKY UX BbINONTHEHUA, B TOM Yncrie 0CO6eHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp B aNeKTPOHHOM hopmMe, a TaKkxke
0CO6EeHHOCTM BbINONHEeHUs1 agMUHUCTPATUBHbIX Npoueayp B
MHOropyHKLMOHaNbHbIX LileHTpaxX

3.1. MNMpepocTtaBneHne MyHuLMNanbHOW yCrnyru BKkAoYaeT B cebsa cneayoLine
aAMUHUCTPaTUBHbIE Npouenypsbl.

3.1.1.Tlpn nocTtynneHun yBeAOMSIEHMSS O MNfaHUPyeMOM CHoce W
npunaraembix K Hemy OOKYMEHTOB OCYyLLEeCTBNATCS cnegyouine
aAMUHUCTPaTUBHbIE Npouenypsbl:

a)npueMm U1 peructpauus yBeoOMSIEHUSs O MNaHUMPyeMOM CHoce U
npunaraemblx K HemMy [OKYMEHTOB nmMbo OTka3 B MNpuemMe K pacCMOTPEHWUIO
yBeAOMIIEHNS O NSIaHMPYEMOM CHOCE U npunaraeMblX JOKYMEHTOB;

6) NpuocTaHoOBMNEHME CPpOKa NpeaoCTaBneHnss MyHULMNANbHOW YCIyru;

B) HanpaBfieHne MeXBeAOMCTBEHHbIX 3arnpoOCOB B OpraHbl (OpraHusauun),
y4yacTBylOLLME B NpeaocTaBneHnn MyHUuunanbHou ycnyru;

r) obecneyeHne pasmMeleHnsa yBeOOMMEeHUss O MMNaHNUpyemMoM CHoce U
npunaraembix kK Hemy aokymeHtoB B 'MCOI[] nnbo oTtka3 B obecneyeHum Takoro
pa3MeLLeHuns.

3.1.2. MNpwu NOCTYMNSIEHUN yBeOoMIIEHUS o] 3aBepLUeHumn CHoca
OCYyLLEeCTBNATCA cneaylowmue agMMHUCTpaTUBHbIE Npoueaypsbl:

a) NpMeM n peructpauus yBegoMreHns O 3aBepLueHuMn cHoca nmbo oTkas B
npueme K pacCMOTPEHUIO TAKOro yBeLOMIEHUS;

0) obecneyeHne pasMelleHNa YyBEOOMIIEHUSS O 3aBEPLUEHUM CHOCa B
rmcorm.

3.2. BbiNonHeHne  agMUHUCTPATUBHBLIX  MNpouedyp  Npu  MNOCTYNfeHuu
yBEAOMIIEHUS O NIIaHMPYEMOM CHOCE M NpunaraeMblX K HeMy JOKYMEHTOB.

3.2.1.lpyem wun pernctpauus yBedOMIIEHUS O MNIaHUPYEMOM CHOCe MU
npunaraemblXx K HeMy [OOKYMEHTOB 5fMbO OTKka3d B MNpUMEME K PacCMOTPEHUIO
yBeOMIIEHNSA O NIIaHMPyeMOM CHOCe U1 rpunaraemMblX JOKYMEHTOB.

3.2.1.1. OcHoBaHMeM Ofs Hayana agMUHUCTPATMBHOMW Npoueaypbl SBNseTcs
NOCTynNSfieHNe B YNONTHOMOYEHHbIV opraH nmbo B MOL| ysegomneHms o nnaHnpyeMmom
CHOCe U1 npunaraemMbixX K HEMY JOKYMEHTOB.

3.2.1.2. Tpuem yBeoOMIIEHUS O MMaHUPYEMOM CHOCE U npunaraemMbiX K HeMy
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AOKYMEHTOB  OCYLLeCTBNAeT  chneuuanuct  YNOMHOMOYEHHOro opraHa nubo
cneunanuct ML,

Cneumnanuct MOLl nepepaet B YNOMHOMOYEHHbIN OpraH yBeLOMSIEHME O
nnaHMpyeMoM CHOCe W npuraraemble K HeMy [OOKYMEHTbl, MOflyYeHHble OT
3agBuTens, B AE€Hb UX NOSTyYEeHUS.

3.2.1.3. onyyeHne yBeaOMIEHUA O NSIAHMPYEMOM CHOCE U npunaraembliX K
HEeMY [OOKYMEHTOB MOATBEPXOAEeTCA YMNOSTHOMOYEHHbIM OpraHoM MyTeM Bblgaun
(HanpaBneHns) 3asBUTENIO PACNCKU B NONYYEHUU JOKYMEHTOB.

B cnyyae npepacrtasneHuss ookymeHToB 4Yepe3 MOLl pacnucka BblgaeTcs
ykaszaHHbIM MOL.

3.2.1.4. locne Bblgayn (HanpaBfieHWs!) 3asBUTENIO PacrvCKM B MOSTyYeHUU
AOKYMEHTOB UMW  MOCTYNNEHUs Takux [OOKymMeHToB u3 MOL cneumanuct
YNOSTHOMOYEHHOr0 OpraHa OCyLLECTBISET UX perncTpaumio.

B cnyyae npepgcraBneHus gokymeHToB 4vepe3 MOL| cpok npepocTtaBneHus
MYHMLMNANbHOW YCNYrn MCYMCNAETCA CO OHA perncTpauun JokymeHTos B MOL.

3.2.1.5. CneumanncT ynonHOMOYEHHOro opraHa B TedeHne 1 paboyero gHsa ¢
MOMEHTa  permctpaumm  OOKYMEHTOB  MpOBepsieT  HannyMe  OCHOBaHWW,
npeayCMOTPEHHbIX MYHKTOM 2.8 HacTOALEero agMMHUCTPaTMBHOIO pernamMeHTa.

Mpn nocTtynneHnn yBeOoOMNEHUS O MMaHUPYEMOM CHOCE B 3JIEKTPOHHOM
dopme crneumanuct ynosITHOMOYEHHOro opraHa B TeyeHue 1 pabodero gHA C
MOMEHTa ero perucrpauumM npoBOAUT npoueaypy MPOBEPKU AENCTBUTENBHOCTH
KBanuuumMpoBaHHOM  NOAMUCK, C  UCMNONb30BaHWMEM  KOTOPOW  MNogMMCcaHo
yBeOMNeHne (NakeT 3NEeKTPOHHbIX OOKYMEHTOB), NpedyCcMaTpuBaloLLyo0 MPOBEpPKY
cobnogeHnsa ycnosun, ykasaHHbelx B ctatbe 11 ®egepansHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pe3ynbTtaTte NpoBEPKM KBannduumMpoBaHHOM noanicu byaet
BbISIBIIEHO HecobntogeHve YCTaHOBIEHHbIX ycrosum NPU3HaHUSA ee
AEeNCTBUTENBbHOCTN, YMOSIHOMOYEHHbIA OpraH B TeyYeHue Tpex [AOHEeW CcO [HS
3aBeplleHns npoBefeHUs TakoW MpPOBEpPKU NpuHMMaeT peweHne 06 oTkase B
npueMe K pacCMOTPEHUIO YBEAOMIEHUS O MflaHMpyemMoM CHOCe W Hanpasnser
3asBUTEN0 yBeaOMSeHMe 06 9TOM B 31EKTPOHHOM hOpMe C yKasaHMEM MyHKTOB
ctatbn 11 ®epgepanbHoro 3akoHa Ne 63-P3, KoTopble NOCNYXUNN OCHOBAHWEM AJ1S
NPUHATUA  YKa3aHHOro  pelleHusd. Takoe  yBedoMIieHMe  MNoanucbiBaeTcs
KBanMuuMpoBaHHOW MOAMNMUCLID PYKOBOAUTENS YMNOSITHOMOYEHHOrO oOpraHa wunu
YNOSTHOMOYEHHOIO UM AO0SMKHOCTHOIO Nua U HanpaBnseTcsl Mo agpecy ANeKTPOHHOM
noyTbl 3aaBuTens nmMbo B ero nuYHbin  KabuHeT Ha EpguMHOM nopTtane
rocygapCTBEHHbIX N MyHULMNAMNbHbIX YCAYT.

Mpn HanuMyumM OCHOBaHWW, NPedyCMOTPEHHbIX NOAMYyHKTaMu 2, 3 nNyHkTa 2.8
HacTosILLEero agMMHUCTPATMBHOIO perfnaMmeHTa, YnofHOMOYEHHbIN OpraH HanpasnseT
3aaBuUTEN0 yBegomreHne o6 oTkase B MPUHATUM AOKYMEHTOB K PaCCMOTPEHMUIO C
0OOCHOBaHMEM TMPUYMH, KOTOpble MOCAYXUAW OCHOBAHWEM ANA  MPUHATUS
YKa3aHHOro peLueHus.

3.2.1.6. MakcumManbHbIA CPOK BbIMOSIHEHUS afMUHUCTPATUBHOW Npouenypsbl:

- NpW NTIMYHOM Npueme — He bonee 15 MUHYT;

- NpY NOCTYNSIEHUM YBEAOMISIEHUS O MMaHUPYEMOM CHOCE W npunaraembiX K
HeMy OOKYMEHTOB MO Mo4Te, 3fIeKTPOHHOM noyTe, nocpeactsoMm EamHoro noprtana
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX ycnyr nnun yepe3 MOL| — 1 paboynn geHo.

YBegomneHne o6 oOTka3e B MpuMeEMe K pPacCMOTPEHUIO YBEAOMMEHUS O
NnnaHMpyeMoOM CHOCE W MnpuriaraembiX K HEMY OOKYMEHTOB B Criydae BbIsIBIIEHUS B
Xode nNpPOBEPKM  KBanNMMUUUPOBAHHOW NOAMMCKU  3asBUTENs  HecobnoaeHus
YCTAHOBIIEHHbIX YCMNOBUN MNPU3HAHUA ee [OEeWUCTBUTESNIbHOCTM HanpasnseTcs B
TeyeHue 3 OHeN COo OHS 3aBepLUeHUs NPOBEAEHNS Takon NPOBEPKU.

3.2.1.7. PesynbTatom BbINONHEHNA a4MWHUCTPATUBHOWN npoueaypsbl
ABMSETCA:
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- NpuemM n perucTpaums ysegomrieHs o nrnaHnpyemMomM CHoce U npuraraembix
K Hemy [OOKyMEHTOB, Bbldaya (HanpaBrieHue B 3NIeKTPOHHOM BuAae, MNOYTOBbLIM
OTNpaBfeHnem) pacnucku B MOMy4YeHUU YBEOOMIEHUS O MNIaHUpPyeMOM CHoce U
npunaraembiX JOKYMEHTOB;

- HanpaBerneHve yBedoMmsieHUss o6 oOTkase B MpuUeMe K pPacCMOTPEHUIO
yBeOMIIEHNS O NSIaHMPyeMOM CHOCe U rnpunaraeMblX JOKYMEHTOB.

3.2.2. lpuocTtaHoBNeHME cpoka NpeaocTaBfieHNA MyHULMNANBHOW YCIyrn.

3.2.2.1. OcHoBaHveM [Ons  Hayana  BbIMOMAHEHUA  agMUHUCTPaTUBHOM
npoueaypbl ABNAETCS OTCYTCTBUE LOKYMEHTOB, YKa3aHHbIX B NOAMYHKTax 2, 3 NyHKTa
2.6.1 HacTOALWEro agMUHUCTPATUBHOIO perfameHTa.

3.2.2.2.B cnyyae ecnu 3asBuTeneM He npeacrtaBneHbl OOKYMEHTHI,
yKasaHHble B noAnyHKTax 2, 3 nyHKTa 2.6.1 Hactosiwero agMWUHUCTPaTUBHOIO
perrnameHTa, YNoSIHOMOYEHHbIN OpraH MNpUHMMaeT pelleHne O NPUOCTaHOBNEHUU
CpoOKa npefoCTaBNeHUs MyHUUMNANbHOW YCyrn 1 HanpasnseT NPUHATOe pelueHue
3agBuTento.

Cpok obecneyveHus pasmelleHus B TMCOIN ysegomneHns o nnaHUpyemom
CHOCe MpuoCTaHaBnMBaeTCA A0 MOMNy4YeHUss OpraHoM MECTHOro camoyrnpaBeHus
AOKYMEHTOB, YKasaHHbIX B nognyHkrax 2, 3 nyHkra 2.6.1 Hacrtoswero
aAMUHUCTPATUBHOIO perfnameHTa.

3.2.2.3. MakcumanbHbI CPOK BbINOMIHEHUS agMUHUCTPATUBHOW npouenypsbl -
1 pabouun OeHb CO OHSA MOCTYNNEHUA YBEAOMISIEHUS O MNSIaHUPYEMOM CHOce W
npunaraembiX K HeMy JOKYMEHTOB B YNOSTHOMOYEHHbI OpraH.

3.2.2.4. PesynbTaToOM BbIMOSIHEHNA aAMUHUCTPATUBHOWN NpoLenypbl SBndeTcd
NPUOCTaHOBMNEHNE CpoKa NpeaoCcTaBfeHns MyHUUUNanbHOM YCNyrn u HanpasfneHue
NPUHATOrO peLleHns 3asaBUTENIO.

3.2.25. B cnyyae ecnu 3aaButeneMm npeactaBreHbl BCe [OOKYMEHTHI,
yKkasaHHble B noAanyHkTax 2, 3 NyHKTa 2.6.1 HacToswero agMWHUCTPaTUBHOIO
perrnameHTa, crneumanuct YnosITHOMOYEHHOro opraHa nepexoguT K WCMONHEHWUHo
cnegywwen agMMHUCTPATUBHOM npoueaypbl, NpeaycMoTpeHHoOW nyHktom 3.2.3
HacTosILLEero agMMHUCTPaATMBHOIO pernamMeHTa.

3.2.3. HanpasneHne mMexBeOMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHmsauun),
y4yacTBylOLME B NpeaoCTaBneHnn MyHUUUnanbHon ycryri.

3.2.3.1. OcHoBaHveM Ans Havana BbINOSIHEHUS  agMUHUCTPATUBHOM
npoueaypbl  ABNAETCS NOMyYeHWe crneumanucTtoM  YNoSIHOMOYEHHOrO  opraHa
3aperMcTpupoBaHHOro B YCTAHOBJIEHHOM MOPSAKE yBe4OMSIEHUSI O MiaHUPyeMOM
CHOCe U1 npunaraemMblix K HeMy JOKYMEHTOB.

B cnyyae ecnu 3agBuTenemM caMoCToATENbHO NpeAcTaBeHbl BCe AOKYMEHTHI,
HeobxoauMble Onsi NpefocTaBneHUs MyHUUMNanbHOW YCNyrM M B pacrnopsikeHuu
YyrNONMHOMOYEHHOIO OpraHa uMeeTca BCS WHdopmauus, Heobxooumas ansa ee
npegocTaBneHus, cneumanucT yrnorHOMOYEHHOro opraHa nepexoanT K BbIMOTHEHUIO
cnegywwen agMMHUCTPATUBHOM npoueaypbl, MNPegyCMOTPEeHHOW nyHKToM 3.2.4
HacTosLero agMMHUCTPaTMBHOIO pernamMeHTa.

3.2.3.2. Ecnn pokymeHTbl, npeaycMOTpeHHble MyHKTOM 2.6.3 HacTosfLwero
aAMWHUCTPATUBHOIO perfaMmeHTa, He Obln  npeactaBrieHbl  3asiBUTENEM Mo
CcOBCTBEHHON WHUUMATMBE CheuManncT yYnosIHOMOYEHHOrO OpraHa OCyLecTBrseT
HanpasfieHMe MeXBeOOMCTBEHHbIX 3anpoCoB:

- B OpraH rocygapCTBEHHOM BIiaCcTW, OCYLUeCTBSOWMA BedeHue EamHoro
rocydapCTBEHHONO peecTpa HeaBMWXKMMOCTW, 06 obbekte HeaBMXMMOCTU (O
3eMeNibHOM y4acTKe);
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-B HanoroeBbln oOpraH O npegocTaBneHun BbINUCKM 13 EguHoro
rocygapCTBEHHOro peecTpa topuandecknx nuy unn EguHoro rocynapCTBEHHOrO
peecTpa nHanBuayasnbHbIX NpeanpuHUMaTenen o 3assuTerne.

3.2.3.3. MakcumanbHbIA CPOK BbIMOMHEHNA agMUHUCTPATUBHOW npouenypbl —
1 pabounn OeHb CO AHS MNOCTYMNEeHUs YyBeOOMSIEHWS O NfaHUPyeMOM CHOCe U
npunaraembiX K HeMy JOKYMEHTOB CneynanmcTy yrnosIHOMOYEHHOro opraHa.

3.2.3.4. Pe3ynbTaTtoM BbINOSIHEHUA agMUHUCTPATUBHOW NpoLenypbl SBndeTcs
HanpasneHne MeXBEeOOMCTBEHHbIX 3anpoCcoB B OpraHu3auuu, y4vacTeylolive B
npegocTaBneHn MyHUUMNansHOW yCnyru.

3.2.4. ObecneyeHne pasMeLLeHns yBeOOMMEHUS O MNAaHUPYyEMOM CHOCe U
npunaraembix K Hemy gokymeHtoB B 'MCOI[] nnbo oTka3 B obecneyeHun Takoro
pasMeLLeHus.

3.2.4.1. OcHoBaHveM Ons Hayana agMUHUCTPaTMBHOMW npoueaypbl ABNAeTcs
nony4yeHne cneumannucTom ynosiTHOMOYEHHOro opraHa yBeoMIIEHNS O NiiaHNpyeMom
CHOCe W npunaraemMblX K HeMy [JOKYMEHTOB, B TOM 4MCIle TMOSfyYeHHbIX Mo
MeXBeJOMCTBEHHbIM 3anpocam.

3.2.4.2. Cneumanuct ynosiIHOMOYEHHOro opraHa obecnevmBaeT pasmMelleHne
B TMCOId yBeooMneHuss O MNNaHMPYEMOM CHOCE W nMpunaraeMblX K Hemy
AOKYMEHTOB, Unn B Criy4ae YCTaHOBIEHUS OCHOBaHWUW, NpeayCMOTPEHHbIX MYHKTOM
2.9.3 HacTosIWEero agMUHUCTPATUBHOIO perfiameHTa, rotoBuMT NMcbMo 06 OTKase B
obecnevyeHun pasmelleHunsa takoro ysegomnenms B NT'MCOI ¢ ykasaHMem npuynH
NPUHATOrO peLUeHnd, U nepegaeT Ha MOANUCH YNOSTHOMOYEHHOMY AOSPKHOCTHOMY
nauy.

3.2.4.3. MakcumarnbHbI CPOK BbINOSHEHUS agMUHUCTPATUBHOW npoueaypbl —
1 pabouymn OeHb CO AOHA MOfyYeHus cneuvannucTtoMm YnoSIHOMOYEHHOro opraHa
AOKYMEHTOB, B TOM 4uUCne npeacTaBfieHHbIX B MOpsAKe MeXBeOOMCTBEHHOro
B3aMMOOENCTBUA.

3.2.4.4. PesynbTaTtoMm BbINOMHEHUSA aaAMUHUCTPaTUBHOM npoueaypsl
ABMSETCS:

- obecneyeHune pasmerteHns B F’MCOINL yBegoMneHums o nnaHMpyemMoMm CHoce
N npunaraembiX K HEMY JOKYMEHTOB;

- HanpasneHue (Bpy4YyeHue) 3asBuTento nucbma 06 oTkase B obecrneyeHuun
pasMeLLeHnsa yBeJOMSIEHUS O MaHMPYEMOM CHOCe M npuraraemMbiX JOKYMEHTOB B
rmcorm.

3.3. BbiNONHeHne  agMUHUCTPATUBHBIX  MNpouedyp Npu  NOCTYNfeHUu
yBeOMIIEHNSA O 3aBepLUEHUN CHOCa.

3.3.1. lNMpuem un pernctpaumnsa yBegoMneHus 0 3aBepLUeHnn cHoca NnMbo oTkas
B MpYemMe K paCCMOTPEHUIO TaKOro yBeJOMIEeHUS.

3.3.1.1. OcHoBaHMeM Ons Hayana agMUHUCTPaTMBHOMW npoueaypbl SBNseTcs
NOCTyNfieHNe B YyNOSTHOMOYEHHbIN opraH nmbo B MLl yBegomneHms o 3aBepLuieHUn
cHoca.

3.3.1.2.Tlppem yBeAoOMMEeHUss O 3aBepLleHUn CHoca ocyulecTBnsaeT
crneumnanucTt ynormHOMOYeHHoro opraHa nnbo cneuunanmuct ML,

Cneumanuct M®L| nepepaeT B YNOSIHOMOYEHHbI OpraH yBeAOMISIEHME O
3aBepLleHnn CHoca, NofyYeHHoe OT 3asiBUTENS, B AEHb €ro nosly4yeHus.

3.3.1.3. lMonyyeHne yBeOoMrieHMsi O 3aBepLUEeHUM CHOoca noaTBepXaaeTcs
YNONTHOMOYEHHbLIM OpraHoM MyTeM Bblgaun (HanpaBrieHUs) 3asiBUTEN0 pacrucku B
€ro rnonyyeHuu.

B cnyyae npeacrtaBneHnsa yBeLOMIIEHUS O 3aBeplUueHUn cHoca Yepe3 MOL|
pacrnvcka BblgaeTcs ykazaHHbiM ML,
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3.3.1.4. lNocne Bblgayn (HanpaBneHusl) 3asiBUTENIO Pacruckn B MOSyYeHUU
AOKYMEHTOB WNW  MOCTYNMEeHNA Takux [AOKymMeHToB w3 M®L  cneumnanuct
YNOMHOMOYEHHOIo opraHa OCyLecTBIISeT UX pernctpaumio.

B cnyyae npepgcraBneHus gokymeHToB 4vepe3 MOL| cpok npepocTtaBneHus
MYHMLMNANbHOW YCNYrn NCYUCNSETCHA CO OHA perncTpaunmn okymeHTos B MOL.

3.3.1.5. CneumanncT ynonHOMOYEHHOrO opraHa B TedeHne 1 paboyero gHs ¢
MOMEHTa  perucTpaumm  OOKYMEHTOB  MpOBepsieT  HanudMe  OCHOBaHWW,
npeayCMOTPEHHbIX NYHKTOM 2.8 HacTOALLEero agMMHUCTPaTMBHOIO pernamMeHTa.

Mpun nocTynneHnn yBeLOMIMEHUS O 3aBepPLUEHNN CHOCA B 3NIEKTPOHHOM hopme
crneumanucT ynoriHOMOYEHHOro opraHa B TedeHne 1 paboyero gHA ¢ MOMEHTa ero
perncTpauuu nposoauT npouenypy NpOBEPKN AEeNCTBUTENbHOCTU
KBanuuumMpoBaHHOM  NOAMUCK, C  UCMNONb30BaHMEM  KOTOPOW  MNoAMUCaHo
yBeZloOMNeHne (NakeT 3NEeKTPOHHbIX OOKYMEHTOB), MpedyCcMaTpuBaloLLyO MPOBEPKY
cobntogeHnsa ycrnoBum, ykasaHHblx B cTaTbe 11 degepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbTtaTte NpoBEpPKM KBannduumMpoBaHHoOM noanicu byaet
BbISIBIIEHO HecobntoaeHve YCTaHOBIIEHHbIX yCcrioBum npu3HaHus ee
AEeNCTBUTENBbHOCTN, YMOSIHOMOYEHHbIA OpraH B TeyYeHue Tpex [AOHEeW CcO [HS
3aBeplleHns npoBefeHUs TakoW MpPOBEpKUM MNpuHMMaeT peweHne o6 oTkase B
npyemMe K pacCMOTPEHUIO YBEAOMSIEHMS O 3aBepLUeHUMM CHOCa W HanpasnseT
3asBUTEN0 yBeaoMMeHne o6 9TOM B 3NIEKTPOHHOM pOpMeE C yKa3aHMeM MYHKTOB
ctatbn 11 ®epepanbHoro 3akoHa Ne 63-P3, KoTopble NOCNYXUNN OCHOBAHWEM AJIS
NPUHATUA  YKa3aHHOro  pelleHus. Takoe  yBedOMIeHWE  NOAMUCLIBAETCS
KBanMULUMPOBaAHHOW MOAMUCBHID PYKOBOAMTENS YMNOSTHOMOYEHHOIO OpraHa wunm
YNOSTHOMOYEHHOIO UM AO0SMKHOCTHOIO Nnua U HanpaBnsaeTcs rno agpecy 3NeKTPOHHON
noyTbl 3aaBuTens nmMbo B ero nuYHbIn  kabuHeT Ha EguvHOM nopTtane
rocygapCTBEHHbIX N MyHULMMANbHbIX YCNYT.

Mpn HanNWuYnMM OCHOBaHUN, NPedyCMOTPEHHbIX MoanyHkTamn 2-4 nyHkta 2.8
HacTosLWLEero agMMHUCTPATMBHOIO pernaMeHTa, ynofTHOMOYEHHbIN opraH HanpaesngaeT
3aaBuUTEN0 yBegoMreHne o6 oTkase B MPUHATUM K PaCCMOTPEHUIO YBEAOMIEHUSA O
3aBepLleHnmn cHoca ¢ 060CHOBAHNEM MPUYMH, KOTOPbIE NOCYXWUIN OCHOBaHUEM NSt
NPUHATUS YKa3aHHOIO peLLeHuns.

3.3.1.6. MakcumManbHbI CPOK BbIMOSIHEHUS afMUHUCTPATUBHOW Npouenypsbl:

- NpW NIMYHOM Npueme — He bonee 15 MUHyT

-Npy  NOCTYNMNEHUN YyBEAOMIIEHUSI O 3aBepLUeHUMM CcHoca Mo  MouvTe,
9NEKTPOHHOM no4yTe, nocpeacTtsBoM EAMHOro noprtana rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr unu yepes MoLL — 1 pabouni aeHsb.

YBegomneHne o6 oOTka3e B MpuMeMe K pPacCMOTPEHUI0 YBEAOMSIEHUS O
3aBepLleHnn CHoca, B Clnyyae BbISBIEHUS B XO4e MPOBEPKM KBannpuunpoBaHHOM
noanucu 3asiBuTens HecobniogeHMs YCTaHOBIIEHHbIX YCMOBUMK MpPU3HaHUA ee
AENCTBUTENBbHOCTU HanpaenseTcd B TeyeHMe 3 [OHENW CO [HA 3aBepLueHus
npoBeaeHUs1 TaKOW NPOBEPKN.

3.3.1.7. PesynbTatom BbIMOSHEHNS agMWUHUCTPATUBHOMN npoueaypsbl
ABNAeTCA:

-nNpueM U pernctpaumsa yBedOMSEHUA O 3aBepLleHUM CHoca, Bblgaya
(HanpaBneHne B 3NEKTPOHHOM BWAE, MNOYTOBLIM OTMPAaBfIEHNWEM) pacnuckn B
nosly4eHMn yBeJOMIIEHMS O 3aBEPLUEHUN CHOCA;

- HanpaeneHne yeegoMneHna o6 oOTkasze B MNpMeMe K pPacCMOTPEHUIO
yBEAOMIIEHUS O 3aBepLUEHUN CHOCA.

3.3.2. ObecneyeHne pasmMelleHNss yBeOOMSIEHMSI O 3aBepLUEHUN CHOCa B
rmcorm.

3.3.2.1. OcHoBaHMeM ONdA Havana agMUHUCTPATUBHOW NMpouenypbl ABNAeTCs
nosly4eHme crneumanmcTomM ynormHOMOYEHHOro opraHa yBeJOMSEHUS O 3aBepLueHUm
CHoca.
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3.3.2.2. Cneymnanuct ynonHOMOYEHHOro opraHa obecneynBaeT pasmelleHune
B TMCOl'] ysegomneHns o 3aBepLueHUn CHoca.

3.3.2.3. MakcumanbHbI CPOK BbINOSTHEHUA aMUHUCTPATUBHOW npouenypbl —
1 pabounii OeHb CO AHS MONyYeHWs CcneuuanucTom YNoSIHOMOYEHHOro opraHa
yBeOMIEHNA O 3aBepLUEeHNN CHOCa.

3.3.2.4. Pe3ynbTaTOM BbINOMHEHUS aMUHUCTPATUBHOM NpoLeaypbl ABNAeTcs
obecneyveHune pasmelleHuns B NMCOIN[] yseaomneHuns o 3aBepLleHUN CHOCA.

4. ®opMbl KOHTPOSA 32 UCMOJIHEHUEM aAMUHUCTPATMBHOIO pernamMeHTa

4.1. KoHTponb 3a cobnogeHnemM ynosIHOMOYEHHbIM OpraHoM, AOSPKHOCTHbIMM
nuuaMmn - YNofIHOMOYEHHOro  opraHa,  yvacTBywWMMM B NpegocTaBrieHun
MYHULMNANBHOW YCNYrn, NOSIOXKEeHUN HacToAWwero agMMHUCTPATMBHOIO perfiameHTa
OCYyLLEeCTBNAeTCA LOSMKHOCTHBIMU JiMUaMUu YNOTHOMOYEHHOIO opraHa, cneumanbHO
YNOSTHOMOYEHHbIMW Ha OCYLLECTBMIEHWE [OaHHOr0 KOHTPOMd, pyKoBOOUTENEM
YNONMHOMOYEHHOro OpraHa u BKM4YaeT B cebs npoBedeHWe NpoBepPOK MOSIHOThbI U
KadecTBa npenocTaBneHuss MyHuumnanbHou ycnyru. [lnaHoBble W BHennaHoBble
NpPoOBEPKM NPOBOAATCS YNOSTHOMOYEHHbBIMU OOMKHOCTHbLIMM nuuamm
YNOSIHOMOYEHHOrO  OpraHa Ha  OCHOBaHMW  PacnopshkKeHUs  PYKOBOOMTESS
YNONMHOMOYEHHOrO opraHa.

4.2. NpoBepkKa MNOMHOThLI N KayecTBa NpeoCTaBNeHN MyHULMNANbHOM YCIyru
OCYyLLEeCTBNAEeTCS NyTeM NpoBeAeHUS:

4.2.1. lNnaHoBbIX NPOBEPOK COOMNOAEHMUSS U WUCMOMHEHUS OOSMKHOCTHBIMU
nuuaMmn - yNosIHOMOYEHHOro  OpraHa,  ydacTBywWMMM B NpeaocTaBrieHun
MYHULMNANBHOW YCIyrn, NOMNOXEHUW HaCToSALWEero agMUHUCTPATUBHOIO perfiameHTa,
HOPMaTMBHbIX MPABOBbLIX aKTOB, PErynupyowmnx eaTenbHOCTb Mo NpeaocTaBneHnto
MYHUUMNANBHOW YCNYyrn nNpu  OCYLLECTBIIEHUM OTAESbHbIX aAMUHUCTPATUBHbIX
npoueayp v NpeaocTaBrieHUs MyHUUMNAnNbsHOW YCIyrn B LIESIOM.

4.2.2. BHennaHoBbIX NPOBEPOK COGMOAEHUA M UCMOMNHEHUS AOMKHOCTHBIMM
nuMuaMmn - YNosIHOMOYEHHOIo  OpraHa,  ydacTBywWMMM B NpeaocTaBrieHun
MYHULMNANBHOW YCIyrn, NOMNOXEHUN HACTOSALWEro agMUHUCTPATUBHOIO perfiaMeHTa,
HOPMaTMBHbIX MPABOBbLIX aKTOB, PErynupylowmnx eaTenbHOCTb Mo NpeaocTaBneHnto
MYHUUMNANBHOW YCNYrn nNpu  OCYLLECTBMEHUM OTAESbHbIX aAMUHUCTPATUBHbIX
npoueayp v NpeaocTaBfeHns MyHUUMNAanbsHOW YCIyrn B LIESIOM.

4.3. lnaHoOBble NMPOBEPKN OCYLLECTBMNEHUS OTAENbHbIX agMWUHUCTPATUBHbLIX
npoueayp nNpoBogAaTcs 1 pa3 B nonyrogume; nosiHOTbl U KavyecTBa NpefocTaBfeHus
MYHULMNANbHOM yCryrn B Lenom - 1 pas B rof, BHENMAHOBLIE - NPU MOCTYNNEHNN B
YNONHOMOYEHHbIN OpraH anobbl 3asBUTENsi Ha CBOEBPEMEHHOCTb, MOSIHOTY U
Ka4eCcTBO MNpeaoCTaBfneHuUss MYHUUMNANbHOW  YCIyrM, Ha OCHOBAHUM  WHbIX
AOKYMEHTOB W CBEJEHUM, yKasblBalWMX Ha  HapylweHUs  HacToswero
aaAMWHUCTPATMBHOIO perfnamMmeHTa.

4.4. MNo pesynbTaTaMm NpoBeLEeHHOW NPOBEPKN COCTaBMSETCHA aKkT, B KOTOPOM
OTPaXalTCH BbISIBIIEHHbIE HApPYLWEHUS U NPeasioXXeHUst No UX YCTpaHeHuto. AKT
noanucCbiBaeTCAa  AOSMKHOCTHBIM - JIMLOM,  YNOSTHOMOYEHHbIM Ha  MpoBeAeHue
NPOBEPKN.

4.5. [OMmKHOCTHble JuMua YNorMHOMOYEHHOro oOpraHa, YyyacTBywline B
npegocTaBneHNN MyHULMMNANbLHOW YCyry, HECYT MepCcoHasibHYl OTBETCTBEHHOCTb
3a cobniogeHne CpoKOB M MOCrenoBaTesfIbHOCTU MCMNOMHEHUST agMUHUCTPATUBHbIX
AEUCTBUM U BbINOMHEHUS aAMUMHUCTPATUBHLIX Mpoueayp, NpeayCMOTPEHHbIX
HaCTOSAWMM aAMUHUCTPATMBHLIM pernameHTom. [lepcoHanbHasi OTBETCTBEHHOCTb
3aKpennseTcsa B AOSMKHOCTHbIX WMHCTPYKUMAX. B crnyvyae BbISIBIEHUS HapyLleHWi
BUHOBHblE  HECYT OTBETCTBEHHOCTb B  COOTBETCTBUM C  [OEWCTBYHOLLMM
3akoHogaTenbcTBOM Poccuiickon ®enepaunn n Bonrorpagckon obnactu.
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4.6. CamocToaTenbHon (OPMON KOHTPOMS 3a WCMNOSHEHMEM MONOXEHUN
afMUHUCTPATUBHOIO pernamMeHTa SBMSeTCA KOHTPOSfib CO CTOPOHbI rpaxaaH, WX
obbeanHEeHN W opraHM3aumin, KOTOPbIN OCYLLECTBNSIETCA NyTEM HanpasneHus
obpalleHun 1 xanob B ynornHOMOYEHHbIN OpraH.

5. locyaebHbIN (BHecyaeOHbIM) NOPAAOK 06XKanoBaHUsA pelueHnn
u aencrteum (6esnencTBus) agMUHUCTPaUUM TOPryHCKOro cenbCcKoro
noceneHusa, M®L, opraHmsauuin, ykasaHHbiX B 4actn 1.1 cratbmn 16
®PepnepanbHoro 3akoHa Ne 210-d3, a Takke UX AOJMDKHOCTHbIX Nuu,
MYHMLMNaNbHbIX CNyXawmx, paboTHUKOB

5.1. 3asButenb MoxeT obpaTuTbCs C Xanobon Ha peleHuss U OencTBus
(6es3penicTBme) ynonHomodeHHoro opraHa, M®Ll, opraHusauun, ykaszaHHbIX B 4acTu
1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke UX OOMKHOCTHbLIX NUL,
MYHMUMNANbHbIX CAYXXaLunX, paboTHMKOB, B TOM YMCIE B CReaylowmx cnyyasax:

1) HapylleHne cpoka perucrpauuu 3anpoca 3asiButensd o npegocTaBneHun
MYHMUMNANbHOW yCNyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHOro 3akoHa
Ne 210-93;

2) HapyLleHne cpoka npenocTaBneHmMs MyHuumMnanbHon ycnyrn. B ykazaHHOM
cnyqyae pocynebHoe (BHecyoebHoe) obxanoBaHMe 3asiBUTENEM pPELUEHUN WU
aencteun (6esgencrtems) MoOL, pabotHuka MOLL Bo3MOXHO B criydae, ecnu Ha
MoL], peweHns n pencteua (6e3nencTBMe) KOTOPOro 0OGXanykTcs, BO3MOXeHa
YHKUMA MO NPeaoCTaBfIEHUIO MYHMUMMANbHOW ycnyrm B NOMHOM obbeme B
nopsigke, onpeaeneHHomM vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve Yy 3aaBUTENA [OOKYMEHTOB WM WHdopmauum nubo
OCYLLECTBNEHNS [OEeNCTBUW, NpeAcTaBfeHne Wnn OCyLLeCTBEHNE KOTOPbIX He
npeaycMOTPEHO HOPMaTMBHbIMK MpaBoOBbIMM akTamu Poccunckon Peaepaumm,
HOpMaTUBHbIMWM MpPaBoOBbIMW akTamu Bonrorpagckon obnactv, MyHUUMNanbHbIMU
NpaBOBbIMW aKTaMu 4518 NpeaoCTaBNeHNA MyHMLMNANbHOW YCRyru;

4) oTka3 B Npuveme OOKYMEHTOB, MpeaocTaBreHne KOTOpbIX NpeayCcMOTPEHO
HOpMaTUBHbIMA NpaBoOBbIMM akTamu Poccuiickon ®Pepepaumm, HopMaTUBHLIMU
npaBoBbIMK akTamu Bonrorpagckon obnactn, MyHULMNanbHbIMU NPaBOBbIMU akTaMu
ANS NpeaoCcTaBNeHNsa MyHULMNANbHOW YyCyrk, y 3asBUTENS;

5) oTka3 B npegoCTaBeHnn MyHULMNAnbHOW YCIyru, eCrnv OCHOBaHWSA OTKasa
He npegycMoTpeHbl dedepanbHbiMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUMM C
HUMW MHBIMM HOPMAaTUBHBLIMW MNPaBOBbIMW akTamu Poccunckon denepauumm,
3aKOHaMN M MHbIMW HOPMAaTMBHbLIMK MpPaBOBbIMKM akTamu Bonrorpagckon obnactu,
MyHMUMNANbHbIMW  NpaBOBbIMM  akTamn. B ykasaHHOM cnyyae pgocyaebHoe
(BHecyoebHoe) obxanoBaHuWe 3asBUTENEM peLlleHun N gencteui (6es3gencteuns)
MoL], paboTHmka M®L] Bo3amoxHO B crniyyae, ecnu Ha MOLL, peweHns n gencrems
(6e3penctBme) kotoporo obxanyktTcs, BO3noxeHa OYHKUMA MO NpefocTaBreHuto
MYHUUMNANbHOW YCnyrn B NONIHOM obbeme B nopsake, onpeaeneHHoM vactbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENS NPU NPEOCTABNEHUN MYHULMMNANBHON YCyru
nnatbl, He NPeayCMOTPEHHOW HOpPMaTMBHLIMKM NPaBOBbIMKM akTamu Poccunckon
depepaumm, HOpMaTUBHbIMM NpPaBOBbIMM akTamu Bonrorpagckonm obnactw,
MYHMUMNANbHbIMW NPaBOBbLIMY aKkTamu;

7) OTKa3 ynofIHOMOYEHHOro OpraHa, AOSMKHOCTHOrO nuua YnOfHOMOYEHHOro
opraHa, MoLl, pabotHnka MOLl, opraHuMsaumin, nNpegyCMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 PegepanpHoro 3akoHa Ne 210-03, nnu nx paboTHMKOB B UCMpaBneHUn
AONYLLEHHbIX UMW OneYaTok M ownboK B BblAaHHbLIX B pe3ynbTaTte NpeaocTaBrneHns
MYHMUMNANbHON YCIyrn JOKyMeHTax NMbo HapylleHne YCTaHOBEHHOrO cpoka Taknx
ucnpasneHnn. B ykasaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3aaBuTenem peweHnn n gencrtemn (6esgencraunsa) MoLL, pabotHuka M®LL BO3MOXHO
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B cnyyae, ecnn Ha MOL, peweHns wn pencteus (6e3gencteme) KOTOPOro
obxanylTcs, BO3MNoXeHa PyHKUMSA MO NPeaoCTaBMEHUIO MyHUMUMMANbHOW yCryrn B
nosHoMm obbeme B nopsigke, onpeneneHHom vacTtbio 1.3 ctatbm 16 PepepanbHOro
3akoHa Ne 210-P3;

8) HapyleHune cpoka unu nopsaka Bbldayn OOKYMEHTOB MO pesynbTaTam
npeaocTaBnNeHNa MyHULMNANbHOWN YCAYTN;

9) npuocTaHoBNeHWe npefoCTaBleHns MYyHUUMNAnNbLHOW  YCnyru, ecnuv
OCHOBaHUA NPUOCTAHOBMNEHNA He NpenyCcMOTpeHbl deaeparnbHbIMU 3aKOHaMKU 1
NPUHATBIMU B COOTBETCTBUN C HUMMU MHbIMWU HOPMAaTMBHbLIMW MPABOBbLIMU aKTaMmu
Poccuinckon ®epepauumn, 3akoHaMn M MHbIMA HOPMAaTUBHLIMW MPAaBOBLIMWU aKTaMu
Bonrorpagckon obrnactv, MyHuuunanbHbIMW MpaBoBbIMW akTamu. B ykaszaHHOM
cnydyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peELUEHUMn W
pencteun (6esgencrtems) ML, paboTHuka MOLL Bo3MOXHO B criydae, ecnu Ha
MoLU, peweHna n pencrteus (6e3gencteme) KOTOporo obGxamnykTcs, BO3MOXeHa
YHKUMA MO NPefoCTaBfEHUI0 MyHMUMNANbHOW YCryrm B MOMAHOM ob6beme B
nopsgke, onpegeneHHoM Yyacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3asiBUTENSA Npu NPeaoCTaBfEHUN MYyHUUMNANbLHON YyCnyru
AOKYMEHTOB MNuU MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb KOTOPbLIX HE
yKasblBanucb Npv nepBoHa4aribHOM OTKa3e B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  NpefocTaBneHus  MyHuuMnanbHOWM  ycnyrn, nubo B NpeaocTaBrieHun
MYHMUMNANbHOW YCNyrn, 3a UCKIIYEHNEM criydyaeB, NpeayCMOTPEHHbIX MyHKTOM 4
yactm 1 crtatem 7 ®PepepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM criyvae
pocynebHoe (BHecypoebHoe) obkanoBaHue 3asiBUTENEM peLUEeHUA N OeNCTBUA
(6e3penctems) MoOL, paboTtHnka ML BoaMOXHO B cny4dae, ecnu Ha ML, pelweHus
n pencrteusa (6e3gencTtBne) KOTOPOro obxanyktTcs, BO3MOXEeHa QyHKUMS no
NpeaoCTaBNeHN0O AaHHOW MYHMUMMANbHOW YCryrn B MOMHOM obbeme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nogaetca B nNUCbMeHHOW dopMe Ha BymaXHOM HocuTerne, B
9NEKTPOHHOM doOpMe B  YMNOSIHOMOYEHHbIM opraH, MO®L, nmbo B opraH
rocygapCTBeHHOW BracTtu, sisnswowmnca yupeagutenem MOL, (ganee - yuypegutenb
M®Ll), a Takke B opraHuMsauuun, nNpeaycMoTpeHHble 4Yactbto 1.1 cratbm 16
®epnepanbHoro 3akoHa Ne 210-®3. XKanobbl Ha pelleHus 1 genctens (besgencraeme)
paboTHmka M®L| nogatotca pykoBoautento atoro MOL. >Kanobbl Ha peweHus u
pencteusa (besgenctene) MOL nogatotesa yupeautento MOL mnuv OomKHOCTHOMY
nuuy, ynOnHOMOYEHHOMY HOPMAaTMBHBLIM MPaBOBbIM aKTOM cybbekTta Poccumnckon
®epepaummn. XKanobbl Ha peweHus wn gencteua (6esgencteve) pabOTHUKOB
opraHusauuun, npegycMoTpeHHbIX Yactbto 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne
210-93, nogatoTca pykoBogMTENAM 3TUX OpraHn3auui.

XKano6a Ha peweHus n gencteusa (6es3gencrene) ynonHOMOYEHHOIO OpraHa,
AOSDKHOCTHOIMO  Nnua  YNOSfIHOMOYEHHOrO oOpraHa, MyHWUMNAanbHOro CryXawllero,
pyKOBOAUTENSA YNONHOMOYEHHOrO OpraHa MOXeT OblTb HanpasfeHa
no noyre, Yyepes MoL, C NCrnonbL3oBaHNEM MHOPMAaLNOHHO-
TENIeKOMMYHUKaUNUoOHHON ceTn  «MHTepHeT», oduumnanbHOro canta opraHa,
npegocTaBnAlLWEero MyHUUUNanbHy ycnyry, eauHoro noprana rocygapCTBEHHbIX U
MyHMUMNANbHbIX YCIYr, a Takke MOXeT OblTb MNpUHATA MpU fMYHOM Mpueme
3anBuUTENS.

Xanoba Ha peweHns n pencteusa (6esgencrene) MOL, pabotHuka MOLL
MOXeT ObITb HanpaBneHa no Mo4yTe, C UCMNONb30BaHNEM WHGOPMALMOHHO-
TeNeKOMMyHMKaUunoHHon cetn «UHTepHeT», odumumnanbHoro camta MOL, eaouHoro
nopTana rocygapCTBeHHbIX U MyHULMNANbHbLIX YCIyr, a Takke MOXeT ObiTb NpuHATa
npv NMYHOM NMpUeMe 3asaBUTENS.

Xanoba Ha peweHns un pgenctBua  (6espencTeBne)  opraHusaummn,
npenycMOTpeHHbIX YacTbio 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke
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nx paboTHMKOB MOXeT OblTb HanpaeBneHa Mo MoyTe, C WUCNOSfIb30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTu «IHTepHeT», omumnarnbHbIX canToB
9TUX OpraHusauuin, eaMHOro nopTana rocyaapCrBeHHbIX U MyHULMNANbHbLIX YCNyr, a
Takke MOXeT OblTb MPMHATA NPU JIMYHOM NpUEME 3asaBUTENS.

5.3. XXanobbl Ha pelueHns n gencteus (6e3nencrTeme) pykoBOAUTENS OpraHa,
NpeaoCcTaBNALWEro MyHUUMNANbHYO YCNyry, MOAAKTCA B BbILLECTOSAWMUN OpraH
(fpn  ero Hanumyum) nubo B cnydyae ero OTCYTCTBMS paccMaTpuBaloTCs
HEenoCpeaCTBEHHO PYKOBOAUTENEM OpraHa, NpefoCTaBfsloLEro MyHULMNAnbHYO
ycnyry.

5.4. XXanob6a gomkHa cogepxaTtb:

1) HanmeHoBaHME  YMOSIHOMOYEHHOrO OpraHa, [AOSPKHOCTHOro  nuua
YMNOITHOMOYEHHOrO  OpraHa, WM  MyHMUMnanbHOro  cnyxawero, M®L, ero
pykoBoautensa u (mnu) paboTHWKa, opraHuM3aumn, NpeaycMOTPEeHHbIX 4YacTbio 1.1
ctatbM 16 depgepanbHoro 3akoHa Ne 210-d3, ux pykoBogutenenm un (unu)
paboTHMKOB, peLleHns n gencteus (6esnencTemne) KOTopbIX obBxanyTcs;

2) hamununio, Ms, 0TYECTBO (MOCnegHee - NpU HanuMyumn), cBegeHnss 0 MecTe
XUTenbCTBa 3asaBuTeNs - (puM3mMyeckoro nvua nmbo HammeHoBaHWe, CBedeHUs O
MEeCTe HaxOXOEHWsa 3asBUTENS - HPUAMYECKOrOo Nuua, a Takke Homep (Homepa)
KOHTaKTHOro TtenedoHa, agpec (agpeca) 9MNeKTPOHHOM MOoMTbl (MPYU Hanuuuu) wm
NMOYTOBbIV aapec, No KOTOPbIM AOMKEH ObITb HANpaBneH OTBET 3asiBUTENIO;

3) cBegeHuss 06 obOxanyemblX peleHnax u penctemax (6esgencrammn)
YNOSTHOMOYEHHOr0 OpraHa, LOMKHOCTHOrO nuua YNoSIHOMOYEHHOro opraHa, nmbo
MYHULIMNAbHOro crnyxatuero, ML, paboTHMKa ML, opraHusaumn,
npenycMoOTpeHHbIX YacTblo 1.1 ctatbm 16 dPepeparnbHoro 3akoHa Ne 210-P3, mnx
pabOTHMKOB;

4) poBoOAbl, HA OCHOBAHWMM KOTOPbIX 3asBUTESb HE COrNaceH C pelleHneM U
aencrtemsaMmn  (6esgencTtBueM) YNoSIHOMOYEHHOMO oOpraHa, [OOSMKHOCTHOro nuvua
YMNONTHOMOYEHHOrO OpraHa WM MyHuuunanbHoro cnyxawero, M®L, paboTHuka
M®Ll, opraHusaumin, npeaycMoTpeHHbIX 4YacTtbto 1.1 ctatem 16 depepanbHOro
3akoHa Ne 210-903, mx paboTHukoB. 3aaBuTenem MoryT ObiTb npeacTaBneHbl
AOKYMEHTbI (NP1 Hanu4mMn), nogTeepXaaroLume JoBOAbI 3asBUTENS, MO0 UX Konuu.

3asBuTenL uMeeT NpaBo Ha nonyvyeHve uHdopMaumMm Wu [OOKYMEHTOB,
Heob6xoauMbIx AN 060CHOBaHNA N pacCMOTPEHUS XKarnoobl.

5.5. OcHoBaHvem ana Havana npouenypbl gocynebHoro obxanoBaHus
ABNAeTCA NocTynneHne xanobbl 3assutens. Pernctpaums xanobbl ocyLLecTBNseTCs
YNOMHOMOYEHHbIM CMEeUNannucToM YMNorIHOMOYEHHOIO opraHa, paboTHukamu MOL],
opraHusauuun, npegycMoTpeHHbIX YacTtbto 1.1 ctatbn 16 ®epepanbHOro 3akoHa Ne
210-P3. B TeUeHMe Tpex OAHEN CO AHA ee NOCTYNNeHus.

XKano6a, noctynuewasa B ynonHOMOYEHHbIN opraH, MOL, yupegutenio ML,
B OpraHusauuun, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne
210-®3, noanexnT pacCMOTPEHUIO B TEYEHNE NATHaAUATK pabounx gHen co OHs ee
pernctpauumn, a B criydyae obxanoBaHust OTkasa YnofIHOMOYEHHOro opraHa, MoLl,
opraHusauuun, npegycMoTpeHHbIX YacTtbto 1.1 ctatbn 16 ®epepanbHOro 3akoHa Ne
210-93, B npveme OOKYMEHTOB Yy 3asBuUTENsa NMbOO B MCNpaBneHMM OONYLEHHbIX
onevyaTok M OWKNBOK unu B cnyyae obxanoBaHUs HapyLUEHUS YCTaHOBIIEHHOMO CpokKa
TakuxX UCNpPaBIieHUI - B TeYeHne NSt pabounx gHEeN co AHsS ee permcTpaumm.

56. B cnyyae ecnn B xanobe He ykasaHbl (pamunua 3aaBuUTEnNS,
HanpaBuBLLEro >xanoby, n (MnM) NOYTOBLIA agpec, NO KOTOPOMY AOSKeH ObiTb
HanpaBsrieH OTBET, OTBET Ha Xanoby He faeTcs.

Ecnn B ykasaHHOM >xanobe copep)aTcsi CBeAEHWs O MNoAroTaBiMBaemMom,
COBEPLUAEMOM WUNN COBEPLLUEHHOM MPOTUBOMNPABHOM AEAHMM, a TakKe O nuue, ero
noaroTaBnMBaloLLEM, COBEpLUAOLWEM WM  COBepLuMBLUEM, Xanoba nognexut
HanpaBEeHWIO B rOCYyAapCTBEHHbIN OpraH B COOTBETCTBUMN C €ro KOMMNETEHLNEN.


consultantplus://offline/ref=2B41579ADA7722726A9FBAB0A32810685311FFCA5FB31566FE0374C76B94DAA1432E2CF1DC3B94F8b0P9M
consultantplus://offline/ref=938F66B7088F2AE0CE87CE2E6758CE0A1909C10513173091FC04CDFB805EA86C8940ADFAB8EE2D00dDRAM
consultantplus://offline/ref=938F66B7088F2AE0CE87CE2E6758CE0A1909C10513173091FC04CDFB805EA86C8940ADFAB8EE2D00dDRAM
consultantplus://offline/ref=7E72189119333675861970A7AB9C0A0678948B8CAF5FC51F159D8F6CCBD88ED86AE41715382DD3C7XDc3M
consultantplus://offline/ref=7E72189119333675861970A7AB9C0A0678948B8CAF5FC51F159D8F6CCBD88ED86AE41715382DD3C7XDc3M

20

[omkHocTHOE Nnuo, paboTHUK, HaaeneHHbIe NOMHOMOYMAMU
MO pacCMOTPEHMIO Xanob B COOTBETCTBUM C MNyHKTOM 5.2 HacToswero
aAMWHNCTPATUBHOIO perriaMmeHTa, npu nony4yeHumn xanobbl, B KOTOPOW coaepxaTtcs
HeLeH3ypHble NGO OCKOpPOUTENbHbIE BbIPAXXEHUS, Yrpo3bl XXW3HW, 300POBbI WU
MMYLLECTBY OOSPKHOCTHOIMO Nuvua, a TakKe YIeHOB ero ceMbM, BrpaBe OCTaBUTb
Xanoby 6e3 oTBeTa MO CyLEeCTBY MOCTaBMNEHHbIX B HEN BOMPOCOB M COOBLWNTb
3a8BUTENO0 O HEAOMYCTUMOCTM 310ynoTpebneHns NpaBoMm.

B cnyyae ecnu TekcT xanobbl He nNoagaeTcs MPOYTEHWUIO, OHAa OCTaBnsAeTcs
6e3 oTBeTa, O YEM B TEYEHNE CEMMU OHEN CO OHSA perncrpaumm xanobbl coobliaeTcs
3aABUTENIO, ECINM €ro hamunmsa n NOYTOBbLIN aapec NOSLAKTCS MPOYTEHMIO.

Ecnu oTBeT no cyLecTBy NocTaBrieHHOro B xanobe Bonpoca He MOXeT ObiTb
AaH 6e3 pasrnaweHns CBeOeHUN, COCTaBNANLWMX TOCYOAAPCTBEHHYIO WMAN UHYHO
oxXpaHsemyl enepanbHbiM 3aKOHOM TaWHy, B TeYeHWe cemMu [OHen CcO [OHA
pernctpauumn >xanobbl 3asBUTENIO, HanpasBuBlIeEMY xanoby, coobuiaetca o
HEBO3MOXHOCTWN AaTb OTBET MO CYyLLEeCTBY MOCTaBNEHHOro B HeW BOMNpoca B CBS3M C
HeJOoMNyCTMMOCTbBIO pasrnalleHnsa yKkasaHHbIX CBEAEHWUMN.

B cnyyae, ecnun TekcT xanobbl He NO3BONSET onpeaenntb CyTb obpalieHus
3asBUTENS, OTBET MO CYLLECTBY Xanobbl He AaeTcs, 0 YeEM B TeYeHUe CeMU JHEN CO
OHSA pernctpaunm xanobbl coobLiaeTcs 3asiBUTENIO.

B cnyyae ecnu B xanobe obxanyetca cynebHoe pelleHue, Takas xanoba B
TeyeHMe cemMnm [JHen CO [HA €€ perucTpaumm BO3BpalaeTcs 3asBUTENIo,
HanpasmBLLUeMYy anoby, C pasbsCHeHMeM nopsagka obxanoBaHuUs [OaHHOro
cynebHoro peLueHus.

Ecnn B xxanobe cogepXmntcs BOMPOC, Ha KOTOPbIA 3asiBUTEN0 HEOAHOKPATHO
AaBanuCb NUCbMEHHbIE OTBETbI MO CYLIEeCTBY B CBS3W C paHee HanpasnsemMbiMU
Xanobamu, m npum 39TOM B xanobe He nNPUBOAATCA HOBble [J0OBOAbI WK
obcToATENbCTBA, OOMKHOCTHOE NULO, PabOTHWUK, HageneHHble MOIHOMOYUSMU MO
paccMOTpeHnto xanob6 B  COOTBETCTBMM C  MNyHKTOM 5.2  HacTtoswero
aAMWHNCTPaTUBHOIO perfiaMmeHTa, Bnpase NpUHATb pelleHne o 6e30CHOBaTENbHOCTU
oyepeaHon xanobbl U NpekpaLleHnn Nepenunucky ¢ 3assmtenemM nNo JaHHOMY BOMpocy
npyv yCrnoBuM, YTO YKasaHHaa »xanoba wun paHee Hanpasnsemble Xanobbl
HaNpaBnanMCb B OOUH U TOT K€ YMONMHOMOYEHHbIA OpraH UM OAHOMY U TOMY Xe
AOMKHOCTHOMY nnuy. O aHHOM peLleHun yBeaoMIseTcs 3asaBuTenb, HanpaBuBLLNK
Xanoby.

5.7. Tlo pesynbTaTtaM pacCMOTPEHMs Xanobbl MNpuMHMMaEeTCs OAHO U3
cnenyowmx peLleHu:

1) xanoba ygoBneTBopsieTcs, B TOM 4ucne B popmMe OTMEHbl MPUHATOrO
peLlleHns, UcCnpaBneHns OOMyLWeHHbIX oneyaTok M OwWuboK B BblOAHHbIX B
pesynbTate npeaocTaBNeHNs MyHUMUMNANbHOW YCnyru [OOKyMeHTaX, BoO3BpaTa
3aABUTENI0  AEHEXHbIX CPeACTB, B3WMaHME KOTOPbIX He npeaycMOTPEHO
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccunckon Pegepaunn, HOPMATUBHbIMU
npaBoBbIMM akTamu Bonrorpagckor o6nact, MyHUUMNanbHbIMXA  MPaBOBbIMA
akTamu;

2) B y4OBMETBOPEHUN Xanobbl oTKa3biBaeTCs.

5.8. OcHOBaHuAMM ANs OTKasa B yAOBNETBOPEHMM Xanobbl ABNAOTCA:

1) npusHaHwe npaBOMEPHbLIMWU pelleHus U (unu) gencTeun (6e3gencTeums)
YNONTHOMOYEHHOrO  OpraHa, AOSMKHOCTHbIX NWL,  MYHUMUMMANbHbIX  CryXXalimx
YNONMHOMOYEHHOro opraHa, MoLU, pabotHuka MOL,, a Takke opraHusauun,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, unu mnx
paboOTHNKOB, y4aCTBYHOLLNX B NPeAOCTaBNEHNN MYyHULMNANBHON YCNyri,

2) HanuMyue BCTYNUBLLErO B 3aKOHHYIO CUMY pelleHust cyga no xanode o Tom
Xe npeameTe 1 No TeM XXe OCHOBaHUAM;
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3) nogaya >xanobbl NUUOM, MOSHOMOYMS KOTOPOrOo He NOATBEPXAEHbI B
nopsake, yCTaHOBIIEHHOM 3akoHogaTenscTBoM Poccunckon degepaumu.

5.9. He nosgHee gHA, cneayrlowero 3a AHEM NPUHATUA peLleHnsd, 3aaBUTEnNto
B MNUCbMEHHOW dOopMe W MO XeMaHuw 3aaBuTens B 3INeKTPoOHHOW dopme
HanpaBnsieTCs MOTUBUPOBAHHbLIN OTBET O pe3dynbTaTax PaCCMOTPEHUS anobbl.

B cnyyae npusHaHua xanobbl nognexaiwien yOooBrETBOPEHWUO B OTBETE
3asBUTENIO AaeTcs MHpopMaunsa 0 OENCTBUSX, OCYLLIECTBIISIEMbIX YNOSTHOMOYEHHbIM
opraHom, Mo®LU, nnbo opraHusaumen, npegycMoTpeHHon 4acTtbto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-P3, B uenax He3aMensnMTenbHOro YCTpaHeHus
BbISIBIIEHHbIX HapyLleHWA MpU  OKasaHUW MyHUUMNanbHOW yCnyru, a Takke
NPUHOCATCHA U3BUHEHUS 3a OOCTaBlieHHblIE HeyaobCTBa 1 yKka3biBaeTCa UHGopMauus
O JanbHENWnX OeNCTBUSAX, KOTOpble HEOOXOOUMO COBEPLUUTL 3asBUTEMO B LENAX
NOSTy4eHMs1 MyHUUMNANbHON YCIyTi.

B cnyyae npusHaHua xanobbl He nopnexailien yaoBneTBOPEHUIO B OTBETE
3asBUTEN0 JAOTCA apryMEeHTUPOBAHHbIE PAa3bSCHEHUA O MpPUYMHAX MNPUHATOro
peLleHuns, a Takke nHdopmMaumst o nopsgke o6kanoBaHmst NPUHATONO peLUEHUS.

5.10. B cnyyae ycTaHOBMeHUs B X04e WM NOo pesynbTaTaM pacCMOTPEHUS
Xanobbl Mpu3HaKoB cocTaBa agMUHUCTPATMBHONO  MpaBOHapYyLWEHUa  Unu
NPecTynneHns  OOSMKHOCTHOE  NMUO  YMNOSHOMOYEHHOro  opraHa, pabOoTHUK,
HafeneHHble MOMTHOMOYUAMM NO PACCMOTPEHUIO Xanob B COOTBETCTBUN C MYHKTOM
5.2 HacTosILEero agMMHUCTPATUBHOIO perfiaMeHTa, HesamMeanuTenbHO HanpaBnsoT
nMetoLmecs MmaTtepuarbl B opraHbl NPoKypaTypbl.

5.11. Bassutenu BnpaBe ob6XanoBaTb pPeLeHUsi, NPUHATbIE  NpU
npegocTaBneHnn MyHUUMNansHOW ycnyrn, Oencteusa (besgenctene) OOIMKHOCTHBIX
nuy, MyHUUMNANbHbIX CIRyXawmuX YNONHOMOYEHHOro OpraHa, AOSMKHOCTHbIX vl
M®Ll, paboTHUKOB oOpraHusauuim, npegycMOTpeHHbIX 4actbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, B cygebHom nopsigke B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuiickon ®eaepaumn.

5.12. TllonoxeHna HacTodAwero pasgena, YycTaHaBnuBawlwne nopsaok
pacCcMOTpPEHNA anob® Ha HapylweHuss npaB rpaxgaH W opraHuvsauum npwu
npenoCcTaBNeHUM MyHULMNANbHOW YCNyru, HE pPacrnpoCTPaHATCA Ha OTHOLUEHUS,
perynupyemble ®defepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxgaH Poccuiickon depepaumm».
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